
 

 
 

AGENDA 
Revised 

 
 6:30 pm – 10:00 pm             
December 8, 2015          
 
Call to Order 
 
Roll Call 
 
Pledge of Allegiance 
 
Approval of Agenda 
 
Presentations/Proclamations 

 
 Recognition: Councilmember Whitten 
 METRO 2040 Long Range Transit Service Plan 

 
Public Comment 
Note: This is an opportunity for the public to address the Council. Three-minutes limit per person or 
five-minutes if representing the official position of a recognized community organization. If you would 
like to show a video or PowerPoint, it must be submitted or emailed by 5 pm, the end of the business 
day, to the City Clerk, Melonie Anderson at manderson@sammamish.us  
 
Consent Agenda 

1. Resolution: Final Plat Sienna Lane 
2. Resolution: Adopting An Amended Policy For Facility Rentals At The Beaver Lake 

Lodge And Pavilion. 
3. Resolution: Adopting An Amended Policy For Co-Sponsorship For 

City Facility Use. 
4. Contract: Sports Turf Maintenance/Rich Landscaping, Inc. 
5. Contract: Parks Landscape Maintenance/Badgley’s Landscape, LLC 
6. Contract: Custodial Services/Top to Bottom Janitorial, Inc. 
7. Contract: Electrical Services/Sequoyah Electrical, LLC 
8. Contract: Plumbing Services/Hermanson Company, LLC 
9. Contract: HVAC Maintenance/Pacific Air Control, Inc 
10. Contract: Right of Way Landscape Maintenance/Badgley’s Landscape, LLC 

City Council, Special Meeting 

City Council meetings are wheelchair accessible. American Sign Language (ASL) interpretation  
is available upon request. Please phone (425) 295-0500 at least 48 hours in advance.  

Assisted Listening Devices are also available upon request. 
 

mailto:manderson@sammamish.us


11. Contract: Right of Way Slope Mowing/Plantscapes, Inc. 
12. Contract: Storm Sewer System Cleaning/Everson’s Econo Vac 
13. Contract: Storm Pond Mowing/Plantscapes, Inc. 
14. Contract: Parks and Streets Sweeping/Best Parking Lot Cleaning, Inc. 
15. Contract: Fencing Maintenance/Industrial Solutions, Inc. 
16. Contract: Tree Services/Swift Tree Care, Inc. 
17. Contract: Pool Commissioning Services/Engineering Economics 
18. Resolution: Adopting An Amended Policy For Non-Profit Use Of City Facilities. 

 
Council Committee Reports 
 
Public Hearings - None 
 
Unfinished Business - None 
 
New Business - None 
 
Council Reports 
 
City Manager Report 
 
Executive Session – If necessary 
 
Adjournment 
 

City Council meetings are wheelchair accessible. American Sign Language (ASL) interpretation  
is available upon request. Please phone (425) 295-0500 at least 48 hours in advance.  

Assisted Listening Devices are also available upon request. 
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AGENDA CALENDAR 
 

Dec 2015    
Tues 12/15 6:30 pm Regular Meeting  
Mon 12/21 6:30 pm COW Meeting Cancelled 
    
Jan 2016    
Tues 1/5 6:30 pm Regular Meeting Flag Ceremony/Pack 682 

Oath of Office 
Election Mayor/Deputy Mayor 
Facility Rental Fees 
Commission Interviews 

Tues 1/12 6:30 pm Study Session Commission Interviews 
1/14-1/16  Council Retreat TBA 
Mon 1/18 6:30 pm Cancelled Marting Luther King Day – City Offices Closed 
Mon 1/19 6:30 pm Regular Meeting Resolution: Commission Appointments 

 
Feb 2016    
Tues 2/2 6:30 pm Regular Meeting Public Hearing: Annexation Mystic Lake 
Tues 2/9 6:30 pm Study Session  
Mon 2/15 6:30 pm Cancelled Presidents Day – City Offices Closed 
Mon 2/16 6:30 pm Regular Meeting Resolution: ARCH Work Plan and Budget 

Resolution: Authorizing ARCH to execute agreements for affordable 
housing projects. 

Mar 2016    
Tues 3/1 6:30 pm Regular Meeting  
Tues 3/8 6:30 pm Study Session  
Mon 3/14 6:30 pm COW Meeting  
Mon 3/13 6:30 pm Regular Meeting  
April 2016    
Tues 4/5 6:30 pm Regular Meeting  
Tues 4/12 6:30 pm Study Session  
Mon 4/18 6:30 pm COW Meeting  
Mon 4/19 6:30 pm Regular Meeting  
May 2016    
Tues 5/3 6:30 pm Regular Meeting  
Tues 5/10 6:30 pm Study Session  
Mon 5/16 6:30 pm COW Meeting  
Mon 5/17 6:30 pm Regular Meeting  
June 2016    
Tues 6/7 6:30 pm Regular Meeting  
Tues 6/14 6:30 pm Study Session  
Mon 6/20 6:30 pm COW Meeting  
Mon 6/21 6:30 pm Regular Meeting  
July 2016    
Tues 7/5 6:30 pm Regular Meeting  
Tues 7/12 6:30 pm Study Session  
Mon 7/18 6:30 pm COW Meeting  
Mon 7/19 6:30 pm Regular Meeting Proclamation: Women's Equality Day 
Aug 2016   NO MEETINGS 

H:\COUNCIL\agenda topics.doc 
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Sept 2016    
Tues 9/6 6:30 pm Regular Meeting Proclamation: Mayor’s Month of Concern Food Drive 
Tues 9/13 6:30 pm Study Session  
Mon 9/19 6:30 pm COW Meeting  
Mon 9/20 6:30 pm Regular Meeting  
To Be Scheduled Parked Items Parked Items 
• Ordinance: Second Reading 

Puget Sound Energy Franchise 
• Economic Development Plan 

• Comprehensive consideration of 
Capital projects 

• Design Standards 
• Review of regulations regarding the 

overlay ares, low impact development 
and special protection areas for lakes 

• Intra-City Transit Services 
• Mountains to Sound Greenway 
• Sustainability/Climate Change 
• Off Leash Dog Areas 
• Water Quality Update 
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If you are looking for facility rentals, please click here.

<< November December 2015 January >>

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

1
5 p.m.
City Council 
Office Hour
6:30 p.m.
City Council 
Meeting

2
1 p.m.
Metro Transit 
2040 Long Range 
Plan
6:30 p.m.
Parks and 
Recreation 
Commission 
Meeting
Canceled

3
6:30 p.m.
Planning 
Commission 
Meeting

4
5:30 p.m.
Very Merry 
Sammamish

5
9 a.m.
Volunteer at 
Ebright Creek 
Park

6 7
8
6:30 p.m.
City Council 
Special Meeting

9
10 a.m.
Transportation 
Committee 
Meeting
6:30 p.m.
Klahanie 
Transition 
Committee 
Meeting

10
7 p.m.
CANCELLED--
Arts Commission 
Production "A 
Christmas 
Survival Guide"
Canceled

11
7 p.m.
CANCELLED--
Arts Commission 
Production "A 
Christmas 
Survival Guide"
Canceled

12
10 a.m.
Volunteer at 
Lower Commons 
Park

13 14
15
6:30 p.m.
City Council 
Meeting

16

17
6:30 p.m.
Planning 
Commission 
Meeting
Canceled

18
6 p.m.
Sammamish 
Youth Board 
Meeting
7 p.m.
Arts Commission 
Production "A 
Christmas 
Survival Guide"

19
7 p.m.
Arts Commission 
Production "A 
Christmas 
Survival Guide"

20

21
6:30 p.m.
Committee of the 
Whole
Canceled

22 23 24
25
Christmas Day
City offices closed

26

27 28 29 30 31

Page 1 of 1Printer Friendly Calendar
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If you are looking for facility rentals, please click here.

<< December January 2016 February >>

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

1 2

3 4
5
6:30 p.m.
City Council 
Meeting

6
6:30 p.m.
Parks and 
Recreation 
Commission 
Meeting

7 8 9

10 11
12
6:30 p.m.
City Council 
Study Session

13

14
8 a.m.
City Council 
Retreat
6:30 p.m.
Planning 
Commission 
Meeting

15
8 a.m.
City Council 
Retreat

16
8 a.m.
City Council 
Retreat

17

18
6:30 p.m.
Committee of the 
Whole
Canceled

19
6:30 p.m.
City Council 
Meeting

20
6 p.m.
Sammamish 
Youth Board 
Meeting

21
6:30 p.m.
Planning 
Commission 
Meeting

22 23

24 25 26 27

28
6:30 p.m.
Planning 
Commission 
Meeting

29 30

31
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Recognition  
of  

Councilmember 
Nancy Whitten  
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Item 1



 
 

 

 
 

 
Date: 
 

 
December 3, 2015 
 

To: 
 

Sammamish City Council 
Ben Yazici, City Manager 
 

From: 
 

John Cunningham, P.E., Interim Public Works Director 
Andrew Zagars, P.E., City Engineer 
 

Re: 
 

Metro 2040 Long range Public Transportation Plan 
Draft Preliminary Route Concept Map 
 

 
 
The preliminary draft of the service route concept maps contained in Metro’s 2040 Long Range 
Public Transportation Plan are out for review and comment by Metro’s Technical Advisory 
Committee (TAC) of which Sammamish City Engineer Andrew Zagars is a member.  Comments 
on the preliminary service concept maps are due from TAC members to Metro by December 11, 
2015. 
 
Input received by Metro from TAC members on these preliminary service concept maps will 
become a part of Metro’s Draft 2040 Long Range Public Transportation Plan currently scheduled 
to be released for public review and comment late in the first quarter of 2016.   
 
The preliminary draft transit service routes related to proposed long range transit service in 
Sammamish are shown on the attached map.  At the Council’s December 8th meeting, staff will 
be discussing these proposed service routes with the Council. The goal is to receive Council’s 
guidance as to the comments staff should provide to Metro regarding the preliminary draft 
service concept routes. 
 
As we review and comment on the preliminary draft service route proposals, the following 
should be noted: 

• The long range service routes shown are based on a “Transit Center to Transit Center” 
service concept; 

• One of the main goals of Metro’s 2040 long range plan for transit service on the 
eastside is to provide service to future light rail stations for transfer to Seattle rather 
than provide direct transit service to Seattle; 

• Existing transit routes 216 and 269 serving Sammamish are being replaced by new 
routes in the 2040 plan ; and 

• Routes shown on the attached preliminary draft service route concept map are two way 
routes. 

 

Memorandum 
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Item 2



At the December 8th meeting, staff will provide proposed revisions to the preliminary draft 
service concept routes for Council’s consideration.  In the Meantime, please feel free to contact 
us if you have any questions at all.  Thank you. 
 
Cc: Lyman Howard, Deputy City Manager 

Cheryl Paston, Deputy Public Works Director  
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Sammamish Bus Routes

Ü
Public Works - Engineering - GIS

Date:  December 1, 2015

Please contact the City of Sammamish GIS Coordinator 
at (425) 295-0568 or bcarpenter@sammamish.us with any
questions and reports of errors or omissions.

Route 3225

Route 2206 Express

Route 3185

Route 3184

Route 3090





EXPRESS ROUTE 2206
BELLEVUE-ISSAQUAH-SAMMAMISH-REDMOND

1



LOCAL ROUTE 3225
BELLEVUE-ISSAQUAH-SAMMAMISH-REDMOND

2



LOCAL ROUTE 3185
FALL CITY-SAMMAMISH-ISSAQUAH

3



LOCAL ROUTE 3184
SAMMAMISH (KLAHANIE)-ISSAQUAH

4



LOCAL ROUTE 3090
WOODINVILLE- REDMOND-SAMMAMISH

5





 
  
Meeting Date: December 8, 2015 Date Submitted: December 3, 2015 
 
Originating Department: Community Development 
 
Clearances: 
 Attorney  Community Development ☐ Parks & Recreation 

☐ Admin Services ☐ Eastside Fire and Rescue ☐ Police 

 City Manager  Finance & IT  Public Works 
 
Subject:  A Resolution approving the Final Plat for Sienna Lane subdivision PSUB2014-00094 
 
Action Required:     Approve Resolution 
 
Exhibits:   1. Resolution 

2. Hearing Examiner Decision 
3. Matrix showing plat conditions and responses 
4. Map of Final Plat 
5. Vicinity Map 

 
Budget:   N/A 
 

 
Summary Statement: 
The developer of the Sienna Lane subdivision is seeking to record for final plat, which will create 10 new 
single family lots from 2 existing lots. 
 
Background: 
The Sienna Lane subdivision is seeking to obtain final plat approval, such that the plat may be recorded. 
The subdivision authorized the eventual creation of 10 total lots. The preliminary plat was reviewed and 
granted preliminary plat approval by the City of Sammamish Hearing Examiner on May 18, 2015.  
 
The subdivision application is vested to the City of Sammamish Municipal Code in effect on May 14, 
2014. The City of Sammamish has reviewed, and approved the installation of the required infrastructure 
(drainage facilities, streets, sidewalks, etc.) improvements under site development permit SDP2015-
00682.  The improvements have been substantially completed and inspected. The final lift of asphalt, 
drainage improvements and street trees have been bonded for (see below).  
 
The area of the site being subdivided is zoned Residential, 4 units per acre (R-4).    Access to the 
development on the site is via 215th Place SE and SE 20th Street. 
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Performance Bond: 
The applicant has posted a bond for the installation of the remaining site improvements (including final 
lift of asphalt, drainage improvements and street trees) in the amount of $404,123.60 under SDP2015-
00682 on November 30, 2015.  
 
Landscaping Bond: 
The applicant has posted a street landscaping performance bond and a landscaping performance bond 
in the amount of $146,571.90 under SDP2015-00682 on November 23, 2015. 
 
Critical Areas Bonding: 
There are no critical areas within this subdivision. 
  
Street Mitigation Fees: 
The applicant has paid 30 percent of the street mitigation impact fee in the amount of $11,363.42 on 
August 31, 2015.  The balance of the street mitigation impact fees will be paid at the time of building 
permit issuance on a per lot basis for 8 of the 10 new lots with credit given for the 2 existing lots as 
detailed in the decision of the Hearing Examiner.  
 
School Mitigation Fees paid to the City of Sammamish: 
The applicant has paid fifty percent of the applicable Issaquah School District impact fees in the amount 
of $18,240.00 on November 19, 2015, in addition to the current administration fee.  The balance of the 
school impact fees will be paid at the time of building permit issuance on a per lot basis for 8 of the 10 
new lots with credit given for the 2 existing lots as detailed in the decision of the Hearing Examiner.   
 
Park Impact Fees: 
Park Impact fees will be paid at the time of single family building permit issuance for 8 of the 10 new lots 
with credit given for the 2 existing lots as detailed in the decision of the Hearing Examiner.  
 
The applicant has demonstrated to the City of Sammamish that all of the preliminary plat approval 
conditions have either been met, or have been bonded for and will be met in a timely manner. 
 
Financial Impact: N/A 
 
Recommended Motion: Approve the resolution for the 10-lot Sienna Lane subdivision authorizing the 
Mayor to sign mylars for the final plat. 
 
 
 
 
 
 
 
 

Page 2 of 2 
 

Bill #1



CITY OF SAMMAMISH 
WASHINGTON 

Resolution No. R2015-___ 
______________________________________________________________________________ 

 
A RESOLUTION OF THE CITY OF SAMMAMISH, 
WASHINGTON, GRANTING FINAL PLAT APPROVAL TO 
THE PLAT OF SIENNA LANE PSUB2014-00094 
 

 WHEREAS, the City Council has received recommendation of approval for the final plat 
of the Sienna Lane Subdivision; and 
 
 WHEREAS, the City Council has reviewed said plat and finds that it conforms to all 
terms of the preliminary plat approval and applicable land use laws and regulations; and 
 
 WHEREAS, the City Council desires to grant final approval to the (10-lot) plat of the 
Sienna Lane subdivision PSUB2014-00094;  
  
 NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAMMAMISH, 
WASHINGTON, DO RESOLVE AS FOLLOWS: 
 
Section 1.  Adoption of Hearing Examiner’s Findings and Conclusions. The City Council hereby 
adopts the findings and conclusions included in the City of Sammamish Hearing Examiner’s 
decision of May 18, 2015 for the preliminary plat of Sienna Lane. 
 
Section 2.  Grant of Approval.  The City Council hereby grants final approval to the Sienna Lane 
final plat. 
 
 
  BY THE CITY COUNCIL AT A SPECIAL MEETING THEREOF ON THE ____ 
DAY OF DECEMBER, 2015. 
 
 

CITY OF SAMMAMISH 
 
 
         ________________________ 
         Mayor Thomas E. Vance 
 
 
ATTEST/AUTHENTICATED: 
 
 
_________________________ 
Melonie Anderson, City Clerk 
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Approved as to form: 

 
 

_________________________ 
Michael R. Kenyon, City Attorney 
 
 
 
Filed with the City Clerk:  December 3, 2015 
Passed by the City Council:   
Resolution No.:  R2015-____ 
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BEFORE the HEARING EXAMINER for the 

CITY of SAMMAMISH 
 

DECISION 
 
 

FILE NUMBER:  PSUB2014-00094 
 

APPLICANT: 1  Artistry Homes, LLC 
14410 Bel-Red Road 
Bellevue, WA  98007 
 

TYPE OF CASE:  Preliminary subdivision (Sienna Lane) 
 

STAFF RECOMMENDATION:  Approve subject to conditions 
 

EXAMINER DECISION:  GRANT subject to conditions 
 

DATE OF DECISION:  May 18, 2015 
 

 
INTRODUCTION 2 

 
Artistry Homes, LLC (Artistry) seeks preliminary approval of Sienna Lane, a 10 lot single-family residential 
subdivision of a 3.25 acre site composed of two parcels, owned by Artistry (formerly by Cui/Tan) and Chris 
Mayhall (Mayhall), both zoned R-4. (Exhibits S-1, S-1.1, S-1.3, S-1.36, and S-1.37 3) 
 
Artistry filed a Base Land Use Application on May 9, 2014. (Exhibit S-1.3 4) The Sammamish Department 
of Community Development (the Department) deemed the application to be complete as of May 14, 2014. 
(Exhibit S-1.6) 
 
The subject property is located on the south side of SE 20th Street, directly opposite the 215th Avenue SE/SE 
20th Street intersection. 
 
The Sammamish Hearing Examiner (Examiner) viewed the subject property on May 7, 2015. 

1  One document in the record indicates that “Murray Franklyn” is the applicant; the applicant’s lead spokesperson (Levitt) 
testified that Artistry is part of the Murray Franklyn family of companies. (Exhibit S-1.5 and testimony) Artistry’s counsel 
indicated that Artistry was the applicant and asked that any reference to Murray Franklyn as the applicant be omitted. 
(Statement of counsel) 

2  Any statement in this section deemed to be either a Finding of Fact or a Conclusion of Law is hereby adopted as such. 
3  Exhibit citations are provided for the reader’s benefit and indicate:  1) The source of a quote or specific fact; and/or 2) 

The major document(s) upon which a stated fact is based. While the Examiner considers all relevant documents in the 
record, typically only major documents are cited. The Examiner’s Decision is based upon all documents in the record. 

4  Exhibit S-1.3 has no date received stamp. Exhibit S-1.6 indicates that the application was filed on May 9, 2014. 
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The Examiner held an open record hearing on May 13, 2015.  The Department gave notice of the hearing as 
required by the Sammamish Municipal Code (SMC). (Exhibit S-1.35)  
 
Subsection 20.05.100(1) SMC requires that decisions on preliminary subdivision applications be issued 
within 120 net review days after the application is found to be complete. The open record hearing was held 
after the 120th net review day. (Exhibit S-1) The SMC provides two potential remedies for an untimely 
decision: A time extension mutually agreed upon by the City and the applicant [SMC 20.05.100(2)] or 
written notice from the Department explaining why the deadline was not met [SMC 20.05.100(3)]. Exhibit 
S-1 contains a brief explanation for the delay in bringing the application to hearing. (Exhibit S-1 {p. 5, 
Finding 6.D.b}) 
 
The following exhibits were entered into the hearing record during the hearing: 

 
Exhibit S-1: Departmental Staff Report 
Exhibit S-1.1 – S-1.37: As enumerated in Exhibit S-1 5  
Exhibit S-2: Area zoning map 
Exhibit S-3: Pond Outfall Exhibit (revised concept) 
Exhibit S-4: Memorandum, Artistry Homes, LLC to Hearing Examiner, May 13, 2015 

 
The action taken herein and the requirements, limitations and/or conditions imposed by this decision are, to 
the best of the Examiner’s knowledge or belief, only such as are lawful and within the authority of the 
Examiner to take pursuant to applicable law and policy. 
 
 

FINDINGS OF FACT 
 
1. The two parcels which comprise the Sienna Lane site form a rectangle having about 285 feet of 

frontage on the south side of SE 20th Street and a north-south depth of about 493 feet.   
 

A. The northern, Artistry parcel is the larger of the two. It contains a single-family residence and 
two accessory buildings. The driveway serving those buildings accesses SE 20th Street 
directly. (Exhibits S-1.1 {Sh. P02} and S-1.3) 

 
B. The southern, Mayhall parcel contains a single-family residence and several accessory 

buildings. It is accessed via a one lane private drive/road within a 20 foot wide access 
easement along the east side of the Artistry parcel known locally as 215th Lane SE. (Exhibits 
S-1.1 {Sh. P02} and S-1.3) 

 
2. SE 20th Street is designated as a collector arterial. (Testimony) 

5  For ease of citation, the Examiner divided Exhibit S-1.30 into subparts. Identification of the subparts was made on the 
record. 
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 215th Lane SE is a private road within an easement which serves not only the Mayhall parcel but the 

parcel immediately south of the Mayhall parcel, owned by the Sammamish Plateau Water and Sewer 
District (SPWSD). The SPWSD parcel was at one time the site of a water supply tank for the area. 
The tank no longer exists. The SPWSD may declare the property surplus and sell it. (Exhibits S-1.1 
and S-1.12 and testimony) 

 
3. Sienna Lane is bordered on the east by the rear lot lines of four lots (and part of a fifth lot) in the 

Pine Lake Park subdivision. The residences in Pine Lake Park use on-site sewage disposal systems. 
The lots in Pine Lake Park are served by 216th Avenue SE and at least two short cul-de-sacs, one 
being SE 23rd Street. The lots at the end of SE 23rd Street  (Pine Lake Park Lots 12, recently 
purchased by Steven Johnson and Allison Zoccola (Johnson/Zoccola), and 13) border the south side 
of the SPWSD parcel. A decades-old utility easement encumbers the east 25 feet of the 
Johnson/Zoccola lot, extending from the SPWSD parcel to the north to SE 23rd Street on the south. 
Two acreage parcels, each apparently containing a single-family residence, border the west side of 
Sierra Lane. Single-family residences on moderately large lots line both sides of 215th Avenue SE 
across SE 20th Street from the Sienna Lane site. (Exhibits S-1.1, S-1.9, 6 S-1.19, S-2, and S-3 and 
testimony) 

 
4. The site lies within the Pine Lake Subbasin of the East Lake Sammamish Drainage Basin. Currently, 

surface water runoff from the Sienna Lane site sheet flows easterly across the western row of lots in 
Pine Lake Park to the open ditch conveyance system beside 216th Avenue SE. At or around SE 23rd 
Street flows enter a pipe system and are eventually conveyed south and west to discharge into Pine 
Lake Creek near 212th Avenue SE. (Exhibit S-1.16 {Especially Fig. 3-2}) 

 
 The site is relatively flat, with a slight gradient towards the east and southeast. Native soils are 

glacial till. Infiltration of surface water runoff is not feasible because of the native soil conditions. 
Dominant overstory vegetation is Douglas fir, Western red cedar, Western hemlock, Big leaf maple, 
and Cascara. The site is fairly heavily wooded, although cleared areas exist around each of the 
residences and along the eastern property line.  (Exhibits S-1.1, S-1.9, S-1.11, S-1.18, and S-1.20) 

 
 The site contains no regulated environmentally critical areas. (Exhibit S-1.11) 
 
5. The subject property is designated on the City’s adopted comprehensive plan R-4 and zoned R-4, 

residential development at a maximum density of four dwelling units per acre. All surrounding 
properties are likewise designated/zoned R-4. (Exhibits S-1.1 and S-2) The City’s zoning pattern is 
currently the same as that which existed before incorporation in 1999. (Official notice) 

 

6  The blue rectangle on Exhibit S-1.9 does not represent the entirety of the Bain site: It outlines only one of the three 
parcels. The computer program which generates the image does not allow the user to mark more than one parcel with the 
blue outline. (Testimony) 
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6. The maximum permissible yield under the subject property’s R-4 zoning, calculated in accordance 
with procedures spelled out in the SMC, is 10.68 lots. (Exhibit S-1 {p. 5}) Fractional results “of 0.50 
or above shall be rounded up”. [SMC 21A.25.070(4)(a)] Therefore, the maximum permissible yield 
for the subject property is 11 lots. 

 
7. Artistry proposes to subdivide the subject property into 10 lots for single-family residences, two open 

space tracts along the property’s frontage on SE 20th Street, and a storm water detention pond tract 
adjacent to the easterly open space tract. All lots will be served from a new street to be constructed 
from north to south through the center of the property, aligning at its north end with 215th Avenue SE 
on the opposite side of SE 20th Street and terminating at the south line of the subject property in a 
temporary cul-de-sac. Two slightly different versions of the proposed plat are before the Examiner: 
Exhibit S-1.1, the version reviewed by City staff, and Exhibit S-3, a new version submitted at the 
open record hearing. The fundamental difference between the two is how 215th Lane SE is treated. 

 
 In Exhibit S-1.1, SE 215th Lane becomes Tract C containing the access easement to the SPWSD 

parcel to the south. The open space tract west of the new internal street is Tract B, the open space 
tract east of the interior street is Tract D, and the stormwater control tract is Tract A. 

 
 In Exhibit S-3, SE 215th Lane is eliminated, the eastern tier of lots is extended to the eastern property 

line, a utility easement is maintained across the rear of those lots, the western open space tract 
remains as Tract B, the eastern open space tract becomes Tract C, and the stormwater control tract 
remains Tract A. The Exhibit S-3 version was submitted to provide an alternative solution for the 
conveyance of treated storm water. (Testimony) That subject will be addressed later in this Decision. 

 
 All proposed lots in either version meet applicable zoning standards. 7 (Exhibit S-1) 
 
8. The record contains evidence that appropriate provisions have been made for:  
 

A. Open space. The SMC requires that 3,900 square feet (SF) of open space/recreation space be 
provided within Sienna Lane. (Exhibit S-1.1 {p. 6}) Artistry’s proposal provides 22,479 
square feet (SF) of open space/recreation space in two tracts. (Exhibits S-1.1 or S-3) 

 
 
B. Drainage ways. The subject property is subject to Flood Area Flow Control (Level 3) and 

Sensitive Lake Water Quality Treatment.  The site is not subject to additional phosphorus 
control required for areas draining directly to Pine Lake. Artistry proposes to collect storm 
water from impervious surfaces in the subdivision and convey it for storm water treatment 
and detention in a pond to be constructed in Tract A. At its closest, the high water line in the 

7  The Examiner recognizes that City staff has not yet had an opportunity to review Exhibit S-3. It is intuitively obvious, 
however, that it would comply with zoning regulations: The number of lots is unchanged; no lots have been reduced in 
size; five lots have been slightly increased in size. 
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pond would be 109 feet from the nearest portion of the nearest on-site sewage disposal 
drainfield to the east. (Exhibits S-1, S-1.16, and S-3) 

 
 Artistry has presented two alternative conveyance routes for water leaving the detention 

pond. The route reflected by Exhibit S-1.1 (and reviewed by City staff) would install a pipe 
system in SE 20th Street and 216th Avenue SE to carry pond discharges to the existing pipe 
system in 216th Street SE near SE 23rd Street. (Exhibit S-1.1) 

 
 The alternative (Exhibit S-3, presented during the hearing and not yet reviewed by City staff) 

would install a pipe within the current easement along the east edge of the site. That pipe 
would continue south across the SPWSD site (SPWSD has agreed to this use of its property) 
and then south within the utility easement across the Johnson/Zoccola lot to a catch basin in 
SE 23rd Street. The S-3 alternative reduces the amount of disruption that would be 
experienced along 216th Street SE. (Exhibit S-3 and testimony) 

 
 In both alternatives, storm water flows would eventually enter Pine Lake Creek near 212th 

Avenue SE, downstream from Pine Lake. (Exhibit S-1.16 {Fig. 3-2}) 
 
C. Streets and roads. Artistry requested and the City’s Public Works Department (PW) approved 

a Variation from the Interim Public Works Standards (PWS) to reduce the cross section of 
the interior street to a 50 foot right-of-way with 28 feet of paving, curbs, gutters, and 
sidewalks. (Exhibit S-1.33) Notice of that action was formally published. (Exhibit S-1.34) 
No appeal was filed from that action. 

 
 Frontage improvements will be constructed along the property’s frontage on SE 20th Street. 

(Exhibit S-1.1) 
 
 PW has issued a traffic Concurrency Letter for the proposed subdivision. (Exhibit S-1.5) 
 
 The City collects traffic impact mitigation fees, partially collected when the plat is recorded, 

the remainder collected as building permits are issued. Credit is given for the two existing 
residences on the property. Traffic impact fees do not vest. Based upon current rates, the fees 
would total approximately $119,000. (Exhibits S-1 and S-1.17) 

 
D. Alleys. The proposed plat design does not require alleys. 
 
E. Other public ways. No need for other public ways within the subdivision exists. 
 
F. Transit stops. The record contains no request for transit stops. 
 
G. Potable water supply. The Sammamish Plateau Water and Sewer District (SPWSD) is 

prepared to provide public water service to the subdivision. (Exhibits S-1.12 and S-1.13) 
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H. Sanitary wastes. The SPWSD is prepared to provide public sewer service to the subdivision. 

(Exhibits S-1.12 and S-1.14) 
 
I. Parks and recreation. Park impact mitigation fees will have to be paid in accordance with 

City code. Credit is given for the two existing residences on the property. (Exhibit S-1.1) 
 
J. Playgrounds. The requirements of SMC 21A.30.160(1) regarding play areas for children 

apply to Sienna Lane. Proposed Tract B, which will include a play structure, satisfies the 
code requirement. (Exhibits S-1 and S-1.1) 

 
K. Schools and schoolgrounds. The property is located within the Issaquah School District 

(ISD) which has not requested dedication of any portion of the subject property for public 
school purposes. (Exhibit S-1.7) The City collects school impact mitigation fees on behalf of 
the ISD: One half when the final plat is recorded, the remainder when each building permit is 
issued. Credit is given for the two existing residences on the property. (Exhibit S-1.1 {p. 7}) 

 
L. Safe walking conditions for students who only walk to and from school. School age children 

residing in Sienna Lane will attend Creekside Elementary, Pine Lake Middle, and Skyline 
High Schools. Children will walk to the elementary school and be bused to the middle and 
high schools. The school bus stop is directly across SE 20th Street from the subject property. 
Sidewalks exist on the north side of SE 20th Street to the elementary school. (Exhibits S-1.1 
{p. 7} and S-1.7 and testimony) 

 
9. The City has adopted tree retention requirements. [SMC 21A.35.210 - .240] New subdivisions must 

retain at least 25% of all “significant” trees 8 located outside of protected sensitive areas [SMC 
21A.35.210(2)(a)] and essentially all significant trees located within protected environmentally 
sensitive areas [SMC 21A.35.210(2)(b)]. (There are no  protected environmentally sensitive areas  on 
the site.) Up to 50% of the trees to be retained may be replaced by new trees upon approval by the 
Department; replacement ratios range from 4:1 to 8:1 depending upon the size of the tree to be 
replaced. [SMC 21A.35.210(6) and .240(1)(c)] 

 
 The regulations include criteria for selecting which trees to retain on a development site: 
 

(a) Trees located within healthy, vegetated groups and stands rather than as isolated 
trees scattered throughout the site; 
(b) Trees that have a reasonable chance of survival once the site is developed; 
(c) Trees that will not pose a threat to persons or property; 
(d) Trees that can be incorporated into required landscaping or can be used to screen 
the site from adjacent properties; 

8  The SMC defines a “significant tree” as either a coniferous tree with a diameter at breast height (DBH) of 8” or more or a 
deciduous tree with a DBH of 12” or more. [SMC 21A.15.1333] 

Exhibit 2



(e) Trees adjacent to open space, sensitive area buffers or sensitive area tracts;  
(f) Trees having a significant land stability function; or 
(g) Trees that meet the definition of heritage tree. 

 
 [SMC 21A.35.210(5)] 
 
10. The record contains conflicting information regarding the number of significant trees on the subject 

property and the number of those which Artistry proposes to retain. The record contains no 
explanation for the conflicting information. The May 8, 2014, report from a professional arborist 
states in its text that the site contains 249 significant trees of which 52 “are shown as retained.” 
(Exhibit S-1.20 {p. 1}) However, Attachment No. 2 to that report, a tree-by-tree listing of significant 
trees on site, includes 251 trees, not 249 trees. The tree retention plan presented as Attachment No. 3 
to that report graphically depicts retention of 51 trees, not 52. 9 No explanation for those 
discrepancies is apparent from the report.  

 
 Exhibit S-1.1 {Sheet P04} states that the site contains 188 significant trees of which 47 are proposed 

for retention. The tree retention plan on that sheet depicts 47 trees for retention. 10 The record 
contains no explanation for why the number of significant trees listed on Exhibit S-1.1 is so much 
lower than the number listed in the arborist’s report. 

 
 Pursuant to SMC 21A.35.210(2)(a), the number of significant trees that have to be retained ranges 

from 47 to 63 (25% of 188 = 47; 25% of 249 = 62.25; 25% of 251 = 62.75). 
 
 Except for three or five trees, depending upon which plan one uses, all trees proposed for retention 

are located within the two open space tracts. (Exhibit S-1.1 {Sheet P04} and S-1.20 {p. 15, 
Attachment No. 3}) 

 
11. The hearing record contains six comment letters and a petition containing 33 signatures. The vast 

majority of the comments are from Pine Lake Park residents. 11 
 

A. The Carpenters oppose the density of Sienna Lane. They believe that it violates 
Comprehensive Plan Goal LUG-8 (“Respect the character, integrity, and unique qualities of 
existing neighborhoods.”) and Policy LUP-8.1 (“Development standards for residential 
neighborhoods should create a consistent and compatible pattern of development. 
Development standards should address housing densities, lot dimensions and sizes, building 
setbacks and height, impervious surface limitations, access, and parking.”). They are also 
concerned about the effect of the storm water control system on the drainfields in Pine Lake 
Park, traffic impacts, and street lighting. They state that deer and other wildlife, not 
mentioned in any of Artistry’s reports, are present in the neighborhood. (Exhibit S-1.23) 

9  The Examiner has counted the number of trees in Attachment Nos. 2 and 3 at least twice. 
10  The Examiner has counted the number of significant trees depicted for retention on Exhibit S-1.1 twice. 
11  Based upon the addresses given on the comments or on the petition. 
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 Artistry’s consultant responded that while deer and other animals “may pass through or over 

the site …, no designated habitat for these species occurs on the property.” 12 (Exhibit S-
1.30d) 

 
 The fish and wildlife habitat conservation areas provisions of SMC 21A.50.325 apply to 

properties which contain or, for certain of the provisions, are adjacent to such areas. “Fish 
and wildlife habitat conservation areas” are “areas that are essential for the preservation of 
critical habitat and species.” [SMC 21A.15.468] In general, such areas are those “with which 
state or federally designated endangered, threatened, and sensitive species have a primary 
association.” [SMC 21A.15.468(1)] 

 
 The subject property does not contain a fish and wildlife habitat conservation area as defined. 
 
