
CITY OF SAMMAMISH
CITY COUNCIL AGENDA

REGULAR MEETING
JANUARY 26, 2000

Wednesday, January 26, 2000, 7-,§0 p.m,, 486 2_2§"‘Ave. N.E.,City Ha? Cgamgers

CALL TO ORDER

ROLLCALL/PLEDGE

INTRODUCTIQNOESPECIALGUE§TS AND PRESENTATIONS

a) Zero Impact Development, Tom Holz of SCA Engineering

1. Approval of Agenda

2. Public C?llllllellt (For members of the public to speak to the Council regarding items _n_9_t_on the agenda.
Please limit remarks to three minutes)

3. Consent Calendar

a) Claims for the period ending Jan. 20, 2000 in amount of $107,478.24.
b) Payroll for period Jan. L15, 2000 in amount of $22,703.98.
c) Minutes of Regular Council Meeting, Jan. 12, 2000.
(1) Minutes of Special Council Meeting, Jan. 19, 2000.

4. Un?nished Business

a) Election of Mayor for Year 2000
1)) Election of Deputy Mayor for Year 2000

5. New Business

a) Appraisal of Property
b) Request for Hardship Exemption: Ritzen/Schlepp

6. Council and Committee Reports

7. City Manager and Staff Reports

a) Water/Sewer Districts Collaboration



10.

b) Preliminary Organization Structure — Job Description/Salary
(Parks/Recreation Supervisor)

Public Comments

Adjourn

Executive Session —~ Land Use Appeals
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VENDOR
Michael Wilson
Secretary of State
htemational Association of Chiefsof Police
Nesbitt Planning
Shell
Ot?oe Depot
Federal Express
ADP
K380
Diane Lukin
Corporate Express
Berryman & Henigar
Ace Hardware
Lockworks
Allwe Kings Flags
Temples Design
New Networks
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Nova Networks
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‘the MailPost
The Seattle Times
Philip Dufford
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Karen Moran
KingCounty Police Chiefs Assoc.
Department of Revenue
Elizabeth Dewitt
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Anmr Graphics
Kato &Warren

CITY OF SAMMAMISH
704 228m AVENUE N. E. - PMB 491
SAMMAMISH.WASHINGTON98053

CHECKREGISTER
DATE: JANUARY21. 2000

DESCRIPTION
Reimburse fordown pymt on desk 8.credenza
Trademark Registration
Annual Dues
Consulting on Assumption of Water 8. Sewer Districts
Gas for City Vehicle 1

Folding Tables 8. Golf Pencils
Shipping Charges
Payroll Processing Charges
Certi?cation Renewal for Bldg hspector
Reimburse for travel to Sumner.Wa
Of?ce Supplies
Plan Reviews
Hammer & Surge Protector
Keys for Police Station Locks
Washington Presentation Set
Design Services for New City Hall
Computer System for AdminServicesDirector
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Block of Time Retainer
NetworkMaintenance Service Agreement
Reimburse for Rob:Rooter8. Ace Fine& Safety
Water Delivery8.CoolerRental
0or>vinoIPoete96!Printinc
Classified Advertising - City HaltPositions

InterimStaffPayroll
AnnualDues
Voter RegistrationCosts - 1999
Copy Machine Rental
Attorney Fees
Classi?ed Advertising
MonthlyPhone Bill
OfficeSupplies
Reimburse for Christmas Decorations
AnnualDues
Quarterly Taxes
OfficeWork
Final Pymt on City HallWork
consulting Services on htonnation systems Design
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Prof Save related to next phase of 228th Ave NE/SE
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City of Sammamish
City Council Minutes

Regular Meeting
January 12, 2000

Mayor Phil Dyer called the regular meeting of the SammamishCity Council to order at
7:30 p.m.

Councilmemherspresent: Mayor PhilDyer, Deputy Mayor Jack Barry,
CouncilmembersDon Gerend, Ron Haworth, KathleenHuckabay, Kenneth Kilroy, and
Troy Romero.