B. The Rothbauers object to the density, believing that it is excessive for the neighborhood. 

(Exhibit S-1.24) 
 
C. Sanders posits that traffic will be worse than predicted, that noise will endanger wildlife 

habitat in the area, and that drainage will harm neighboring properties and Pine Lake water 
quality. (Exhibit S-1.25) 

 
 No storm water from Sienna Lane will flow into Pine Lake. After treatment, it will all be 

discharged well downstream of the lake. (Exhibits S-1.1, S-1.16, and S-3) 
 
D. Peatross cites the same Comprehensive Plan goal and policy cited by the Carpenters. He 

would like a privacy fence erected along the entire east side of the subdivision to provide 
privacy to the Pine Lake Park lots. He is also concerned about storm water runoff and traffic. 
(Exhibit S-1.26) 

 
E. Montgomery (whose on-site sewage drainfield is closest to the proposed storm water 

detention pond) is concerned about the impact that pond will have on his sewage disposal 
system. (Exhibit S-1.27 and testimony)   

 
 Seattle-King County Department of Public Health (Health Department) regulations require a 

100 foot minimum separation between a sewage disposal drainfield and the nearest body of 
water. The separation requirement is to prevent sewage effluent from polluting water bodies. 
(Exhibits S-1.31 and S-1.32) 

 
F. The 33 petition signers 13 oppose the proposal on the grounds that it will not fit into the 

existing neighborhood character, that proposed tree removal will endanger the stability of 

12  The Examiner disclosed on the record that he had seen a deer grazing in an open area of the site during his site visit. 
13  The Carpenters, the Rothbauers, Peatross, and Montgomery are among the signators on the petition. 
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trees on their neighboring lots, that transporting storm water flows through a pipe system 
beneath 216th Street SE would require substantial disruption of that street, and that the 
alternative route would disrupt the owners whose lots are encumbered by the utility easement 
that would be used. The petitioners also cite the same Comprehensive Plan goal and policy 
cited by the Carpenters. (Exhibit S-1.28) 

 
 Artistry’s arborist evaluated the trees on the adjoining lots to the east (visually from the 

subject property). The arborist noted that, in part because of the existence of 215th Lane SE, 
virtually no trees on the subject property are within 70 feet of its eastern border. He observed 
that large, mature trees are located on the four abutting lots, primarily in a north to south row 
with no trees to their east (in the front yards of those lots) or to their west (on the Sienna 
Lane property). He observed that trunk taper of those neighboring trees is more indicative of 
stand-alone trees than of grove trees. He described the trees on the neighboring lots as “edge 
trees,” trees which are used to being on the edge of a stand of trees. The arborist 
acknowledged that removal of trees will change wind patterns to some unpredictable degree, 
but it should not be major because of the space between the existing trees on Sienna Lane 
and those on the neighboring lots. (Exhibit S-1.30a) 

 
G. The Shyers, the recent purchasers of the historic Frank Lloyd Wright “Brandes House,”  

oppose increased density near their residence, oppose tree removal and increased traffic, and 
believe that the development will harm wildlife habitat and impact water quality in Pine 
Lake. (Exhibit S-1.29) 

 
 City staff stated that the Shyers’ lot is one parcel removed to the west from the Sienna Lane 

site. The Shyers’ property has a 212th Avenue SE address. (Testimony) 
 
12. Testimony at the hearing from Montgomery, Johnson, Zoccola, and Heimbigner focused on concerns 

regarding impact on the Montgomery drainfield and the effect the alternative storm water routing 
would have on the Johnson/Zoccola and Heimbigner lots. (Heimbigner lives on Pine Lake Park Lot 
11, immediately east of the utility easement.) (Testimony) 

 
13. Sammamish’s State Environmental Policy Act (SEPA) Responsible Official issued a threshold 

Determination of Nonsignificance (DNS) for Sienna Lane on March 25, 2015. (Exhibit S-1.34) The 
DNS was not appealed. (Exhibit S-1) 

 
14. The Department’s Staff Report (Exhibit S-1) provides a detailed exposition of facts related to all 

preliminary subdivision standards. The record contains no challenge to the content of that report. 14 
Therefore, the Findings and Conclusions/Analysis within the Staff Report are incorporated herein as 
if set forth in full with the following exceptions: 

 

14  The neighbors’ objections do not challenge any portion of the Department’s analysis of regulatory compliance. 
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A. Page 2, Finding 1. Thirty-nine comment letters were not received: Six letters and a petition 
with 33 signatures were received. 

 
B. Page 2, Finding 2. The site contains two single-family residences, not one. (Exhibit S-1.1) 
 
C. Page 3, Finding 5.B. The identification of the school bus stop uses incorrect street names: 

“SE 215th Street and SE 20th Place” should be “215th Avenue SE and SE 20th Street.” 
 
D. Page 3, Finding 6.A.i, ¶ 4, sentence 2. The phrase “on the east side of the plat through and 

easement” should read “on the east side of the plat through an easement”. (Testimony) 
 
E. Page 7, Finding 6.E.1.h. The ISD has not requested that a school bus waiting area be 

constructed. (Testimony) 
 
F. Page 8, Finding 6.E.1.i. The reference to “SMC 19A.08 (N)” is an incomplete citation to the 

SMC. The correct citation is “SMC 19A.08.060(N)”. (Testimony) 
 
 The statement in this Finding that Artistry “do[es] not believe they are required to address” 

the separation between the proposed storm water pond and the nearby sewage disposal 
drainfields is no longer correct. Artistry testified during the hearing that it will line the 
drainage pond to prevent any leakage. Artistry also notes that its pond will be more than 100 
feet from Montgomery’s drainfield and will be at a lower elevation. (Testimony) 
Montgomery responded that he has had to install sump pumps in his crawl space due to water 
seepage. (Testimony) 

 
15. Artistry objects to the wording of seven staff-recommended conditions. (Exhibit S-4) 
 

A. Recommended Condition 11. Artistry believes that the proposed wording might give the 
impression that SE 215th Lane is a public street, which it is not. Public Works would accept 
Artistry’s replacement wording if the phrase “permanent easement to the City” were 
amended to read “permanent easement or dedication to the City”. Artistry objects to any 
right-of-way dedication along the 215th Lane SE alignment. It points out that with the 
alternative drainage plan, Tract C will have a panhandle to SE 20th Street; since Tract C will 
be dedicated to the City for utility purposes, it sees no reason to dedicate any part of it as a 
right-of-way. Public Works stated that Recommended Condition 11 could be eliminated if 
Exhibit S-3 were the approved preliminary plat. (Testimony) 

 
B. Recommended Condition 13. Artistry wants this condition to clearly indicate that the only 

pond walls that must be made of reinforced concrete are perimeter pond walls, not internal 
walls dividing the pond into cells. Artistry has proposed language to achieve that purpose. 
Public Works accepts the alternative wording suggested by Artistry. (Testimony) 
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C. Recommended Condition 19. Artistry wants this condition revised to simply be consistent 
with Health Department and surface water design manual requirements. Public Works 
accepts Artistry’s proposed wording, but only as replacement for the first half of the current 
condition. Public Works wants everything after the comma to remain in the condition. 
(Testimony) 

 
D. Recommended Conditions 20, 24, and 26. Artistry wants to be able to post a performance 

bond in lieu of completing frontage improvements, offsite improvements, and illumination 
before recordation of the final plat. Public Works opposes any change to Recommended 
Conditions 20 and 24, but has no objection to the request regarding Recommended Condition 
26. (Testimony) 

 
E. Second Recommended Condition 7. 15 Artistry wants the wording changed to make clear that 

the homeowners association will not be responsible to maintain lighting along SE 20th Street. 
Public Works agrees with the requested change. (Testimony) 

 
16. Any Conclusion of Law deemed to be a Finding of Fact is hereby adopted as such. 
 
 

LEGAL FRAMEWORK 16 
 
The Examiner is legally required to decide this case within the framework created by the following 
principles: 
 
Authority 
A preliminary subdivision is a Type 3 land use application. [SMC 20.05.020, Exhibit A] A Type 3 land use 
application requires an open record hearing before the Examiner. The Examiner makes a final decision on 
the application which is subject to the right of reconsideration and appeal to Superior Court. [SMC 
20.05.020, 20.10.240, 20.10.250, and 20.10.260] 
 

The Examiner’s decision may be to grant or deny the application or appeal, or the examiner 
may grant the application or appeal with such conditions, modifications, and restrictions as 
the Examiner finds necessary to make the application or appeal compatible with the 
environment and carry out applicable state laws and regulations, including Chapter 43.21C 
RCW and the regulations, policies, objectives, and goals of the interim comprehensive plan 
or neighborhood plans, the development code, the subdivision code, and other official laws, 
policies and objectives of the City of Sammamish. 
 

[SMC 20.10.070(2)] 

15  The numbering of the recommended Conditions starts over after Recommended Condition 28. Thus, the staff report has 
two Recommended Conditions 1 through 16. 

16  Any statement in this section deemed to be either a Finding of Fact or a Conclusion of Law is hereby adopted as such. 
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Review Criteria 
Section 20.10.200 SMC sets forth requirements applicable to all Examiner Decisions: 
 

When the examiner renders a decision …, he or she shall make and enter findings of fact and 
conclusions from the record that support the decision, said findings and conclusions shall set 
forth and demonstrate the manner in which the decision … is consistent with, carries out, and 
helps implement applicable state laws and regulations and the regulations, policies, 
objectives, and goals of the interim comprehensive plan, the development code, and other 
official laws, policies, and objectives of the City of Sammamish, and that the 
recommendation or decision will not be unreasonably incompatible with or detrimental to 
affected properties and the general public. 

 
Additional review criteria for preliminary subdivisions are set forth at SMC 20.10.220: 
 

When the examiner makes a decision regarding an application for a proposed preliminary 
plat, the decision shall include additional findings as to whether:  
 (1) Appropriate provisions are made for the public health, safety, and general 
welfare and for such open spaces, drainage ways, streets or roads, alleys, other public ways, 
transit stops, potable water supplies, sanitary wastes, parks and recreation, playgrounds, 
schools and school grounds and all other relevant facts, including sidewalks and other 
planning features that assure safe walking conditions for students who only walk to and from 
school; and  
 (2) The public use and interest will be served by the platting of such subdivision 
and dedication.  
 

Vested Rights 
Sammamish has enacted a vested rights provision. 
 

Applications for Type 1, 2, 3 and 4 land use decisions, except those that seek variance from 
or exception to land use regulations and substantive and procedural SEPA decisions shall be 
considered under the zoning and other land use control ordinances in effect on the date a 
complete application is filed meeting all the requirements of this chapter. The department’s 
issuance of a notice of complete application as provided in this chapter, or the failure of the 
department to provide such a notice as provided in this chapter, shall cause an application to 
be conclusively deemed to be vested as provided herein.  

 
[SMC 20.05.070(1)] Therefore, this application is vested to the development regulations as they existed on 
May 14, 2014. 
 
Standard of Review 
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The standard of review is preponderance of the evidence.  The applicant has the burden of proof. [City of 
Sammamish Hearing Examiner Rule of Procedure 316(a)] 
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Scope of Consideration 
The Examiner has considered: all of the evidence and testimony; applicable adopted laws, ordinances, plans, 
and policies; and the pleadings, positions, and arguments of the parties of record. 
 
 

CONCLUSIONS OF LAW 
 
1. One of the legal premises underlying the land use planning and regulatory system in Washington 

State is that decisions on individual applications must be based upon adopted ordinances and policies 
rather than upon the personal preferences or “general fears” of those who may currently live in the 
neighborhood of the property under consideration.  [Department of Corrections v. Kennewick, 86 
Wn. App. 521, 937 P.2d 1119 (1997); Indian Trail Prop. Ass’n. v. Spokane, 76 Wn. App. 430, 439, 
886 P.2d 209 (1994); Maranatha Mining v. Pierce County, 59 Wn. App. 795, 805, 801 P.2d. 985 
(1990); Woodcrest Investments v. Skagit County, 39 Wn. App. 622, 628, 694 P.2d 705 (1985)]  The 
evaluation of the Sienna Lane application must, therefore, be based upon officially adopted City 
ordinances, plans and policies as well as legally accepted principles.   

 
2. The role of a comprehensive plan in development review is different now than it was before 

enactment of GMA, Chapter 36.70A RCW, in 1990 and  the Local Project Review Act, Chapter 
36.70B RCW, in 1995. The  Local Project Review Act establishes a mandatory “consistency” review 
for “project permits”, a term defined by the Act to include subdivisions.  [RCW 36.70B.020(4)]  

 
(1) Fundamental land use planning choices made in adopted comprehensive plans 
and development regulations shall serve as the foundation for project review. The 
review of a proposed project’s consistency with applicable development regulations 
or, in the absence of applicable regulations the adopted comprehensive plan, under 
RCW 36.70B.040 shall incorporate the determinations under this section. 
 
(2) During project review, a local government or any subsequent reviewing body 
shall determine whether the items listed in this subsection are defined in the 
development regulations applicable to the proposed project or, in the absence of 
applicable regulations the adopted comprehensive plan. At a minimum, such 
applicable regulations or plans shall be determinative of the: 
 

(a) Type of land use permitted at the site, including uses that may be 
allowed under certain circumstances, such as planned unit developments and 
conditional and special uses, if the criteria for their approval have been 
satisfied; 
(b) Density of residential development in urban growth areas; and 
(c) Availability and adequacy of public facilities identified in the 
comprehensive plan, if the plan or development regulations provide for 
funding of these facilities as required by [the Growth Management Act]. 
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 [RCW 36.70B.030, emphasis added] Thus, state law holds that a comprehensive plan is applicable 

during project review only where development regulations have not been adopted to address a 
particular topic. The regulatory assumption is that plans set a framework for subsequent regulations 
which serve to control development actions. 

 
3. The state Supreme Court has also addressed this issue. In Citizens v. Mount Vernon [133 Wn.2d 861, 

947 P.2d 1208 (1997), reconsideration denied] the Court ruled that “[RCW 36.70B.030(1)] suggests 
… a comprehensive plan can be used to make a specific land use decision. Our cases hold 
otherwise.”  [at 873] 

 
Since a comprehensive plan is a guide and not a document designed for making 
specific land use decisions, conflicts surrounding the appropriate use are resolved in 
favor of the more specific regulations, usually zoning regulations.  A specific zoning 
ordinance will prevail over an inconsistent comprehensive plan.  If a comprehensive 
plan prohibits a particular use but the zoning code permits it, the use would be 
permitted.  These rules require that conflicts between a general comprehensive plan 
and a specific zoning code be resolved in the zoning code’s favor. 
 

 [Mount Vernon at 873-74, citations omitted] 
 
4. Another applicable general principal is that a developer cannot be required to correct existing 

problems. A developer can be required to mitigate impacts caused by a proposed development. A 
developer may also be required to mitigate those situations where the proposed development will 
exacerbate an existing problem. To be legally supportable, a mitigation requirement must have a 
rational nexus to a problem created or exacerbated by the proposed development and the amount of 
mitigation required must be roughly proportional to the impact caused by the development. 

 
5. The neighbors must understand that state law, as implemented by City ordinances, establishes a two-

step process for the review and development of land subdivisions. By definition, a preliminary plat is 
a “true and approximate drawing of a proposed subdivision showing the general layout of streets, 
alleys, lots, tracts, and other elements of a subdivision required by” City code. [SMC 19A.04.260; 
see also RCW 58.17.020(4) which also states that “The preliminary plat shall be the basis for the 
approval or disapproval of the general layout of a subdivision.”] Thus a preliminary plat is 
“preliminary,” “approximate,” and “general.” Once preliminary approval has been granted, detailed 
engineering plans are developed and construction occurs, leading to the final plat stage where the 
subdivision is recorded so that lot sales may occur. 

 
 The best analogy for the process would be the design of a building. When a client asks an architect to 

design a new house, the client does not expect (nor would the client want to pay) the architect to 
initially produce a full-blown set of construction plans for the very first design. Sketches lead to 
rough drawings which, once the client has agreed on the size, arrangement, style, etc. of the building, 
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lead to a set of extremely detailed working drawings. The client has no need to see piping layouts, 
wiring diagrams, roof framing plans, materials specifications, etc. when reviewing and approving the 
house layout. All of that detail comes later after the design has been agreed to. 

 
 The same is true with the land subdivision process. The preliminary subdivision process results in 

the approval of a design and layout for the development. That preliminary plan is then refined 
through the detailed engineering phase before actual construction begins. 

 
 In Washington State, the law provides that only the preliminary phase of the process is subject to 

public input through an open record hearing process. The subsequent engineering details are 
reviewed and approved administratively. The final plat is reviewed by the City Council in a closed 
record proceeding. 

 
6. The City has adopted subdivision (Title 19A SMC) and development/zoning (Title 21A SMC) 

regulations to control how property is subdivided within the City. Consideration of comprehensive 
plan subdivision and development/zoning policies is, therefore, not permissible. 

 
 Even if the above were not true, the language of Comprehensive Plan Policy LUP-8.1 (quoted in 

Finding of Fact 11.A, above) is written such that it would not apply to development review anyway: 
It calls for “Development standards for residential neighborhoods …” to fulfill certain objectives. Its 
purpose is to guide the formulation of development regulations, not to serve as a review criterion for 
project permit applications. 

 
7. Like it or not, the reality is that the subject property has been designated and zoned for residential 

development at up to four dwelling units per acre since before Sammamish became a city in 1999. 
The City Council has done nothing in the intervening years to change that zoning. The land owner 
has a reasonable, legally protected expectation to be able to develop the subject property in 
accordance with the zoning and other development regulations which apply to the property. It is way 
too late now to seek to change the zoning to something of lesser density. 

 
8. The City has adopted wildlife habitat regulations to implement whatever policies the comprehensive 

plan contains on that subject. Consideration of comprehensive plan wildlife habitat policies is, 
therefore, not permissible. 

 
 Zoning a site for development at four dwelling units per acre necessarily implies a conversion of the 

site from wildlife habitat to human habitat. That trade-off is implicit in urban development. 
Sammamish is a city and its plans and regulations envision substantial areas of urban density 
development. The subject property is one such area. Sammamish’s policies may speak to 
preservation of certain natural characteristics of the area, but implementation of those policies 
depends upon the regulations adopted by the City Council. The adopted tree retention and 
environmentally critical areas regulations serve to determine which parts of the city’s landscape will 
be preserved from urban development and to what extent they will be preserved. 
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9. Since there are no critical areas, as defined in the SMC, on the Sienna Lane site, those regulations 

have no applicability in this case. 
 
10. The City has adopted tree retention regulations. [SMC 21A.35.210 et seq.] Consideration of 

comprehensive plan tree retention policies is, therefore, not permissible. 
 
 The Examiner cannot resolve the conflicting data provided by Artistry regarding the number of 

significant trees on the property and the number that will be retained: The evidence to do so is simply 
not in the record. It is readily apparent from the record that retaining at least 25% of the existing 
significant trees, as required by the regulations, can be easily accomplished. The major areas of 
retention are known (Tracts B and C/D (depending upon which version of the plat one is looking at)). 
If additional trees must be retained, more trees along the west edge of the site could be saved. The 
Examiner will impose a requirement that the discrepancy in significant tree retention be resolved 
before approval of any construction plans for the development. 

 
 The preponderance of the evidence indicates that clearing, generally as proposed by Artistry, will not 

cause a significant danger to the trees on the Pine Lake Park lots. 
 
11. The City has adopted drainage control regulations to implement whatever policies the comprehensive 

plan contains on that subject. Consideration of comprehensive plan drainage policies is, therefore, 
not permissible. 

 
 The preliminary surface water collection and treatment plans comply with applicable codes. 

Nevertheless, the Examiner is mindful of Montgomery’s concern regarding the effect that the 
detention pond may have on his sewage disposal drainfield. As has been noted, the Health 
Department’s separation requirement is intended to protect a body of water from sewage effluent, not 
to protect the drainfield from the body of water. Further, the distance between the high water line in 
the pond and the Montgomery drainfield exceeds the standard set by the Health Department. The 
City has no basis to require anything more. 

 
 Nevertheless, Artistry testified that it would line the pond to provide even greater assurance that the 

pond would not leak and harm Montgomery’s drainfield. That testimony amounts to a voluntary 
offer by Artistry. To ensure that offer is carried out, the Examiner will add language to 
Recommended Condition 8 requiring that the pond be lined. 

 
 Both of the alternative drainage conveyance routes meet applicable standards. The 216th route would 

require a lot of pavement to be torn up and replaced. The easement route would require that the 
Johnson/Zoccola yard be torn up where the easement crosses it. The easement has existed for 
decades. It was a known fact before Johnson/Zoccola purchased the lot. Anyone purchasing a lot 
encumbered by a utility easement must expect that the easement will be used for its intended 
purpose. It is the Examiner’s belief that when the holder of a utility easement installs a utility line 
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within the easement, the site must be returned to its pre-construction condition when the work is 
completed. 

 
 Given the above, the Examiner declines to order one conveyance route to be used over the other. 

Both comply with code, both are legally possible, both route the stormwater away from Pine Lake. 
 
12. The City has adopted traffic impact regulations to implement whatever policies the comprehensive 

plan contains on that subject. Consideration of comprehensive plan traffic impact policies is, 
therefore, not permissible. 

 
 The Traffic Impact Analysis shows that Sienna Lane will generate 76 net new trips on an average 

day, with eight of those trips occurring in the P.M. peak hour. The site access intersection (215th 
Avenue SE/SE 20th Street) is projected to operate at Level of Service A or B during the P.M. peak 
hour in 2017 after full development of Sienna Lane. City standards for both entering and stopping 
sight distance are met at that intersection. In accordance with City code, the developer will have to 
pay traffic impact mitigation fees. Those fees do not vest. The current estimate of those fees is 
$118,831.68. (Exhibit S-1.17)  

 
 No further conditioning of traffic impact is warranted based upon the evidence in the record. 
 
13. Neither Comprehensive Plan policies nor City regulations address whether new subdivisions should 

be fenced to provide privacy for adjoining residential lots. Sienna Lane will back five single-family 
residential lots, a landscaped storm water detention pond, and a wooded open space tract up against 
four single-family residential lots in Pine Lake Park. The two developments are not dissimilar. 
Sienna Lane will not constitute an attractive nuisance. (The pond will be fenced as required by City 
regulations.) Since the uses are similar and Sienna Lane will not constitute an attractive nuisance, the 
question of fencing along the common boundary between the two subdivisions is a matter for private 
resolution between private parties, not for government intervention, 

 
14. Based upon all the evidence in the record and the above Conclusions of Law, the Examiner 

concludes that Sienna Lane meets the considerations within SMC 20.10.200. All evidence 
demonstrates compliance with Comprehensive Plan policies (to the extent permissible) and zoning 
code, subdivision code, and Environmentally Sensitive Areas regulations. 

 
15. Given all the evidence in the record and the above Conclusions of Law, the Examiner concludes that 

Sienna Lane complies with the review criteria of SMC 20.10.220. The proposed subdivision allows 
development at the density expected under the Comprehensive Plan and current zoning, does not 
thwart future development of surrounding properties, makes appropriate provision for all items listed 
in that code section, and will serve the public use and interest. 

 
16. The recommended conditions of approval as set forth in Exhibit S-1 are reasonable, supported by the 

evidence, and capable of accomplishment with the following changes: 
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A. The additions discussed in Conclusions of Law 10 and 11, above, need to be made. 
 
B. The numbering system will be changed to solve the duplicate numbering problem present in 

this case. The solution which the Examiner will employ (and which he has used before in the 
City) is to assign a letter to each of the sub-parts of the condition list (“General Conditions,” 
etc.) and then to number conditions within each section from 1 to n. 

 
C. A condition will be added to the “General Conditions” section specifically calling out 

Exhibit S-1.1 as the approved preliminary plat and supporting preliminary plans, subject to 
confirmation of tree retention compliance and providing that Exhibit S-3 is an acceptable 
pond outfall alternative. 

 
D. Recommended Condition 3. During the hearing Public Works testified that SE 20th Street is a 

collector arterial, not a connector as stated in the first sentence of this condition. That change 
will be made. The second sentence will be slightly reworded to make it grammatically clear. 

 
E. Recommended Condition 5. As written, the sentence technically fails to acknowledge that a 

Variation to adopted street standards has been approved by Public Works. A clause will be 
added to eliminate that conflict. 

 
F. Recommended Condition 6. The interior public street will not be a cul-de-sac. Rather it is a 

temporary dead-end street with a temporary cul-de-sac bulb at its south end. The street has 
been designed to allow extension into or through the abutting parcel to the south to facilitate 
future development and extend the area’s street network. 

 
 The public use and interest is served by this design. The public use and interest would not be 

served if prospective home purchasers were misled by the temporary cul-de-sac into thinking 
that “their” street would never be extended further to the south. 

 
 Public Works testified that it follows the Manual of Uniform Traffic Control Devices 

(MUTCD) which requires that a barricade be constructed at street dead-ends. Such a 
barricade would be especially valuable here where the preliminary grading plan indicates that 
the street will end at a retaining wall two feet higher than the grade of the parcel to the south. 
(Exhibit S-1.1 {Sheet P03}) 

 
 A sign should be affixed to that barricade advising that the street is only a temporary dead-

end and that it will in all likelihood be extended to serve additional properties. That 
requirement will be added to this condition. 

 
G. Recommended Condition 11. The preliminary detention pond design shows two maintenance 

access points to the pond: One from the west via the interior public street; the other from the 

Exhibit 2



east via Tract C (in the Exhibit S-1.1 version) or via the Tract A panhandle (in the Exhibit S-
3 version). Frankly, the Examiner is not persuaded that the access from the east side must be 
over a dedicated public right-of-way. Tract A, the pond tract, will be dedicated to the City as 
a utility tract. In the S-3 alternative, Tract A connects directly to SE 20th Street along its east 
side. That same condition would be present in the S-1.1 version if that portion of Tract C east 
of Tract A were incorporated into Tract A, thus creating the same panhandle to SE 20th 
Street. With public works owning the land out to SE 20th Street, no persuasive reason has 
been shown to require that the connection be dedicated right-of-way. Artistry’s proposed 
wording will be employed along with a requirement that the S-1.1 version be changed as 
described. 

 
H. Recommended Condition 13. With but one minor exception, Artistry’s proposed wording for 

this condition makes clear that only perimeter pond walls must be made of reinforced 
concrete. That exception is the first word in the sentence: “Interior” confuses the meaning 
and almost negates the intent of the change. That word will be deleted. 

 
I. Recommended Condition 19. Artistry’s proposed wording is preferable for the first half of 

this condition. The staff-recommended wording of the second half on the condition, however, 
needs to be preserved as it provides an alternative scenario. 

 
J Recommended Conditions 20, 24, and 26. The Examiner accepts Public Works’ position 

opposing Artistry’s requested changes to Recommended Conditions 20 and 24: Off-site 
improvements need to be completed before the subdivision receives final plat approval. The 
requested changes will not be made.  

 
 Artistry’s requested change to Recommended Condition 26 will be made with one exception. 

The Examiner does not know whether the City issues Certificates of Occupancy for single-
family residences; many cities do not. In order to avoid a potential “Catch-22,” (where an 
action is dependent upon an action which can never occur) the wording will be changed to 
require that the installation be completed before the first residence is occupied. 

 
K. Second Recommended Condition 7. Artistry’s recommended change will be made. 
 
L. Second recommended Condition 13. This recommended condition contains both guidance 

and information that should appear verbatim on the face of the final plat. The condition will 
be split, with the verbatim part appearing in italics. (The Examiner has made this same 
change in numerous subdivision cases in the past.) 

 
M. Second Recommended Conditions 14 - 16. City code provides for credits against all types of 

impact fees for existing residences when property is subdivided. These three conditions 
provide for that credit, but they do so by specifying which two lots (Proposed Lots 1 and 2) 
don’t have to pay the fees. There is no intrinsic basis in the record for picking winners and 
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HEARING PARTICIPANTS 18 
 
Rob Garwood Jamie Balint, unsworn counsel 
Todd Levitt Haim Strasbourger 
Tawni Dalziel Mitchell T. Montgomery 
Steven Johnson Allison Zoccola 
Susan Heimbigner  
 

NOTICE of RIGHT of RECONSIDERATION 
 

This Decision is final subject to the right of any party of record to file with the Examiner (in care of the City 
of Sammamish, ATTN: Lita Hachey, 801 228th Avenue SE, Sammamish, WA 98075) a written request for 
reconsideration within 10 calendar days following the issuance of this Decision in accordance with the 
procedures of SMC 20.10.260 and Hearing Examiner Rule of Procedure 504. Any request for 
reconsideration shall specify the error which forms the basis of the request. See SMC 20.10.260 and Hearing 
Examiner Rule of Procedure 504 for additional information and requirements regarding reconsideration.  
 
A request for reconsideration is not a prerequisite to judicial review of this Decision. [SMC 20.10.260(3)]  
 
 

NOTICE of RIGHT of JUDICIAL REVIEW 
 
This Decision is final and conclusive subject to the right of review in Superior Court in accordance with the 
procedures of Chapter 36.70C RCW, the Land Use Petition Act. See Chapter 36.70C RCW and SMC 
20.10.250 for additional information and requirements regarding judicial review.  
 
 
The following statement is provided pursuant to RCW 36.70B.130:  “Affected property owners may request 
a change in valuation for property tax purposes notwithstanding any program of revaluation.”   
 
 
 

18  The official Parties of Record register is maintained by the City’s Hearing Clerk. 
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CONDITIONS OF APPROVAL 
SIENNA LANE 

PSUB2014-00094 
 
This Preliminary Subdivision is subject to compliance with all applicable provisions, requirements, and 
standards of the Sammamish Municipal Code, standards adopted pursuant thereto, the Standard Engineering 
Requirements as set forth in hearing Exhibit !, and the following special conditions: 
 

A. General Conditions 

1. Exhibit S-1.1 is the approved preliminary plat (and supporting plans); PROVIDED that: 
 

a. The tree retention data on Sheet P04 is not approved. Tree retention data shall be reviewed 
and corrected as necessary by the Plattor and approved by the City prior to issuance of any 
construction permits or removal of any trees on site. 

 
b. Exhibit S-3 depicts an alternate pond outfall route. If that route is chosen, then the pond 

outfall route on Exhibit S-1.1 {Sheet P03} shall be of no effect. 
 

c. If the Exhibit S-3 pond outfall route is chosen, then the configuration of lots and tracts shall 
be as depicted on that exhibit.  

 
d. If the Exhibit S-1.1 {Sheet P03} pond outfall route is chosen, then Tract A shall be revised to 

incorporate within it that portion of Tract C lying to its east and to the east of Tract D. 
 
 Revisions to approved preliminary subdivisions are subject to the provisions of SMC 19A.12.040. 
 
2. All open space tracts within this subdivision shall be owned and maintained by the homeowners 

association. 
 
3. For the purpose of ensuring compliance with all conditions of approval and the standard 

requirements of the Sammamish Municipal Code (SMC), the Plattor shall provide financial 
guarantees in conformance with Chapter 27A SMC and Interim Public Works Standards (PWS) 
Section 10.050(K).  All improvements required pursuant to the PWS, SMC, or other applicable 
regulations, must be installed and approved, or bonded as specified for plats in Chapter 19A.16 
SMC. 
 

4. The Plattor shall comply with the payment of street impact fees in accordance to City of Sammamish 
Municipal Code Title 14A. 
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B. Prior to Final Construction Approval: 

1. Half-street frontage improvements shall be provided on SE 20th Street consistent with a collector 
arterial standard as shown in the preliminary approved plans or as approved by the City Engineer 
during final engineering.  Any damage to the green bike lane shall be restored in kind.  

2. The plat internal road shall align with 215th Place SE. 

3. The internal plat street serving more than 4 dwelling units shall be consistent with the provisions of 
the PWS Variation granted for this development (Exhibit S-1.33), or as approved by the City 
Engineer during final engineering.   

4. The plat road shall continue to the southern plat boundary and a temporary cul-de-sac (90-foot paved 
diameter) shall be provided at that location. Portions of the temporary cul-de-sac may be placed in 
an easement recorded with the final plat that would allow release of the property when the road is 
extended in the future. A sign shall be be affixed to the MUTCD-required barricade at the end of the 
street advising that the street is only a temporary dead-end and that it will in all likelihood be 
extended to serve additional properties. 

5. Illumination shall be provided on SE 20th Street and the internal plat roads consistent with the City’s 
standards for average foot candles and uniformity.  Luminaires shall be full cut off.  Pole type and 
style shall be approved by Public Works.    

6. Drainage plans, Technical Information Reports, and analysis shall comply with the 2009 King 
County Surface Water Design Manual (KCSWDM), the City of Sammamish Addendum to the 2009 
KCSWDM, and the City of Sammamish Stormwater Management Comprehensive Plan. The plans 
shall provide for lining of the detention pond. 

7. Prior to acceptance into the Maintenance and Defect period, the storm drain system shall be jetted, 
cleaned, and vactored and the system shall be televisioned for inspection. 

8. Prior to acceptance into the Maintenance and Defect period, project close-out documents including 
record drawings and final corrected TIR shall be submitted to Public Works for approval.     

9. An access road to the east side of the proposed pond shall provide 12-foot wide minimum gravel 
surfacing and turnaround within a permanent easement to the City of Sammamish or within property 
dedicated to the City as a utility tract. 

10. Pond emergency overflow design shall be directed back to the downstream conveyance system or an 
approved discharge location consistent with the 2009 KCSWDM. 

11. Exterior detention pond walls shall be constructed of reinforced concrete consistent with the 2009 
KCSWDM.   
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12. The proposed downstream conveyance system shall follow either the route shown on Exhibit S-1.1 
{Sheet P03}) or on Exhibit S-3. If the Exhibit S-1.1 route is utilized, the conveyance system shall be 
appropriately surveyed and designed to provide future storm conveyance system on 216th Avenue 
SE. 

13. If the Exhibit S-1.1 route is utilized, downstream deficiencies identified in the existing downstream 
conveyance system on 216th Avenue SE shall be repaired to ensure that the development’s 
stormwater will discharge downstream of Pine Lake. This may include, at a minimum, locating 
buried structures, additional survey, and raising rims to grade. 

14. If the Exhibit S-3 alternative downstream conveyance system is utilized, it shall be examined for 
specific requirements necessary for that routing in similar fashion to what is noted for the Exhibit S-
1.1 option. 

15. The Plattor shall purchase from the City and install drain markers on each catch basin within the plat 
(Only rain down the drain). 

16. The Plattor shall submit an archaeological/cultural resource report on the development site with the 
Site Development Permit.  

17. The detention pond water surface at the pond outlet invert elevation shall be at least 100 feet from 
any existing septic system drain fields on adjoining property, or the Plattor shall otherwise address 
the issue to meet Health Department or water and sewer district requirements for sewer hookups for 
the affected property(ies).  

C. Concurrent with or Prior to Final Plat: 

1. Frontage improvements on SE 20th Street shall be fully installed and approved. 

2. At a minimum, all stormwater facilities shall be constructed and online and operational.  This 
includes construction of road ATB, curb, gutter, and other stormwater related facilities.  Final lift of 
asphalt may be bonded unless otherwise directed by Public Works. 

3. All new signs required in the public right-of-way must be installed by the City of Sammamish Public 
Works Department or at the direction of the City of Sammamish Traffic Engineer.  Procurement and 
installation shall be paid for by the Developer.  Contractor shall contact the Public Works Inspector 
to initiate signage installation a minimum of 6 WEEKS PRIOR TO FINAL PLAT.  Temporary street 
signs may be required for internal plat roads for emergency vehicle access.  No parking signs shall 
be installed prior to final plat.  No parking signs shall be required on all proposed street and private 
roads with clear widths of 20-feet or less. 

4. A licensed surveyor shall survey and stake all storm drain facilities and conveyance lines with 
associated easements and dedications not located within the public right-of-way.  A Public Works 
Inspector shall inspect and approve locations prior to final plat and easement recording. 
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5. Any offsite improvements shall be fully constructed. 

6. No Parking signs shall be permanently installed. 

7. Illumination shall be fully installed or bonded for as approved by the City Engineer. Illumination 
must be fully installed and approved prior to occupancy of the first residence within the subdivision. 

8. Soil amendments shall be provided or bonded for in all common areas of the plat consistent with the 
requirements of the 2009 KCSWDM and City of Sammamish Addendum. 

9. A Public Works surety bond shall be posted consistent with the 2009 KCSWDM. 

D. Conditions to appear on the face of the final plat (Italicized conditions are to appear 
verbatim): 

1. The Plattor shall include a note regarding the payment of all street impact fees on the subject site 
consistent with the provisions of the City of Sammamish Chapters 14A.05, 14A.10, and 14A.15. 

2. Unless located within a recreation tract and public easements provided, all Surface Water 
Management Facilities required for this subdivision shall be contained within a separate tract of land 
and shall be dedicated to the City of Sammamish for maintenance and operation.  Language to this 
effect shall be shown on the face of the final plat.   

3. “Maintenance of all landscape strips along the internal plat road and SE 20th Street shall be the 
responsibility of the Homeowners Association or adjacent property owners.  Under no 
circumstances shall the City bear any maintenance responsibilities for landscaping strips created by 
the plat.” 

4. If applicable with the design and construction of a stormwater pond, “Maintenance of landscaping 
strips along the stormwater pond perimeter other than the interior pond embankments shall be the 
responsibility of the Homeowners Association.”  

5. Covenant and easement language pertaining to individual lot and tracts with flow control BMPs 
shall be shown on the face of the final plat.  Public Works shall approve the specific language prior 
to final plat. 

6. “All landscaped areas of the plat and individual lots shall include a minimum of 8-inches of 
composted soil amendment.” 

7. “Maintenance of illumination along all interior local and private roads shall be the responsibility of 
the Homeowners Association or jointly shared by the owners of the development.” 
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8. “Metal products such as galvanized steel, copper, or zinc shall not be used in all building roofs, 
flashing, gutters, or downspouts unless they are treated to prevent metal leaching and sealed such 
that contact with storm water is prevented.” 

9. “All lots containing or adjacent to infiltration or dispersion trenches/facilities shall be graded such 
that the flow path is directed away from the building foundation.”   

10. “Unless otherwise directed to an approved flow control BMP, all building downspouts, footing 
drains, and drains from all impervious surfaces such as patios and driveways shall be connected to 
the permanent storm drain system as shown on the approved plat Site Development permit on file 
with the City of Sammamish The connection to the storm system shall be through a perforated 
tightline in accordance to the 2009 King County Surface Water Design Manual.  The approved Site 
Development permit shall be submitted with the application for any building permit.  All 
connections of the drains shall be constructed and approved prior to final building inspection 
approval.”   

11. “In accordance to the City of Sammamish Ordinance No. 02002-112, a surface water system 
development charge shall be paid at the time of building permit issuance, for each new residential 
dwelling unit.” 

12. Illicit discharge of stormwater pollutants from pressure washing, car washing, and other routine 
maintenance of household appurtenances such as siding, roof, and windows shall be prevented from 
entering the storm drain system.  Measures such as directing water to a green, vegetated area or 
covering the downstream catch basins shall be required and enforced pursuant to SMC 13.30.020. 

13. Trees retained in accordance with SMC Chapter 21A.35.210 shall be identified on the face of the 
final plat for retention.  Trees shall be tagged in the field and referenced on the face of the final plat 
with the applicable tag number.   

14. Trees identified on the face of this plat have been retained pursuant to the provisions of SMC 
21A.35.210.  Retained trees are subject to the tree protection standards of SMC 21A.35.230. 
Removal of these trees is prohibited unless the tree is removed to prevent imminent danger or hazard 
to persons or property, and may be subject to a clearing and grading permit approved by the City of 
Sammamish.  Trees removed subject to this provision shall be replaced in compliance with SMC 
21A.35.240. 

15. SMC 14A.15.020 requires that at the time of final plat that a minimum of 30% of the street impact 
fees must be paid prior to recording. However the plattor has the option to pay more.  The plattor 
shall indicate on the face of the plat if any additional fees are owned by the lots in the plat.  Also the 
plattor shall indicate that eight lots are subject to any remaining street impact fees. 

16. Pursuant to Chapter 21A.105 SMC, fifty percent of the school impact fees were paid at final plat. 
Fifty percent of the school impact fees, plus an administrative fee shall be paid prior to building 
permit issuance on eight lots. 
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17. Eight lots are subject to park impact fees at the time of building permit issuance. 
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Sienna Lane Compliance Matrix

Date: 8/31/2015
Permit No: PSUB2014-00094
Reviewer:
Comment No. Hearing Examiner Condition City Response:11.30.15 Applicant Response: 11-23-2015

1 Exhibit S-1.1 is the approved preliminary plat (and supporting plans); PROVIDED
that:

  a
The tree retention data on Sheet P04 is not approved. Tree retention data shall be
reviewed and corrected as necessary by the Plattor and approved by the City prior to
issuance of any construction permits or removal of any trees on site.

Construction permits have been 
approved under SDP2015-00682 
See note #4 on Sheet 2 of 4 and 

Sheet 4 of 4

  b Exhibit S-3 depicts an alternate pond outfall route. If that route is chosen, then the
pond outfall route on Exhibit S-1.1 {Sheet P03} shall be of no effect.

Exhibit S-3 was chosen and 
installed per the approved plans.

  c If the Exhibit S-3 pond outfall route is chosen, then the configuration of lots and tracts
shall be as depicted on that exhibit.

Exhibit S-3 was chosen and the 
lots reflect this configuration.

  d
If the Exhibit S-1.1 {Sheet P03} pond outfall route is chosen, then Tract A shall be
revised to incorporate within it that portion of Tract C lying to its east and to the east
of Tract D.

Exhibit S-3 was chosen.

Revisions to approved preliminary subdivisions are subject to the provisions of SMC
19A.12.040.

No revisions submitted

2 All open space tracts within this subdivision shall be owned and maintained by the
homeowners association.

See notes #2, #3, and #4 on Sheet
2 of 4 on the final plat

3

For the purpose of ensuring compliance with all conditions of approval and the
standard requirements of the Sammamish Municipal Code (SMC), the Plattor shall
provide financial guarantees in conformance with Chapter 27A SMC and Interim
Public Works Standards (PWS) Section 10.050(K). All improvements required
pursuant to the PWS, SMC, or other applicable regulations, must be installed and
approved, or bonded as specified for plats in Chapter 19A.16 SMC.

Improvements for the plat have
been substantially installed and
the applicant has bonded for all
imps not completed yet.  

4 The Plattor shall comply with the payment of street impact fees in accordance to City
of Sammamish Municipal Code Title 14A.

Fees of $11,363.42 were paid on
August 31.2015.

1

Half-street frontage improvements shall be provided on SE 20th Street consistent
with a collector arterial standard as shown in the preliminary approved plans or as
approved by the City Engineer during final engineering. Any damage to the green
bike lane shall be restored in kind.

Street improvements are shown 
on the approved civil plans under 
SDP2015-00682

A.  General Conditions:

B.  Prior to Final Construction Approval:
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2 The plat internal road shall align with 215th Place SE.
The plat road aligns with 215th
Place SE to the north (See
SDP2015-00682

3
The internal plat street serving more than 4 dwelling units shall be consistent with the
provisions of the PWS Variation granted for this development (Exhibit S-1.33), or as
approved by the City Engineer during final engineering.

See approved civil plans under
SDP2015-00682

4

The plat road shall continue to the southern plat boundary and a temporary cul-de-
sac (90-foot paved diameter) shall be provided at that location. Portions of the
temporary cul-de-sac may be placed in an easement recorded with the final plat that
would allow release of the property when the road is extended in the future. A sign
shall be be affixed to the MUTCD-required barricade at the end of the street advising
that the street is only a temporary dead-end and that it will in all likelihood be
extended to serve additional properties.

The road continues to the south
boundary with a temporary cul-de-
sac per the approved civil plans
(See Sheet 3 of 4)

5
Illumination shall be provided on SE 20th Street and the internal plat roads consistent
with the City’s standards for average foot candles and uniformity. Luminaires shall be
full cut off. Pole type and style shall be approved by Public Works.

The illumination plans were 
approved under SDP2015-00682. 
They  have been installed and 
inspected by the City Inspector. 

6

Drainage plans, Technical Information Reports, and analysis shall comply with the
2009 King County Surface Water Design Manual (KCSWDM), the City of
Sammamish Addendum to the 2009 KCSWDM, and the City of Sammamish
Stormwater Management Comprehensive Plan. The plans shall provide for lining of
the detention pond.

The plans were approved under 
SDP2015-00682

7
Prior to acceptance into the Maintenance and Defect period, the storm drain system
shall be jetted, cleaned, and vactored and the system shall be televisioned for
inspection.

The storm drainage system has 
been inspected and approved by 
the City's Inspector.

8
Prior to acceptance into the Maintenance and Defect period, project close-out
documents including record drawings and final corrected TIR shall be submitted to
Public Works for approval.

The documents will be provided 
when the project is complete.

9
An access road to the east side of the proposed pond shall provide 12-foot wide
minimum gravel surfacing and turnaround within a permanent easement to the City of
Sammamish or within property dedicated to the City as a utility tract.

The plans for the access road 
were approved under SDP2015-
00682. Easement language is 
shown on Tract C. 

10
Pond emergency overflow design shall be directed back to the downstream
conveyance system or an approved discharge location consistent with the 2009
KCSWDM.

This was approved on the  civil 
plans SDP2015-00682.

11 Exterior detention pond walls shall be constructed of reinforced concrete consistent
with the 2009 KCSWDM.

This was approved on civil plans 
SDP2015-00682.

12

The proposed downstream conveyance system shall follow either the route shown on 
Exhibit S-1.1 {Sheet P03}) or on Exhibit S-3. If the Exhibit S-1.1 route is utilized, the 
conveyance system shall be appropriately surveyed and designed to provide future 
storm conveyance system on 216th Avenue SE.

Exhibit S-3 was chosen for the 
storm water design under 
SDP2015-00682..
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13

If the Exhibit S-1.1 route is utilized, downstream deficiencies identified in the existing 
downstream conveyance system on 216th Avenue SE shall be repaired to ensure 
that the development’s stormwater will discharge downstream of Pine Lake. This may 
include, at a minimum, locating buried structures, additional survey, and raising rims 
to grade.

Exhibit S-3 was chosen thus this 
condition no longer applies.

14
If the Exhibit S-3 alternative downstream conveyance system is utilized, it shall be 
examined for specific requirements necessary for that routing in similar fashion to 
what is noted for the Exhibit S- option.

Exhibit S-3 was chosen and 
installed per the approved plans.

15 The Plattor shall purchase from the City and install drain markers on each catch 
basin within the plat (Only rain down the drain).

These have been bonded for and 
will be installed after the final lift of 
asphalt

16 The Plattor shall submit an archaeological/cultural resource report on the 
development site with the Site Development Permit.

Report was submitted and 
approved under SDP2015-00682

17

The detention pond water surface at the pond outlet invert elevation shall be at least 
100 feet from any existing septic system drain fields on adjoining property, or the 
Plattor shall otherwise address the issue to meet Health Department or water and 
sewer district requirements for sewer hookups for the affected property(ies).

Affected properties were hooked 
up to the public sewer system.  
This work is completed.

1 Frontage improvements on SE 20th Street shall be fully installed and approved.

2

At a minimum, all stormwater facilities shall be constructed and online and
operational. This includes construction of road ATB, curb, gutter, and other
stormwater related facilities. Final lift of asphalt may be bonded unless otherwise
directed by Public Works.

The stormwater facilites have 
been installed, inspected and are 
operational.

3

All new signs required in the public right-of-way must be installed by the City of
Sammamish Public Works Department or at the direction of the City of Sammamish
Traffic Engineer. Procurement and installation shall be paid for by the Developer.
Contractor shall contact the Public Works Inspector to initiate signage installation a
minimum of 6 WEEKS PRIOR TO FINAL PLAT. Temporary street signs may be
required for internal plat roads for emergency vehicle access. No parking signs shall
be installed prior to final plat. No parking signs shall be required on all proposed
street and private roads with clear widths of 20-feet or less.

Signs have been installed and 
inspected by the City's inspector.

4

A licensed surveyor shall survey and stake all storm drain facilities and conveyance
lines with associated easements and dedications not located within the public right-of-
way. A Public Works Inspector shall inspect and approve locations prior to final plat
and easement recording.

The stormwater facilites have 
been staked under the direct 
supervision of a licensed surveyor 
and inspected and approved by 
the City's Inspector

5 Any offsite improvements shall be fully constructed. The applicant bonded for all offsite 
improvements.

6 No Parking signs shall be permanently installed. The no parking signs have been 
installed.

C.  Concurrent with or Prior to Final Plat:
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7
Illumination shall be fully installed or bonded for as approved by the City Engineer.
Illumination must be fully installed and approved prior to occupancy of the first
residence within the subdivision.

Illumination has been bonded for 
and will be complete prior to the 
occupancy of the first residence

8
Soil amendments shall be provided or bonded for in all common areas of the plat
consistent with the requirements of the 2009 KCSWDM and City of Sammamish
Addendum.

Soil amendments were bonded 
for.

9 A Public Works surety bond shall be posted consistent with the 2009 KCSWDM. A public surety bond was posted 
with the City on July 2, 2015

1
The Plattor shall include a note regarding the payment of all street impact fees on the
subject site consistent with the provisions of the City of Sammamish Chapters
14A.05, 14A.10, and 14A.15.

See note #16 on Sheet 2 of 4

2

Unless located within a recreation tract and public easements provided, all Surface
Water Management Facilities required for this subdivision shall be contained within a
separate tract of land and shall be dedicated to the City of Sammamish for
maintenance and operation. Language to this effect shall be shown on the face of the
final plat.

A storm drainage  tract, Tract A, is 
shown on the plat and will be 
conveyed to the City per the final 
plat

3

“Maintenance of all landscape strips along the internal plat road and SE 20th Street
shall be the responsibility of the Homeowners Association or adjacent property
owners. Under no circumstances shall the City bear any maintenance responsibilities
for landscaping strips created by the plat.”

See note #5 on Sheet 2 of 4

4
If applicable with the design and construction of a stormwater pond, “Maintenance of
landscaping strips along the stormwater pond perimeter other than the interior pond
embankments shall be the responsibility of the Homeowners Association.”

See note #1 on Sheet 2 of 4

5
Covenant and easement language pertaining to individual lot and tracts with flow
control BMPs shall be shown on the face of the final plat. Public Works shall approve
the specific language prior to final plat.

See added note on the final plat 
sheet 2.

6 “All landscaped areas of the plat and individual lots shall include a minimum of 8-
inches of composted soil amendment.” See note #6 on Sheet 2 of 4

7
“Maintenance of illumination along all interior local and private roads shall be the
responsibility of the Homeowners Association or jointly shared by the owners of the
development.”

See note #7 on Sheet 2 of 4

8
“Metal products such as galvanized steel, copper, or zinc shall not be used in all
building roofs, flashing, gutters, or downspouts unless they are treated to prevent
metal leaching and sealed such that contact with storm water is prevented.”

See note #8 on Sheet 2 of 4

9 “All lots containing or adjacent to infiltration or dispersion trenches/facilities shall be
graded such that the flow path is directed away from the building foundation.” See note #9 on Sheet 2 of 4

D.  Conditions to Appear on the Face of the Final Plat (Words in italics shall be included verbatim)
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10

“Unless otherwise directed to an approved flow control BMP, all building
downspouts, footing drains, and drains from all impervious surfaces such as patios
and driveways shall be connected to the permanent storm drain system as shown on
the approved plat Site Development permit on file with the City of Sammamish The
connection to the storm system shall be through a perforated tightline in accordance
to the 2009 King County Surface Water Design Manual. The approved Site
Development permit shall be submitted with the application for any building permit.
All connections of the drains shall be constructed and approved prior to final building
inspection approval.”

See note #10 on Sheet 2 of 4

11
“In accordance to the City of Sammamish Ordinance No. 02002-112, a surface water
system development charge shall be paid at the time of building permit issuance, for
each new residential dwelling unit.”

See note #12 on Sheet 2 of 4

12

Illicit discharge of stormwater pollutants from pressure washing, car washing, and
other routine maintenance of household appurtenances such as siding, roof, and
windows shall be prevented from entering the storm drain system. Measures such as
directing water to a green, vegetated area or covering the downstream catch basins
shall be required and enforced pursuant to SMC 13.30.020.

See note #11 on Sheet 2 of 4

13
Trees retained in accordance with SMC Chapter 21A.35.210 shall be identified on the
face of the final plat for retention. Trees shall be tagged in the field and referenced on
the face of the final plat with the applicable tag number.

See Sheet 4 of 4

14

Trees identified on the face of this plat have been retained pursuant to the provisions
of SMC 21A.35.210. Retained trees are subject to the tree protection standards of
SMC 21A.35.230. Removal of these trees is prohibited unless the tree is removed to
prevent imminent danger or hazard to persons or property, and may be subject to a
clearing and grading permit approved by the City of Sammamish. Trees removed
subject to this provision shall be replaced in compliance with SMC 21A.35.240.

See note #13 on Sheet 2 of 4 and 
Sheet 4 of 4 and tree retention 
easement on Lot 9.

15

SMC 14A.15.020 requires that at the time of final plat that a minimum of 30% of the
street impact fees must be paid prior to recording. However the plattor has the option
to pay more. The plattor shall indicate on the face of the plat if any additional fees are
owned by the lots in the plat. Also the plattor shall indicate that eight lots are subject
to any remaining street impact fees.

See note #16 on Sheet 2 of 4. 
30% was paid on August 31, 2015.

16
Pursuant to Chapter 21A.105 SMC, fifty percent of the school impact fees were paid
at final plat. Fifty percent of the school impact fees, plus an administrative fee shall
be paid prior to building permit issuance on eight lots.

See note #14 on Sheet 2 of 4. Fifty 
percent was paid on November 
19, 2015

17 Eight lots are subject to park impact fees at the time of building permit issuance. See note #15 on Sheet 2 of 4 
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Meeting Date: December 8, 2015 Date Submitted: 12/2/2015 
 

Originating Department: Parks and Recreation 
 
Clearances: 
☐ Attorney ☐ Community Development ☐ Public Safety 

☐ Admin Services  Finance & IT ☐ Public Works 

 City Manager  Parks & Recreation   

 
Subject:    Resolution adopting an amended policy for facility rentals at the Beaver Lake Lodge 

and Pavilion.  
 

Action Required:    Adoption of resolution. 
 

Exhibits:    1. Resolution 
2. Amended Policy 

 
Budget:    N/A 

 

 
Summary Statement: 
This resolution amends the policy regarding facility rentals at the Beaver Lake Lodge and Pavilion to 
comply with recent input on best practices from the Washington State Auditor and to align with current 
facility reservation practices.  
 
Background: 
During the City’s 2015 audit process, the facility rental policies were reviewed by the auditor for 
procedural compliance. Upon completion of the review, the auditor identified several policy sections 
that were inconsistent with current facility reservation practices. The auditor recommended staff review 
these sections and revise the policies to align with current practices. 
 
Section 4.4 of the Beaver Lake Lodge and Pavilion Facility Rental Policy is proposed to be amended. 
This section, as written, requires a damage deposit be paid for both the Beaver Lake Lodge and the 
Pavilion when both facilities are rented. In practice, the staff schedulers have only been requiring one 
damage deposit, to be paid when the facilities are rented by the same group on the same day. The 
amendment adds a section clarifying that only one damage deposit is required when this situation 
occurs. 

 
Upon adoption, the amended policy will take effect on January 1, 2016. Staff will utilize the time in 
between the date of adoption and the effective date to update the facility rental forms and the website. 
 
 

City Council Agenda Bill 

Bill # 2



History: 
In 2007, the City Council adopted a policy regarding facility rentals at the Beaver Lake Lodge and 
Pavilion. Both of these facilities are used primarily by community groups and private parties and only 
occasionally for City purposes. In April 2015, the policy was further amended to incorporate 
recommendations from the Washington Cities Insurance Authority (WCIA), recommendations from the 
City Attorney and to address other minor edits. 
 
Financial Impact: 
No financial impact. 
 
Recommended Motion:  
Approve the resolution adopting an amended policy for the facility rental of the Beaver Lake Lodge and 
Pavilion. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Bill # 2



CITY OF SAMMAMISH 
WASHINGTON 

RESOLUTION NO. R2015-_____ 
____________________________________________________________________________________ 
 
  A RESOLUTION OF THE CITY OF SAMMAMISH, 

WASHINGTON, ADOPTING AN AMENDED POLICY FOR 
FACILITY RENTALS AT THE BEAVER LAKE LODGE AND 
PAVILION. 

 
 WHEREAS, the City of Sammamish assumed ownership of Beaver Lake Park on January 1, 
2003; and 
 
 WHEREAS, the Beaver Lake Lodge and Pavilion facilities within Beaver Lake Park are 
dedicated for community use and may be reserved for private party use and for non-profit use; and 
 
 WHEREAS, the City of Sammamish Municipal Code, Chapter 7.12 provides general 
guidelines for public facility use; and 
 
 WHEREAS, a previous policy governing facility rentals at the Beaver Lake Lodge and 
Pavilion was approved by Resolution 2007-293 and amended by Resolution 2015-632; and 
 
 WHEREAS, the City of Sammamish now desires to update the previously adopted policy. 
 
 NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAMMAMISH, 
WASHINGTON, DOES RESOLVE AS FOLLOWS: 
 
 Section 1.  Policy on Facility Rental, Adopted.  The City Council hereby adopts a policy 
for facility rentals at the Beaver Lake Lodge and Pavilion, attached hereto as Attachment “A” and 
incorporated herein by reference. 
 
 Section 2.  Effective Date.  The effective date of this Policy shall be January 1, 2016. 
 
   
 PASSED BY THE CITY COUNCIL AT A SPECIAL MEETING THEREOF ON THE 
____ DAY OF DECEMBER, 2015. 
 
 CITY OF SAMMAMISH 
 
 
 ______________________________ 
 Mayor Thomas E. Vance 
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ATTEST/AUTHENTICATED: 
 
 
______________________________ 
Melonie Anderson, City Clerk 
 
 
 
Approved as to form: 
 
 
______________________________ 
Michael R. Kenyon, City Attorney 
 
 
 
 
 
Filed with the City Clerk:  December 3, 2015 
Passed by the City Council:   
Resolution No.:   R2015-_____ 
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CITY OF SAMMAMISH 
POLICIES AND PROCEDURES 

 
Subject: 

BEAVER LAKE LODGE AND PAVILION FACILITY 
RENTALS 

Department: 
PARKS 

Number: 
076.01.01 

Effective Date: 
01/01/2016 

Supersedes: 
R2015-632 

Approved By: 
City Council 

Date: 
12/08/2015 

 

1.0  PURPOSE 
 

To establish a policy for rental of the Lodge and Pavilion at Beaver Lake Park. 
 

2.0 DEFINITIONS 
 

Applicant: Refers to individuals or groups reserving a facility and completing a facility 
usage/rental application. 

 
Business Hours:  8:30 AM to 5 PM, Monday through Friday, except holidays. 

 
City Hall:  Building located at Sammamish Commons at 801 - 228th Avenue SE. 

 
Commercial:  Individuals, groups or businesses engaged in profit making activities that 
charge admissions, fees for services, sell tickets, food or other items, solicit funds or 
donations, offer other money-making activities or promote a commercial business. 

 
City Co-Sponsored: City provides funding or in-kind services in the support of a 
program, activity, special event or meeting. 

 
City Sponsored: City funded, operated and managed programs, activities, special events 
or meetings. 

 
Dusk: The time that is thirty (30) minutes after sunset. At this time and under good 
weather conditions, there is enough light for objects to be clearly distinguishable. 
Outdoor activities without artificial illumination should end at this time. A civil twilight 
schedule will be used to establish this time of day throughout the year. 

 
Lake: Beaver Lake. 

 
Lodge: The log cabin located at 25101 SE 24th Street in Beaver Lake Park. 
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Long-Term Rentals:  Rentals that book a consistent day and time for three (3) or more 
consecutive months. 

 
Park:  Beaver Lake Park. 

 
Pavilion: The open air, wood structure located in Beaver Lake Park between the Lodge 
and the Lake. 

 
Resident:  Individuals whose primary residential or business address is within the City 
limits of the City of Sammamish. 

 
Weekday Rentals:  Lodge: Monday through Thursday 8 AM to 10 PM and Friday 8 AM 
to 5 PM. Pavilion: Monday through Friday 8 AM to Dusk. 

 
Weekend Rentals:  Lodge: Friday 5 PM to midnight; Saturday 8 AM to midnight; and 
Sunday 8 AM to 10 PM. Pavilion: Saturday and Sunday 8 AM to Dusk. 

 
 
3.1 POLICY 

 
All Lodge and Pavilion rentals are to be in accordance with the following policies: 

 
3.2 Purpose of Rentals 
City facilities may be reserved for civic, non-profit/not-for-profit, recreational and non- 
commercial purposes. City facilities may not be used for commercial purposes except by 
concession contract or by special use permit issued by the Parks and Recreation Director 
or his/her designee. 

 
3.3 Right of Refusal 
The City reserves the right to limit or deny facility rentals due to staff availability, 
incompatibility of the rental request with the City’s facilities or for other similar reasons. 

 
3.4 Non-Discrimination 
The City does not discriminate on the basis of race, creed, color, national origin, religion, 
gender, marital status, age, sexual orientation, political affiliation, or sensory, mental or 
physical disability or any other unlawful basis. Any persons or group using City facilities 
must follow the same non-discriminatory policy. 

 
3.5 Non-Endorsement 
Permission to use City facilities does not constitute an endorsement of an Applicant’s 
philosophies, policies, beliefs, mission or purpose. 

 
3.6 Facility Usage Priority 
City programs and activities take precedence over all other facility usage requests. City 
sponsored or co-sponsored public meetings, public events, public activities and 
organizations that have a contractual relationship with the City take precedence over non- 

Exhibit 2



City sponsored or non-co-sponsored events. The same priority structure applies to facility 
resources, including tables, chairs and other equipment. 

 
3.7 Liability 

A. The Applicant agrees to defend, indemnify and hold the City, its elected 
officials, officers, employees, agents, and volunteers harmless from any and 
all claims, demands, losses, actions and liabilities, including costs or 
attorney’s fees, to or by any and all persons or entities, including, without 
limitation, their respective agents, licensees, or representatives, arising from, 
resulting from or connected with the Applicant’s use of the facility or by the 
Applicant’s breach of the rental agreement, except for such injury or damage 
as shall have been occasioned by the sole negligence of the City. ,. 

 
B. The City is not responsible for the loss, theft or damage to the Applicant’s 

property. 
 

3.8 Security 
The City reserves the right to require and establish ratios of security personnel and/or 
adult supervision to monitor the safety and welfare of the attendees of any function at 
City facilities at the Applicant’s expense. 

 
3.9 Special Conditions 
The City reserves the right to add requirements or restrictions, including but not limited 
to the payment of an additional damage deposit as a condition of the rental. 

 
3.10 Facility Rental Fees 

A. Facility rental fees are established by the City Council. Rental fees are 
generally reviewed on an annual basis and adjusted using a comparative rental 
fee study. Facility rental fees are subject to change without notice. A copy of 
the current fee schedule is available at City Hall and on the City’s website. 

 
B. A resident discount may be established for certain City facilities. Applicants 

must provide proof of residency to qualify for the resident discount. 
 

3.11 Cancellation 
A. The City reserves the right to close a facility or cancel a rental at anytime due 

to an emergency, severe weather, situations that may result in facility damage 
or personal injury or for any other reason deemed necessary by the Parks and 
Recreation Director or his/her designee. 

 
B. A full refund will be issued for City-initiated cancellations. 

 
3.12 Policy Violation 
Violation of these policies may result in the immediate termination of the rental or the 
usage agreement with or without a refund. 
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3.13 Policy Interpretation 
The City Manager or his/her designee shall make any necessary interpretations of this 
policy, and such interpretations shall be final and binding. 

 
 
4.1 PROCEDURE 

 
4.2 Facility Reservations 

A. Scheduling of the Lodge and the Pavilion are done through the Parks and 
Recreation Department, located at City Hall. Rental applications are accepted 
on a first-come, first-served basis, during business hours only. 

 
B. An application for use of the facility must be made by a person eighteen (18) 

years of age or older. 
 

C. The Applicant must be on site for the entire duration of the rental. 
 

D. The Lodge is subject to availability and may be reserved during the following 
times: 

 
Monday – Thursday 8 AM – 10 PM 
Friday – Saturday 8 AM – Midnight 
Sunday 8 AM – 10 PM 

 
E. The Pavilion is subject to availability and may be reserved during the 

following times: 
 

Monday – Sunday 8 AM – Dusk 
 

F. Reservations may be made up to three (3) months in advance for Weekday 
Rentals and up to twelve (12) months in advance for Weekend Rentals. 

 
G. Rental requests must be made at least fourteen (14) days in advance of the 

rental date. Reservation requests received with less notice than previously 
specified may not be accommodated. 

 
H. The City does not “hold” rental dates. Reservations are confirmed and the 

rental date and time are secured after the rental application has been approved 
and fifty percent (50%) of the rental fees have been paid. If the down payment 
is not received within two (2) weeks of booking the event, the event will be 
cancelled. 

 
I. The facility is reserved in half hour increments. Weekday Rentals require a 

two (2) hour minimum reservation. Weekend Rentals require a six (6) hour 
minimum reservation for both facilities. 
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J. Reservation requests on City observed holidays are processed at the Weekend 
Rental rates. 

 
K. Long-term and ongoing rentals require approval by the Parks and Recreation 

Director or his/her designee. In most cases, requests for ongoing rentals will 
be approved for no more than six (6) months at a time. 

 
L. All reservation requests are subject to review and approval by the Parks and 

Recreation Director or his/her designee. 
 

4.3 Payment for Facility Rentals 
Fifty percent (50%) of the rental fees are due at the time of booking. The balance and the 
damage deposit are due two (2) months in advance of the reservation. 

 
4.4 Damage Deposits 

A. Rental groups that exceed one-hundred (100) people and/or groups serving 
food and/or beverages during the facility rental are required to pay the damage 
deposit. 
 

A.B. If a rental group reserves the Lodge and the Pavilion on the same day, the 
group is required to pay a single damage deposit at the rate established for the 
Lodge. 

 
B.C. Damage deposits are fully refundable provided the following conditions 

are met: 
 

i. The rented facility is left in a clean and orderly manner. 
 

ii. The flooring was not stained or damaged as a result of the rental. 
 

iii. The facility was not damaged as a result of the rental. 
 

iv. Use of the facility did not exceed the scheduled reservation time. 
 

v. All facility equipment is accounted for and not damaged or broken. 
 

vi. Additional staff time was not required as part of the rental. 
 

vii. All rules/guidelines governing rental use of the City facilities were 
met. 

 
C.D. If all conditions are met to the satisfaction of the City, a refund will be 

processed within six (6) weeks of the rental date.  If the conditions are not met 
to the satisfaction of the City, an appropriate fee will be deducted from the 
damage deposit.  If necessary, rental groups will be charged to cover any 
additional costs incurred by the City as a result of the rental. 

 
D.E. Appeals regarding the decision to withhold all or a portion of a 
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damage deposit shall be directed to the Parks and Recreation Director 
or his/her designee. 

4.5 Rental Cancellations 
A. Rental cancellations will result in a non-refundable cancellation fee of twenty 

percent (20%) of the rental fees, regardless of the amount of notice given. 
 

B. Cancellations made with less than two (2) months’ advance notice will result 
in a non-refundable cancellation fee of fifty percent (50%) of the rental fees. 

 
C. Cancellations made with less than two (2) weeks’ advance notice will not be 

refunded. 
 

D. Appeals regarding the application of a cancellation fee shall be directed to the 
Parks and Recreation Director or his/her designee. 

 
4.6 Rental Date and Time Changes 

A. All facility rental date and time change requests are subject to staff and 
facility availability. 

 
B. Additional rental time must be paid for in full at the time the request for 

additional time is made. 
 

C. Refunds will not be issued for a reduction in rental hours if the request is 
received with less than two (2) months’ advance notice. 

 
4.7 Insurance Requirements 

A. Liability insurance naming the City of Sammamish as an additional insured is 
required when any of the following apply: 

 
a. Alcohol will be served; 

 
b. The event is open to the public; 

 
c. Admission fees will be collected for the event or fees collected for 

anything provided during the event (e.g. fees for goods, food, dues 
etc.); 

 
d. Law enforcement or security will be required; and/or 

 
e. For other reasons as deemed necessary by the Parks and Recreation 

Director or his/her designee. 
 

B. Applicants required to obtain insurance shall provide proof of Commercial 
General Liability insurance in the amount of one million dollars 
($1,000,000.00) per occurrence, two million dollars ($2,000,000) general 
aggregate. Such insurance shall be primary over any coverage held by the City 
and shall name the City as an additional insured. 
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C. One (1) month prior to the facility rental, the Applicant shall submit a copy of 
the Certificate of Insurance to the City as evidence of acceptable insurance 
coverage.  The following items shall be included on the Certificate of 
Insurance: 

 
i. Location of activity; 

 
ii. Type of proposed activity; 

 
iii. If Alcohol is being served, the certificate must include language to 

indicate that “Liquor Liability is Included;” 
 

iv. Separate Endorsement Sheet with additional insured endorsement 
attached; and, 

 
v. Effective date(s) of coverage. 

 
D. Insurance may be available through the Washington Cities Insurance 

Authority (WCIA) website under the Tenant User Liability Insurance Program 
(TULIP). 

 
 
5.1 GENERAL REGULATIONS 

 
5.2 Solicitation and Sale of Goods 
The solicitation or sale of goods, services, wares, merchandise, liquids, or edibles for 
human consumption, or the distribution or posting of any handbills, circulars, or signs is 
prohibited in any City of Sammamish facility or park, except by concession contract or 
by special use permit issued by the Parks and Recreation Department. 

 
5.3 Food and Beverage Service 

A. Food and beverage service is permitted at the Lodge and the Pavilion during 
all rentals. 

 
B. Alcohol may be served in the Lodge according to the following regulations: 

 
i. Alcohol is prohibited in outdoor areas; including the Park and the 

Pavilion, except by permission of the Parks and Recreation Director or 
his/her designee. This provision does not apply to the front porch of 
the Beaver Lake Lodge. 

 
ii. Alcohol service may include beer, wine, and champagne only. Liquor 

and other alcoholic beverages are prohibited. 
 

iii. Beer kegs are permitted, provided the kegs are located in the kitchen. 
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iv. Private invitation-only banquets or gatherings are required to obtain 
and display a Washington State Banquet Permit for the duration of the 
rental. Groups planning to sell alcohol during their event must obtain 
and display a Special Occasion License for the duration of the rental. 
Banquet Permits of Special Occasion licenses may be purchased 
online from the Washington State Liquor Control Board. A copy of the 
appropriate permit must be received by the City of Sammamish at least 
one (1) month prior to the rental.  It is the sole responsibility of the 
Applicant to obtain and post the permit. 

 
v. Alcohol service shall conclude at least one (1) hour prior to the end of 

the rental reservation. 
 

vi. The Applicant is responsible for the conduct and behavior of the 
participants and guests involved in the rental activity. Legal 
responsibility for any participant’s consumption of alcohol during the 
rental activity, whether invited or not, rests with the Applicant. 

 
vii. Alcohol service that has not been approved by the City, or that has not 

met the above conditions, may result in immediate cancellation of the 
rental, forfeiture of the damage deposit, and/or additional fees. 

 
5.4 Equipment 

A. The City provides a limited amount of equipment for use during rentals. 
Applicants should consult with the City prior to booking their rental for a list 
of available equipment. 

 
B. Rental groups may elect to bring in additional equipment for use during their 

rental. Equipment use inside the Lodge or at the Pavilion is subject to prior 
approval by the Parks and Recreation Director or his/her designee. 

 
C. Users of the facility shall be responsible for providing all materials, supplies, 

and decorations to be used in conjunction with the rental. 
 

D. Delivery of equipment or other items for a rental must occur during the 
scheduled rental time. City staff will not sign for delivery items, and early 
deliveries will not be accepted. 

 
 

E. Dunk tanks, trackless trains, inflatable toys and other similar equipment, rides 
or features are prohibited. 

 
5.5 Minors 
Groups composed of minors shall be supervised by adults (18 years of age or older) at all 
times while using the Lodge or the Pavilion. 
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5.6 Maximum Room Capacities 
Maximum room capacities are designated by the City in cooperation with Eastside Fire 
and Rescue. Rentals that exceed approved capacities may be cancelled immediately, and 
the entire damage deposit may be withheld and additional fees may apply. 

 
5.7 Set-Up 
Facility set-up is the responsibility of the Applicant. Set-up time must be included in the 
time period covered by the rental reservation. Rental groups will not be allowed early 
access to the facility. 

 
5.8 Clean-Up 

A. At the conclusion of the rental, all personal items must be removed from City 
facilities. Rental groups are not allowed to store items in City facilities. 

 
B. The rental group is responsible for cleaning the facility. City staff will provide 

cleaning equipment, supplies and assistance as necessary. A staff person will 
conduct a post-event inspection at the conclusion of the event. The following 
items must be addressed to avoid additional charges: 

 
i. All City equipment shall be cleaned and returned to the proper storage 

location. 
 

ii. All decorations and personal items shall be removed from the facility. 
 

iii. All garbage cans shall be emptied and re-lined. Garbage shall be 
deposited in the outdoor garbage receptacle. 

 
C. Any cleaning and/or repairs that require staff time and materials will be 

deducted from the damage deposit and/or charged to the rental group. 
 

D. If a rental exceeds the time reserved, the Applicant will be charged for the 
additional time and/or it may be deducted from the damage deposit. 

 
5.9 Amplified Sound 

A. Use of amplified sound is permitted inside the Lodge. 
 

B. Use of amplified sound is not permitted at the Pavilion except by special use 
permit issued by the Parks and Recreation Director or his/her designee. 

 
5.10 Decorations 

A. Freestanding decorations are permitted. 
 

B. Pre-set hooks and nails may be used to hang decorations; otherwise, items 
may not be affixed to the ceiling, doors, columns, walls, light fixtures, or 
windows. 
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C. Rice, birdseed, confetti, glitter, and dance wax are prohibited. 
 

D. Damage resulting from the use of hooks, nails, push pins, staples, tape, or 
other adhesives will result in the loss of all or a portion of the damage deposit 
and may result in additional charges. 

 
5.11 Flammable Materials 

A. Floating candles are permitted in the Lodge. The wick of the candle must be at 
least four (4) inches below the opening of the candleholder and trimmed to a 
height of ½” or less. Candles must be floating in water. 