Sta? present: City Manager MichaelWilson, City Attorney Bruce Disend,Community
DevelopmentDirectorKellyRobinson,AdministrativeServicesDirectorDennis
Richards,PoliceChief RichardBaranziniand InterimCity Clerk Ruth Muller

Roll Call/Pledge
Rollwas called and Deputy Mayor Barry led the pledge. The SarnrnamishSymphony
played the National Anthem presented on a video.

Approval of Agenda
CouncilmemberRomero movedthatthe agenda be approved. CouncilmemberGerend
seconded the motion. CouncilmemberHaworthmoved to amend theagenda by adding
an Executive Sessionfor discussionof property agguisitionas an item before
Adjournment. CouncilmemberHuckabayseconded the motion. The motion carried
unanimously. The motion to approve the agenda as amendedcarriedpgn1__m'ously.

CouncilmemberKilroymoved to reopen Approval of Agenda. Councihnember
Huckabayseconded the motion. The motion carriedunanimously.

CouncilmemberHuckabaymoved to amendthe Agendato add an itemunder New
Businessthat willbe Item4.§ i) for discussionof the rgguest for specialelectionto submit
ballot proposition for an additionalReal Estate ExciseTax on saleof real property in
Sammamish. Cpuncilmember Gerendsecondedthe motion. The motioncarried
=
The motiontp approve the agenda as amendedcarried i_1__ngp;'p1_ously.

Public Comment
4*

Tom Harmon, 2302 West Beaver Lake Drive, advisedthat Channel 7 will carry the
Celebrate Sammamishvideo. He expressed appreciationfor the work done by
Community Development Director Robinsonon behalfof the City in the settlement
agreement for the Beaver Lake Estates ll appeal.



Steve Baker, 169 2213‘Ave. N.E., presented informationthat has been requested for
installationof a sound/recording system for the City’s public meetings. This information
willbe reviewedby the Finance Committee for recommendationto the Council.

Consent Calendar
CouncilmemberHuekebay ywved that the Congnt Cagndar be approved.
CouncilmemberGerend secondedthe motion. The motioncarried unanimouelyto
a rove Claimsfor the eriodend‘ Jan. 7 2000 in amount of 632 154.83‘ b
Pay_r_ol1for period December1-15, 1999 in amognt of $8,822.42; (0) Payroll for period
Dec. 16-31, 1999 in amount of $19,637.49; 1d) Minutesof Special CouncilMeeting,
Decemberl, 1999; (e) Minutesof Regular CouncilMeetmg', December8, 1999;and ti)
Minutesof ContinuedCouncil Meeting,December15, 1999.

New Business. CouncilmemberHawerthmoved to adopt ResolutionR2000-35
RepealingResolutionNo. R99—17and Establishinga DeferredContributionPlan With
ICMA.CouncilmemberKilroysecondedthe motion. The motion carriedunanimously.

Resolution No. C2000-41: CouncilmemberRomero moved that the City Manager be
autherizedto execute a contraetfor City Attorney and ProsecutorServiceswith genmn
Law Firmfor the Ci of S ‘sh. CouncilmemberKilro seconded the motion. The
motioncarriedgem ously.

Contract for Services: CouncilmemberKilroy moved that the City Manager be
authorizedto execute a contract _f_orsemcesbetweenthe gzjtyof Sammamishand Ruth
Muller for suppert servicesfor the City Clerk of?ce. CouncilmemberHuckabay
seconded the motion. The motion carriedunanimously.

Eastside Transportation Partnership: Community DevelopmentDirectorRobinson
said that this is a housekeepingitem, as City representative appointmentsare to be made
on a yearlybasis for participationin this organization. CouncilmemberRomeromoved
that CouncilmemberGerend and Deputy Mayor Berry be appointed to the Eastside
Transpertation Partnershipas S;_,arr_n_nemishrepresentativesfor the Year 2000.
CouncilmemberHuckabaysecondedthe motion. The motion carriedunanimously.