 
B. The use of all other flammable materials is prohibited inside the Lodge. 

 
5.12 Barbecues 

A. The use of barbecues is restricted to the grass and outdoor areas around the 
Lodge and/or the Pavilion. Barbecues are not allowed inside the Lodge or 
inside the covered area of the Pavilion. 

 
B. Residential, kettle-style, or propane-style barbecues are allowed. Commercial- 

style or large pit barbecues are not allowed, except by permission of the Parks 
and Recreation Director or his/her designee. 

 
C. It is the responsibility of the rental group to dispose of ashes and briquettes in 

the coal bin next to the Pavilion. 
 

5.13 Fog and Smoke Machines 
Fog and smoke machines are prohibited. Use of these machines may activate the fire 
alarm and may result in immediate evacuation and/or cancellation of the rental, loss of all 
or a portion of the damage deposit and may result in additional charges. 

 
5.14 Tobacco and Related Products Prohibited 
Tobacco products, vaporizers, electric cigarettes, cigars, pipes of any kind, including but 
not limited to hookah pipes, chewing tobacco, and other related products are prohibited in 
City parks, which includes the Lodge and the Pavilion. 

 
5.15 Animals 

A. Animals are prohibited inside the Lodge. This restriction does not apply to 
licensed or certified service animals. 

 
B. Pony rides and other live animal features or demonstrations are prohibited in 

all areas of the Park. 
 
 
 
Adopted: 12/04/07 
Amended: 04/21/15 
Amended: 12/08/15 
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Meeting Date: December 8, 2015 Date Submitted: 12/2/2015 
 

Originating Department: Parks and Recreation 
 
Clearances: 
☐ Attorney ☐ Community Development ☐ Public Safety 

☐ Admin Services  Finance & IT ☐ Public Works 

 City Manager  Parks & Recreation   

 
Subject:    Resolution adopting an amended policy for Co-Sponsorship for Facility Use 

 
Action Required:    Adoption of resolution. 

 
Exhibits:    1. Resolution 

2. Amended Policy 
 

Budget:    N/A 
 

 
Summary Statement: 
This resolution amends the Co-Sponsorship policy for use of City facilities. The proposed changes comply 
with recent input on best practices from the Washington State Auditor and align with current facility 
reservation practices.  
 
Background: 
During the City’s 2015 audit process, the facility rental policies were reviewed by the auditor for 
procedural compliance. Upon completion of the review, the auditor identified several policy sections 
that were inconsistent with current facility reservation practices. The auditor recommended staff review 
these sections and revise the policies to align with current practices. 
 
The following sections of the Co-Sponsorship for City Facility Use Policy are proposed to be amended: 
 

1. Strike Section 3.2(A) – Eligibility for Co-Sponsorship. 
When the Co-Sponsorship Facility Use Policy was originally developed, the intent was to provide 
facility rental fee waivers to organizations that primarily serve Sammamish residents. The 
original policy requires organizations to meet the following requirement to be eligible for co-
sponsorship: 
 

“Organizations must be based in the City of Sammamish and maintain a membership 
consisting of at least fifty percent (50%) of City of Sammamish residents to qualify for co-
sponsorship.”  
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Staff are proposing to strike this section of the policy entirely as it is impractical to verify 
residency of an organization’s members. The remaining sections of the policy are sufficient to 
address the original intent. Specifically, Section 3.2(A) (formerly Section 3.2(B)), requires 
organizations to meet the following standards: 

• Provide a direct public benefit to the residents of the City of Sammamish. 
• Must be open to all City of Sammamish residents. 

 
2. Strike Section 3.4 – Co-Sponsorship Application Term. 

Section 3.4 currently requires an annual application and approval process for organizations to be 
considered for co-sponsorships. In practice, once an organization has been approved for co-
sponsorship (by the City Manager or his/her designee), they do not need to reapply annually. 
This section is amended to ensure compliance with current practices.  

 
Upon adoption, the amended policy will take effect on January 1, 2016. Staff will utilize the time in 
between the date of adoption and the effective date to update the facility rental forms and the website. 
 
History: 
In 2007, the City Council adopted a Co-Sponsorship Policy, which provides a mechanism for 
organizations to apply for a facility rental fee waiver for community programs and special events. 
Specifically, this policy identified criteria to qualify for co-sponsorship, along with the procedures to 
request approval for co-sponsorship. The Nightmare at Beaver Lake and the Farmers Market are two 
examples of City co-sponsored events. In April 2015, the policy was further amended to incorporate 
recommendations from the Washington Cities Insurance Authority (WCIA), recommendations from the 
City Attorney and to address other minor edits. 
 
Financial Impact: 
No financial impact. 
 
Recommended Motion:  
Approve the resolution adopting an amended policy for Co-Sponsorship for Facility Use. 
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CITY OF SAMMAMISH 
WASHINGTON 

RESOLUTION NO. R2015-_____ 
____________________________________________________________________________________ 
 
  A RESOLUTION OF THE CITY OF SAMMAMISH, 

WASHINGTON, ADOPTING AN AMENDED POLICY FOR 
CO-SPONSORSHIP FOR CITY FACILITY USE. 

 
 WHEREAS, the City of Sammamish maintains and operates a number of public facilities; 
and 
 
 WHEREAS, these public facilities may be reserved for private party use and for non-profit 
use; and 
 
 WHEREAS, the City of Sammamish desires to partner with local organizations that provide 
programs, activities, special events or meetings that benefit the community; and 
 
 WHEREAS, the City of Sammamish desires to make public facilities available at a discount 
for services that benefit the residents of the City of Sammamish; and  
 
 WHEREAS, the City of Sammamish Municipal Code, Chapter 7.12 provides general 
guidelines for public facility use; and 
 
 WHEREAS, a previous policy governing facility rentals for co-sponsored usage was 
approved by Resolution 2007-308 and amended by Resolution 2015-629; and 
 
 WHEREAS, the City of Sammamish now desires to update the previously adopted policy. 
 
 NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAMMAMISH, 
WASHINGTON, DOES RESOLVE AS FOLLOWS: 
 
 Section 1.  Policy on Co-Sponsorship for City Facility Use, Adoption.  The City Council 
hereby adopts a policy for co-sponsorship for City facility use, attached hereto as Exhibit “A” and 
incorporated herein by reference. 
 
 Section 2.  Effective Date.  The effective date of this Policy shall be January 1, 2016. 
 
   
 PASSED BY THE CITY COUNCIL AT A SPECIAL MEETING THEREOF ON THE 
______ DAY OF DECEMBER, 2015. 
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 CITY OF SAMMAMISH 
 
 
 ______________________________ 
 Mayor Thomas E. Vance 
 
 
ATTEST/AUTHENTICATED: 
 
 
______________________________ 
Melonie Anderson, City Clerk 
 
 
 
Approved as to form: 
 
 
______________________________ 
Michael R. Kenyon, City Attorney 
 
 
 
 
 
Filed with the City Clerk:  December 3, 2015 
Passed by the City Council:   
Resolution No.:   R2015-_____ 
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1.0  PURPOSE 
 

To establish a policy recognizing organizations that provide valuable community service; 
to ensure that public facilities are used to benefit the Sammamish community; and to 
encourage and assist organizations in the development of programs, activities, special 
events or meetings that provide a benefit to the whole community. 

 
2.0 DEFINITIONS 

 
Applicant: Refers to individuals or groups reserving a facility and completing a facility 
usage/rental application. 

 
Business Hours:  8:30 AM to 5 PM, Monday through Friday, except holidays. 

 
City Hall:  Building located at Sammamish Commons at 801 - 228th Avenue SE. 

 
City Co-Sponsored: City provides funding or in-kind services in the support of a 
program, activity, special event or meeting. 

 
City Sponsored: City funded, operated and managed programs, activities, special events 
or meetings. 

 
Commercial:  Individuals, groups or businesses engaged in profit making activities that 
charge admissions, fees for services, sell tickets, food or other items, solicit funds or 
donations, offer other money-making activities or promote a commercial business. 

 
Facilities: City-owned and operated buildings, picnic shelters and athletic fields. 

 
Non-Profit: Refers to an organization whose principal purpose is public service and is 
recognized as a 501(c) organization under the Internal Revenue Code. 

 
Resident:  Individuals whose primary residential or business address is within the City 
limits of the City of Sammamish. 

CITY OF SAMMAMISH 
POLICIES AND PROCEDURES 

Subject:   Department: 
CO-SPONSORSHIP FOR CITY FACILITY USE    PARKS 

   Number: 
     076.01.05 

Effective Date: Supersedes: Approved By:  Date: 
01/01/2016 R2015-629 City Council    12/08/2016 

 

Co-Sponsorship for City Facility Use 1  

Exhibit 2



3.1 POLICY 
 

All co-sponsored facility reservations are to be in accordance with the following policies: 
 

3.2 Eligibility for Co-Sponsorship 
A. Organizations must be based in the City of Sammamish and maintain a 

membership consisting of at least fifty percent (50%) of City of Sammamish 
residents to qualify for co-sponsorship. 

 
B.A. Organizations requesting a co-sponsorship must meet the following criteria: 

 
i. Provide a community program, activity, special event or meeting that 

is not currently provided by the City or another public agency and that 
would traditionally be provided by a public agency. 

 
ii. Provide a community program, activity, special event or meeting for 

which demand cannot be reasonably met through the development or 
expansion of current City programs. 

 
iii. Provide a direct public benefit to the residents of the City of 

Sammamish. 
 

iv. Programs, activities, special events or meetings shall be open to all 
City of Sammamish residents. 

 
C.B. Personal or social occasions (e.g., holiday parties, retirement parties, 

birthday parties, etc.) are not eligible for co-sponsorship. 
 

D.C. Commercial or profit-making activities are not eligible for co-sponsorship. 
 

3.3 Co-Sponsorship Rate 
If approved for co-sponsorship, the facility rental fee will be waived. The fee waiver 
does not apply to other charges that may be assessed including, but not limited to 
charges for staffing, rental equipment, supplies, etc. 

 
3.4 Co-Sponsorship Application Term 
Co-sponsorship requests shall be approved on an annual basis by the City Manager or 
his/her designee. Organizations must re-apply for co-sponsorship each year, regardless of 
prior year approvals. 

 
3.5 Allocation of Facilities for Co-Sponsorship 
To ensure equitable distribution of facility space, each organization will be limited to a 
maximum of one (1) co-sponsorship rental reservation (one-day rental) per year unless 
otherwise approved by the City Manager or his/her designee. 

Co-Sponsorship for City Facility Use 2  
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3.6 Right of Refusal 
The City reserves the right to limit or deny rental of City facilities due to staff 
availability, incompatibility of the rental request with the City’s facilities or for other 
similar reasons. 

 
3.7 Non-Discrimination 
The City does not discriminate on the basis of race, creed, color, national origin, religion, 
gender, marital status, age, sexual orientation, political affiliation, or sensory, mental or 
physical disability or any other unlawful basis. Any persons or group using City facilities 
must follow the same non-discriminatory policy. 

 
3.8 Non-Endorsement 
Permission to use City facilities does not constitute an endorsement of an Applicant’s 
philosophies, policies, beliefs, mission or purpose. 

 
3.9 Facility Usage Priority 
City programs, activities, special events and meetings take precedence over all other 
facility usage requests. City sponsored or co-sponsored programs, activities, special 
events and meetings and organizations that have a contractual relationship with the City 
take precedence over non-City sponsored or non-City co-sponsored events. The same 
priority structure applies to facility resources, including tables, chairs, and other 
equipment. 

 
3.10 Liability 

A. The Applicant agrees to defend, indemnify and hold the City, its elected 
officials, officers, employees, agents, and volunteers harmless from any and 
all claims, demands, losses, actions and liabilities, including costs or 
attorney’s fees, to or by any and all persons or entities, including, without 
limitation, their respective agents, licensees, or representatives, arising from, 
resulting from or connected with the Applicant’s use of the facility or by the 
Applicant’s breach of the rental agreement except only such injury or damage 
as shall have been occasioned by the sole negligence of the City. 

 
B. The City is not responsible for the loss, theft or damage to the Applicant’s 

property. 
 

3.11 Security 
The City reserves the right to require and establish ratios of security personnel and/or 
adult supervision to monitor the safety and welfare of the attendees of any function at 
City facilities at the Applicant’s expense. 

 
3.12 Special Conditions 
The City reserves the right to add requirements or restrictions, including but not limited 
to the payment of an additional damage deposit as a condition of the rental. 

Co-Sponsorship for City Facility Use 3  
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3.13 Cancellation 
A. The City reserves the right to close a facility or cancel a rental at anytime due 

to an emergency, severe weather, situations that may result in facility damage 
or personal injury or for any other reason deemed necessary by the Parks and 
Recreation Director or his/her designee. 

 
B. A full refund will be issued for City-initiated cancellations. 

 
3.14 Policy Violation 
Violation of these policies may result in the immediate termination of the co-sponsorship 
agreement with or without a refund. 

 
3.15 Policy Interpretation 
The City Manager or his/her designee shall make any necessary interpretations of this 
policy, and such interpretations shall be final and binding. 

 
 
4.1 PROCEDURE 

 
4.2 Co-Sponsorship Facility Reservations 

A. Requests for facility usage for co-sponsored programs, activities, special 
events or meetings may be made up to thirteen (13) months in advance. 

 
B. A minimum of two (2) months’ advance notice is required for all co- 

sponsorship facility usage requests. Requests received with less notice than 
previously specified may not be accommodated. 

 
C. Organizations applying for co-sponsorship shall provide the following at the 

time of application: 
 

a. A completed facility rental application. 
 

b. A letter describing the purpose of the application and demonstrating 
eligibility as required in section 3.01. 

 
c. A budget or financial description of the program, activity, special 

event or meeting. 
 

D. Applications for co-sponsorship are processed by the Parks and Recreation 
Department, located at City Hall. Co-sponsorship applications are accepted 
during business hours only. 

 
E. An application for co-sponsorship must be made by a person eighteen (18) 

years of age or older. 
 

F. The Applicant must be on site for the entire duration of the rental. 
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G. The City does not “hold” rental dates. Reservations are confirmed and the 
rental date and time are secured after the co-sponsorship application has been 
approved. 

 
H. City facilities are not available for co-sponsored facility use during City 

recognized holidays, unless approved by the City Manager or his/her 
designee. 

 
I. All co-sponsorship reservation requests are subject to review and approval by 

the City Manager or his/her designee. 
 

4.3 Payment for Co-Sponsored Facility Usage 
If additional charges are assessed, the full amount and the damage deposit (if 
applicable) are due two (2) months in advance of the reservation. 

 
4.4 Damage Deposits 

A. Damage deposits may be required for co-sponsored facility use as determined 
by the City Manager or his/her designee. 

 
B. Damage deposits are fully refundable provided the following conditions are 

met: 
 

i. The rented facility is left in a clean and orderly manner. 
 

ii. The carpet/flooring was not stained or damaged as a result of the 
rental. 

 
iii. The facility was not damaged as a result of the rental. 

 
iv. Use of the facility did not exceed the scheduled reservation time. 

 
v. All facility equipment is accounted for and not damaged or broken. 

 
vi. Additional staff time was not required as part of the rental. 

 
vii. All rules/guidelines governing rental use of the facilities were met. 

 
C. If all conditions are met to the satisfaction of the City, a refund will be 

processed within six (6) weeks of the rental date.  If the conditions are not met 
to the satisfaction of the City, an appropriate fee will be deducted from the 
damage deposit. If necessary, rental groups will be charged to cover any 
additional costs incurred by the City as a result of the rental. 

Co-Sponsorship for City Facility Use 5  
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D. Appeals regarding the decision to withhold all or a portion of a damage 
deposit shall be directed to the Parks and Recreation Director or his/her 
designee. 

 
4.5 Rental Date and Time Changes 

All facility rental date and time change requests are subject to staff and facility 
availability and are subject to approval by the Parks and Recreation Director or 
his/her designee. 

 
4.6 Insurance Requirements 

A. Liability insurance naming the City of Sammamish as an additional insured is 
required when any of the following apply: 

 
a. Alcohol will be served; 

 
b. The event is open to the public; 

 
c. Admission fees will be collected for the event or fees collected for 

anything provided during the event (e.g. fees for goods, food, dues 
etc.); 

 
d. Law enforcement or security will be required; and/or 

 
e. For other reasons as deemed necessary by the Parks and Recreation 

Director or his/her designee. 
f. 

 
B. Applicants required to obtain insurance shall provide proof of Commercial 

General Liability insurance in the amount of one million dollars 
($1,000,000.00) per occurrence, two million dollars ($2,000,000) general 
aggregate. Such insurance shall be primary over any coverage held by the City 
and shall name the City as an additional insured. 

 
C. One (1) month prior to the facility rental, the Applicant shall submit a copy of 

the insurance policy declaration page to the City as evidence of acceptable 
insurance coverage. The following items shall be included on the certificate of 
insurance: 

 
i. Location of activity; 

 
ii. Type of proposed activity; 

 
iii. If Alcohol is being served, the certificate must include language to 

indicate that “Liquor Liability is Included;” 

Co-Sponsorship for City Facility Use 6  
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iv. Separate Endorsement Sheet with additional insured endorsement 
attached; and 

 
v. Effective date(s) of coverage. 

 
D. Insurance may be available through the Washington Cities Insurance 

Authority (WCIA) website under the Tenant User Liability Insurance Program 
(TULIP). 

 
 
5.1 GENERAL REGULATIONS 

 
5.2 Policy Concurrency 
The general regulations established by policy for each City facility shall apply to all co- 
sponsored programs, activities, special events or meetings. 

 
 
 
Adopted: 12/18/07 
Amended: 04/21/15 
Amended: 12/08/15 

Co-Sponsorship for City Facility Use 7  
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Meeting Date: December 8, 2015 Date Submitted: December 2, 2015 
 

Originating Department: Parks and Recreation 
 
Clearances: 
 Attorney ☐ Community Development  Parks & Recreation 

☐ Admin Services ☐ Eastside Fire and Rescue ☐ Police 

 City Manager ☐ Finance & IT ☐ Public Works 

 
Subject:    Community Sports Field Maintenance Contract  

 
Action Required:    Authorize the City Manager to execute a contract with Rich Landscaping, Inc. to 

provide sports turf maintenance services at the Eastlake High School and Skyline 
High School Community Sports Fields. 

 
Exhibits:    1. Contract 

2. Bid Tab 
 

Budget:    $75,000 is allocated in the adopted 2016 Parks Resource Management Budget for 
sports turf maintenance services. 

 
 

Summary Statement: 
As outlined in the partnership agreement between the City of Sammamish and the Issaquah School 
District and the Lake Washington School District, the City shall schedule and provide maintenance at the 
community sports fields. Maintenance of the community sports fields was identified in the 2015-16 
budget to be performed by contract. 
 
A request for proposals (RFP) was issued on August 7, 2015 for sports turf maintenance services. A total 
of four firms responded to the RFP. Rich Landscaping, Inc. was identified as the lowest responsible bidder. 
Per the RFP, this contract may be renewed at the City’s option for up to three (3) additional one-year 
terms. 
 
Background: 
Since opening the community sports fields (Skyline in 2005, Eastlake Fields #1 and #2 in 2006 and 
Eastlake Field #3 in 2013), maintenance of these fields has been performed by contract. The base 
contract amount is $57,500 plus W.S.S.T.  
 
In addition to the base contract, approval of a management reserve in the amount of $10,000 is 
requested to cover additional sports turf maintenance services that may be needed throughout the 
year. Additional sports turf maintenance may be required during heavy use (i.e. tournament play), 
following a serious weather event or when minor repairs are needed.   

City Council Agenda Bill 

Bill # 4



There is no guarantee that the full management reserve will be needed or expended. Additional work 
tasks under this agreement will be assigned to the contractor on an as needed basis and billed to the 
respective maintenance or project line item. 
 
Financial Impact: 
$75,000.00 is allocated in the adopted 2016 Parks Resource Management Budget for sports turf 
maintenance services. 
 
The total requested authorization is $67,500.00 + W.S.S.T. This includes a contract with Rich Landscape, 
Inc. in the amount is $57,500.00 + W.S.S.T. The additional amount of $10,000 is a management reserve 
to be used by written authorization to cover additional maintenance services as needed for unexpected 
turf or equipment repair. 
 
Recommended Motion:  
Authorize the City Manager to execute a contract with Rich Landscape, Inc. for $57,500.00 + W.S.S.T. to 
provide sports turf maintenance services and authorize a management reserve fund in the amount of 
$10,000.00 for a total not-to-exceed authorization of $67,500.00 + W.S.S.T. 
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City of Sammamish BID OPENING 2:00 P.M. (local time) 
 
Parks and Recreation Department Sports Turf Maintenance Services, 2016 September 3, 2015 
 

BIDDER Form #1 
Complete  

Signed 
 

Form #2 
Complete 

Form #3 
Complete 

Attachment “A” 
Acknowledge 
Addendum 00 

 
 

Attachment “B” 
Non collusion 

Affidavit 

 
TOTAL 

BID AMOUNT 
(includes W.S.S.T.) 

Rich Landscaping Inc. 
Redmond, WA 

 

 
X 

 
X 

 
X 

 
---- 

 
X 

 
$ 62,962.50 

Northwest Landscape Services 
Woodinville, WA 

 

 
X 

 
X 

 
X 

 
---- 

 
X 

 
$ 96,697.26 

 
 

Brickman Group 
Redmond, WA 

 
 

 
X 

 
X 

 
X 

 
---- 

 
X 

 
$ 63,623.71 

AtWork! 
Bellevue, WA 

 

 
X 

 
X 

 
X 

 
---- 

 
X 

 
$ 65,010.15 

 
 

      

 
 

      

 
 

      

       

       

       

       

       

       

 
“The apparent low bidder is                  Rich Landscaping Inc.                                      for              $62,962.50 
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Meeting Date: December 8, 2015 Date Submitted: December 2, 2015 
 

Originating Department: Parks and Recreation 
 
Clearances: 
 Attorney ☐ Community Development  Parks & Recreation 

☐ Admin Services ☐ Eastside Fire and Rescue ☐ Police 

 City Manager ☐ Finance & IT ☐ Public Works 

 
Subject:    Landscape Maintenance Service for City of Sammamish Parks  

 
Action Required:    Authorize the City Manager to execute a contract with Badgley’s Landscape, LLC for 

parks landscape maintenance services.   
 

Exhibits:    1. Contract 
2. Bid Tab 

 
Budget:    $173,000 is allocated in the adopted 2016 Parks Resource Management Budget for 

contracted park landscape maintenance services. 
 

 
Summary Statement:  
This is a contract for park landscape maintenance services at City of Sammamish park facilities.  
 
A request for proposals (RFP) was issued on August 14, 2015 for parks landscape maintenance services.  
A total of 6 firms responded to the RFP. Badgley’s Landscape, LLC was identified as the lowest 
responsible bidder. Per the RFP, this contract may be renewed at the City’s option for up to three (3) 
additional one year terms. Compensation may be adjusted based on any increase in the June to June Seattle 
Consumer Price Index – Urban (CPI-U) rate. 
 
Under this contract, Badgley’s Landscape, LLC will provide landscape maintenance services for Beaver 
Lake Park, Beaver Lake Preserve, Big Rock Park, Big Rock Park Site B (area adjacent to Freed House), East 
Sammamish Park, Eastlake High School Community Sports Fields, Ebright Creek Park, Evans Creek 
Preserve, Illahee Trail, Northeast Sammamish Park, Pine Lake Park, Sammamish Commons, Sammamish 
Landing, Skyline High School Community Sports Fields, Mars Hill Church and Klahanie Park. 
 
Background: 
 
The 2016 scope of work for parks landscape maintenance services is similar to the scope of work in 
2015, with a couple of exceptions. Services were added for Mars Hill Church and Klahanie Park and the 
Sammamish Commons scope of work was expanded to include the new landscaped areas adjacent to 
the Sammamish Community and Aquatic Center. The base contract amount is $135,974.00 plus W.S.S.T.  

City Council Agenda Bill 

Bill # 5



 
In addition to the base contract, approval of a management reserve in the amount of $12,000.00 is 
requested to cover additional landscape maintenance services that may be needed throughout the year.  
Additional landscaping services may be needed during periods of increased park and facility use, in 
preparation for special events, if and when new property is acquired and when new capital projects 
reach completion.  
 
There is no guarantee that the full management reserve will be needed or expended. Additional work 
tasks under this agreement will be assigned to the contractor on an as needed basis and billed to the 
respective maintenance or project line item. 
 
Financial Impact: 
$173,000 is allocated in the adopted 2016 Parks Resource Management Budget for contracted park 
landscape maintenance services. 
 
The total requested authorization amount is $147,974.00 + W.S.S.T. This includes a contract with 
Badgley’s Landscape, LLC. for landscape maintenance services for City parks in the amount of 
$135,974.00 + W.S.S.T. The additional amount of $12,000 is a management reserve to be used by 
written authorization to cover additional landscape maintenance services for Sammamish parks.  
 
Recommended Motion:  
Authorize the City Manager to execute a contract with Badgley’s Landscape, LLC for $135,974.00 plus 
W.S.S.T. to provide parks landscape maintenance services and authorize a management reserve fund in 
the amount of $12,000 for a total not-to-exceed authorization amount of $147,974.00 + W.S.S.T. 
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City of Sammamish BID OPENING 2:00 P.M. (local time) 
 
Parks and Recreation Department 2016 Parks Landscape Maintenance September 15, 2015 
                 
 

BIDDER Form #1 
Complete  

Signed 
 

Form #2 
Complete 

Form #3 
Complete 

Form #4 
Acknowledge 
Addendum 00  

 
 

Form #5 
Noncollusion 

Affidavit 

   
TOTAL 

BID AMOUNT 

AtWork 
Bellevue, WA 

 

 
X 

 
X 

 
X 

 
X 

 
X 

   
$ 153,397.46 

Badgley’s Landscape LLC 
Snohomish, WA 

 

 
X 

 
X 

 
X 

 
X 

 
X 

   
$ 148,891.53 

Landsol LLC 
Kirkland, WA 

 

 
X 

 
X 

 
X 

 
X 

 
X 

   
$ 392,826.21 

Northwest Landscape Services 
Woodinville, WA 

 

 
X 

 
X 

 
X 

 
X 

 
X 

   
$ 184,906.08 

Rich Landscaping Inc. 
Redmond, WA 

 

 
X 

 
X 

 
X 

 
X 

 
X 

   
$ 498,608.75 

Total Landscape Corporation 
Woodinville, WA 

 

 
X 

 
X 

 
X 

 
X 

 
X 

   
$ 202,691.07 

         

         

         

         

         

         

 
“The apparent low bidder is (               Badgley’s Landscape LLC                                    ) for $______$ 149,891.53____________. “  
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Meeting Date: December 8, 2015 Date Submitted: December 2, 2015 
 

Originating Department: Parks and Recreation 
 
Clearances: 
 Attorney ☐ Community Development  Parks & Recreation 

☐ Admin Services ☐ Eastside Fire and Rescue ☐ Police 

 City Manager ☐ Finance & IT ☐ Public Works 

 
Subject:    Custodial Services for City of Sammamish Parks and Facilities 

 
Action Required:    Authorize the City Manager to execute a contract with Top To Bottom Janitorial, Inc. 

to provide custodial services for City parks and facilities. 
 

Exhibits:     1. Contract and Scope of Work 
 

Budget:    $59,000 is allocated in the adopted 2016 Parks Resource Management Budget for 
custodial services and $91,000 is allocated in the adopted 2016 Facilities Budget for 
custodial services. 

  
 

 
Summary Statement: 
This is a contract for custodial services at City of Sammamish parks and facilities.  
 
A request for proposals (RFP) was issued on October 31, 2013 for custodial services for City parks and 
facilities. A total of four firms responded to the RFP. Top To Bottom Janitorial, Inc. was identified as the 
lowest responsible bidder. The RFP specifies that this contract may be renewed at the City’s option for up 
to three (3) additional one-year terms. The compensation may be adjusted based on an increase in the June 
to June Seattle Consumer Price Index –Urban (CPI-U) rate.  
 
This is the second of three renewals for Top To Bottom Janitorial, Inc. as allowed under the original RFP. 
The total compensation has been adjusted based on a 1.6% increase in the CPI-U rate. 
 
Under this contract, Top To Bottom Janitorial, Inc. will provide custodial services for Beaver Lake Park, 
the Beaver Lake Lodge, Beaver Lake Preserve, the Beaver Lake Maintenance Shop, City Hall, the 
Maintenance and Operations Center (MOC), East Sammamish Park, Eastlake High School Community 
Fields, Ebright Creek Park, Evans Creek Preserve, Pine Lake Park, Sammamish Commons, Sammamish 
Landing, Skyline High School Community Fields and Klahanie Park.    
 
 
 

City Council Agenda Bill 

Bill # 6



Background: 
In general, the scope of work for this contract is very similar to the 2015 contract, with a couple of 
exceptions. Daily service for the restrooms at Klahanie Park has been added along with increasing the 
winter service at the MOC to five days per week. The base contract amount is $137,215.38. 
 
In addition to the base contract, approval of a management reserve in the amount of $10,000 is being 
requested to cover additional custodial services that may be needed throughout the year. Additional 
custodial services are often needed during periods of increased park and facility use, during special 
events, on days when multiple rental groups have reserved a facility or for emergency purposes such as 
cleaning up vandalism in a park restroom.   
 
There is no guarantee that the full management reserve will be needed or expended. Additional work 
tasks under this agreement will be assigned to the contractor on an as needed basis and billed to the 
respective maintenance or project line item. 
 
Financial Impact:  
$59,000 is allocated in the adopted 2016 Parks Resource Management Budget for custodial services and 
$91,000 is allocated in the adopted 2016 Facilities Budget for custodial services. 
 
The total requested authorization amount is $147,215.38. This includes a contract with Top To Bottom 
Janitorial, Inc. for custodial services for City parks and facilities in the amount of $137,215.38. The 
additional amount of $10,000 is a management reserve to be used by written authorization to cover 
additional custodial services for parks and facilities.  
 
Recommended Motion:  
Authorize the City Manager to execute a contract with Top To Bottom Janitorial, Inc. for $137,215.38 to 
provide custodial services for City parks and facilities and authorize a management reserve fund in the 
amount of $10,000 for a total not-to-exceed authorization amount of $147,215.38. 
 

Bill # 6
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Meeting Date: December 8, 2015 Date Submitted: December 2, 2015 
 

Originating Department: Parks and Recreation 
 
Clearances: 
 Attorney ☐ Community Development  Parks & Recreation 

☐ Admin Services ☐ Eastside Fire and Rescue ☐ Police 

 City Manager ☐ Finance & IT ☐ Public Works 

 
Subject:    Contract for Electrical Services for City Parks and Facilities  

 
Action Required:    Authorize the City Manager to execute a contract with Sequoyah Electric, LLC for 

electrical repair and maintenance services for City parks and facilities. 
 

Exhibits:    1. Contract 
 

Budget:    $36,000 is allocated in the 2016 Facilities Budget for electrical services. $15,000 is 
allocated in the 2016 Parks Resource Management Budget for electrical services. 

 

 
Summary Statement: 
This is a contract renewal for electrical repair and maintenance services for all City parks and facilities.  
 
A Request for Proposals (RFP) was issued in November 2013 for electrical repair and maintenance 
services. Sequoyah Electric, LLC was selected as the lowest responsive bidder through a competitive bid 
selection process using the eCityGov Shared Works Roster. Per the original RFP, this contract may be 
renewed at the City’s option for up to two (2) additional one-year terms. This is the final renewal of this 
contract. 
 
This contract will support all park and City buildings including City Hall, the Beaver Lake Lodge, the 
Beaver Lake Maintenance Shop, the Sween House, the Big Rock Park House, the Recreation Center and 
the Maintenance and Operations Center.  Although the Sween House and the Recreation Center are 
leased facilities, maintenance of a portion of the electrical systems at both facilities is the responsibility 
of the City. 
 
Background: 
As the list of City owned parks and facilities has grown, so too has the need for electrical repair and 
maintenance services. The City has entered into a variety of ongoing service contracts and found this 
contracting method to be very effective, especially as maintenance needs are often uncertain. Electrical 
maintenance, repairs and other services will be scheduled as needed throughout the year.     
 

City Council Agenda Bill 

Bill # 7



There is no guarantee that the full contract amount will be needed or expended. Work tasks under this 
agreement will be assigned to the contractor on an as needed basis and billed to the respective 
maintenance or project line item. 
 
Financial Impact: 
$36,000 is allocated in the 2016 Facilities Budget for electrical repair services. $15,000 is allocated in the 
2016 Parks Resource Management Budget for electrical services. 
 
The total requested authorization is not-to-exceed $45,000 plus W.S.S.T.  
 
Recommended Motion:  
Authorize the City Manager to execute a contract for an amount not-to-exceed $45,000.00 plus W.S.S.T. 
with Sequoyah Electric, LLC for electrical repair and maintenance services. 
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Sequoyah Electric, LLC 
15135 NE 92nd Street 
Redmond, Washington 98052 
(425) 814-6000 MAIN    
(425) 814-6003 FAX

 

Electrical Construction • Electrical Service • Lighting & Maintenance • Network Services • Design-Build 

City of Sammamish                                                                
 
October 30, 2015 
 
Attn:  Mike Keller 
 
 
Labor Rates:  
 

Day Shift Labor with mark up 
included and with a service van 
for the JW, Foreman, and 
General Forman.   JW   APPR  FM  GF 
              
          
Straight Time   $95.54   $83.21   $102.68    $109.82 
                  
Overtime   $143.28   $124.81   $154.02   $164.73 
Double-Time   $191.08   $166.42   $198.00   $209.42 

 
Markups: The following markups will apply. 
 
 Profit @ 5% 
 Overhead @ 15% 
 Tools larger than $200.00.  
 Equipment.  
 Material.  
 Rentals. 
 Subs.  
 Reimbursable. 

 
Reimbursable:  The following is the list of cost items that are considered reimbursable expenses: 

 
 Direct labor and supervision cost including burden, including project managers and shop labor 

if required.   
 Materials at list. 
 Equipment, supplies,& consumables. 
 Subcontractors, if applicable. 
 Equipment rental fees. 
 B&O Tax & Washington State Tax.  
 Boom trucks and man lifts. 
 Warehouse Deliveries.  
 Courier services, freight and delivery.  
 Permit. 

                                                                                                                     
 
Exclusions: 

 Engineering. TBD  
 Washington sales taxes. 
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Clarification: 
 Our labor rates are subject change due to union labor rate increases per the union labor contract, 

any raises in rates will be given in writing prior to the increase.   
 Our quote is good for 90 days and conditioned on a mutually agreeable contract and schedule. 
 Project will have an electrical permit that will be inspected by the governing local electrical 

jurisdiction. 
 One year warranty on Sequoyah supplied materials and labor.  

 
 
Thank you for considering Sequoyah Electric. We look forward to working with you on this project.   
If you have any questions or need additional information, please do not hesitate to 
call or email me. 
___________________________________ 
Don Lopata 

Sequoyah Electric, LLC 
15153 NE 92nd Street 
Redmond, WA  98052  

don.lopata@sequoyah.com 

 
Direct 
Fax 
Cell 

 
425.814.5864 
425.814.6001 
206.793.4956 
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Meeting Date: December 8, 2015 Date Submitted: December 2, 2015 
 

Originating Department: Parks and Recreation 
 
Clearances: 
 Attorney ☐ Community Development  Parks & Recreation 

☐ Admin Services ☐ Eastside Fire and Rescue ☐ Police 

 City Manager ☐ Finance & IT ☐ Public Works 

Subject:   Contract for Plumbing Services for City Parks and Facilities 
 

Action Required:    Authorize the City Manager to execute a contract with Hermanson Company, LLP for 
plumbing services. 

 
Exhibits:    1. Contract 

 
Budget:    $10,000 is allocated in the adopted 2016 Parks Resource Management Budget for 

plumbing services and $24,000 is allocated in the adopted 2016 Facilities Budget for 
plumbing services. 

 

 
Summary Statement:  
This is a contract renewal for plumbing repair and maintenance services for all City of Sammamish parks 
and facilities.  
 
Hermanson Company, LLP, was selected as the lowest responsive bidder through a competitive bid 
selection process using the eCityGov Shared Works Roster in 2014. Per the initial RFP, this contract may 
be renewed at the City’s option for up to three (3) additional one year terms. This is the first renewal.  
 
This contract will support all City parks and facilities including City Hall, the Beaver Lake Lodge, the 
Beaver Lake Maintenance Shop, the Sween House, the Big Rock Park House, the B&G Club/Recreation 
Center and the Maintenance and Operations Center. Although the Sween House and the Recreation 
Center are leased facilities, maintenance of a portion of the plumbing systems at both facilities is the 
responsibility of the City. 
 
Background: 
As the list of city owned facilities has grown, so too has the need for plumbing repair and maintenance 
services. The City has entered into a variety of ongoing repair and maintenance contracts and found this 
contracting method to be very effective, especially as maintenance needs are often uncertain. Plumbing 
repair and maintenance services will be scheduled as needed throughout the year.     
 
 

City Council Agenda Bill 

Bill # 8



There is no guarantee that the full contract amount will be needed or expended.  Work tasks under this 
agreement will be assigned to the contractor on an as needed basis and billed to the respective 
maintenance or project line item. 
 
Financial Impact: 
$10,000 is allocated in the adopted 2016 Parks Resource Management Budget for plumbing services and 
$24,000 is allocated in the adopted 2016 Facilities Budget for plumbing services. 
 
The requested authorization amount is not-to-exceed $30,000.00 plus W.S.S.T.   
 
Recommended Motion:  
Authorize the City Manager to execute a contract for plumbing repair and maintenance services with 
Hermanson Company, LLP in an amount not-to-exceed $30,000.00 plus W.S.S.T. 
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Meeting Date: December 8, 2015 Date Submitted: December 2, 2015 
 

Originating Department: Parks and Recreation 
 
Clearances: 
 Attorney ☐ Community Development  Parks & Recreation 

☐ Admin Services ☐ Eastside Fire and Rescue ☐ Police 

 City Manager ☐ Finance & IT ☐ Public Works 

 
Subject:    Contract for HVAC repair and maintenance services for City facilities.  

 
Action Required:    Authorize the City Manager to execute a contract with Pacific Air Control, Inc. for 

HVAC repair and maintenance services. 
 

1. Exhibits:      
 

1. Contract 

Budget:    $45,000 is allocated in the 2016 Facilities Department Budget for HVAC repair and 
maintenance services. 

 
 
Summary Statement: 
This is a contract renewal for HVAC repair and maintenance services for City of Sammamish parks and 
facilities.  
 
A request for proposals (RFP) for HVAC repair and maintenance services was issued through the 
eCityGov Shared Works Roster on November 8, 2013. A total of two firms responded to the RFP. Pacific 
Air Control, Inc. was identified as the lowest responsible bidder. Per the original RFP, this contract may 
be renewed at the City’s option for up to two (2) additional one-year terms. This is the final renewal of 
this contract.   
 
This contract will support all City buildings including City Hall, the Maintenance and Operations Center 
(MOC), the Beaver Lake Lodge, the Beaver Lake Maintenance Shop, the Sween House, the Recreation 
Center, Pine Lake Park and the Big Rock Park House. Although the Sween House and the Recreation 
Center are leased facilities, maintenance of the HVAC systems at both facilities is the responsibility of 
the City. 
 
Background: 
All City facilities are now on a routine HVAC maintenance schedule. Major HVAC units, like those at City 
Hall and the MOC, are serviced twice a year. Smaller units, like the HVAC units at the Beaver Lake Shop, 
are serviced once a year. Utilizing a routine maintenance program extends the life of the HVAC 
equipment and reduces repair costs. Routine/scheduled HVAC maintenance is authorized under the 
base contract at an annual cost of $10,267 + W.S.S.T. 

City Council Agenda Bill 

Bill # 9



In addition to the base contract, approval of a management reserve in the amount of $30,000 is 
requested to cover additional HVAC repair and maintenance services that may be needed during the 
year. The amount requested is consistent with the amount authorized for additional services in previous 
years. 
 
There is no guarantee that the full management reserve will be needed or expended. Additional work 
tasks under this agreement will be assigned to the contractor on an as needed basis and billed to the 
respective maintenance or project line item. 
 
Financial Impact: 
$45,000 is allocated in the 2016 Facilities Department Budget for HVAC repair and maintenance services. 
 
The total requested authorization is $40,267.00 + W.S.S.T. This includes a contract with Pacific Air  
Control, Inc. in the amount is $10,267.00 + W.S.S.T. The additional amount of $30,000 is a management 
reserve to be used by written authorization to cover additional HVAC repair and maintenance services. 
 
Recommended Motion:  
Authorize the City Manager to execute a contract with Pacific Air Control, Inc. for $10,267.00 + W.S.S.T. 
to provide HVAC repair and maintenance services and authorize a management reserve fund in the 
amount of $30,000.00 for a total not-to-exceed authorization amount of $40,267.00 + W.S.S.T. 
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Rev 8/2015  

EXHIBIT A   

 
 

SCOPE OF SERVICES  
 

As described in the proposal submitted by Pacific Air Control on November 21, 
2013. (See attached). 
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Meeting Date: December 8, 2015 Date Submitted: December 2, 2015 
 

Originating Department: Public Works 
 
Clearances: 
☐ Attorney ☐ Community Development ☐ Parks & Recreation 

☐ Admin Services ☐ Eastside Fire and Rescue ☐ Police 

 City Manager ☐ Finance & IT  Public Works 

 
Subject:                     2016 Right of way landscape maintenance contract  

 
Action Required:    Authorize the City Manager to execute a contract in an amount not to exceed 

$130,490.00 plus WSST with Badgley’s Landscape LLC for 2016 Right of Way (ROW) 
landscape maintenance services and to administer an additional $50,000 of 
authorization specifically reserved for wetland mitigation replanting and a 
management reserve fund in the amount of $30,000 plus WSST. 

 
Exhibits:    1. 2016 contract with Badgley’s Landscape, LLC for ROW landscape 

maintenance services. 
 

Budget:    This contract is funded with 2016 adopted budget street maintenance funds.  There 
is $170,000 budgeted for landscape maintenance service in the professional services 
line item (101-000-542-30-41-01) and $200,000 budgeted in the road maintenance 
line item (101-000-542-30-51-01) for these right of way landscape maintenance 
services. 

 

 
Summary Statement: 
The Public Works Department recommends that the City Council authorize the City Manager to execute 
a contract with Badgley’s Landscape LLC for city’s 2016 right of way (ROW) landscape maintenance 
services. 
 
A request for proposals (RFP) was issued in August 2015.  A total of four firms responded to the RFP.  
Badgley’s Landscape LLC was identified as the lowest responsible bidder. 
 
This contract includes a provision allowing it to be renewed, at the City’s option, for up to three separate 
additional one year terms.  For each extension option chosen by the city, under the terms of the contract, 
compensation to the contractor will be adjusted based on any increase in the most recent June to June 
Seattle Urban Consumer Price Index (CPI-U) rate. 
 
Background: 

City Council Agenda Bill 
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For the past few years, the City has combined landscape maintenance services for City parks and the 
public ROW into a single contract.  The combined areas serviced under a single contract have grown in 
number and scope of work to the extent that few contractors have the capacity to effectively perform 
the work for these combined service areas.  For 2016 the ROW landscape maintenance work is being 
separated from the parks landscape maintenance work.  All previously serviced ROW landscape 
maintenance sites are included in this contract, along with one new site along 216th Avenue NE from NE 
8th Street to NE 20th Way. 
 
Public Works is requesting additional authorization to include in this contract, the replanting of any 
wetland mitigation plantings that would be required over and beyond normal weeding.  It is not possible 
to identify the level of service required for this planting until the annual wetland monitoring assessment 
is completed.  The wetland mitigation monitoring is required for 5 years and the permits are 
administered through the Army Corp of Engineers.  We currently have the following wetland mitigation 
sites that require annual monitoring and potential plant replanting: (1) Lower Commons Wetland 
Mitigation area, (2) Pine Lake Mitigation area and (3) 244th Avenue NE Wetland Mitigation area.  
 
The last large wetland mitigation site the city was responsible for was associated with the SE 24th Street 
Boardwalk project.  The annual planting contracts varied between $15,000 and 20,000.  The costs 
typically decrease as the wetland establishes itself.   Therefore, we are requesting $50,000 of 
authorization specifically reserved for wetland mitigation replanting.  No monies from the wetland 
mitigation replanting authorization will be utilized without careful consideration and written consent of 
the City.  
 
In addition to the base contract and the wetland mitigation replanting authorization, approval of a 
management reserve in the amount of $30,000 is being requested to cover additional landscape 
maintenance services that may be needed throughout the year.  Additional landscape maintenance 
services may be needed to renew lost plantings, to repair roadside landscaping following accidents and 
construction activities or when new capital projects reach completion.  No expenditures from the 
management reserve fund will be authorized without careful consideration and written consent of the 
City. 
 
Financial Impact: 
The total amount of the proposed contract is $130,490.00 plus WSST.  This amount includes routine 
landscape maintenance in all identified ROW service areas.  Authorization is also being requested for an 
additional amount of $50,000 plus WSST to be used only by written authorization from the city for 
future wetland mitigation replanting and a management reserve fund in the amount of $30,000 plus 
WSST is being requested to be used only by written authorization to cover any unidentified landscape 
services for the City. 
 
This ROW landscape maintenance work is funded in the adopted 2016 street maintenance budget.  
There is $170,000 budgeted for landscape maintenance service in the professional services line item 
(101-000-542-30-41-01) and $200,000 budgeted in the road maintenance line item (101-000-542-30-51-
01) for these right of way landscape maintenance services. 
 
Recommended Motion:  
Authorize the City Manager to execute the 2016 ROW Landscape Maintenance Services Contract with 
Badgley Landscape LLC in a not to exceed amount of $130,490.00 plus WSST, plus administer an 
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additional authorization of $50,000 plus WSST identified for as needed wetland mitigation replanting 
and a management reserve fund in the amount of $30,000 plus WSST. 
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Meeting Date: December 8, 2015 Date Submitted: December 2, 2015 
 

Originating Department: Public Works 
 
Clearances: 
☐ Attorney ☐ Community Development ☐ Parks & Recreation 

☐ Admin Services ☐ Eastside Fire and Rescue ☐ Police 

 City Manager ☐ Finance & IT  Public Works 

 
Subject:                     2016 Right of Way Slope Mowing Contract  

 
Action Required:    Authorize the City Manager to execute a contract in an amount not to exceed 

$79,846.15 plus WSST with Plantscapes, Inc. and administer a management reserve 
amount of $7,984.00 plus WSST for the city’s 2016 Right of Way slope mowing. 

 
Exhibits:    1. 2016 Right of Way Slope Mowing Contract 

 
Budget:    This contract is funded through the  Street Maintenance Funds.  There is $170,000 

allocated for landscaping service (101-000-542-30-41-01) and $100,000 allocated for 
road maintenance (101-000-542-30-51-01) in the adopted 2016 Street Maintenance 
Fund, a portion of which is for the cost of providing right of way slope mowing 
services in 2016.  
 

 

 
Summary Statement: 
The Public Works Department recommends that the City Council authorize the City Manager to execute 
a contract with Plantscapes, Inc. for Right of Way (ROW) slope mowing services in an amount not to 
exceed $79,846.15, plus authorize administration of $7,984.00 for a management reserve fund to be 
utilized for additional slope mowing that may be required. 
 
Background: 
In recent ROW landscape maintenance contracts, the City has expanded the slope mowing into 
numerous ROW maintenance zones. In 2015 a supplementary ROW slope mowing contract was utilized 
to add more slope mowing to be done under contract. This contract consolidates the ROW maintenance 
zones that are slope mowing only into a single contract. The result is that now there are three separate 
landscape maintenance service contracts for 2016: Parks landscape services, ROW landscape services 
and ROW slope mowing services. Additional ROW slope mowing for the Klahanie annexation area is 
included in this contract.   
 

City Council Agenda Bill 
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In September, the City requested proposals for ROW slope mowing utilizing the city’s Shared 
Procurement Portal.  Five vendors responded. Plantscapes, Inc. was the lowest, responsive and 
responsible bidder.  
 
Financial Impact: 
There is $170,000 appropriated for landscaping services (101-000-542-30-41-01) and $100,000 
appropriated for road maintenance (101-000-542-30-51-01) in the adopted 2016 Street Maintenance 
Fund budget, a part of which is allocated for the 2016 ROW slope mowing services. 
 
Recommended Motion:  
Authorize the City Manager to execute the Right-of-Way Slope Mowing Contract with Plantscapes, Inc. 
in the amount not to exceed $79,846.15 plus WSST and to administer a management reserve in the 
amount of $7,984.00 plus WSST. 
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Between:
Project:
Commencing:
Terminating:
Amount:

SMALL PUBLIC WORKS MAINTENAI\ICE CONTRACT

City of Sammamish and Plantscapes Inc.
Rights-of-Way Slope Mowing
January 1,2016
December 31,2016
$ 79,846.15 plus WSST

THIS CONTRACT, is made and entered, by and between the CITY OF SAMMAMISH, a

Washington municipal corporation (the "City"), and Plantscapes Inc. (the "Contractor").

RECITALS

WHEREAS, the City desires to contract with the Contractor for Rights-of-Way Slope
Mowing and

WHEREAS, pursuant to the invitation of the City, extended through the eCityGov Shared
Procurement Portal Small Works Roster, of which the City of Sammamish is a member, the
Contractor did file with the City a proposal containing an offer; and

WHEREAS, the City has determined that the contractor's offer was the lowest responsive
and responsible quote submitted;

NOW THEREFORE, in consideration of the terms and conditions contained in this
Contract, the parties covenant and agree as follows:

1. Scope of Work to be Accomplished. The Contractor shall perform the work described in
Exhibit "A" of this contract ("Work"). The Contractor shall provide and bear the expense of all
equipment, materials, work and labor of any sort whatsoever that may be required for the transfer of
materials and for constructing and completing the Work provided for in this Contract, turless

otherwise specified in the attached plans and specifications.

2. Contract Documents. The Contract between the parties includes this contract, along with any
Special and General Conditions, the project quote, any required Performance Bond or optional 50olo

Retainage Bond Waive4 L&I form Statement of Intent to Pay Prevailing Wages - Public Works
Contract, any required Declaration of Option for Management of Statutory Retained Percentage,

Certificate of Insurance naming City as additional insured, copy of Contractor's state contractor
license and UBI number, copy of Contractor's city business license, which are all hereby
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incorporated by reference and made a part of this contract as if fully set forth herein, and shall be

referred to collectively as the "Contract."

3. Payment. The Contractor shall submit properly certified invoices for the Work performed. The

City agrees to pay the Contractor for the actual work completed to the satisfaction of the City and in

conformance with this Contract. Upon acceptance of payment, Contractor waives any claims
against the City related to the Work covered by the invoice.

The Contractor shall complete and return to the City Exhibit "B" or a W-9 Request for Taxpayer
Identification Number and Certification, prior to or along with the first invoice submittal. The City
shall pay the Contractor for services satisfactorily rendered within ten days after City Council
approval of such payment.

4. Warranties/Guaranty.

4.1 Contractor warrants that all Work conforms to the requirements of the Contract and is free
from any defect in equipment, material, design, or workmanship performed by Contractor or its
Subcontractors and Suppliers. The warranty period shall be for the longer period of: one year
from the date of the City's final acceptance of the entire Work or the duration of any special
extended warranty offered by a Contractor, a supplier or common to the trade.

4.2.With respect to all warranties, express or implied, for Work performed or materials furnished
according to the Contract, Contractor shall:

l. Obtain all warranties that would be given in normal commercial practice
from the supplier and,/or manufacturer;

2. Prior to final acceptance require all warranties be executed, in writing, for
the benefit of the City;

3. Enforce all warranties for the benefit of the City; and,
4. Be responsible to enforce any warranty of a subcontractor, manufacturer,

or supplier, should they extend beyond the period specified in the
Contract.

4.3If, within an applicable warranty period, any part of the Work is found not to conform
to the Contract, the Contractor shall correct it promptly after receipt of written notice
from the City to do so. In the event the City determines that Contractor corrective action
is not satisfactory and/or timely performed, then the City has the right to either correct the
problem itself or procure the necessary services, recommendations, or guidance from a
third party. All damages incurred by the City and all costs for the City's remedy shall be

reimbursed by the Contractor.

4.4 The warranties provided in this section shall be in addition to any other rights or remedies
provided elsewhere in the Contract or by applicable law.

5. Change Orders. Changes to the scope of work to be performed, of the amount of the contract
sum, or in the time for completion of the work, may be accomplished only by a written document,

signed by the Contractor and the City. Once effective, the Contractor shall proceed promptly with
the Work as modified, unless otherwise provided in the change order.
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6. Insurance. The Contractor shall procure and maintain for the duration of the contract, insurance

against claims for injuries to persons or damage to property which may arise from or in connection

with the performance of the work hereunder by the Contractor, its agents, representatives,

employees or subcontractors. The Contractor shall provide a Certificate of Insurance evidencing:

6.1 Automobile Liabilitv insurance with limits no less than $1,000,000 combined single limit per

accident for bodily injury and property damage;

6.2 Commercial General Liabilitv insurance written on an occuffence basis with limits no less than

$1,000,000 combined single limit per occurence and $1,000,000 aggregate for personal injury,
bodily injury and property damage. Coverage shall include but not be limited to: blanket
contractual; products/completed operations; broad form property damage; explosion, collapse and

underground CXCU) if applicable; and employer's liability; and

6.3 Worker's Compensation insurance at the limits established by the State of Washington.
Any payment of deductible or self-insured retention shall be the sole responsibility of the
Contractor.

The City shall be named as an additional insured on the insurance policy, as respects work
performed by or on behalf of the Contractor, and a copy of the endorsement naming the City as

additional insured shall be attached to the Certificate of Insurance. The Contractor's insurance
shall be primary insurance as respects the City and the City shall be given thirty (30) days prior
written notice of any cancellation, suspension or material change in coverage.

7. Prevailing Wages/Performance Bond

7.I Perfeffnanee Bend, Up

e$ri in

. 7.2 Prevailing Wages. The work under the Contract may be subject to the prevailing
wage requirements of Chapter 39.12 RCW, as amended or supplemented. If this
Contract is subject to prevailing wage requirements, the Contractor, each of its
subcontractor(s) and other person(s) doing any work under the Contract shall pay all
laborers, workers or mechanics not less than the prevailing rate of wage for an hour's
work in the same trade or occupation in the locality within the State of Washington where
such labor is performed as required by law. The prevailing rate of wage to be paid to all
workman, laborers or mechanics employed in the performance of any part of this Contract
shall be in accordance with the provisions of Chapter 39.12 RCW, as amended, and the
rules and regulations of the Department of Labor and Industries. The rules and

regulations of the Department of Labor and Industries and the schedule of the prevailing
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wage rates for the Industrial Statistician of the Department of Labor and Industries, are by
reference made a part of this contract as though fully set forth herein. These rates may be

accessed on the internet at https://fortress.wa.gov/lni/wagelookup/prvWagelookup.aspx

Pursuant to RCW 39.12, prior to payment by the City, the Contractor must submit -- on behalf of
itself and each and every subcontractor at every tier -- a "Statement of Intent to Pay Prevailing
'Wages," which must be approved by the Department of Labor and Industries prior to its
submission. Within fifteen (15) days of the final acceptance of the Contractor's work under this
Contract, the Contractor must submit -- on behalf of itself and every subcontractor -- an "Affrdavit
of Wages Paid".

OR

At the option of the City, the Contractor may use the combined Statement of Intent to Pay

Prevailing Wages and Affidavit of Wages Paid form. Contractor must meet the Washington State

Department of Labor and Industries criteria for use of the form. Combined forms may be

requested from the City.

8. Assignment/Delegation. The Contractor shall not assign this contract nor delegate any duties

hereunder without prior written consent of the City, which consent may be withheld by the City in
its sole subjective discretion for any cause whatsoever.

9. Applicable Law; Venue. This Contract shall be subject to, and the Contractor shall at all times
comply with, all applicable federal, state and local laws, regulations, and rules, including the
provisions of the City of Sammamish Municipal Code and ordinances of the City of Sammamish.
Venue for any action arising from or related to this Contract shall be exclusively in King County
Superior Court.

The Contractor will be required to obtain a City of Sammamish business license prior to
performing any services and maintain the business license in good standing throughout the term
of its agreement with the City. A city business license application can be found at:

http ://www. bls.dor.wa. gov/c ities/sammam i sh.aspx."

10. Termination.

10.1 The City reserves the right to terminate or suspend this Contract at any time, with or without
cause, upon seven days prior written notice. In the event of termination or suspension, all
finished or unfinished documents, data, studies, worksheets, models, reports or other materials
prepared by the Contractor pursuant to this Contract shall promptly be submitted to the City

10.2 ln the event this Contract is terminated or suspended, the Contractor shall be entitled to
payment for all services satisfactorily performed and reimbursable expenses incurred to the date

of termination.

10.3 This Contract may be terminated immediately if the Contractor's insurance coverage is
canceled for any reason, or if the Contractor fails to timely perform the services or defaults on
any other material obligations under this Contract.
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10.4 Any termination of this Contract shall not prevent the City from seeking any legal or

equitable remedies it may otherwise have against the Contractor for the violation or
nonperformance of any provisions of this Contract.

11. Duration. This contract may be renewed at the City's option for up to three (3) additional one

year terms. Compensation will be adjusted based on any increase in the June to June Seattle

Consumer Price Index -Urban (CPI-U) rate.

12. Indemnification/Ilold Harmless. The Contractor shall defend, indemniff and hold the City,
its officers, officials, employees and volunteers harmless from any and all claims, injuries,

damages, losses or suits, including attomey fees, arising out of or in connection with the

performance of this Contract, except for injuries and damages caused by the sole negligence of the

City.

If and only if a court of competent jurisdiction determines that this Contract is subject to RCW
4.24.115, then in the event of liability for damages arising out of bodily injury to persons or
damages to property caused by or resulting from the concurrent negligence of the Contractor and

the City, its officers, officials, employees, and volunteers, the Contractor's liability hereunder shall
be only to the extent of the Contractor's negligence.

It is further specifically and expressly understood that the indemnification provided herein

constitutes the Contractor's waiver of immunity under Industrial lnsurance, Title 5l RCW, solely
for purposes of indemnification. The parties have mutually negotiated this waiver. The provisions

of this section shall survive the expiration or termination of this Contract.

Furthermore, the Contractor shall cause each and every Subcontractor to provide insurance

coverage that complies with all applicable requirements of the Contractor-provided insurance as set

forth herein, except the Contractor shall have sole responsibili$ for determining the limits of
coverage required to be obtained by Subcontractors. The Contractor shall ensure that the City is an

additional insured on each and every Subcontractor's Commercial General liability insurance policy
using an endorsement at least as broad as the Insurance Services Office Additional Insured

endorsement CG20 38 04 13.

13. Independent Contractor. For all purposes, the Contractor shall be deemed an independent

contractor and shall not be deemed an employee or agent of the City for any purpose.

14. Wages and Other Costs. The City assumes no responsibility for the payment of any
compensation, wages, benefits, or taxes owed by the Contractor by reason of this Contract. The
Contractor shall indemnify and hold the City, its officers, agents, and employees, harmless

against all liability and costs resulting from the Contractor's failure to pay any compensation,
wages, benefits or taxes.

15. Waiver. Waiver by the City of any breach of any term or condition of this Contract shall not

be construed as a waiver of any other breach.

16. Attorneys Fees. In the event any action is brought by either party to enforce the terms of this
Contract or for breach of this contract by the other party, the parties agree that the non-prevailing
party shall pay to the prevailing party reasonable attomey fees and expert witness fees, costs and

disbursements incurred by such party.
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17. Entire Contract/Btnding Efrect. This Contact constitutes the entire agreement betrveen the
parties hereto.

18. Modilication. No amendment or modification of this Conhact shall'be of any force or effect
unless it is in'writing and signed by the parties.

19- Swerability. If any provision of this Contract is held invalid, the remainder shall not be
atrected the'reby if zuch remainder would then continue to conform to the terms and requiremeirts of
applicable law, and shall continue in force and effect

20. Notices' Any notice required by this Contract may be delivered personally or mailed c€rtified
with return receipt requested. If maild notice shall be business day
after the date of the postnark. Notices shall be delivered

TO CITY:

City of Sammamisll and
Deparhnent of Public Works

Contact Name: Martin Botranan

Street Address: 801 228m Avenue SE

City, State, Zip: SarrmamistL WA 9g025

Phone: (425)295-0500

Contact email: mbohanan@sarrmamislr-us

CITY OF SAMMAMISH, WASHINGTON

By:

Title:

Date: Date: 10/15/15

Affest/Authenticated: Approved as to Form:

City Attomey

TO CONTRACTOR

Contractor:
Plantscapes Inc.

Contact Name: Dustin Madden

Street Address: 1127 Poplar place South

City, State, Zip: Seattle,WAggl44

Phone: (206)623-7100

Contact email: dmadden@pladscapes.com

CONTRACTO& WASHTNGTON

6

City Clerk

Exhibit 1



Bid Schedule

R-1: 212th l{ay SE, 212 Ave. NE/SE, Lewis Thompson Rd. $14,372.78

R-8: 248th Avenue,SE: .9E l4th St. to SE 24th St. s 1,726.47

R-25: SE 24th Street "West": 212'h Ave. SE to ELSP SE $ 7,301.90

R-27 Extn.: SE 32nd Street: 244th Ave. SE to Duthie Hill Rd s 11,268.22

R-30: ELSP NE/SE.: 187'h Ave. NE to Peregrine t(ay SE $ I I,000.85

R-31 : SE 41h St.: 228th Ave. SE to 2 I8'h Ave. SE $ 2,150.27

R-32: SE 8th St:218'h Ave. SE to 2l2th Ave. SE s 4,241.26

R-33: East Main Dr.: 244th Ave. NE/SE to Soaring Eagle Pk. $ 3,362.91

R-34: Duthie Hill Rd. SE: SE Iss. Beaver Lk. Rd to City Limit $ 6,759.73

R-35: East Lk. Sammamish Pl.: SE l6th St. to SE 25th St. $ 908.78

R-36: SE 48th St.:Iss. Pine Lk. Rd. SE to 229'h Pt. SE $ 938.9s

R-37: W./E. Beaver Lk. Dr.: SE 24th &. b SE lSth Pl. $ 7,ssr.74

R-38: Is. Fall City Rd./Duthie Hill Rd. to SE Iss. Beaver Lk Rd. $ 8,262.29

TOTAL FOR ROW SLOPE MOWING $79,846.15

Sales Tax @ 9.5% $ 7,585.38

TOTAL COST FOR ALL WORI( $87,431.53
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EXHIBIT A
City of Sammamish

SCOPE OF SERVICES

Slope Mowing Locations shall be completed in accordance with Attachments A and as described
below:

A. Responsibilities
l. The vendor shall furnish all labor, tools, specialized equipment, material, supplies,

supervision and transportation to perform landscape maintenance services as

specifically outlined in this section.

2. All fieldwork shall be performed under the supervision of a qualified
horticulturalist. Operators shall be licensed for all functions, including pesticide,
fertilizer, herbicide, and flagging where required.

3. The vendor shall ensure that employees comply with all City of Sammamish and
Washington State Industrial regulations and practices.

4. Any vendor having employees working on or near a street shall comply with City
of Sammamish and Washington State regulations pertaining to safety equipment,
warning signs and traffic control. All employees involved with flagging or
placing traffic-directing devices in the roadway shall possess a valid Washington
State Flagging Card. Employees working on or near a street must wear an

approved safety vest. Employees performing any overhead maintenance must
wear an approved safety helmet. Failure to comply with proper safety procedures
may result in termination of the contract.

5. The vendor's employees shall conduct themselves on site in a professional manner
at all times. Employees shall be courteous, neat in appearance and wear visible
vendor identification.

6. The Contract Administrator or appointed representative shall inspect work
performed by the vendor on a regular basis. In the event of work performance
deficiencies, the Contract Administrator shall notiff the vendor. Notification may
be verbal or written. The City may choose to:

a. Require the vendor to rectify the deficiency within 24 hours and/or,

b. Collect liquidated damages as specified in the Contract.

7. The vendor shall establish a weekly work schedule. The maintenance shall be

scheduled on day(s) and time(s) as mutually agreed upon by the City and the
vendor. To the extent possible, work shall be performed on the same day each
week. In no case shall work be performed more than forty-eight (48) hours after
the regularly scheduled day without notification and consent of the Contract
Administrator. Equipment intensive work such as mowing, edging, and blowing
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done at the work sites shall not commence before 7:00 am on weekdays and 9:00

am on weekends and be completed before 3:30 pm.

8. Work not included in this contract includes, but is not limited to graffiti removal,

plant replacement, thatching, aerating and structural repairs.

9. The vendor shall provide a list of employees to the Contract Administrator. Each

employee must have visible identification listing employee's name and identifying
the vendor.

10. The vendor shall provide proof of State of Washington, Department of
Agriculture, and Pesticide Certifications for each employee that will apply
pesticides (upon award of contract.)

I l. The vendor or his/her employees shall not remove or consume any property
belonging to the City or City employees. This includes any articles that may be

deposited for disposal in trash receptacles.

12. Equipment and supplies belonging to the City shall not be transferred from one
job site to another by the vendor without permission of the Contract
Administrator.

13. The vendor and his/her employees may not use City property, including
telephones, for personal use unless given permission by an authorized City
representative.

14. Smoking shall not be permitted in any City Building or on City grounds.

15. The vendor shall be issued necessary gate and storage access key set(s). In no

case shall the vendor make duplicates of any City keys.

16. The vendor and his/trer employees shall ensure that all gates giving access to City
facilities are secured. Failure to properly secure City facilities may result in a
reduction of payment and/or collection of damages as specified in the Contract.

17. The vendor shall report any damage or potential hazard involving facility property
immediately to the Contract Administrator during normal business hours, 9:00 am

- 5:00 pm. An afterhours City contact list will be provided (upon award of
contract). Emergencies that occur after office hours shall be reported to the
Police/Fire Communications Center, (call 91 1).

18. Hazardous conditions shall be immediately remedied or secured to prevent further
damage and/or to protect members of the public from injury. It is the vendor's
responsibility to provide close supervision of landscape maintenance operations
and management of the work sites.

19. Incidents, altercations or accidents involving facility visitors, vendor's employees

or City employees shall be reported to the Contract Administrator in a timely
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manner. The Contract Administrator, at his/her discretion, may require a written
report from the vendor describing the incident or accident.

20. The vendor shall replace, at the vendor's own expense, any lawn, groundcover,
trees, shrubs, or other in kind plant materials requiring replacement through
negligence resulting from the vendor's failure to provide maintenance in
accordance with the provisions herein. Plant materials supplied by the vendor
shall be approved by the Contract Administrator in writing, be of first quality
condition and shall be guaranteed by the vendor for one year.

21. The contractor will send in writing a weekly list of all work performed the
previous week. List will include all areas maintained, description of work
performed, and quantities, type and locations of any supplies used.

B. Equipment and Supplies
l. The vendor shall furnish all tools, material, supplies and equipment to perform

Landscape Maintenance Services as specifically outlined in this section.

2. The vendor shall maintain an inventory by facility of marked equipment supplied
for use at City facilities.

3. The vendor shall notifu the Contract Administrator, by the next working day, in
the event of any equipment failure (City owned equipment) or unsafe working
condition.

4. The vendor shall supply all herbicides, fertilizers, chemicals and the like for
servicing the facilities as scheduled.

5. The vendor shall supply all necessary data and meet requirements to comply with
the State Chemical Hazard Right to Know Act.

C. Waste/Materials Disposal
l. The vendor shall select his/her own sites for disposal of debris and unsuitable

materials collected under the conditions of the contract. In no case shall debris
and unsuitable materials be disposed upon City property or any property
contiguous thereto.

2. The vendor is solely responsible for any and all damages, fines or penalties for
improper disposal of waste material, and for any other actions which he/she
performs. The vendor holds the City faultless and free from liability for any and

all damages and costs incurred as a result of the vendor's actions.

It shall be the responsibility of the vendor to pay all fees and costs incurred in the
disposal of waste material.

l0
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a. The Cit], encourages the use of industry recognized Integrated Pest

Contract Administrator prior to application. All applications shall be

done in compliance with federal, state and local laws and regulations.
The City reserves the right to limit the use of specific pesticides.

Casoron shall be used only with the approval of the Contract
Administrator and only in very limited areas.

b. The vendor, at their expense, will remedy, in a timely manner, any

damage to desirable plant material due to vendor negligence or misuse of
pesticides, including, where irrigation is available, negligence in
providing adequate water supply for healthy plant growth and

nourishment

3. Windfall branches and debris encountered during slope mowing shall be removed
and disposed by the vendor. Wind fallen trees are not part of this contract and

will be handled at the request of the Contract Administrator.

D. Maintenance Task VII: Rough Mowing/Slooe Mowingy'Meadow Mowing
(Tasks I - VI are not specified for this contract and are omitted for clarity.)

l. All rough mowing/slope mowing will be from edge of pavement to back of ROW,
including shoulder, ditch and slope unless otherwise noted.

2. All Rough Mowing and Slope Mowing debris to be cleaned from site at the end of
each day.

3. Proper traffic control and signage is required.

4. Work to be completed between 9:00 am and 3:30 pm when a lane closure is

required.

E. Maintenance Task VIII: Weed Spraying

1. Beds and guardrails within the contracted areas may be sprayed for grass,

broadleaf weeds, and blackberries

2. Included approved pesticide form to City within one week of spraying

3. All spraying must be done in compliance with federal, state, and local laws and
regulations

4. All pesticides need to be approved by the contract administrator

ll
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Attachment "A': SCOPE AND MNNTENANCE SCHEDULE

AttachmentA,'R-l'z 2l2hWay SE, 212 Ave. ND/SE, Lewis Thompson Rd.

ce Schedule
From: ELSP & 2 P & kwis Thompson Rd. NE

Maintenance Task # Spccilication Notes
Estimatcd Total

tr'reouencrr

Mrintenance TeskVIL Rough Mowiny'Slope Mowing

Slope Mowing Once per month April thru October 7
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AttachmentA, "R-8'z 24lde Avenue SE

Scone rnd hfiaintentncie Schedule
sb t+s Stneet to SE 24m Stnea

Mrintenence Task # Spocificrtion Notes
Ertinated Totel

Freouencv

Mgintenence Tesk VIL Rough Mowing/Slopc Mowing

Rough Mowing Once amonth April thru October 7
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AttachmentA, "R-25': SE 246 Street"Wesf
Scope end lUgintenence Schedule

2l2s Avenue SE to East Lake Sammamish Parlcruay SE

Mrintenence Trsk # Spccificetion Notes
E*imetcd Totel

X'reouencv

Maintenrnce TrskVIL Rough Mowiny'Slope Mowing

Slope Mowing Once a month April thru Oct 7
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Attachmentrtl" "R-27-Extension": SE 32!d Sileet/SE Is$ Beaver tlc Rd.

Scooe and Mrintenance Schedule
24H& Ave.sE to SE Duthie Hill Rd.

Mrintenrnce Task # Spcciftcedon Notes
Ertimrtcd

Totel
Freouencv

Meintenence Task VII. Rougb Mowing/Slope Mowing

Slope Mowing
Every other week April thru July once a month
Aueust thru October

t2
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Attachment A, "R-30": East Lake Sammamish Parkrray NE/SE

Scop hedule
From the northem city limit southern city limit approximately 150

Ft. south of Peregrine Point Way SE

The vendor shall Rough Mow/Slope Mow along both sides of the roadway excluding that portion
that is in "R-l l" (ELSP & NE Inglewood Hill Rd. north to 2200 NE). All work shall be done in
accordance with the following table:

Msintenance Task # Specilication Notes
Estimsted Total

X'reouencv

Meintenance Task VII. Rough Mowiny'Slope Mowing

Slope Mowing Once a month June thru September 4
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AttachmentA'R-31": SE 4F St
Scope and lltlaintenance Schedub

From 228m Ave. SE to 218 Ave. SE

Mrintenrncc Task# Spccilicrtion Notes
Estimated Total

X'reoucncrr

Maintenence Tesk VIL Rough Mowing/Slope Mowing

Slope Mowing
Every other week April thru July once a

month Aueust thnr October
12
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AttachnentA,'R-32": SE 86 St "Central"
Scope and llflaintenaroe Schedule

From 218s Ave. SE tozl2fn Ave. SE

Meintenrnce Tesk # Specifrcation Notes
Ertheted Totel

Freouencv

Meintenance Task VIL Rough Mowing/Slopc Mowing

Slope Mowing
Every other week April thru July once a
month Aucust thru October

t2
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AttachmentA,'R-33": EastMaln Dr.

Scope and ltfieintenance Schedub
244h Ave.NE/SE to Soaring Eagle Park Entrance

Meintenencc Task # Spccificrfion Notcs
Ertl,meted Total

tr'rcouencv

Meintenancc Tesh VII. Rough Mowing6lope Mowlng

Slope Mowing Once a month April thru October 7
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AttachmentA, "R-34": Duthle Htll Rd.

Scope and lUrintcntnse Schedule
From SE Issaquatr Pine l^ake Rd. north and east to Ctty Limit

The vendor shall Rough MoilSlope Mow along both sides of the roadway except along King
County frontage and where HOA's maintain the roadside. All work shall be done in accordance

with the following table:

Meintcnrncc Trsk# Specificetion Notes
Ertimeted Totrl

Frconenrv

Maintcnancc Trsk VIL Rough Mowiny'Slope Mowing

Slope Mowing Once a month April thru October 7
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AttachmentA, "R-35": East Lake Sammamish PL

Scope and Meintenanoe Schedule
sE l6d'st. to sE 256 st.