Contract No. C2000-42: CouncilmemberHuckabaymovedto authorizethe City
Mgeger to execute Agreements withNova Netwerlgs ferComputer Netwerk
Maintenance,Bloekof Time Retainerand Router Warranty Service Maintenance.
CouncilmemberHaworth seconded the mgtion. City Manager Wilsonsaid that Staff
recommends that the City continuecontractingwith Nova Networks for the maintenance
of both computer so?ware and hardware. Thisg;thenext fgprmewstugbhlisliiungthe
computer network system for the City. Therewag‘discussionof the statusiofthe
computer network system, what each of the three maintenanceagreement documents
cover, length of time for these contracts, and constraints imposed if the City shouldneed
to increase or decreasehours of servicerequired. CouncilmemberRomero moved te
amendthe motion to amendthe Network MaintenanceService Aggeernent Section 6.6
Qdmg thefollowing sentence after the ?rst sentence. “Notwithstandingthe above, the



City has the right to increaseer decreasethe ?xed hours by up to 20% per monthwithout
triggeringthe terminationclause.” CouncilmemberHaworth secondedthe motion.
CouncilmemberRomeromovedto amendthe amendmentto provide for increaseor
decreaseof ?xedhours by “not less than 20% ad up te 50%”. CouncilmemberLlawerth
seconde . The motion to amendthe ndment carried ' ousl . The amendment
to the motioncarried ggg ously. The main motiop to authorize exception of the
agreements as amendedcarriedupgimously.

Resolution No. R2000-36: City Manager Wilson saidthat this resolution is in response
to discussionat the January 5, 2000 work session for changingthe regular meeting days
to ?rst and third Wednesdaysof each month. CouncilmemberRomeromoved to adopt
ResolutionNo. R2000-36 Amendipg ResolutionNo. R99-01 Relatmg to the Date, Time
endLocationof City Council Meetings. CouncilmemberGerend secondedthe motion.
The motioncarried unanimously.

Resolution No. R2000-37: City Manager Wilsonsaidthat this resolutionprovides for
Council study sessions to change to the secondand fourth Wednesdaysof eachmonth
beginningat 6:30 pm. CouncilmemberKilroymoved that ResolutionNp. R2000-37 be
adopted AmendingResolutionNo. R99-13 Relating to theDate, Time, andLocationof
City CouncilStudy Sessions. CouncilrnernberHuckabaysecondedthe motien.The
metioncarriedwa__pj_rpously.

Ordinance No. 02000-47: City Manager Wilson said that hours of operation for City
Hallo?ice was discussedat the January 5, 2000 study sessionand he recommendsthat
the hours be adjusted so that the of?ce is open 8:30 a.m. to 5:00 p.m. Councilmemper
Kilroy moved to adopt OrdinanceNo. 02000-47 AmendingOrdi?ce No. 099-18
Relatin to Hours of O erationof Ci Ol?ces. CouncilmemberHuckaba seconded the
motion. The motion carriedunanimously.

Ballot Proposition for RealEstate Excise Tax (REET): CouncilmemberHnckabay
moved to rescindOrdinanceNo. 099-48 RmuestmSmcialElectionfor ballot
propesitien to jn_1ppseone-halfpercent real estate excisetax on saleof realproperty to be
used for op_enspace, parks, trails,and sidewalks,with saiddocument to be signedby the
Mayor after ordinanceis prepared by the City Attorney. CopmcilmemberGerend
secondedthe motion. City Attorney Disendsaid that because of timingrequirementsfor
specialelections,the Councilmust take actionon this issuetonight. The Councilcould
direct Staff to write a letter to King County Electionsnotifying themof the City Council
decision to withdraw the Ordinance requesting the specialelection for ballotmeasure; in
addition, the Council coulddirect City Attorney to prepare an ordinanceformally
ratifying that noti?cationof action. Counc?memperHuckaba movedtovppwithdrawthe
mption. ConncilmemberKilroysecondedthe motion. Themotion carriedunanimously.

Co cilmemberHuckaba movedthat Ci Council irectStaff to not’ Kin Co t
Electionsin’mung’ that the Copncil pg taken action to mthdrawthe request for special
electionas submittedin Ordin_§I_1ceNo. 099-48. CouncilmemberGerend secondedthe
motion. CouncilmemberHuckabay said that the Council supports lookingat ways to



?nancepurchasingof open space, parks, trailsand sidewalks,but there are many
unansweredquestions relating to whether the legislaturemay provide increasedrevenue
to cities, whether the courts may overturn Initiative695, and about the process for
selectingproperties. The Council needs to take some time to developa good process for
consideringpurchase of these types of properties. The motion directingStaff to notify
ElectionsDivisioncarriedunanimously.