Maintenence Task # Spccificrtton Notes
Estimated Total

Freauencv

Mrintenrnce Tesk VII. Rough MowinglSlope Mowing

Slope Mowing Once a month June thru September 4
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AttachmentA,'R-36": SE 48s St
Scope and lUaintenrncc Schedule
Issaquatr Pine Lake Rd. SE to229h Pl. SE

The vendor shall Rough Modslope Mow along the north side of the roadway. All work shall be

done in accordance with the following table:

Maintenence Tesk # Specifrcation Notes
Estimetcd Total

Frcoucncv

Maintenrnce Task VIL Rough Mowing/Slope Mowing

Slope Mowing Once a month April thru October 7

Exhibit 1



AttachmentA,'R-37"2 W.IE. Beaver Lake Dr.

Scope end Mrintenance Schdub
sE 24d' St.to Is. Beaver Lk. Rd. (SE 32"d St.)

Meintenrnce Tesk# Spccification Notes
Estimeted Totd

Freouencv

Maintenence Tesk VII. Rough Mowiny'Slopc Mowing

Slope Mowing Once a month April thru October 7
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AttachmentA, "R-38': SE Issaquah Fdl Clty R'd"/SE Duthie Hill Rd.

Sqpe end lVlaintenance Schedule
From Iss. Pine Lk. Rd. to Iss. Beaver Lk. Rd & Duthie Hill Rd. SE

Maintenence Tark # Specilicrtion Notcs
Estimetcd Total

X'reouencv

lUaintenance Task VII. Rough Mowiny'Stope Mowing

Slope Mowing Once a month April thru October 7
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EXHIBITB
CITY OF SAMMAMISH

E0l 228b Avenue SE
Sammamish, WA 9E075
Phone: (425) 295-0500
Fax (425) 2954600

TAX IDENTIFICATION NI.JMBER

In ordor for you to receive payment from the City of Sammamish" tho must heve oither a Tax
Identification Numbcr or a Social Security Number. The Internal Rgvenuc Service Codc rcquircs a Form

Please complete the following inforrr and return it to the City of Sammamish prior toor along with the submittal of the first

Please check the appr,opriate category:

X Corporation f| partnership t] Govemment

D ConsultantI Individual{Proprietor tr CIher (explain)

TINNo.: 911222963 Social Sccurity No.:

Print Name: Tcr.v L. posner

Titlc: President

Busincss Name: Plan8capcs. Ino.

Business Address: !L27 Poolar place South

25
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EXHIBIT C BOND No.

PAYMENT AND PERFORMANGE BOND
Bond is not required for Rights-of-Way Slope Mowing

KNOW Att MEN BY THESE PRESENTS' that ef

eurselves, eur heirs, exee+rters' administraters and assigns; and sueeeesers and assigns; firmly by these
;

NeW, THEREFORE, if the Prineipal herein shall faithfully and truly ebserve and eernply with the
terrns; eenditiens and previsiens ef said eentraet in all respeets; and shall well and truly and fully de and

WITNESS eur hand the day ef 20

PRINEIPNT SURETY

City/State/Zip: City/State/ZiP:

tfUPenf*ruf: Strety eem

business in the State ef Washineten' fer the full ameunt ef the Centraet,

26
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EXHIBIT D
PESTICIDE APPLICATION RECORI)
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cry 4
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Meeting Date: December 8, 2015 Date Submitted: December 2, 2015 
 

Originating Department: Public Works 
 
Clearances: 
☐ Attorney ☐ Community Development ☐ Parks & Recreation 

☐ Admin Services ☐ Eastside Fire and Rescue ☐ Police 

 City Manager ☐ Finance & IT  Public Works 

 
Subject:                     2016 Contract for stormwater system cleaning   

 
Action Required:    Authorize the City Manager to execute a Contract Agreement in an amount not to 

exceed $272,415.00 plus WSST with Everson’s Econo-Vac for 2016 stormwater 
system cleaning services and to administer a contract management reserve in the 
amount of $27,241.00 plus WSST. 

 
Exhibits:    1. 2016 Contract with Everson’s Econo-Vac for Stormwater System Cleaning 

Services 
 

Budget:    This contract is funded through the Surface Water Management Fund (408-000-531-
35-41-00).  There is $300,000 (out of a total line item budget of $630,000) in this line 
item in the adopted 2016 budget to cover the cost of this work. 

 

 
Summary Statement: 
This contract for stormwater system cleaning services will augment and complement the work of our in-
house Public Works Operations and Maintenance staff.  Stormwater system cleaning services have been 
identified in the City’s 2016 adopted budget to be performed as a contracted service. 
 
Background: 

Over the past few years, the City has been working to increase our maintenance program of the City’s 
stormwater system.  The program was originally established to comply with the Sammamish Storm 
Water Comprehensive Plan, standard industry maintenance practice, the City’s Phase 2 National 
Pollution Discharge Elimination System (NPDES) permit requirements and the Endangered Species Act 
(ESA) regulations to help reduce possible flooding events, increase the quality of the City’s stormwater 
system discharges and ensure that the City’s stormwater system functions as efficiently as possible.  
Prior to establishment of this program, King County cleaned the system for the City on an “as needed 
basis” when operational problems occurred. 

A request for proposals (RFP) was issued in September 2015 for provision of these stormwater system 
cleaning services.  A total of five firms responded to the RFP.  Everson’s Econo-Vac was identified as the 
lowest responsible bidder with a bid of $272,415 plus WSST. 

City Council Agenda Bill 

Page 1 of 2 
 

Bill #12



 
The proposed contract includes a provision allowing it to be renewed, at the City’s option, for up to three 
separate additional one year terms.  If these renewal options are chosen by the City, compensation under 
the contract will be adjusted based on any increase in the June to June Seattle Consumer Price Index –
Urban (CPI-U) rate. 
 
Financial Impact: 
The total not-to-exceed amount of this contract is $272,415 plus WSST.  This bid amount includes 
routine stormwater system cleaning in all identified service areas in the City’s stormwater system and 
also includes cleaning of the stormwater facilities in the Klahanie annexation area.  An additional 
management reserve fund in the amount of $27,241.00 plus WSST (to be used only upon written 
authorization by the City) is being requested to cover any unidentified stormwater system cleaning 
services that may arise during calendar year 2016.  This total amount of $299,656 for stormwater 
system cleaning is included in adopted 2016 Surface Water Management Fund professional services 
budget (408-000-531-35-41-00) of $630,000. 
 
Recommended Motion:  
Authorize the City Manager to execute a contract with Everson’s Econo-Vac in an amount not to exceed 
$272,415.00 plus WSST for 2016 Stormwater System Cleaning Services and to administer a contract 
management reserve of in the amount of $27,241.00 plus WSST. 
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Between:
Project:
Commencing:
Terminating:
Amount:

SMALL PUBLIC WORKS MAINTENANCE CONTRACT

City of Sammamish and Everson's Econo-Vac, Inc.
Stormwater System Cleaning
January 1,2016
December 31,2016
$272,415.00 plus WSST

THIS CONTRACT, is made and entered, by and between the CITY OF SAMMAMISH, a

Washington municipal corporation (the "City"), and Everson's Econo-Vac, Inc. (the "Contractor").

RECITALS

WHEREAS, the City desires to contract with the Contractor for Stormwater System
Cleaning and

WHEREAS, pursuarrt to the invitation of the City, extended through the eCityGov Shared

Procurement Portal Small Works Roster, of which the City of Sammamish is a member, the
Contractor did file with the City a proposal containing an offer; and

WHEREAS, the City has determined that the contractor's offer was the lowest responsive
and responsible quote submitted;

NOW THEREFORE, in consideration of the terms and conditions contained in this
Contract, the parties covenant and agree as follows:

1. Scope of Work to be Accomplished. The Contractor shall perform the work described in
Exhibit "A" of this contract ("Work"). The Contractor shall provide and bear the expense of all
equipment, materials, work and labor of any sort whatsoever that may be required for the transfer of
materials and for constructing and completing the Work provided for in this Contract, unless
otherwise specified in the attached plans and specifications.

2. Contract Documents. The Contract between the parties includes this contract, along with any
Special and General Conditions, the project quote, any required Performance Bond or optional 50%o

Retainage Bond Waiver, L&I form Statement of Intent to Pay Prevailing Wages - Public Works
Contract, any required Declaration of Option for Management of Statutory Retained Percentage,

Certificate of Insurance naming City as additional insured, copy of Contractor's state contractor
license and UBI number, copy of Contractor's city business license, which are all hereby
incorporated by reference and made a part of this contract as if frrlly set forth herein, and shall be

referred to collectively as the "Contract."
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3. Payment. The Contractor shall submit properly certified invoices for the Work performed. The

City agrees to pay the Contractor for the actual work completed to the satisfaction of the City and in
conformance with this Contract. Upon acceptance of payment, Contractor waives any claims

against the City related to the Work covered by the invoice.

The Contractor shall complete and return to the City Exhibit "B" or a W-9 Request for Taxpayer

Identification Number and Certification, prior to or along with the first invoice submittal. The City
shall pay the Contractor for services satisfactorily rendered within ten days after City Council
approval of such payment.

4. Warranties/Guaranty.

4.1 Contractor warrants that all Work conforms to the requirements of the Contract and is free

from any defect in equipment, material, design, or workmanship performed by Contractor or its
Subcontractors and Suppliers. The warranty period shall be for the longer period of: one year

from the date of the City's final acceptance of the entire Work or the duration of any special

extended warranty offered by a Contractor, a supplier or common to the trade.

4.2. With respect to all wananties, express or implied, for Work performed or materials furnished
according to the Contract, Contractor shall:

l. Obtain all warranties that would be given in normal commercial practice
from the supplier and/or manufacturer;

2. Prior to final acceptance require all warranties be executed, in writing, for
the benefit of the City;

3. Enforce all warranties for the benefit of the City; and,
4. Be responsible to enforce any warranty of a subcontractor, manufacturer,

or supplier, should they extend beyond the period specified in the
Contract.

4.3If, within an applicable warranty period, any part of the Work is found not to conform
to the Contract, the Contractor shall correct it promptly after receipt of written notice
from the City to do so. In the event the City determines that Contractor corrective action
is not satisfactory and/or timely performed, then the City has the right to either correct the
problem itself or procure the necessary services, recommendations, or guidance from a
third party. All damages incurred by the City and all costs for the City's remedy shall be

reimbursed by the Contractor.

4.4 The warranties provided in this section shall be in addition to any other rights or remedies
provided elsewhere in the Contract or by applicable law.

5. Change Orders. Changes to the scope of work to be performed, of the amount of the contract
sum, or in the time for completion of the work, may be accomplished only by a written document,
signed by the Contractor and the City. Once effective, the Contractor shall proceed promptly with
the Work as modified, unless otherwise provided in the change order.

6. Insurance. The Contractor shall procure and maintain for the duration of the contract, insurance

against claims for injuries to persons or damage to property which may arise from or in connection
with the performance of the work hereunder by the Contractor, its agents, representatives,

employees or subcontractors. The Contractor shall provide a Certificate of Insurance evidencing:
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6.1 Automobile Liabilitv insurance with limits no less than $1,000,000 combined single limit per

accident for bodily injury and property damage;

6.2 Commercial General Liability insurance written on an occurrence basis with limits no less than

$1,000,000 combined single limit per occurrence and $1,000,000 aggregate for personal injury,
bodily injury and property damage. Coverage shall include but not be limited to: blanket

contractual; products/completed operations; broad form property damage; explosion, collapse and

underground CXCU) if applicable; and employer's liability; and

6.3 Worker's Compensation insurance at the limits established by the State of Washington.
Any payment of deductible or self-insured retention shall be the sole responsibility of the

Contractor.

The City shall be named as an additional insured on the insurance policy, as respects work
performed by or on behalf of the Contractor, and a copy of the endorsement naming the City as

additional insured shall be attached to the Certificate of lnsurance. The Contractor's insurance

shall be primary insurance as respects the City and the City shall be given thirty (30) days prior
written notice of any cancellation, suspension or material change in coverage.

7. Prevailing Wages/Prevailing Wages

7.1 ef ttlis €ontra€t; es rc
€ontreeter shall ftrnish a surety bend in the full amount ef the eontraet priee; plus State seles tax;

e$*i in

. 7.2 Prevailing Wages. The work under the Contract may be subject to the prevailing
wage requirements of Chapter 39.12 RCW, as amended or supplemented. If this
Contract is subject to prevailing wage requirements, the Contractor, each of its
subcontractor(s) and other person(s) doing any work under the Contract shall pay all
laborers, workers or mechanics not less than the prevailing rate of wage for an hour's
work in the same trade or occupation in the locality within the State of Washington where
such labor is performed as required by law. The prevailing rate of wage to be paid to all
workman, laborers or mechanics employed in the performance of any part of this Contract
shall be in accordance with the provisions of Chapter 39.12 RCW, as amended, and the
rules and regulations of the Department of Labor and Industries. The rules and

regulations of the Department of Labor and Industries and the schedule of the prevailing
wage rates for the Industrial Statistician of the Department of Labor and Industries, are by
reference made a part of this contract as though fully set forth herein. These rates may be

accessed on the internet at https://fortress.wa.gov/lni/wagelookup/prvWagelookup.aspx

Pursuant to RCW 39.12, prior to payment by the City, the Contractor must submit -- on behalf of
itself and each and every subcontractor at every tier -- a "Statement of Intent to Pay Prevailing
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Wages," which must be approved by the Department of Labor and Industries prior to its
submission. Within fifteen (15) days of the final acceptance of the Contractor's work under this

Contract, the Contractor must submit -- on behalf of itself and every subcontractor -- an "Affrdavit
of Wages Paid".

OR

At the option of the City, the Contractor may use the combined Statement of lntent to Pay

Prevailing Wages and Affidavit of Wages Paid form. Contractor must meet the Washington State

Department of Labor and Industries criteria for use of the form. Combined forms may be

requested from the City.

8. Assignment/Delegation. The Contractor shall not assign this contract nor delegate any duties

hereunder without prior written consent of the City, which consent may be withheld by the City in
its sole subjective discretion for any cause whatsoever.

9. Applicable Law; Venue. This Contract shall be subject to, and the Contractor shall at all times
comply with, all applicable federal, state and local laws, regulations, and rules, including the
provisions of the City of Sammamish Municipal Code and ordinances of the City of Sammamish.

Venue for any action arising from or related to this Contract shall be exclusively in King County
Superior Court.

The Contractor will be required to obtain a City of Sammamish business license prior to
performing any services and maintain the business license in good standing throughout the term
of its agreement with the City. A city business license application can be found at:
http ://www. b ls.dor.wa. gov/c iti es/sammamish.aspx."

10. Termination.

10.1 The City reserves the right to terminate or suspend this Contract at any time, with or without
cause, upon seven days prior written notice. In the event of termination or suspension, all
finished or unfinished documents, data, studies, worksheets, models, reports or other materials
prepared by the Contractor pursuant to this Contract shall promptly be submitted to the City

10.2 In the event this Contract is terminated or suspended, the Contractor shall be entitled to
payment for all services satisfactorily performed and reimbursable expenses incurred to the date

of termination.

10.3 This Contract may be terminated immediately if the Contractor's insurance coverage is
canceled for any reason, or if the Contractor fails to timely perform the services or defaults on
any other material obligations under this Contract.

10.4 Any termination of this Contract shall not prevent the City from seeking any legal or
equitable remedies it may otherwise have against the Contractor for the violation or
nonperformance of any provisions of this Contract.

11. Duration. This contract may be renewed at the City's option for up to three (3) additional one

year terms. Compensation will be adjusted based on any increase in the June to June Seattle

Consumer Price Index -Urban (CPI-U) rate.
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12. Indemnification/Ilold Harmless. The Contractor shall defend, indemniff and hold the City,

its officers, officials, employees and volunteers harmless from any and all claims, injuries,

damages, losses or suits, including attomey fees, arising out of or in connection with the

performance of this Contract, except for injuries and damages caused by the sole negligence of the

City.

If and only if a court of competent jurisdiction determines that this Contract is subject to RCW
4.24.115, then in the event of liability for damages arising out of bodily injury to persons or
damages to property caused by or resulting from the concurrent negligence of the Contractor and

the City, its officers, officials, employees, and volunteers, the Contractor's liability hereunder shall

be only to the extent of the Contractor's negligence.

It is further specifically and expressly understood that the indemnification provided herein

constitutes the Contractor's waiver of immunity under Industrial Insurance, Title 5l RCW, solely

for purposes of indemnification. The parties have mutually negotiated this waiver. The provisions

of this section shall survive the expiration or termination of this Contract.

Furthermore, the Contractor shall cause each and every Subcontractor to provide insurance

coverage that complies with all applicable requirements of the Contractor-provided insurance as set

forth herein, except the Contractor shall have sole responsibility for determining the limits of
coverage required to be obtained by Subcontractors. The Contractor shall ensure that the City is an

additional insured on each and every Subcontractor's Commercial General liability insurance policy
using an endorsement at least as broad as the Insurance Services Office Additional lnsured
endorsement CG20 38 04 13.

13. Independent Contractor. For all purposes, the Contractor shall be deemed an independent

contractor and shall not be deemed an employee or agent of the City for any purpose.

14. Wages and Other Costs. The City assumes no responsibility for the payment of any
compensation, wages, benefits, or taxes owed by the Contractor by reason of this Contract. The
Contractor shall indemnify and hold the City, its officers, agents, and employees, harmless

against all liability and costs resulting from the Contractor's failure to pay any compensation,
wages, benefits or taxes.

15. Waiver. Waiver by the City of any breach of any term or condition of this Contract shall not
be construed as a waiver of any other breach.

16. Attorneys Fees. In the event any action is brought by either party to enforce the terms of this
Contract or for breach of this contract by the other party, the parties agree that the non-prevailing
party shall pay to the prevailing party reasonable attomey fees and expert witness fees, costs and

disbursements incurred by such party.

17. Entire Contract/Binding Effect. This Contract constitutes the entire agreement between the
parties hereto.

18. Modification. No amendment or modification of this Contract shall be of any force or effect
unless it is in writing and signed by the parties.
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f9. Sevcrebility. If any provision of this Conuact is hetd invali4 the remainder shall not bc

atrected thereby if such ,e-i,inOer would fhen continue ro conform to the terms and rcquircmens of
applicable law, and shall continuc in force and effecr

20. Notices. fuiy notice rcquired by this Contract may bc delivered pcrsonally or mailed, ccrtified

with neturn rcccipt rcquested. lf maile4 notice shall be deemed given upon the fint brsiness day

affer the date ofthe postnrark. Notices shnll be delivered or mailed to the following:

Conhct ernail: mboiunan@mmamish.rs Contact email: lisa@cvenons-oconovac.com

CITY OF SAMil4AMISH, WASHINGTON CONTRACTOR, WASH INGTON

TO CITY:

City of Sanmamistr, urd
Ocgarmen of Public Works

Contact Name: Martin Bohanan

Street Addrcas: 801 228h Avenue SE

City, State, Zp: Sammamish WA 98075

Phonc: (425) 2954500

Datc:

Attest/Authenticated :

City Clerk

TO CONTRACTOR:

Conmctor:
EveFon's Econo-Vac, Inc.

Contact Name: Lisa Everson

Streel Addr€ss: PO Box 428

City, State, Zip: Sumner, WA 98390

Phone: (253)848-J0685250

Title: President

Date: Oclober 15,2015

Approved as to Form:

City Attorney

By By: E*'rrl

6
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EXHIBIT A
City of Sammamish

SCOPE OF SERVICES

Bid Item I shall be a cost per unit bid. The actual number of catch basins will vary.

Contractor will perform the following:

l. Contractor shall supply all necessary labor, material, and equipment to perform the work
described herein. Contractor shall follow a systematic route, inspect for illicit discharges,

and clean, if needed, all Type I and Type 2 catch basins within the specified maintenance
zone(s). The zones to be worked in 2016 will be specified by the City's Project Manager.
All catch basins located on East Lake Sammamish Parkway NE/SE and228th Avenue
NE/SE catch basins shall be cleaned every year. The City does not warrant that the actual
quantities of work will correspond with those estimates. The City reserves the right to
increase or decrease any of the quantities shown without adjusting the unit contract prices
by Change Order. Payment will be made on the basis of the actual quantities
satisfactorily completed in accordance with the Contract requirements.

2. Contractor shall log, on a road map approved by the Project Manager, the location of
Type I & 2 catch basins that have been inspected and indicate the direction of storm
water flow into or from each catch basin. The Contractor shall also identifo the size and
direction of flow for all pipes leading into or out of each catch basin cleaned. Contractor
shall prepare a map in electronic format identiffing the location of each catch basin. The
log will be submitted monthly with request for payment.

3. Once a catch basin is inspected, contractor shall mark the grate with permanent paint in a
color as directed by the Project Manager.

4. Before leaving each catch basin location, the Contractor shall clean all catch basin grates

and/or lids with high-pressure water.

5. Contractor shall transfer decant to a Metro approved decant station only. No decant is
allowed to be pumped or drained back into the catch basin or storm system. No decant si

allowed to be pumped or drained into the sanitary sewer system.

6. The expense of debris disposal at a Metro approved decant station may be invoiced by the
Contractor at par for reimbursement.
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Additional Catch Basin Cleanine

l. At the direction of the Project Manager, the Contractor shall perform additional catch

basin cleaning service as may be required.

Cleanins 48 inch diameter Pond Control Structure:
Cleanins 72 inch diameter Pond Control Structure:

Bid Item 3 and 4 shall be a cost per unit bid. The actual number of Control Structures may

vary

Contractor shall perform the following:

1. Contractor shall supply all necessary labor, material, and equipment to perform the work
described herein. Contractor shall inspect for illicit discharges and clean Control
Structures identified by the Project Manager. Sizes vary, but are typically 48-inch, 60-
inch and 72-inch diameters catch basins.

2. Contractor shall log, on a road map approved by the Project Manager, the location of
Pond Control Structures that have been cleaned and indicate the direction of storm water
flow into or from each Control Structure. The Contractor shall also identiff the size and

direction of flow for all pipes leading into or out of each Control Structure cleaned.

Contractor shall prepare a map in electronic format identifying the location of each

Control Structure. The log shall be submitted monthly with request for payment.

3. Once a Control Structure is cleaned, Contractor shall mark the structure with permanent
paint in a color as directed by the Project Manager.

4. Before leaving each Control Structure location, the Contractor shall clean all Pond
Control Structure grates and/or lids with high-pressure water.

5. Contractor shall transfer decant to a Metro approved decant station only. No decant is

allowed be pumped or drained back into the Control Structure or storm system. No
decant is allowed be pumped or drained into the sanitary sewer system.

6. The expense of debris disposal at a Metro approved decant station may be invoiced by the
contractor at par for reimbursement.

Additional Control Structure Cleanins

1. At the direction of the Project Manager, the Contractor shall perform additional Control
Structure Cleaning service as may be required.

Exhibit 1



Small Vault Bottom Cleanine:
Laree Vault Bottom Cleanine:

Bid Item 6 andT shall be a cost per unit bid. The actual number of Vaults and their sizes may

vary.

Contractor shall perform the following:

1. Contractor will supply all necessary labor, material, and equipment to perform the work
described herein. Contractor will clean Vault Bottoms identified by the Project Manager.
Sizes vary but small vaults are typically 4'x10'. Large vaults are typically 20'x60' .

2. Contractor shall log, on a road map approved by the Project Manager, the location of
Vault Bottoms that have been cleaned and indicate the direction of storm water flow into
or from each vault. The Contractor shall also identifo the size and direction of flow for all
pipes leading into or out of each vault cleaned. Contractor shall prepare a map in
electronic format identifying the location of each vault. The log shall be submitted
monthly with request for payment.

3. Once a Vault Bottom is cleaned, the Contractor shall mark the structure with permanent
paint at a location and in a color as specified by the Project Manager.

4. Before leaving each vault location, the Contractor shall clean all vault grates and/or lids
with high-pressure water.

5. Contractor shall transfer decant to a Metro approved decant station only. No decant is

allowed to be pumped or drained back into the vault or storm system. No decant is
allowed be pumped or drained into the sanitary sewer system.

6. The expense of debris disposal at a Metro approved decant station may be invoiced by
the Contractor at par for reimbursement.

Vault Filter Cartridge Replacement

Contractor shall perform the following:

l. Contractor shall supply all necessary labor, material, and equipment to perform the

work described herein.

2. Contractor shall inspect for illicit discharge existing filter vaults identified by the
Project Manager.

3. Contractor shall clean all vaults identified by the Project Manager.
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4. Remove and dispose existing vault filter cartridge in a location approved by the
Project Manager. Location shall be consistent with State and local disposal
requirements for contam inated fi lter cartrid ges.

5. Furnish and install new vault filter cartridges. Media type, size, and manufacturer
shall be as directed by the Project Manager.

6. Contractor shall log, on a road map approved by the Project Manager, the location of
Filter Vaults that have been cleaned and furnished and indicate the direction of storm
water flow into or from each vault. The Contractor shall also identify the size and

direction of flow for all pipes leading into or out of each vault cleaned. Contractor
shall prepare a map in electronic format identifuing the location of each filter vault.
The log shall be submitted monthly with request for payment.

7. Once a Filter Vault is cleaned, the Contractor shall mark the structure with permanent
paint at a location and in a color specified by the Project Manager.

8. Before leaving each Filter Vault location, the Contractor shall clean all vault grates

and/or lids with high-pressure water.

9. Contractor shall transfer decant to a Metro approved decant station only. No decant is
allowed to be pumped or drained back into the vault or storm system. No decant is
allowed to be pumped or drained back into the vault or storm system. No decant is
allowed to be pumped or drained into the sanitary sewer system.

10. The expense of debris disposal at a Metro approved decant station may be invoiced
by the Contractor at par for reimbursement.

Additional Vault Bottom Cleanins

l. At the direction of the Project Manager, the Contractor shall perform additional
cleaning service as may be required.

Pine Jettins Service

l. At the direction of the Project Manager, the Contractor shall perform pipe jetting
sufficient to clear piping where necessary including small-diameter pipe jetting
utilizing 3/8 in diameter hose up to 400 lineal feet.

Potholine Vactor Services

1. At the direction of the Project Manager, the Contractor shall perform vactor potholing
where necessary to expose piping and buried utilities.

t0
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Root Cutti4g

At the direction of the Project Manager, Contractor shall perform root cutting using either

high pressure water jet or mechanical cutting head as necessary to clear roots from the

piping where necessary.
TV Pipe Insnection

1. At the direction of the Project Manager, the Contractor shall furnish TV pipe
inspection and provide the Project Manager with a digital visual record of the
inspection.

Emersencv Spill Response

1. Provide vactor service on call-out with a 45 minute response time 24 hours a day 7
days a week 356 days a year for incidents where immediate spill cleanup is deemed

necessary by the Project Manager or the City's on-call maintenance worker.
Contractor travel time is not included in the measurement of hours for this item.

Emergencv Storm Water Response

l. Provide vactor and pipe jetting service on call-out with a one (l) hour response time
24 hours a day 7 days a week 365 days a year for storm water system related
emergencies where emergency service is deemed necessary by the Project Manager or
the City's on-call maintenance worker. Contractor travel time is not included in the
measurement of hours for this item.

ll
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Bid Sheet

Item
No.

ITEMS OF WORK Approx.
Ouantitv

Unit Unit Price Amount

Type 1 Catch Basin Inspection 3800 Each
s .01 s 38.00

2 Type I Catch Basin Cleaning 3800 Each s 24.79 S g+,zoz.oo

J Type 2 Catch Basin Inspection r200 Each
s .01 s 12.OO

4 Type 2 Catch Basin Cleaning 1200 Each
s 64.50 S 77.4oo.oo

5 Additional CB Cleaning 100 Hours
s 226.OO s 22,600.00

6 48"dia Pond Control Structure 50 Each
s 250.00 S 12,5oo.oo

7 72"dia Pond Control Structure 50 Each
s 300.00 S rs.ooo.oo

8
Additional Pond Control
Structure Cleanins

25 Hours
s 226.OO S s,Gso.oo

9 Small Vault Bottom Cleaning l0 Each
s 300.00 S 3.ooo.oo

l0 Large Vault Bottom Cleaning 5 Each
s 9s0.00 S 4zso.oo

ll Vault Filter Cartridge Cleaning
and Replacement

75 Each S zos.z+ S 15,393.00

l2 Additional Vault Bottom
Cleanins

30 Hours s 226.00 S G,z8o.oo

t3 Pipe Jetting Service 20 Hours
s 190.00 $ 3,8oo.oo

l4 Potholing Vactor Service t0 Hours S 19o.oo S r,goo.oo

15 Root Cutting Service t0 Hours
s 190.00 S 1,9oo.oo

t6 TV Pipe Inspection and Record t0 Hours s 190.00 S r,goo.oo

t7 Emergency Spill Response 6 Hours
s 215.00 s 1,290.00

l8 Emergency Storm Water
Response

20 Hours s 21s.00 S 4,3oo.oo

l2
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EXHIBIT B
CITY OF SAMMAMISH

ml 22to Avcnuc SE
Sammamish, WA 98075
Phone: (425) 295{500

Fax: (425) 295-0600

TAX IDENTIFICATION NUMBER

In odcr for 5rcu to rcceiw psymnt fton thc City of Smmamirh, thc must hna eithcr a Trx
ldcntification Numbcr or a Scial Sccurity Numbcr. Thc Intcrnrl Rcrcnuc Scrvico Codc requires a Form
l(F9 for po)tmcnB to overy pcrson or orynnlzrtlon othcr than a corpantion for sorvlccr porformed in thc
co{fts€ of rr& or buslncss. Further, thc law rcqulros the City to withhold ZWo on rcporrable amounts
pald to unincorporEtcd pcrsons who havc rct supplicd us with thcir concct Tax ldcntificrtion Numbcr or
Socisl Seurity Numbcr.

Plcasc complcE thc following information Gqucst form and rcrurn it to thc City of Sammamish prior to
oralong with thc submittal of the first bllling invoicc.

Plcrse chcck thc appmpriatc cstegory:

il Corporation

tr lndividuaUPmprictor

TIN No.: 91-1585111

PrintNamc:

Tirh:

BrsincssNamo:

Brsincss Addrcss:

Brsiness Phone:

October 15, 2015

Datc

Partnerdrip

Other (explain)

Social Security No.:

Lisa A Everson

President

Everson's Ecpno'Vac, Inc.

PO Box 428. Sumner. WA 98390

253-848-s250

tr Governrnent

O Consutunt

tr
tr

Authorizcd Signatnr (Rcquired)

t3
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EXHIBIT C BOND No.

PAYMENT AND PERFORMANGE BOND
Bond is not required for Stormwater System Cleaning

KNEWATTMEN BYTHESE PRESENTS. thAt Ef

i

NeW, THEREFORE, if the Prineipal herein shall faithfully anC truly ebserve and eemply with the

WITNESS eur hand the day ef 20

PRINCIPAT SURETY

tfUPenfmf: Surety e

business in the State of Washington, for the full amount of the Contract.

City/State/Zip: City/State/Zip'

t4
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Meeting Date: December 8, 2015 Date Submitted: December 2, 2015 
 

Originating Department: Public Works 
 
Clearances: 
☐ Attorney ☐ Community Development ☐ Parks & Recreation 

☐ Admin Services ☐ Eastside Fire and Rescue ☐ Police 

 City Manager ☐ Finance & IT  Public Works 

 
Subject:                     2016 Contract for Residential Stormwater Retention Pond Mowing  

 
Action Required:    Authorize the City Manager to execute a contract in an amount not to exceed 

$220,000.00 with Plantscapes, Inc. for 2016 residential stormwater retention pond 
mowing services. 

 
Exhibits:    1. 2016 Plantscapes, Inc. Residential Retention Pond Mowing Contract 

 
Budget:    This contract is funded through the Surface Water Management Fund (408-000-531-

35-41-00). There is $220,000 (out of a total line item budget of $630,000) in this line 
item in the adopted 2016 budget to cover the cost of this work. 

 

 
Summary Statement: 
The Public Works Department recommends that the City Council authorize the City Manager to execute 
a one year contract renewal with Plantscapes, Inc. for the 2016 residential stormwater pond mowing 
services.   
 
Background: 
The City’s National Pollution Discharge Elimination System (NPDES) permit requires that the City 
perform annual vegetation control in and around our approximately 150 surface water ponds.  
Historically, the City has contracted with the King County Roads Department to provide residential 
stormwater pond mowing services.  Due to recent budget cuts, King County has not been able to 
perform these pond mowing services for the City.  In 2014, Plantscapes Inc. became the first private 
contractor to provide residential stormwater pond mowing services for the City.   
 
In 2014, utilizing the City’s Shared Procurement Portal, the City received proposals from nine 
contractors for the provision of residential stormwater pond mowing services.  Plantscapes, Inc. was the 
lowest responsible bidder and was awarded the residential pond mowing contract at $0.03 per square 
foot of mowing.  This contract was renewed in 2015 for the first of the two annual renewals allowed by 
the original contract language.  Contracting the retention pond mowing and vegetation control has 
proven very successful in its inaugural years of 2014 and 2015. 
 

City Council Agenda Bill 

Bill # 13



This one year contract renewal is the last of the two (2) annual renewals allowed in the original 2014 
Residential Stormwater Retention Pond Mowing contract.       
 
Financial Impact: 
Funding to cover the cost of services to be provided under this contract is included in the $630,000 
appropriated in the Professional Services line item (account #408-000-531-35-41-00) of the adopted 2016 
Surface Water Management Fund budget.   
 
Recommended Motion:  
Authorize the City Manager to execute a one year contract extension with Plantscapes, Inc. for an 
amount not-to-exceed $220,000 plus WSST for residential stormwater pond mowing services through 
December 31, 2016. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Bill # 13
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SMALL PUBLIC WORKS MAINTENANCE CONTRACT 
 
Between:  City of Sammamish and Plantscapes Inc. 
Project:  Residential Retention Pond Mowing 
Commencing:  January 1, 2016 
Terminating:  December 31, 2016 
Amount:  Not to exceed $ 220,000.00 plus WSST  
                                                                                                                                                                   
 THIS CONTRACT, is made and entered, by and between the CITY OF SAMMAMISH, a 
Washington municipal corporation (the "City"), and Plantscapes Inc., (the "Contractor”). 
 
 RECITALS 
 
 WHEREAS, the City desires to contract with the Contractor for Residential Retention 
Pond Mowing and 
 
 WHEREAS, pursuant to the invitation of the City, extended through the eCityGov Shared 
Procurement Portal Small Works Roster, of which the City of Sammamish is a member, the 
Contractor did file with the City a proposal containing an offer; and 
 
 WHEREAS, the City has determined that the contractor's offer was the lowest responsive 
and responsible quote submitted;  
 
 NOW THEREFORE, in consideration of the terms and conditions contained in this 
Contract, the parties covenant and agree as follows: 
 
1.  Scope of Work to be Accomplished.  The Contractor shall perform the work described in 
Exhibit “A” of this contract (“Work”). The Contractor shall provide and bear the expense of all 
equipment, materials, work and labor of any sort whatsoever that may be required for the transfer of 
materials and for constructing and completing the Work provided for in this Contract, unless 
otherwise specified in the attached plans and specifications.   
 
2.  Contract Documents.  The Contract between the parties includes this contract, along with any 
Special and General Conditions, the project quote, any required Performance Bond or optional 50% 
Retainage Bond Waiver, L&I form Statement of Intent to Pay Prevailing Wages - Public Works 
Contract, any required Declaration of Option for Management of Statutory Retained Percentage, 
Certificate of Insurance naming City as additional insured, copy of Contractor's state contractor 
license and UBI number, copy of Contractor’s city business license, which are all hereby 
incorporated by reference and made a part of this contract as if fully set forth herein, and shall be 
referred to collectively as the "Contract." 
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3.  Payment.  The Contractor shall submit properly certified invoices for the Work performed.  The 
City agrees to pay the Contractor for the actual work completed to the satisfaction of the City and in 
conformance with this Contract.  Upon acceptance of payment, Contractor waives any claims 
against the City related to the Work covered by the invoice.    
 
The Contractor shall complete and return to the City Exhibit “B” or a W-9 Request for Taxpayer 
Identification Number and Certification, prior to or along with the first invoice submittal. The City 
shall pay the Contractor for services satisfactorily rendered within ten days after City Council 
approval of such payment.  
 
4.  Warranties/Guaranty.   
 
4.1 Contractor warrants that all Work conforms to the requirements of the Contract and is free 
from any defect in equipment, material, design, or workmanship performed by Contractor or its 
Subcontractors and Suppliers.  The warranty period shall be for the longer period of: one year 
from the date of the City’s final acceptance of the entire Work or the duration of any special 
extended warranty offered by a Contractor, a supplier or common to the trade. 
 