Councilmprpber Huckabay moved thatthe City Attomey be directedto prepare an
ordg ce directjpgthp KingCounty Auditor to withdraw?romthe ballotthe propgsition
of imppsingan excisetax on salesof real property to be used for pp_rposesof obtaining
open space, parks, trails, and sidewalksand author1_z_1_ng'' thg Mayor to sign the ordinance.
CouncilmemberGerendseconded the motion. The rnotipn carripd unanimously.

Council Retreat: Mayor Dyer advisedthat both he and CouncilmemberKilroywillbe
out of town on January 29, 2000 in additionto CouncilmemberHaworth.
CouncilmemberKilroymovedthat the Janp_a_ry29, 2000 CouncilRetreatbe cancelled
and Staff work wit’h councilmembersto schedulg another time for the Retreat.
CouncilmemberHuckabaysecondedthe motion. The mption carried mggpipgly.

Council and Committee Reports
CouncilmemberKilroyreportedthat the PublicSafety Committeewillmeet on January
20, 2000 at 7:30 pm. following a 5:30 pm meeting with the three ?re district
representatives.

CouncilmemberHuckabayreported on her attendanceat the SammamishWatershed
Forum meeting.

CouncilmemberRomero reported that the LandUse Committeemeetingsare rescheduled
to the fourth Tuesdayof each month at 7:30 p.m. for the months January throughMarch.
At the January 25, 2000meetingthere will a couple of hardshipcases to hear, results
from the communitysurvey and status of the landuse moratorium.

CouncilmemberGerend reported that the TransportationCommitteemeetingfor January
has been changedto Monday, January 24, 2000 at 7:00 pm. The State BlueRibbon
Transportation Commission adopteda FindingsDocument January 12, 2000 and will
now work on solutions. The next EastsideTransportationPartnership meeting is January
14, 2000, with a workshopon Metro route reductionproposals.

Mayor Dyer reported that he attendedthe King County Council Swearin —Inceremony
and is coordinatinga meeting in Olympiawith of the5”‘ Legislative
Districtsand SamrnamishPlateauWater/SewerDistrictfor discussionof accessingwater
for Districtuse.



City Manager and Staff Reports
City Manager Wilsonreported that he is workingon many differentprojects that have
been identi?edsincehis arrival the first of the year. Five staffpositions havebeen
advertisedand he willbe providingjob descriptions for those positions to the Council for
approval.in the future.

Election of May and Deputy Mayor for Year 2000
Mayor Dyer reviewedthe CouncilRules and Regulationssectionpertainingto
requirementsfor election of the mayor and deputy mayor. The mayor opened
nominationfor SammamishMayor for the Year 2000.

CouncilmemberGerendnominatedJgk Barry for the positionof Mayor.

The mayor opened nominationfor SammamishDeputy Mayor for the Year 2000.

CouncilmemberHaworth nominatedTroy Romero for thepositionof Deputy Mayor.

Cguncilmember Haworthmoved that the nominationsbe closed. Councilmember
?uckabay seconded the motion. The motioncarriedgxmmously.

The mayor announced that electionfor these positionswillbe on the January 26, 2000
agenda.

Public Comment
Nan Gordon, 831 207*PlaceN.E., introduced MelissaUnderhill-Leethedirectorof the
SammamishSymphony. Ms. Lee thankedthe Councilfor their interest in the Symphony
and provided informationon membersof the group that touches the lives of many people
in the community,and asked that the Council considersupportingthe Arts in
Sammamish.

Steve Stevlingson,24938 Redmond/FallCity Road, thankedcouncilmembersfor
attending the SammamishPlateau Water/Sewer District“AllAbout Water Day” and
reported that the Districtwas very pleased with the communityturnout for this event.

Staff Report
Community Development DirectorRobinsonreported that the City has had a long
relationshipwith KingCounty Department of DevelopmentandEnvironmentalServices
working on the many plats that were vested beforethe Sammamishincorporation. The
City has issued a SEPA determinationrequiringan EIS on two plats to reverse a King
County decisionof Mitigated Determinationoi:§jgr??cance. Apyph/

h.pppl§_pMbminM§“g3nM?reviewedthese two plats, Crossings at Pine Lake and ChestnutLane, and the reasonforthe City’s
decisionto require an EIS.