4.2. With respect to all warranties, express or implied, for Work performed or materials furnished 
according to the Contract, Contractor shall: 

1. Obtain all warranties that would be given in normal commercial practice 
from the supplier and/or manufacturer; 

2. Prior to final acceptance require all warranties be executed, in writing, for 
the benefit of the City; 

3. Enforce all warranties for the benefit of the City; and, 
4. Be responsible to enforce any warranty of a subcontractor, manufacturer, 

or supplier, should they extend beyond the period specified in the 
Contract. 

  
4.3 If, within an applicable warranty period, any part of the Work is found not to conform 
to the Contract, the Contractor shall correct it promptly after receipt of written notice 
from the City to do so. In the event the City determines that Contractor corrective action 
is not satisfactory and/or timely performed, then the City has the right to either correct the 
problem itself or procure the necessary services, recommendations, or guidance from a 
third party. All damages incurred by the City and all costs for the City's remedy shall be 
reimbursed by the Contractor. 
 
4.4 The warranties provided in this section shall be in addition to any other rights or remedies 
provided elsewhere in the Contract or by applicable law. 
  
5.  Change Orders.  Changes to the scope of work to be performed, of the amount of the contract 
sum, or in the time for completion of the work, may be accomplished only by a written document, 
signed by the Contractor and the City.  Once effective, the Contractor shall proceed promptly with 
the Work as modified, unless otherwise provided in the change order. 
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6.  Insurance.  The Contractor shall procure and maintain for the duration of the contract, insurance 
against claims for injuries to persons or damage to property which may arise from or in connection 
with the performance of the work hereunder by the Contractor, its agents, representatives, 
employees or subcontractors.  The Contractor shall provide a Certificate of Insurance evidencing: 
 
6.1  Automobile Liability insurance with limits no less than $1,000,000 combined single limit per 
accident for bodily injury and property damage; 
 
6.2  Commercial General Liability insurance written on an occurrence basis with limits no less than 
$1,000,000 combined single limit per occurrence and $1,000,000 aggregate for personal injury, 
bodily injury and property damage.  Coverage shall include but not be limited to: blanket 
contractual; products/completed operations; broad form property damage; explosion, collapse and 
underground (XCU) if applicable; and employer's liability; and 
 
6.3 Worker’s Compensation insurance at the limits established by the State of Washington. 
Any payment of deductible or self-insured retention shall be the sole responsibility of the 
Contractor.   
 
The City shall be named as an additional insured on the insurance policy, as respects work 
performed by or on behalf of the Contractor, and a copy of the endorsement naming the City as 
additional insured shall be attached to the Certificate of Insurance.  The Contractor's insurance 
shall be primary insurance as respects the City and the City shall be given thirty (30) days prior 
written notice of any cancellation, suspension or material change in coverage. 
 
7. Performance Bond/Prevailing Wages 
 
7.1  Performance Bond.  Upon execution of this contract, as required by RCW 39.08, the 
Contractor shall furnish a surety bond in the full amount of the contract price, plus State sales tax, 
which shall guarantee the faithful performance of the Contract and the payment of all labor, 
mechanics, subcontractors, and material and all persons who supply them with provisions, 
equipment, labor or supplies for carrying out the work under this contract.  This bond shall be in 
force until completion of the project and acceptance by the City and also upon such period 
thereafter during which the law allows liens to be filed and sued upon.  This performance bond 
shall be furnished by a corporate surety company authorized to do business in the State of 
Washington, by a company acceptable to the City and on the form attached hereto as Exhibit “C”. 
 

• 7.2  Prevailing Wages. The work under the Contract may be subject to the prevailing 
wage requirements of Chapter 39.12 RCW, as amended or supplemented.  If this 
Contract is subject to prevailing wage requirements, the Contractor, each of its 
subcontractor(s) and other person(s) doing any work under the Contract shall pay all 
laborers, workers or mechanics not less than the prevailing rate of wage for an hour’s 
work in the same trade or occupation in the locality within the State of Washington where 
such labor is performed as required by law.  The prevailing rate of wage to be paid to all 
workman, laborers or mechanics employed in the performance of any part of this Contract 
shall be in accordance with the provisions of Chapter 39.12 RCW, as amended, and the 
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rules and regulations of the Department of Labor and Industries.  The rules and 
regulations of the Department of Labor and Industries and the schedule of the prevailing 
wage rates for the Industrial Statistician of the Department of Labor and Industries, are by 
reference made a part of this contract as though fully set forth herein.  These rates may be 
accessed on the internet at https://fortress.wa.gov/lni/wagelookup/prvWagelookup.aspx 

   
Pursuant to RCW 39.12, prior to payment by the City, the Contractor must submit -- on behalf of 
itself and each and every subcontractor at every tier -- a "Statement of Intent to Pay Prevailing 
Wages," which must be approved by the Department of Labor and Industries prior to its 
submission.  Within fifteen (15) days of the final acceptance of the Contractor’s work under this 
Contract, the Contractor must submit -- on behalf of itself and every subcontractor -- an "Affidavit 
of Wages Paid". 
 

OR 
 
At the option of the City, the Contractor may use the combined Statement of Intent to Pay 
Prevailing Wages and Affidavit of Wages Paid form.  Contractor must meet the Washington State 
Department of Labor and Industries criteria for use of the form.   Combined forms may be 
requested from the City.     
 
8.  Assignment/Delegation.  The Contractor shall not assign this contract nor delegate any duties 
hereunder without prior written consent of the City, which consent may be withheld by the City in 
its sole subjective discretion for any cause whatsoever. 
 
9.  Applicable Law; Venue.  This Contract shall be subject to, and the Contractor shall at all times 
comply with, all applicable federal, state and local laws, regulations, and rules, including the 
provisions of the City of Sammamish Municipal Code and ordinances of the City of Sammamish.  
Venue for any action arising from or related to this Contract shall be exclusively in King County 
Superior Court. 
 
The Contractor will be required to obtain a City of Sammamish business license prior to 
performing any services and maintain the business license in good standing throughout the term 
of its agreement with the City.  A city business license application can be found at: 
http://www.bls.dor.wa.gov/cities/sammamish.aspx.” 
 
10.  Termination.  
 
10.1 The City reserves the right to terminate or suspend this Contract at any time, with or without 
cause, upon seven days prior written notice.  In the event of termination or suspension, all 
finished or unfinished documents, data, studies, worksheets, models, reports or other materials 
prepared by the Contractor pursuant to this Contract shall promptly be submitted to the City 
 
10.2 In the event this Contract is terminated or suspended, the Contractor shall be entitled to 
payment for all services satisfactorily performed and reimbursable expenses incurred to the date 
of termination.   
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10.3 This Contract may be terminated immediately if the Contractor's insurance coverage is 
canceled for any reason, or if the Contractor fails to timely perform the services or defaults on 
any other material obligations under this Contract. 
 
10.4 Any termination of this Contract shall not prevent the City from seeking any legal or 
equitable remedies it may otherwise have against the Contractor for the violation or 
nonperformance of any provisions of this Contract. 
 
11.  Duration. This is the second and final renewal made available in the 2014 Residential 
Retention Pond Mowing contract.  
 
12.  Indemnification/Hold Harmless.   The Contractor shall defend, indemnify and hold the City, 
its officers, officials, employees and volunteers harmless from any and all claims, injuries, 
damages, losses or suits, including attorney fees, arising out of or in connection with the 
performance of this Contract, except for injuries and damages caused by the sole negligence of the 
City. 
 
If and only if a court of competent jurisdiction determines that this Contract is subject to RCW 
4.24.115, then in the event of liability for damages arising out of bodily injury to persons or 
damages to property caused by or resulting from the concurrent negligence of the Contractor and 
the City, its officers, officials, employees, and volunteers, the Contractor’s liability hereunder shall 
be only to the extent of the Contractor's negligence.  
 
It is further specifically and expressly understood that the indemnification provided herein 
constitutes the Contractor's waiver of immunity under Industrial Insurance, Title 51 RCW, solely 
for purposes of indemnification.  The parties have mutually negotiated this waiver.  The provisions 
of this section shall survive the expiration or termination of this Contract. 
 
Furthermore, the Contractor shall cause each and every Subcontractor to provide insurance 
coverage that complies with all applicable requirements of the Contractor-provided insurance as set 
forth herein, except the Contractor shall have sole responsibility for determining the limits of 
coverage required to be obtained by Subcontractors.  The Contractor shall ensure that the City is an 
additional insured on each and every Subcontractor’s Commercial General liability insurance policy 
using an endorsement at least as broad as the Insurance Services Office Additional Insured 
endorsement CG 20 38 04 13. 
 
13.  Independent Contractor.  For all purposes, the Contractor shall be deemed an independent 
contractor and shall not be deemed an employee or agent of the City for any purpose. 
 
14.  Wages and Other Costs.  The City assumes no responsibility for the payment of any 
compensation, wages, benefits, or taxes owed by the Contractor by reason of this Contract. The 
Contractor shall indemnify and hold the City, its officers, agents, and employees, harmless 
against all liability and costs resulting from the Contractor's failure to pay any compensation, 
wages, benefits or taxes. 

Exhibit 1



2016 – Ret Pond Mowing 6 

 
15.  Waiver.  Waiver by the City of any breach of any term or condition of this Contract shall not 
be construed as a waiver of any other breach. 
 
16.  Attorneys Fees.  In the event any action is brought by either party to enforce the terms of this 
Contract or for breach of this contract by the other party, the parties agree that the non-prevailing 
party shall pay to the prevailing party reasonable attorney fees and expert witness fees, costs and 
disbursements incurred by such party. 
 
17.  Entire Contract/Binding Effect.  This Contract constitutes the entire agreement between the 
parties hereto. 
 
18.  Modification.  No amendment or modification of this Contract shall be of any force or effect 
unless it is in writing and signed by the parties. 
 
19.  Severability.  If any provision of this Contract is held invalid, the remainder shall not be 
affected thereby if such remainder would then continue to conform to the terms and requirements of 
applicable law, and shall continue in force and effect. 
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20. Notices. Any notice required by this Contact may be delivered personally or mailed certified

with retum receipt requested. If rnailed, notice shall be deemed given upon the first business day
aftet the date of the postnark. Notices shall be delivered or mailed to the following:

TO CITY:

City of SammamistU and
Deparfrnent of Public Works

Contact Name: Martin Bohanan

Street Address: 801 228th Avenue SE

City, State, Zip: Sammamisb WA 98075

Phone: (425) 295-0500

Contact email: mbohanan@sammamish.us

CITY OF SAMMAMISH. WASHINGTON

Bv:

Title:

Date:

AttesVAuthenticated:

Citv Clerk

TO CONTRACTOR:

Contractor:
Plantscapes, Inc.

Contact Narne: Dustin Madden

Street Address: ll27 Poplw Place

City, State, Zip: Seattle, WA 98144

Phone: (206) 623-7100

Contact email: dustinmadden@plantscapes.com

CONTRACTOR, WASHINGTON

Title:

Date: l0-/0-l{

Approved as to Form:

CityAttomey

2016 - Ret Pond Mowing
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2016 - Ret Pond Mowing  8 
 

EXHIBIT A   
City of Sammamish 

 
SCOPE OF SERVICES 

 
Residential Retention Pond Mowing Services shall be completed as described below: 

 
1. Responsibilities 

a. The Vendor shall furnish all labor, tools, specialized equipment, material, 
supplies, supervision and transportation to perform Residential Retention Pond 
Mowing Services as specifically outlined in this section. 

b. Vegetation in the retention pond facility is to be rough mowed to a height of 4 
inches. 

c. Clearing of vegetation at the base of pond fences is to be done by line trimming or 
other hand held tools or equipment. Fence clearing is to be performed on both the 
interior and exterior side of the pond fence at or below the 4” mowing height. 
Also to be line-trimmed at the 4” mowing height or below are perimeters around 
trees, posts, large rocks or boulders, and other facility features such as man holes, 
spillways, retaining walls, access roads and bollards. 
 

d. Work not included in this contract includes, but is not limited to cutting of 
saplings and established brush over 1” in diameter at the mowing height of 4 
inches. 

 
e. All fieldwork shall be performed under the supervision of a qualified supervisor.  

Operators shall be licensed for any functions that might require a license, 
including, but not limited to, Traffic Control Flagging. 

 
f. The Vendor shall ensure that employees comply with all City of Sammamish and 

Washington State Industrial regulations and practices. 
 
g. Any vendor having employees working on or near a street shall comply with City 

of Sammamish and Washington State regulations pertaining to safety equipment, 
warning signs and traffic control.  All employees involved with flagging or 
placing traffic-directing devices in the roadway shall possess a valid Washington 
State Flagging Card.  Employees working on or near a street must wear an 
approved safety vest.  Employees performing any overhead maintenance must 
wear an approved safety helmet.  Failure to comply with proper safety procedures 
may result in termination of the contract. 

 
h. The vendor’s employees shall conduct themselves on site in a workmanlike 

manner at all times.  Employees shall be courteous, neat in appearance and wear 
visible vendor identification. 
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2016 – Ret Pond Mowing 9 

i. The Contract Administrator or appointed representative shall inspect work 
performed by the Vendor on a regular basis.  In the event of work performance 
deficiencies, the Contract Administrator shall notify the Vendor.  Notification 
may be verbal or written.  The City may choose to: 

 
i. Require the vendor to rectify the deficiency within 24 hours and/or, 

 
ii. Collect liquidated damages as specified in the Contract. 

 
 

j. The vendor shall provide a list of employees to the Contract Administrator.  Each 
employee must have visible identification listing employee’s name and identifying 
the vendor. 
 

k. Smoking shall not be permitted in any City Building or on City grounds. 
 

l. The Vendor shall be issued necessary gate access key set(s).  In no case shall the 
vendor make duplicates of any City keys. 

 

m. The Vendor and his/her employees shall ensure that all gates giving access to City 
facilities are secured.  Failure to properly secure City facilities may result in a 
reduction of payment and/or collection of damages as specified in the Contract. 

 
n. The Vendor shall report any damage or potential hazard involving facility 

property immediately to the Contract Administrator during normal business hours, 
9:00 am – 5:00 pm.  An afterhours City contact list will be provided (upon award 
of contract). 

 
o. Emergencies shall be reported to the Police/Fire Communications Center, (call 

911). 
 

p. Hazardous conditions shall be immediately remedied or secured to prevent further 
damage and/or to protect members of the public from injury.  It is the Vendor’s 
responsibility to provide close supervision of pond mowing operations and 
management of the work sites. 

 
q. Incidents, altercations or accidents involving facility visitors, Vendor’s employees 

or City employees shall be reported to the Contract Administrator in a timely 
manner.  The Contract Administrator, at his/her discretion, may require a written 
report from the Vendor describing the incident or accident. 

 

r. The Vendor shall replace, at the Vendor’s own expense, any lawn, groundcover, 
trees, shrubs, or other plant materials requiring replacement through negligence 
resulting from the Vendor’s mowing operations.  
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2016 – Ret Pond Mowing 10 

 
s. The contractor will send in writing a weekly list of all ponds mowed the previous 

week. The list will include all ponds mowed and the square-foot area mowed for 
each pond mowed. The method of determining or verifying the square foot area 
mowed shall be mutually agreed upon prior to commencing the work. 

2.  Waste/Materials Disposal 
Cuttings generated during pond mowing are to be left in place. 
 

3. Litter and Garbage 
Litter and Garbage is to be collected at each site and properly disposed by the Vendor. 
No waste material is to be deposited at any City owned site. Any discarded or dumped 
items larger than automobile and truck tires shall be removed and disposed by the 
City. 
 

4. Price 
 Price for the services shall be invoiced at the bid price of   $ 0.03 per square foot mowed. 
 
5. Measurement of the Area Mowed  

The area mowed shall be measured by a method to be agreed upon by the City and the 
Contractor. Where the List of Residential Ponds to be Mowed indicates a Mow Sq. Ft. 
that area shall be confirmed by the same method. 
 

6. Documentation 
Full documentation of the area measurement for each pond mowed shall be submitted 
with the invoice for mowing that pond. 
 

7. 2015 List of Residential Ponds to be Mowed 
 The 2015 List of Residential Ponds to be mowed is a working document in .xls format. 

The City will maintain the list and transmit additions, corrections and further comments 
as needed during the duration of the contract. 

 
8. Completion of work 

Pond mowing is to begin as soon as possible following notice to proceed. Mowing of all 
ponds is to be completed by September 30, 2015.   

 
9. Additional Retention Pond Vegetation Control 
 Additional vegetation control in the retention ponds may be requested following the 
mowing. Rates to be paid per crew day are: 
 
 a. 2 man crew, 10hr day $1050.00 
 b. 2 man crew, 8hr day $840.00 
 c. 4 man crew, 10hr day $2100.00 
 d. 4 man crew 8hr day  $1680.00  
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EXHIBIT B 
CITY OF SAMMAMISH 

801 228th Avenue SE 
Sammamish, WA 98075 
Phone: (425) 295-0500 
Fax: (425) 295-0600 

 
TAX IDENTIFICATION NUMBER 

 
In order for you to receive payment from the City of Sammamish, the must have either a Tax 
Identification Number or a Social Security Number.  The Internal Revenue Service Code requires a Form 
1099 for payments to every person or organization other than a corporation for services performed in the 
course of trade or business.  Further, the law requires the City to withhold 20% on reportable amounts 
paid to unincorporated persons who have not supplied us with their correct Tax Identification Number or 
Social Security Number. 
 
Please complete the following information request form and return it to the City of Sammamish prior to 
or along with the submittal of the first billing invoice. 
 
Please check the appropriate category: 

 
     Corporation     Partnership      Government  

 
      Individual/Proprietor     Other (explain)      Consultant 

 
 

 
 

TIN No.:                                       Social Security No.:       
 
 
Print Name:                  
 
Title:                             
 
Business Name:           
  
Business Address:        
 
Business Phone:                      
 
 
 
                                                                    
Date      Authorized Signature (Required)  
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EXHIBIT C                                           BOND No.       
 

         
    Bond is not required for Residential Retention Pond Mowing 
contract 

 
 KNOW ALL MEN BY THESE PRESENTS, that              of            as 
Principal, and        as Surety, are jointly and severally held and bound unto the City of Sammamish in the 
sum of         dollars ($      ), for payment of which we jointly and severally bind ourselves, our 
heirs, executors, administrators, and assigns, and successors and assigns, firmly by these presents, the 
condition of this bond such that; 
 
 WHEREAS, on the            day of, 20     __, the Principal herein made and entered into a certain 
contract with the City of Sammamish by the terms, conditions and provisions of which contract the said Principal 
agrees to furnish all material and do certain work to with:             
  
 
As per maps and specifications made a part of said contract, which contract as so executed is hereunto 
attached, is now referred to, and by reference is incorporated, herein and made a part hereof, as fully for all 
purposes as if here set forth at length. 
 
 NOW, THEREFORE, if the Principal herein shall faithfully and truly observe and comply with the terms, 
conditions and provisions of said contract in all respects, and shall well and truly and fully do and perform all 
matters and things by said Principal undertaken to be performed under said contract, upon the terms proposed 
therein, and within the time prescribed therein and, further, if the Principal shall, as required by law, pursuant to 
39.08 Revised Code of Washington, pay all laborers, mechanics, and subcontractors and material men, and all 
persons who shall supply such person or persons or subcontractors with provisions or supplies for the carrying 
on of such work, then and in that event this obligation shall be void; but otherwise it shall be and remain in full 
force and effect. 
 
WITNESS our hand the                    day of               20        
 
 

     _____                _____________ 
PRINCIPAL      SURETY 
 
 
 
 

By      _______________      By:          
 

Title:      ________________     Title:          
 

Address:      _____________     Address:         
 

City/State/Zip:      _________     City/State/Zip:         
 

Telephone:      ___________     Telephone:         
 
 
IMPORTANT:  Surety companies executing bonds must appear on the U.S. Treasury Department’s 
most current list (Circular 570 as amended) and be authorized to transact business in the State of 
Washington, for the full amount of the Contract. 
 

 
 

PAYMENT AND PERFORMANCE BOND 
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Meeting Date: December 8, 2015 Date Submitted: December 2, 2015 
 

Originating Department: Public Works 
 
Clearances: 
☐ Attorney ☐ Community Development  Parks & Recreation 

☐ Admin Services ☐ Eastside Fire and Rescue ☐ Police 

 City Manager ☐ Finance & IT  Public Works 

 
Subject:                     2016 Contract for Parks and Street Sweeping.  

 
Action Required:    Authorize the City Manager to execute a contract in an amount not to exceed 

$128,603 plus WSST with Best Parking Lot Cleaning, Inc. for parks and street 
sweeping services for calendar year 2016. 

 
Exhibits:    1. 2016 Best Parking Lot Cleaning, Inc. parks and street sweeping contract.  

 
Budget:    This contract in the not to exceed amount of $128,603 (plus the requested $40,000 

management reserve) is funded through a total sweeping allocation of $168,700 in 
the adopted 2016 professional services budgets in the Parks Resource Management, 
Street Maintenance and Surface Water Management Funds.   

 

 
Summary Statement: 
The Parks and Public Works Departments recommend that the City Council authorize the City Manager to 
execute a contract with Best Parking Lot Cleaning, Inc., for parks and street sweeping services for calendar 
year 2016.     
 
Background: 
The City solicited bids in September 2015 for parks and street sweeping services for calendar year 2016.  
Best Parking Lot Cleaning, Inc. was the lowest responsible bidder.  Best Parking Lot Cleaning, Inc. has 
also been the City’s contract sweeping service for both 2014 and 2015.  
 
The total 2016 contract amount is $128,603.00.  This amount includes additional park and street 
sweeping services in the Klahanie annexation area beginning in January 2016.  This contract approval 
request also includes authorization to administer a $40,000 management reserve amount to be utilized 
only with written authorization by the City for unforeseen sweeping needs such as cleanup from 
accidents, spills, snow & ice sanding and wind storms.  This 2016 contract includes a provision that 
allows it to be extended for a total of three (3) separate one (1) year renewal periods at the City’s 
option.  If these extension options are chosen by the City, the annual contract amount will increase by 
the June to June Seattle Urban Consumer Price Index amount in affect at the time the extension option 
is selected. 

City Council Agenda Bill 

Bill # 14



 
This contract stipulates that the contractor will sweep the City’s main arterials every other week from 
January to April, one time per month between May and September and three times per week from 
October through December.  Neighborhood streets will be swept two times between January and April 
and two times between September and December, as well as other times, in response to specific 
requests and or needs.  City parks are swept weekly between January and September and again in 
December and two times per week in October and November.  In addition, specific parks facilities will be 
swept prior to community events throughout the year.   
 
The City has been satisfied with the services provided over the past two years by Best Parking Lot 
Cleaning, Inc. and recommends continuing to utilize their services through 2016. 
 
Financial Impact: 
Sweeping services performed under the terms of this contract are funded as follows: $85, 200 is 
available in the adopted 2016 Street Maintenance Fund (101-000-542-67-48-50), $12,000 is allocated 
for parking lot sweeping in the adopted 2016 Parks Resource Management Fund (001-076-576-80-41-
00) and $71,500 is allocated for street sweeping services in the adopted 2016 Surface Water 
Maintenance Fund (408-000-531-35-41-00) for a total amount of $168,700 allocated in the adopted 
2016 budget for these sweeping services. 
 
Recommended Motion:  
Authorize the City Manager to execute a contract with Best Parking Lot Cleaning, Inc. for the 2016 parks 
and street sweeping services in an amount not to exceed $128,603.00 and to administer a contract 
management reserve amount of $40,000 for a total authorized 2016 Parks and Street Sweeping not to 
exceed amount of $168,603.00 plus WSST. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Bill # 14



Between:
Project:
Commencing:
Terminating:
Amount:

SMALL PUBLIC WORKS MAINTENANCE CONTRACT

City of Sammamish and Best Parking Lot Cleaning Inc.
Parks and Street Sweeping
January 7,2016
December 31,2016
$128,603.00 "base" sweeping services plus WSST.

THIS CONTRACT, is made and entered, by and between the CITY OF SAMMAMISH, a
Washington municipal corporation (the "City"), and Best Parking Lot Cleaning Inc. (the
"Contractor").

RECITALS

WHEREAS, the City desires to contract with the Contractor for Parks and Street Sweeping
and

WHEREAS, pursuant to the invitation of the City, extended through the eCityGov Shared
Procurement Portal Small Works Roster, of which the City of Sammamish is a member, the
Contractor did file with the City a proposal containing an offer; and

WHEREAS, the City has determined that the contractor's offer was the lowest responsive
and responsible quote submitted;

NOW THEREFORE, in consideration of the terms and conditions contained in this
Contract, the parties covenant and agree as follows:

1. Scope of Work to be Accomplished. The Contractor shall perform the work described in
Exhibit "A" of this contract ("Work"). The Contractor shall provide and bear the expense of all
equipment, materials, work and labor of any sort whatsoever that may be required for the transfer of
materials and for constructing and completing the Work provided for in this Contract, unless
otherwise specified in the attached plans and specifications.

2. Contract Documents. The Contract between the parties includes this contract, along with any
Special and General Conditions, the project quote, any required Performance Bond or optional 50%o

Retainage Bond Waiver, L&l form Statement of hntent to Pay Prevailing Wages - Public Works
Contract, any required Declaration of Option for Management of Statutory Retained Percentage,
Certificate of Insurance naming City as additional insured, copy of Contractor's state contractor
license and UBI number, copy of Contractor's city business license, which are all hereby
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incorporated by reference and made a part of this contract as if fully set forth herein, and shall be
referred to collectively as the "Contract."

3. Payment. The Contractor shall submit properly certified invoices for the Work performed. The
City agrees to pay the Contractor for the actual work completed to the satisfaction of the City and in
conformance with this Contract. Upon acceptance of pa)ment, Contractor waives any claims
against the City related to the Work covered by the invoice.

The Contractor shall complete and retum to the City Exhibit "B" or a W-9 Request for Taxpayer
Identification Number and Certification, prior to or along with the first invoice submittal. The City
shall pay the Contractor for services satisfactorily rendered within ten days after City Council
approval of such payment.

4. Warranties/Guaranty.

4.1 Contractor warrants that all Work conforms to the requirements of the Contract and is free
from any defect in equipment, material, design, or workmanship performed by Contractor or its
Subcontractors and Suppliers. The warranty period shall be for the longer period of: one year
from the date of the City's final acceptance of the entire Work or the duration of any special
extended warranty offered by a Contractor, a supplier or common to the trade.

4.2. With respect to all warranties, express or implied, for Work performed or materials furnished
according to the Contract, Contractor shall:

1. Obtain all warranties that would be given in normal commercial practice
from the supplier and/or manufacturer;

2. Prior to final acceptance require all warranties be executed, in writing, for
the benefit of the City;

3. Enforce all warranties for the benefit of the City; and,
4. Be responsible to enforce any warranty of a subcontractor, manufacturer,

or supplier, should they extend beyond the period specified in the
Contract.

4.3If, within an applicable warranty period, any part of the Work is found not to conform
to the Contract, the Contractor shall correct it promptly after receipt of written notice
from the City to do so. In the event the City determines that Contractor corrective action
is not satisfactory and/or timely performed, then the City has the right to either correct the
problem itself or procure the necessary services, recommendations, or guidance from a

third party. All damages incurred by the City and all costs for the City's remedy shall be
reimbursed by the Contractor.

4.4 The warranties provided in this section shall be in addition to any other rights or remedies
provided elsewhere in the Contract or by applicable law.

5. Change Orders. Changes to the scope of work to be performed, of the amount of the contract
sum, or in the time for completion of the work, may be accomplished only by a written document,

Exhibit1



signed by the Contractor and the City. Once effective, the Contractor shall proceed promptly with
the Work as modified, unless otherwise provided in the change order.

6. Insurance. The Contractor shall procure and maintain for the duration of the contract, insurance
against claims for injuries to persons or damage to property which may arise from or in connection
with the performance of the work hereunder by the Contractor, its agents, representatives,
employees or subcontractors. The Contractor shall provide a Certificate of Insurance evidencing:

6.1 Automobile Liability insurance with limits no less than $1,000,000 combined single limit per
accident for bodily injury and property damage;

6.2 Commercial General Liabiliw insurance written on an occurence basis with limits no less than
S1,000,000 combined single limit per occurrence and $1,000,000 aggregate for personal injury,
bodily injury and property damage. Coverage shall include but not be limited to: blanket
contractual; products/completed operations; broad form property damage; explosion, collapse and
underground (XCU) if applicable; and employer's liability; and

6.3 Worker's Compensation insurance at the limits established by the State of Washington.
Any payment of deductible or self-insured retention shall be the sole responsibility of the
Contractor.

The City shall be named as an additional insured on the insurance policy, as respects work
performed by or on behalf of the Contractor, and a copy of the endorsement naming the City as
additional insured shall be attached to the Certificate of lnsurance. The Contractor's insurance
shall be primary insurance as respects the City and the City shall be given thirty (30) days prior
written notice of any cancellation, suspension or material change in coverage.

7. Performance Bond/Prevailing Wages

7.1

e$+iprnenq teber er s in

. 7.2 Prevailing Wages. The work under the Contract may be subject to the prevailing
wage requirements of Chapter 39.12 RCW, as amended or supplemented. If this
Contract is subject to prevailing wage requirements, the Contractor, each of its
subcontractor(s) and other person(s) doing any work under the Contract shall pay all
laborers, workers or mechanics not less than the prevailing rate of wage for an hour's
work in the same trade or occupation in the locality within the State of Washington where
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such labor is performed as required by law. The prevailing rate of wage to be paid to all
workman, laborers or mechanics employed in the performance of any part of this Contract
shall be in accordance with the provisions of Chapter 39.12 RCW, as amended, and the
rules and regulations of the Department of Labor and Industries. The rules and
regulations of the Department of Labor and Industries and the schedule of the prevailing
wage rates for the Industrial Statistician of the Department of Labor and Industries, are by
reference made a part of this contract as though fully set forth herein. These rates may be

accessed on the internet at https://fortress.wa.gov/lni/wagelookup/prvWagelookup.aspx

Pursuant to RCW 39.12, prior to payment by the City, the Contractor must submit -- on behalf of
itself and each and every subcontractor at every tier -- a "Statement of Intent to Pay Prevailing
Wages," which must be approved by the Department of Labor and Industries prior to its
submission. Within fifteen (15) days of the final acceptance of the Contractor's work under this
Contract, the Contractor must submit -- on behalf of itself and every subcontractor -- an "Affidavit
of Wages Paid".

OR

At the option of the City, the Contractor may use the combined Statement of Intent to Pay

Prevailing Wages and Affidavit of Wages Paid form. Contractor must meet the Washington State

Department of Labor and Industries criteria for use of the form. Combined forms may be

requested from the City.

8. Assignment/Delegation. The Contractor shall not assign this contract nor delegate any duties

hereunder without prior written consent of the City, which consent may be withheld by the City in
its sole subjective discretion for any cause whatsoever.

9. Applicable Law; Venue. This Contract shall be subject to, and the Contractor shall at all times
comply with, all applicable federal, state and local laws, regulations, and rules, including the

provisions of the City of Sammamish Municipal Code and ordinances of the City of Sammamish.

Venue for any action arising from or related to this Contract shall be exclusively in King County
Superior Court.

The Contractor will be required to obtain a City of Sammamish business license prior to
performing any services and maintain the business license in good standing throughout the term
of its agreement with the City. A city business license application can be found at:

http ://www.bl s.dor.wa. gov/c ities/sammami sh.aspx."

10. Termination.

l0.l The City reserves the right to terminate or suspend this Contract at any time, with or without
cause, upon seven days prior written notice. In the event of termination or suspension, all
finished or unfinished documents, data, studies, worksheets, models, reports or other materials
prepared by the Contractor pursuant to this Contract shall promptly be submitted to the City
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10.2 In the event this Contract is terminated or suspended, the Contractor shall be entitled to
payment for all services satisfactorily performed and reimbursable expenses incurred to the date

of termination.

10.3 This Contract may be terminated immediately if the Contractor's insurance coverage is

canceled for any reason, or if the Contractor fails to timely perform the services or defaults on

any other material obligations under this Contract.

10.4 Any termination of this Contract shall not prevent the City from seeking any legal or
equitable remedies it may otherwise have against the Contractor for the violation or
nonperformance of any provisions of this Contract.

11. Duration. This contract may be renewed at the City's option for up to three (3) additional one

year terms. Compensation will be adjusted based on any increase in the June to June Seattle

Consumer Price Index -Urban (CPI-U) rate.

12. Indemnification/Ilold Harmless. The Contractor shall defend, indemniff and hold the City,
its officers, officials, employees and volunteers harmless from any and all claims, injuries,

damages, losses or suits, including affomey fees, arising out of or in connection with the

performance of this Contract, except for injuries and damages caused by the sole negligence of the

City.

If and only if a court of competent jurisdiction determines that this Contract is subject to RCW
4.24.115, then in the event of liability for damages arising out of bodily injury to persons or
damages to property caused by or resulting from the concurrent negligence of the Contractor and

the City, its officers, officials, employees, and volunteers, the Contractor's liability hereunder shall

be only to the extent of the Contractor's negligence.

It is further specifically and expressly understood that the indemnification provided herein

constitutes the Contractor's waiver of immunity under lndustrial lnsurance, Title 5l RCW, solely

for purposes of indemnification. The parties have mutually negotiated this waiver. The provisions

of this section shall survive the expiration or termination of this Contract.

Furthermore, the Contractor shall cause each and every Subcontractor to provide insurance

coverage that complies with all applicable requirements of the Contractor-provided insurance as set

forth herein, except the Contractor shall have sole responsibility for determining the limits of
coverage required to be obtained by Subcontractors. The Contractor shall ensure that the City is an

additional insured on each and every Subcontractor's Commercial General liability insurance policy
using an endorsement at least as broad as the Insurance Services Office Additional Insured

endorsement CG20 38 04 13.

13. Independent Contractor. For all purposes, the Contractor shall be deemed an independent

contractor and shall not be deemed an employee or agent of the City for any purpose.
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14. Wages and Other Costs. The City assumes no responsibility for the payment of any
compensation, wages, benefits, or taxes owed by the Contractor by reason of this Contract. The
Contractor shall indemniff and hold the City, its officers, agents, and employees, harmless
against all liability and costs resulting from the Contractor's failure to pay any compensation,
wages, benefits or taxes.

15. Waiver. Waiver by the City of any breach of any term or condition of this Contract shall not
be construed as a waiver of any other breach.

16. Attorneys Fees. ln the event any action is brought by either party to enforce the terms of this
Contract or for breach of this contract by the other party, the parties agree that the non-prevailing
party shall pay to the prevailing party reasonable attomey fees and expert witness fees, costs and
disbursements incurred by such party.

17. Entire Contract/Binding Effect. This Contract constitutes the entire agreement between the
parties hereto.

18. Modification. No amendment or modification of this Contract shall be of any force or effect
unless it is in writing and signed by the parties.

19. Severability. If any provision of this Contract is held invalid, the remainder shall not be
affected thereby if such remainder would then continue to conform to the terms and requirements of
applicable law, and shall continue in force and effect.
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20. Noticcs. Any notice requircd by this Contraot nruy lrc clelivered pcrsonally or tnuilcd, certilicd

with rctunt rcceipt requestecl. Il'nrailed, notice shall llc decnrcd givcn upon thc Jirsl business cluy

after thc datc ol'thc lrcstnrark. Notices shall bc delivcred or nrailed to the followirtg:

T0 crllY:

City ol' Sanrrllamish, and

Departnrent ofl Public Works

Contact Nanre: Martirr llolmttan

Street Address: 801 228'h Avenue Sll

City, Slatc, Zip: Sarnmamish, WA 98075

Phone: (425)295-0500

Clontact email : rnbohanan@saurmamish.us

CN'Y OF SAMMAMISI'I, WASI-IINGI'ON

By:

Title:

Date:

AttesUAuthenticated:

City Clerk

'r'o CONTIIAC'fOR:

Contmctor:
Best Parking Lot Cleaning Inc.

Contact Namc: Rcbecca Craig

Street Address: 2412Inter Ave.

City, State, Zip: Puyallup, WA 98372

Phone: (253) 863-3330

Contact emai I : r'ebecca(@bestpark i ngl ot.com

Date: ro/ i,t /

Approved as to Fonn:

City Attorney
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EXHIBIT A
City of Sammamish

Scope of Work. Technical Specifications and Cost Schedule

2016 Street Sweeping

Street sweeping+* services for the calendar year of 2016 are to be provided in all of the following
areas at the listed sweeping frequencies:

I Sweeping of All arterials (listed above) on the following schedule:
. January - April Every other week
. May - September I time per month
. October - December 3 times per week
. Prior to community events throughout the year (approx. I per month)

2 Sweeping of all of city parks parking lots and access roads (listed below) on the following
schedule:

. January - September & December Weekly

. October and November 2 times per week

. Prior to community events throughout the year: Approximately 3 times per park
per year.