CouncilmemberHaworth requested that he be excusedfrom?ve councilmeetings
beginningwith the January 26, 2000 meeting. He supports the two nomineesfor the



position of mayor and deputy mayor and thankedMayor Dyer for his guidance to the
Councilduring this first year of the City.

Mayor Dyer announcedthat he willbe out of town for the January26, 2000 meetingand
supports the two nominees,expressingappreciationto Deputy MayorBarry for his
service and support during thisyear.

The meeting recessedfor ?ve minutesat 9:05 p.m.

The meetingreconvened at 9:10 p.IIL and Mayor Dyer announcedthat the Councilwould
recess to Executive Session for approximately15 minutes for the purpose of discussing
property acquisition. The meeting recessedto Executive Session at 9:11 pm.

The meetingreconvened at 9: 28 pm.

Adjournment
There beingno furtherbusiness, the mayor adjournedthe meetingat 9:30 pm.

Ruth Muller,Acting City Clerk PhilDyer, Mayor



City of Sammamish
City Council Minutes

Special Meeting
January 19, 2000

Mayor PhilDyer called the specialmeeting of the SammamishCity Council to order at
5:40 p.m.

Councilmembers present: Mayor Phil Dyer, Deputy Mayor Jack Barry,
CouncilmembersDon Gerend, Ron Haworth, KathleenHuckabay, Kenneth Kilroy, and
Troy Romero.

Stall‘ present: City Manager MichaelWilson, Director of Community Development
Kelly Robinson,and Directorof AdministrativeServices Dennis Richards

Roll was called

New Business
Resolution R2000-38: City Manager Wilsonpresented a proposed resolution
establishinga new CouncilCommittee structure. CouncilmemberHaworth moved that
ResolutionNo. R2000~38be adented EstablishinoCouncil Committees. Councilmember
Gerend seconded_tl_1§:motion;

‘ CouncilmemberRomero moved to amend the motion to add a third sentence to Section 1.
as follows: “The Mayor shall serve as an ad hoc committeemember to all Council
committees”. CouncilmemberHaworth secondedthe motion. The motion carried
unmimously.

CouncilmemberRomero moved to amend the motion to add to the beginningof the
second sentence of Section1. the word “Initially”. CouncilmemberHaworth seconded
the motion. The motion carried unanimously.

CouncilmemberRomero moved to amend the motion to add at theend of the second
sentence of Section 1. “as noted below”' and to add at the end of each of the four
committeesthe followingnames appointed to the respective committees: “Public Safety:
Kilroy/Haworth; Budget/Finance:Romero/Huckabay; PublicWorks: Haworth/Gerend;
Community Development:Dyer/Romero”. CouncilmemberHaworth seconded the
motion. The motion carried by majority vote with ?ve aye votes and two nay votes.

CouncilmemberGerendmoved to amend the motion to remove from Section l.d) the
words “and intergovernmental relations”. CouncilmemberHuckabay seconded the
motion. The motion carried unanimously.

The motion to adopt Resolution No. R2000—38carried unanimously.



Adjourn
There beingno further businessMayor Dyer adjourned the meeting at 6:20 p.m. to the
Joint Meeting with theIssaquah School DistrictBoard of Directors at the Beaver Lake
MiddleSchool.

Ruth Muller, Interim City Clerk PhilDyer, Mayor



DECISION and FINDINGS OF FACT

Requests for HardshipExemptions
?'om the City’s Moratoriumon new developmentapplications

Summary of Facts

AlexA. Ritzen
‘

The Petitionerowns vacant property at 21XXEast LakeSammamishPlaceNE. The
owner wants to sellthe property as a buildinglot, but the developmentpotential of the
property isunknownbecauseit was createdby ?ll and includesa wetland. The
moratoriumprohibitsthe City from acceptingapplicationsfor the reasonableuse
exceptionand shorelinedevelopmentpermitsrequiredto establisha buildablelot. The
owner has investedseveralthousanddollarsin water servicefor the lot, and wishedto
recover that investment.A delay in improvingthe property willimpact retirementw
plans.

Dong and Susan Schlepp
ThePetitionersown and occupy a homeat 1429East Lake SammamishShoreLane SE.
The home was builtin 1928as a beachcottage and, despite severalalterationsover the
years, is substandardto modernbuildingcodes and the needsof the family. They want to
bring the house up to code, but becauseit encroacheson the frontyard setback, will
require a variancefrom the City. The current moratoriumprevents the City from
acceptingan applicationfor thisvariance. The Schleppshave a four-monthold daughter
and are anxiousto remodel.

The ordinance establishing the moratorium includes the following section:

Section 5. Hardship‘. In the event ofunusual or unreasonable hardships caused by
this moratorium, appeal may be made to the City Councilfor an exemptionfromthe
provisions ofthe moratorium. The City Councilmay grant an exemption upon a
showingofsuch unusual or unreasonablehardship. (Ordinance 099~28,adopted
August 25, 1999withan e?ective date of August 31, 1999)

Both petitionersmade separate presentations of theircases beforethe LandUse and
ZoningCommitteeheldat 7PMon Tuesday, January25, 2000. Following their
presentations,CouncilCommitteemembersaskedquestionsto clarifytheirstatements.
The Committeethen voted unanimouslyto recommendto the CityCouncilthat both
requests be granted, basedupon the following additional?ndingsof fact:

1. That Alex Ritzen’sinabilityto get the necessary permitsto develop his lot
represents a hardshipunder the ordinancebecausehe is unableto recover his
investmentin water service, andbecauseit interfereswithhis retirementplans

City CouncilMeeting: January 26, 2000



2. That the Schlepp’sinabilityto remodeltheir substandardcottage prolongs
bringingthe home into compliancewith the buildingcodesand continuesthe
hardshipof raisingtheir expandingfamily.

At 7:30PM on January 26, 2000 the City Councilmet in regular sessionand heard the
recommendationof the LandUse Committeeto APPROVEboth requests for hardship
exemptions,based on the above stated ?ndingsof fact. The City Council voted
unanimouslyto APPROVE both hardshiprequests and AUTHORIZEthe staff to accept
and process applicationsfor thesepetitioners

ADOPTED this 26”‘day of January, 2000

CITY OF SAMMAMISH

Mayor PhilDyer

ATTEST:

Ruth Muller, InterimCity Clerk

APPROVEDAS TO FORM:

Bruce Disend,InterimCity Attorney

City Council Meeting: January 26, 2000



POSITION DECRIPTION

CLASS TITLE: ParksandRecreationManager
DEPARTMENT: Community Development
DIVISION: Parksand Recreation
SALARY RANGE: ($3369 to $4254) $3,786 to 34,780
UNION: Exempt
DATE: January, 2000

GENERAAPURPOSE:

The employeein thisposition is responsiblefor the overall development,coordination
and administrativeduties supportingthe City’s parks and recreationservicesand in
overseeingthe preparation of plans, documents, research, review and analysisof general
issuesconcerningparks and recreationin the City. Thispositionprovidesprofessional
adviceand support on a wide variety of parks development,designand maintenance,
together withdevelopingand administeringrecreationprograms.

SUPERVISION RECE_I_2ED:

Works under the supervisionof the Directorof CommunityDevelopment.

SUPERVISIONEXERCISED:

This position willprovide supervisionto an events coordinatorand the volunteer
coordinator(s) and oversee the recreationand events schedulingfunctionsof the City.

E SENT D [E RESPONSIB ITIES'

0 Providesadviceand guidancein policyandprogram formulationand
implementationoutliningcomprehensiverecommendationsin areasrelatedto
recreation,youth and humanservices.

a Manages the scope, scheduleand budget of the parks maintenanceand operations
to ensure safeand efficientoperationof City~ownedparks and recreation
facilities;develop appropriate work plans, goals, objectives,programs, and parks
element of the ComprehensivePlan.

0 Assists in administeringcapital developmentprojects includingcontracts,
payment schedules,retainage, and contract compliance.

o Participatesin intergovernmentaland community programs and projects involving
open space, trails development,parks planningand capital facilitiesdesign.

0 Prepares and develops grant applicationsfor fundingparks acquisitionand open
space operations.

0 Advocatesand works closelywith citizensand serviceproviders in a cooperative
communityresponse to recreation, youth and humanservicesneeds.

0 Prepares agendas and staff to the Parks and RecreationCommission.



0 Seeks and developspartnershipopportunitieswithschool districts, socialservice
agencies,community groups and governmental organizations.

6 Prepares parks and recreationoperationand capital budget requests and makes
recommendationson fundingopportunities to the CommunityDevelopment
Directorand City Manager.

0 Providespublicinformationto the media, neighborhoodassociationsand other
groups who request informationregardingparks and recreationissues.

0 As assignedby the CommunityDevelopmentDirector, investigatesand follows
up on citizenrequests for service,complaintsand requests for information.

0 Oversees preparationand distributionof brochures,pamphlets,schedulesand
other writtenmaterialrelated to parks and recreationservices.
Conducts research, prepares reports, correspondence andmemoranda.

0 Supervisesthe events andvolunteercoordinator.
0 Supervisesthe parksandrecreationschedulerto ensure the timelyand effective

schedulingof sportingevents, recreationalactivitiesandother requests made for
the use of ball?eldsand parks faciiities.

QESIREQMgmmgm QQALIFICATIQNS:

E cation E erien

Fiveyears of professionalparks and recreationexperience at leastthree years
in a supervisoryor management role. Undergraduatedegree in Parks and
RecreationAdministrationor related?eld preferred. Driver’s licenserequired.

EECESSARYKNQVVLEDQE,SKLLLSAND ABILIT!§S:

0 Abilityto manage and directthe activitiesof a parks and recreationprogram.
0 Comprehensiveknowledgeof management, administrationand budgeting.
0 Abilityto exerciseconsiderablediscretionand independentjudgment in choosing

methods,approachesand resourcesto solveproblemsandachieveresults.
- Abilityto analyzecomplexand controversialpark and recreationplanningissues

and provide recommendationsand adviceto the public,appointedofficialsand
electedo?icials.

Abilityto eifectivelycommunicateverbally,visuallyand in writing.
0 Abilityto develop and maintaine?bctive working relationshipswith the public

and co—workers.

P? ! SICAL QEM5ED§:

Thephysicaldemandsdescribedhere are representativeof those that must be met by an
employeeto success?illyperform the essentialfunctionsof thisjob. Reasonable
accommodationsmay be made to enableindividualswithdisabilitiesto performthe
essential?inctions.



Work is performed in o?iee settings. Hand-eyecoordinationis necessary to operate
computers and various pieces of officeequipment.

Whileperformingthe duties of thisjob, the employeeis occasionallyrequired to stand,
walk, use hands and ?ngers, handle, feel or operate objects, tools or controls, and reach
withhands and arms. The employeeis primarilyrequired to sit, and occasionally
required to stoop, crouch, talk or hear.

The employeemust occasionallyli? and/or move up to 15pounds. Speci?c vision
abilitiesrequired by this job includeclose vision,distancevision,colorvision,peripheral-
vision,depthperception,and the abilityto adjust focus.

Walking,hiking property and reviewingconditions,taking notes on sitemay be required.
Occasionallydriving,lifting,climbingtrails, and experiencingphysicalcontact with the
environment.

WORK ENVIRO M NT:
The work environmentcharacteristicsdescribedhere are representativeof those an
employeeencounters whileperformingthe essentialfunctionsof thisjob. Reasonable
accommodationsmay be made to enableindividualswithdisabilitiesto perform the
essentialfunctions.Whileperformingdutiesof thisjob the employeealways works in an
indoor o?ice environment.

SELEQTIONGQ[DELINE§:
Ratingof educationand experience,oral interviewand referencecheck;job-related tests
may be required. The dutieslistedabove are intendedonly as illustrationsof the various
types of work that may be performed. The omissionof speci?c statements of dutiesdoes
not excludethem from the position if the work is similar,related, or a logicalassignment
to the position. Thejob descriptiondoes not constitutean employmentagreement
between the employerand employeeand is subjectto changeby the employeras the
needsof the employerand requirementsof the job change.
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