3 Sweeping all of neighborhood streets on the following schedule:
. January - April and September - December: 4 times per year

(2 times each period)
. In response to specific requests

4 City Hall Complex
. Outside parking lot: Vacuum sweep I time in each of the months of February, May, and

November (due to the porous asphalt surface vacuum sweeping is mandatory).
. Underetround garage parking "Tennant" (or equal) water vacuum sweep I time in each of

the months of February, May and November.
. Outside parking lot: Prior to community events throughout the year (approximately 4

times per year).

5 Maintenance and Operations Center Complex
. Employee Parking Lot: sweep one time in each of the months of February, May,

and November.
. Upper equipment and vehicle yard: On request approximately 12 times per year
In response to specific requests.
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6 Mars Hill Site
o January - September & December Weekly
. October and November 2 times per week

7. Emergency response
. Storm Cleanup which includes sand cleanup after snow and ice event and wind

storm cleanup
8. . Callout response which includes accident and or spill cleanup (must be

able to respond and be on site in Sammamish within I hour of
notification).

++The contractor is responsible for the disposal of all sweeping debris. No storage of
sweeping debris on City property is possible.
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Technical Req uirements :

l Definitions

The following terms and definitions used in the agreement are described as follows:

(a) "Additional Services" means additional street sweeping services to be provided by the
Contractor in response to accidents, spills, emergencies or other requests by the City, 365
days/year, 24 hours/day within an hour of notification, on a call out basis, or as required
by the Infrastructure Maintenance Manager or his designee.

(b) "city" means the city of Sammamish, a washington municipal corporation.

"Contractor" means the individual, firm, joint venture, co-partnership, or corporation, and its
heirs, executors, administrators, successors, and assigns, or the lawful agent of any such
individual, firm, partnership, covenanter or corporation, or its surety under the performance
bond, constituting one of the principles to the Agreement, performing the work herein
specified.

(c) "Emergency" means a condition of imminent danger to the health, safety, and welfare of
property or persons located within the City, including, without limitations, and not
limited to, fallen branches or fallen branches within public right-of-way, or damage from
natural consequences, such as storms, earthquakes, riots, wars, accidents or spills.

(d) "Intersection" means the area embraced within the prolongation or connection of the
lateral curb lines, or if none, then the lateral boundary lines of two streets which join one
another at, or approximately at, right angles, or the area within which vehicles traveling
upon different streets joining at any other angle may come in conflict including, without
limitation, the junction of an alley with a street.

(e) "Public right-of-way" means the land owned, dedicated, or conveyed to the public or a
unit of government, providing for the movement of vehicles, wheelchairs and pedestrian
traffic; or providing access to abutting property, utility lines, appurtenances and other
facilities benefiting the public.

(f) "Services" means all work outlined herein to be performed by the Contractor.

(g) "Street" means any street, road, boulevard, drive, alley, lane, way, place or any portion
thereof, including islands, traffic curbs, intersection areas, auxiliary lanes and those paved
areas between curbs, that exist where alleys intersect streets.

(h) "Work" means the furnishing of all labor, materials, equipment, and other incidentals
necessary or convenient to the successful completion of the Services defined herein and
the carrying out of all duties and obligations imposed by the Contract.

2. Services

2.1 Scope of Services The Contractor shall perform all work and furnish all tools,
materials and equipment in order to provide all necessary street sweeping services

l0
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2.2

2.3

2.4

2.5

2.6

including, collection and disposal of sweeping debris, consistent with the accepted

practices for other similar services, performed to the City's satisfaction, within the time

period prescribed by the City, and pursuant to the direction of the Infrastructure

Maintenance Manager (also referred to in the Contract as the Project Manager) or his

designee.

Response Times. For all general maintenance sweeping services, the Contractor will
perform to agreed work schedule. The Contractor also agrees to respond to and perform

Additional Services within twenty-four (24) hours from receiving telephone notice from
the City to proceed. In the event of an accident, spill or emergency, as determined by the

City, the Contractor agrees to respond to and perform such services 365 days pet yeat,24

hours/day, arriving on-site within 60 minutes of receiving notice from the City to proceed.

Record/Loss. Within seven calendar days of the Notice to Proceed, the Contractor shall

submit for the City's approval, a monthly sweeping schedule that meets the sweeping

requirements of this Contract, together with a planned route outlined on maps furnished by

the City. The Contractor shall designate which holidays it will observe and indicate all
schedule modifications if the holiday falls on a regular sweeping day. Should the

Contractor need to modify the schedule as submitted, the Contractor shall give not less

than seven (7) calendar days written notice of any proposed changes to the Infrastructure

Maintenance Manager. The Contractor shall maintain accurate records of the Services

performed and of the sites utilized for disposal of the street sweeping debris. At a

minimum, these records shall show the dates, times and locations of sweeping operations,

dates and times of transport and disposal of sweeping debris, amount of disposed debris or
material, the name and location of the debris disposal site(s) used, and the name of the

streets where the sweeping services were performed. The Contractor shall provide the

City, at least once a month, a written report including this information

Incidental Costs. The Contractor shall be responsible for obtaining and paying for any

water (and any other incidental costs) used in connection with provision of the sweeping

services provided for under this Contract. All water used shall be obtained through proper

permitting processes required by the water purveyor.

Emplovees. All Contractor's employees and agents who participate in the perforrnance

of the Services described herein shall be competent and skilled in the perforrnance of such

work and in the operation of all equipment used to perform said sweeping services. The

Contractor agrees to provide an adequate number of such employees in order to provide
the Services. The Contractor shall require all employees to be courteous at all times to the

public, to perform their work as quietly as possible and to be neat in appearance.

Equipment. The equipment utilized shall be equipped with double-gutter brooms where

necessary. All sweeping vehicles will be numbered and shall have the Contractor's name

and vehicle number painted in leffers of contrasting color at least four inches high on each

side and on the back of each vehicle. No advertising shall be permitted other than the

name of the Contractor. All vehicles shall be kept in a clean and sanitary condition.

Cleanins Standard. All streets, intersections and parking lots shall be swept clean curb

to curb or from edge of asphalt to edge of asphalt and no piles or trails of debris shall be

left anywhere within the areas swept. Water shall be used as required by the City to

control dust. Extra care shall be taken in the loading and transportation of street sweeping

ll
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2.8

debris and other waste so that none of the collected material is left either on private
property or on the street or parking lot. Any waste left on public or private property by the
Contractor shall immediately be removed upon notice from the Infrastructure Maintenance
Manager. The Contractor shall be responsible for the cleaning of all debris spilled or
tracked on any street, public place, or private property by any of its equipment. If the
Contractor fails to clean the same within the same day that notice is given by the
Infrastructure Maintenance Manager, the Infrastructure Maintenance Manager may cause
such streets to be cleaned and charge the costs to the Contractor. The City is authorized to
deduct such cost from any payments due to the Contractor.

Office. The Contractor shall be required to maintain an office at a location agreed upon
by the Contractor and the Infrastructure Maintenance Manager, which shall be provided
with telephones and such personnel as may be necessary to take care of complaints, to
receive orders for Additional Services, or to receive any other instruction. Responsible
management or supervisory persons shall be accessible at or through the office so as to
assure the required performance under the Contract. When the office is closed, an
answering system shall be in operation to receive messages. The phone number to be
called for Emergency I hour response will be clearly identified.

Contact Person. Each party agrees to designate a key employee who will be the
responsible contact person for that party with respect to implementation of the Contract
and communication of information necessary for the performance of the Contract. The
Contractor shall provide the City daily communication by phone when in town performing
sweeping services. The City shall have direct communication to the sweeper by cellular
phone.

2.10 Utilities. The Contractor shall be obligated to protect all public and private utilities
from damage while performing the Services described herein. The Contractor shall be
responsible for any and all restoration or replacement costs due to damages resulting from
the Contractor's activities.

Hazardous Substances.

The Contractor recognizes that the debris or material collected by its street sweepers may
contain dangerous or hazardous wastes. Contractor agrees to collect, handle, transport
and dispose of the debris or material and perform the
Services specifically in accordance with all applicable local, state and federal laws,
standards, rules and regulations now in effect or hereafter amended or enacted. This shall
include without limitations, all regulations by the Washington State Department of
Ecology and the United States Environmental Protection Agency. The Contractor shall
be responsible to obtain and pay for any and all permits or licenses required by the City or
any other local, state or federal government authority that are necessary to perform the
Services, and provide copies of such to the City. The Contractor shall provide a copy of a
current Fire Hydrant Water Permit to the City upon execution of the Agreement covering
all sweepers engaged in performing the services. The Contractor shall require that all
operators of its street sweeping equipment maintain current, valid Washington State
Driver's Licenses.

Disposal.

2.9

3.

4.
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The Contractor shall deliver, at its cost, street sweeping waste to a disposal site approved
by and in compliance with the disposal requirements of the Washington State Department
of Ecology and any other federal, state or local agency or deparfrnent with jurisdiction.
The Contractor shall at all times advise the City of the disposal site or sites being used by
the Contractor, and provide copies of all disposal tickets to the City with each invoice.
The Contractor shall not temporarily store any street sweeping spoils or waste at any site
other than a disposal site that has been approved by the Washington State Deparhnent of
Ecology for that specific purpose.
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Arterial Street Sweepinq List

Street / Route
228th Ave

E Lk Sammamish Pkwy
Issaquah Pine Lake Rd

South Pine Lake Route:
SE 30th St I 222nd Pl SE /
SE 28th St. /2l6th Ave SE /
SE 32nd St

Inglewood Hill Rd
Duthie Hill Rd
Duthie Hill Rd
2l2thAve SE

Thompson Hill Rd

SE 24th

NE 8th St

244thAve NE/SE
SE 24th St

E/W Beaver Lake Dr
SE 32nd Way
SE 20th St

sE 8th l2l8th Ave SE / SE 4th St

SE 8th St

244thAve SE

North Central Route:
2l6th Ave NE / NE 20th Way I
220th Pl NE /22lstAve. NE i
NE 28th Pl.
North East Route:
NE 12th Pl. /NE l4thDr.l
NE l6th St. / 2l4th Way NE /
NE l9th Pl. /205th Pl. NE /
SE 37th Way

From
43rd Way (city limit)

43rd Way
sE 48th

228thAve SE

E Lk Sammamish Pkwy
Issaquah-Beaver Lake Rd
272nd Ave SE

Thompson Hill Rd
2l2th Ave
2l2th Ave
228th Ave
SE 8th St

228th Ave
SE 24th St

Issaquah-Pine Lake Rd
2l2th Ave
2l2th Ave
228th Ave
SE 32nd
Inglewood Hill Rd. NE

288th Ave. NE

Issaquah Pine Lake Rd. SE

256 Ave. SE

To
4519 Sahalee WayNE (city
limit)
187th Ave NE
228thAve SE

2l2thAve SE

228thAve NE
267thAve SE

Trossachs Blvd.
E Lk Sammamish Pkwy
E Lk Sammamish Pkwy
E Lk Sammamish Pknvy

244thAve NE
NE 30th Pl. (city limit)
West Beaver Lake Dr
SE 32nd St

SE Duthie Hill Rd
228th Ave SE

228thAve SE

244th Ave
SE 24th ST
Sahalee Way NE

Sahalee Way NE

SE 8th St.

256 Ave. SE

SE Issaquah Fall City Rd.

248thAve. SE / Windsor Green Blv. SE 24th St.

SE Klahanie Blvd.
SE Klahanie Dr.

t4
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l.

l. Maintenance and Operations Center
a. l80l 244th Ave. NE

2. Mars Hill
a.120 228th Ave. NE

J.

Parks and Facilities Parking Lots

Beaver Lake Park
a. Ball field parking lot and access roadway off of 244th Ave SE
b. Lodge parking lot and turn around area and Maintenance shop area at 25005 SE

24ft St

Ebright Creek Park
a. l3l7 212 Ave. SE - Parking lots and access roads

Pine Lake Park
a. 2405 228th Ave SE - Parking lots and roadways

Northeast Sammamish Park - West side of Road
a. 36th St NE & Sahalee Way - parking area

Lower Commons - Parking Lot
a- 801 228th Ave SE - parking area and access roads

(access from222"d Pl. SE)

East Sammamish Park
a.21300 NE 16th Way - parking area & access roads

Evans Creek Preserve II (Sahalee Trail Head)
a. 3650 Sahalee Way NE

Klahanie Park
a. 25000 SE Klahanie Blvd.

4.

5.

6.

7.

8.

. 801 -228"'Avenue SE
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Cost Summary

Schedule A
Sweeping from 1 January 2016 through December 3l,2L16

Arterial Streets:
40 Sweepings/ approximately 2600lane miles, including disposal cost
$ 31.99 per lane mile

sweeping cost $ 83.174.00 + tax $ zJ0ll_3 : Totat $ 9_!-025-53

Parks and Facilities: (include disposal costs in each price)
80 total sweeps, including disposal costs

Sweeping cost $ 12.000.00_ + tax $ l-140.0Q : Total $ 13-140.00

Neighborhood Streets:
4 times per year / approximately 940 lane miles, including disposal cost
$_34.10 per lane mile

Sweeping cost $ 32J54!0- + tax $ 3-054-13--: Totat $ 3j-099-13

City Hall Complex: (include disposal costs in each price)
3 Sweeps upper parking lot

Sweeping Cost $ n5,99 + tax $ __26=lL_: Totat $ 301=13

3 Sweeps underground covered parking lot

Sweeping Cost $ U5.00 + tax $ __25,!L_: Totat $ 30L13

Prior to community events 4 times per year

Sweeping Cost $ U5-90 + tax $ _25,!L_: Totat $ 301=13__

Maintenance and Operations Center: (include disposal costs in each price)
3 Sweeps Employee Parking Lot

Sweeping Cost $ U5,A9_ + tax $ __26,!L_: Total $ 301.13

12 Sweeps Equipment and Vehicle Yard

Sweeping Cost $ n5-90 + tax $ __25,1L_: Total $ 301.13

ScheduleATotal: $ 140.820.31
(inckrding tax)

l6
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EXHIBIT B
CITY OF SAMMAMISH

8Ol2zSthAvenue SE
Sammamish, WA 98075
Phone: (425)295-0500
Fax: (425) 295-0600

TAX IDENTIFICATION NUMBER

In order for you to receive payment from the City of Sammamish, the must have either a Tax
Identification Number or a Social Security Number. The Internal Revenue Service Code requires a Form
1099 for payments to every person or organization other than a corporation for services performed in the
course of trade or business. Further, the law requires the City to withhold 20%o on reportable amounts
paid to unincorporated persons who have not supplied us with their correct Tac Identification Number or
Social Security Number.

Please complete the following information request form and return it to the City of Sammamish prior to
or along with the submittal of the first billing invoice.

Please check the appropriate category:

tr Corporation n partnership n Government

tr Consultantn Individual/Proprietor tr Other (explain)

TIN No.: Social Security No.:

Print Name:

Title:

Business Name:

Business Address:

Business Phone:

Authorized Signature (Required)Date

t7
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EXHIBIT C BOND No.

PAYMENT AND PERFORMANGE BOND
Bond is not required for Parks and Street Sweeping

NOW; THEREFORE; if the Prineipal herein shall faithfully and truly ebserve and eemply with the

WITNESS eur hand the day ef 20

PRINEIPNT SURETY

iP--

ies-exeeuting bends must app

business in the State ef Washineten, fer the full ameunt ef the Centraet,
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Meeting Date: December 8, 2015 Date Submitted: December 2, 2015 
 

Originating Department: Public Works 
 
Clearances: 
☐ Attorney ☐ Community Development  Parks & Recreation 

☐ Admin Services ☐ Eastside Fire and Rescue ☐ Police 

 City Manager ☐ Finance & IT  Public Works 

 
Subject:                      2016 contract for fence repair, replacement and emergency fence damage 
                                     response.     

 

  
Action Required:    Authorize the City Manager to execute a contract in an amount not to exceed 

$45,000 plus WSST with Industrial Solutions Northwest for fence repair, replacement 
and emergency fence damage response. 

 
Exhibits:    1. 2016 Industrial Solutions Northwest fence repair, replacement and emergency 

fence damage response contract. 
  

 
Budget:    Work completed under this contract is funded in various project and maintenance 

line items in the adopted 2016 Parks and Recreation, Public Works and Facilities 
budgets.  The contract is for an amount not-to-exceed $45,000.00 plus WSST for 
calendar year 2016. 

 

 
Summary Statement: 
The Parks and Recreation, Public Works and Facilities Departments desire to enter into a contract with 
Industrial Solutions Northwest for fence repair, replacement and emergency damage response services. 
Industrial Solutions Northwest was selected as the lowest responsive and responsible bidder through a 
competitive bid process using the eCityGov Shared Procurement Portal for the period through 
December 31, 2016.  Work authorized under this contract will support all fence work in all City facilities, 
rights of way, parks, stormwater ponds and open spaces.  This contract includes a provision allowing it 
to be extended for an additional one year period to December 31, 2017 at the City’s option.  Such a 
renewal, if chosen by the City, would include an increase in the contract amount by the June to June 
Seattle Urban Consumer Price Index. 
 
Background: 
From time to time during the year, the City is in need of fence repairs, fence replacement and/or 
emergency maintenance response for fencing.  This work takes place in our parks, street rights of way, 
storm drainage ponds and other City owned facilities.  The City has entered into a variety of service-as-

City Council Agenda Bill 

Bill # 15



requested contracts and found this contracting method to be very effective and cost efficient, especially 
in the case of maintenance needs which are often uncertain. 
 
 
Financial Impact: 
The requested contract authorization amount is not to exceed $45,000.00 plus WSST for the one (1) 
year duration of the contract, through December 31, 2016.  There is no guarantee that the full contract 
amount will be needed or expended.  Work tasks under this agreement will be assigned to the 
contractor on an as needed basis and billed to the respective department maintenance or project line 
item of the adopted 2016 budget. 
 
Recommended Motion:  
Authorize the City Manager to execute a contract with Industrial Solutions Northwest for an amount of 
not-to-exceed $45,000.00 plus WSST for fence repair, replacement and emergency damage response for 
a one year term, through December 31, 2016. 
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SMALL PUBLIC WORKS MAINTENANCE CONTRACT 
 
Between: City of Sammamish and Industrial Solutions Northwest  
Project: Fence Maintenance and Emergency Response    
Commencing:  January 1, 2016    
Terminating: December 31, 2016   
Amount: $ 45,000.00 (not to exceed) plus WSST   
                                                                                                                                                                   
 THIS CONTRACT, is made and entered, by and between the CITY OF SAMMAMISH, a 
Washington municipal corporation (the "City"), and Industrial Solutions Northwest  
(the "Contractor”). 
 
 RECITALS 
 
 WHEREAS, the City desires to contract with the Contractor for Maintenance and 
Emergency Response and 
 
 WHEREAS, pursuant to the invitation of the City, extended through the eCityGov Shared 
Procurement Portal Small Works Roster, of which the City of Sammamish is a member, the 
Contractor did file with the City a proposal containing an offer; and 
 
 WHEREAS, the City has determined that the contractor's offer was the lowest responsive 
and responsible quote submitted;  
 
 NOW THEREFORE, in consideration of the terms and conditions contained in this 
Contract, the parties covenant and agree as follows: 
 
1.  Scope of Work to be Accomplished.  The Contractor shall perform the work described in 
Exhibit “A” of this contract (“Work”). The Contractor shall provide and bear the expense of all 
equipment, materials, work and labor of any sort whatsoever that may be required for the transfer of 
materials and for constructing and completing the Work provided for in this Contract, unless 
otherwise specified in the attached plans and specifications.   
 
2.  Contract Documents.  The Contract between the parties includes this contract, along with any 
Special and General Conditions, the project quote, any required Performance Bond or optional 50% 
Retainage Bond Waiver, L&I form Statement of Intent to Pay Prevailing Wages - Public Works 
Contract, any required Declaration of Option for Management of Statutory Retained Percentage, 
Certificate of Insurance naming City as additional insured, copy of Contractor's state contractor 
license and UBI number, copy of Contractor’s city business license, which are all hereby 
incorporated by reference and made a part of this contract as if fully set forth herein, and shall be 
referred to collectively as the "Contract." 
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3.  Payment.  The Contractor shall submit properly certified invoices for the Work performed.  The 
City agrees to pay the Contractor for the actual work completed to the satisfaction of the City and in 
conformance with this Contract.  Upon acceptance of payment, Contractor waives any claims 
against the City related to the Work covered by the invoice.    
 
The Contractor shall complete and return to the City Exhibit “B” or a W-9 Request for Taxpayer 
Identification Number and Certification, prior to or along with the first invoice submittal. The City 
shall pay the Contractor for services satisfactorily rendered within ten days after City Council 
approval of such payment.  
 
4.  Warranties/Guaranty.   
 
4.1 Contractor warrants that all Work conforms to the requirements of the Contract and is free 
from any defect in equipment, material, design, or workmanship performed by Contractor or its 
Subcontractors and Suppliers.  The warranty period shall be for the longer period of: one year 
from the date of the City’s final acceptance of the entire Work or the duration of any special 
extended warranty offered by a Contractor, a supplier or common to the trade. 
 
4.2. With respect to all warranties, express or implied, for Work performed or materials furnished 
according to the Contract, Contractor shall: 

1. Obtain all warranties that would be given in normal commercial practice 
from the supplier and/or manufacturer; 

2. Prior to final acceptance require all warranties be executed, in writing, for 
the benefit of the City; 

3. Enforce all warranties for the benefit of the City; and, 
4. Be responsible to enforce any warranty of a subcontractor, manufacturer, 

or supplier, should they extend beyond the period specified in the 
Contract. 

  
4.3 If, within an applicable warranty period, any part of the Work is found not to conform 
to the Contract, the Contractor shall correct it promptly after receipt of written notice 
from the City to do so. In the event the City determines that Contractor corrective action 
is not satisfactory and/or timely performed, then the City has the right to either correct the 
problem itself or procure the necessary services, recommendations, or guidance from a 
third party. All damages incurred by the City and all costs for the City's remedy shall be 
reimbursed by the Contractor. 
 
4.4 The warranties provided in this section shall be in addition to any other rights or remedies 
provided elsewhere in the Contract or by applicable law. 
  
5.  Change Orders.  Changes to the scope of work to be performed, of the amount of the contract 
sum, or in the time for completion of the work, may be accomplished only by a written document, 
signed by the Contractor and the City.  Once effective, the Contractor shall proceed promptly with 
the Work as modified, unless otherwise provided in the change order. 
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6.  Insurance.  The Contractor shall procure and maintain for the duration of the contract, insurance 
against claims for injuries to persons or damage to property which may arise from or in connection 
with the performance of the work hereunder by the Contractor, its agents, representatives, 
employees or subcontractors.  The Contractor shall provide a Certificate of Insurance evidencing: 
 
6.1  Automobile Liability insurance with limits no less than $1,000,000 combined single limit per 
accident for bodily injury and property damage; 
 
6.2  Commercial General Liability insurance written on an occurrence basis with limits no less than 
$1,000,000 combined single limit per occurrence and $1,000,000 aggregate for personal injury, 
bodily injury and property damage.  Coverage shall include but not be limited to: blanket 
contractual; products/completed operations; broad form property damage; explosion, collapse and 
underground (XCU) if applicable; and employer's liability; and 
 
6.3 Worker’s Compensation insurance at the limits established by the State of Washington. 
Any payment of deductible or self-insured retention shall be the sole responsibility of the 
Contractor.   
 
The City shall be named as an additional insured on the insurance policy, as respects work 
performed by or on behalf of the Contractor, and a copy of the endorsement naming the City as 
additional insured shall be attached to the Certificate of Insurance.  The Contractor's insurance 
shall be primary insurance as respects the City and the City shall be given thirty (30) days prior 
written notice of any cancellation, suspension or material change in coverage. 
 
7. Performance Bond/Prevailing Wages 
 
7.1  Performance Bond.  Upon execution of this contract, as required by RCW 39.08, the 
Contractor shall furnish a surety bond in the full amount of the contract price, plus State sales tax, 
which shall guarantee the faithful performance of the Contract and the payment of all labor, 
mechanics, subcontractors, and material and all persons who supply them with provisions, 
equipment, labor or supplies for carrying out the work under this contract.  This bond shall be in 
force until completion of the project and acceptance by the City and also upon such period 
thereafter during which the law allows liens to be filed and sued upon.  This performance bond 
shall be furnished by a corporate surety company authorized to do business in the State of 
Washington, by a company acceptable to the City and on the form attached hereto as Exhibit “C”. 
 

• 7.2  Prevailing Wages. The work under the Contract may be subject to the prevailing 
wage requirements of Chapter 39.12 RCW, as amended or supplemented.  If this 
Contract is subject to prevailing wage requirements, the Contractor, each of its 
subcontractor(s) and other person(s) doing any work under the Contract shall pay all 
laborers, workers or mechanics not less than the prevailing rate of wage for an hour’s 
work in the same trade or occupation in the locality within the State of Washington where 
such labor is performed as required by law.  The prevailing rate of wage to be paid to all 
workman, laborers or mechanics employed in the performance of any part of this Contract 
shall be in accordance with the provisions of Chapter 39.12 RCW, as amended, and the 
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rules and regulations of the Department of Labor and Industries.  The rules and 
regulations of the Department of Labor and Industries and the schedule of the prevailing 
wage rates for the Industrial Statistician of the Department of Labor and Industries, are by 
reference made a part of this contract as though fully set forth herein.  These rates may be 
accessed on the internet at https://fortress.wa.gov/lni/wagelookup/prvWagelookup.aspx 

   
Pursuant to RCW 39.12, prior to payment by the City, the Contractor must submit -- on behalf of 
itself and each and every subcontractor at every tier -- a "Statement of Intent to Pay Prevailing 
Wages," which must be approved by the Department of Labor and Industries prior to its 
submission.  Within fifteen (15) days of the final acceptance of the Contractor’s work under this 
Contract, the Contractor must submit -- on behalf of itself and every subcontractor -- an "Affidavit 
of Wages Paid". 
 

OR 
 
At the option of the City, the Contractor may use the combined Statement of Intent to Pay 
Prevailing Wages and Affidavit of Wages Paid form.  Contractor must meet the Washington State 
Department of Labor and Industries criteria for use of the form.   Combined forms may be 
requested from the City.     
 
8.  Assignment/Delegation.  The Contractor shall not assign this contract nor delegate any duties 
hereunder without prior written consent of the City, which consent may be withheld by the City in 
its sole subjective discretion for any cause whatsoever. 
 
9.  Applicable Law; Venue.  This Contract shall be subject to, and the Contractor shall at all times 
comply with, all applicable federal, state and local laws, regulations, and rules, including the 
provisions of the City of Sammamish Municipal Code and ordinances of the City of Sammamish.  
Venue for any action arising from or related to this Contract shall be exclusively in King County 
Superior Court. 
 
The Contractor will be required to obtain a City of Sammamish business license prior to 
performing any services and maintain the business license in good standing throughout the term 
of its agreement with the City.  A city business license application can be found at: 
http://www.bls.dor.wa.gov/cities/sammamish.aspx.” 
 
10.  Termination.  
 
10.1 The City reserves the right to terminate or suspend this Contract at any time, with or without 
cause, upon seven days prior written notice.  In the event of termination or suspension, all 
finished or unfinished documents, data, studies, worksheets, models, reports or other materials 
prepared by the Contractor pursuant to this Contract shall promptly be submitted to the City 
 
10.2 In the event this Contract is terminated or suspended, the Contractor shall be entitled to 
payment for all services satisfactorily performed and reimbursable expenses incurred to the date 
of termination.   
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10.3 This Contract may be terminated immediately if the Contractor's insurance coverage is 
canceled for any reason, or if the Contractor fails to timely perform the services or defaults on 
any other material obligations under this Contract. 
 
10.4 Any termination of this Contract shall not prevent the City from seeking any legal or 
equitable remedies it may otherwise have against the Contractor for the violation or 
nonperformance of any provisions of this Contract. 
 
11.  Duration. This contract may be renewed at the City’s option for up to one (1) additional one 
year term. Compensation will be adjusted based on any increase in the June to June Seattle 
Consumer Price Index –Urban (CPI-U) rate.  
 
12.  Indemnification/Hold Harmless.   The Contractor shall defend, indemnify and hold the City, 
its officers, officials, employees and volunteers harmless from any and all claims, injuries, 
damages, losses or suits, including attorney fees, arising out of or in connection with the 
performance of this Contract, except for injuries and damages caused by the sole negligence of the 
City. 
 
If and only if a court of competent jurisdiction determines that this Contract is subject to RCW 
4.24.115, then in the event of liability for damages arising out of bodily injury to persons or 
damages to property caused by or resulting from the concurrent negligence of the Contractor and 
the City, its officers, officials, employees, and volunteers, the Contractor’s liability hereunder shall 
be only to the extent of the Contractor's negligence.  
 
It is further specifically and expressly understood that the indemnification provided herein 
constitutes the Contractor's waiver of immunity under Industrial Insurance, Title 51 RCW, solely 
for purposes of indemnification.  The parties have mutually negotiated this waiver.  The provisions 
of this section shall survive the expiration or termination of this Contract. 
 
Furthermore, the Contractor shall cause each and every Subcontractor to provide insurance 
coverage that complies with all applicable requirements of the Contractor-provided insurance as set 
forth herein, except the Contractor shall have sole responsibility for determining the limits of 
coverage required to be obtained by Subcontractors.  The Contractor shall ensure that the City is an 
additional insured on each and every Subcontractor’s Commercial General liability insurance policy 
using an endorsement at least as broad as the Insurance Services Office Additional Insured 
endorsement CG 20 38 04 13. 
 
13.  Independent Contractor.  For all purposes, the Contractor shall be deemed an independent 
contractor and shall not be deemed an employee or agent of the City for any purpose. 
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14.  Wages and Other Costs.  The City assumes no responsibility for the payment of any 
compensation, wages, benefits, or taxes owed by the Contractor by reason of this Contract. The 
Contractor shall indemnify and hold the City, its officers, agents, and employees, harmless 
against all liability and costs resulting from the Contractor's failure to pay any compensation, 
wages, benefits or taxes. 
 
15.  Waiver.  Waiver by the City of any breach of any term or condition of this Contract shall not 
be construed as a waiver of any other breach. 
 
16.  Attorneys Fees.  In the event any action is brought by either party to enforce the terms of this 
Contract or for breach of this contract by the other party, the parties agree that the non-prevailing 
party shall pay to the prevailing party reasonable attorney fees and expert witness fees, costs and 
disbursements incurred by such party. 
 
17.  Entire Contract/Binding Effect.  This Contract constitutes the entire agreement between the 
parties hereto. 
 
18.  Modification.  No amendment or modification of this Contract shall be of any force or effect 
unless it is in writing and signed by the parties. 
 
19.  Severability.  If any provision of this Contract is held invalid, the remainder shall not be 
affected thereby if such remainder would then continue to conform to the terms and requirements of 
applicable law, and shall continue in force and effect. 
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EXHIBIT A   
City of Sammamish 

SCOPE OF SERVICES 

2015 Fence Repair Scope of Work / Bid Sheet 

I. Fence Installation 

The unit costs provided in this bid shall be honored throughout the duration of the contract. The 
actual work contracted may vary in specification and quantity. The city reserves the right to 

adjust the specifications and contract amount to fit the city’s need for services up to $45,000.00. 

A. 100’ of 6’ tall full panel cedar fence, installed…..……...……...….$_5,692.00_________ 
Estimated  WSST……..$__540.74__________ 

Total…..$_6,232.74__________ 

B. 100’ of Type 1, 6’ tall black vinyl coated chain link fence, 
installed…….$_4,342.00__________ 

Estimated WSST….…..$__412.49__________ 
Total…..$_4,754.49__________ 

C. 100’ of Type 1, 6’ tall galvanized chain link fence,
installed….…...$_4,392.00__________ 

Estimated WSST……..$__417.24__________ 
Total….$_4,809.24__________ 

A total+B total+C total = TOTAL*   $15,796.47__________ 

*The summation of the unit cost amounts was used for bid evaluation purposes only.

II. Emergency Response Service

Contractor’s crew is to be on-site within two working days from receipt of a repair request or 
task order. For example if notified on Friday, be on-site on Tuesday. 
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EXHIBIT C                                           BOND No.     

Bond is not required 

KNOW ALL MEN BY THESE PRESENTS, that          of 
as Principal, and   as Surety, are jointly and severally held and bound unto the City of Sammamish 
in the sum of   dollars ($ ), for payment of which we jointly and severally bind 
ourselves, our heirs, executors, administrators, and assigns, and successors and assigns, firmly by these 
presents, the condition of this bond such that; 

WHEREAS, on the  day of, 20 __, the Principal herein made and entered into a 
certain contract with the City of Sammamish by the terms, conditions and provisions of which contract the 
said Principal agrees to furnish all material and do certain work to with:  

As per maps and specifications made a part of said contract, which contract as so executed is hereunto 
attached, is now referred to, and by reference is incorporated, herein and made a part hereof, as fully for 
all purposes as if here set forth at length. 

NOW, THEREFORE, if the Principal herein shall faithfully and truly observe and comply with the 
terms, conditions and provisions of said contract in all respects, and shall well and truly and fully do and 
perform all matters and things by said Principal undertaken to be performed under said contract, upon the 
terms proposed therein, and within the time prescribed therein and, further, if the Principal shall, as 
required by law, pursuant to 39.08 Revised Code of Washington, pay all laborers, mechanics, and 
subcontractors and material men, and all persons who shall supply such person or persons or 
subcontractors with provisions or supplies for the carrying on of such work, then and in that event this 
obligation shall be void; but otherwise it shall be and remain in full force and effect. 

WITNESS our hand the               day of          20  

_____     _____________ 
PRINCIPAL  SURETY 

By _______________     By: 
Title: ________________    Title: 
Address: _____________    Address: 
City/State/Zip: _________    City/State/Zip: 
Telephone: ___________    Telephone: 

IMPORTANT:  Surety companies executing bonds must appear on the U.S. Treasury 
Department’s most current list (Circular 570 as amended) and be authorized to transact 
business in the State of Washington, for the full amount of the Contract. 

PAYMENT AND PERFORMANCE BOND 
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Meeting Date: December 8, 2015 Date Submitted: December 2, 2015 
 

Originating Department: Public Works 
 
Clearances: 
☐ Attorney ☐ Community Development  Parks & Recreation 

☐ Admin Services ☐ Eastside Fire and Rescue ☐ Police 

 City Manager ☐ Finance & IT  Public Works 

 
Subject:                     2016 Contract for tree service and emergency tree response.  

 
Action Required:    Authorize the City Manager to execute a contract in an amount not to exceed 

$45,000 plus WSST with Swift Tree Care, Inc. for 2016 tree service and emergency 
tree response. 
 

Exhibits:    1. 2016 Swift Tree Care, Inc. tree service contract. 
 

Budget:    $140,000 in the adopted 2016 Street Maintenance Fund Budget, $347,500 in the 
Parks Resources Professional Services budget and $630,000 in the Surface Water 
Professional Services budgets to cover the $45,000 plus WSST “not to exceed” 
amount of this contract. 

 

 
Summary Statement: 
This is a contract in the amount of $45,000 plus WSST for routine and emergency tree response services 
with Swift Tree Care Inc. 
 
Background: 
From time to time during the year, the City is in need of hazard tree removal services, pruning, limbing, 
and stump grinding services, especially in the aftermath of a serious wind storm.  Based on past 
experience, the City has found having an established routine and emergency response tree service 
under contract to be a very effective and efficient way to fill this need, especially given that predicting 
the need for these services is uncertain and that these services are often needed on a short notice basis. 
 
The City has been well served by Swift Tree Care, Inc., the City’s current 2015 routine and 
emergency tree service contractor.  Bids for this contract were solicited in September 2015 
using the eCityGov Shared Procurement Portal.  Swift Tree Care, Inc. was the lowest, responsive 
and responsible bidder. 
 
 
 

City Council Agenda Bill 

Bill # 16



Financial Impact: 
The “not to exceed” amount of this contract is $45,000 plus WSST.  There is $140,000 in the adopted 
2016 Street Maintenance Fund Budget, $347,500 in the adopted 2016 Parks Resources Professional 
Services budget and $630,000 in the adopted 2016 Surface Water Professional Services budget to cover 
the $45,000 plus WSST “not to exceed” amount of this contract 
 
Recommended Motion:  
Authorize the City Manager to execute the 2016 routine and emergency tree service contract with Swift 
Tree Care, Inc. in an amount not to exceed $45,000 plus WSST. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Bill # 16
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SMALL PUBLIC WORKS SERVICE CONTRACT 

Between: 
Project: 
Commencing: 
Terminating: 
Amount: 

City of Sammamish and Swift Tree Care Inc. 
2016 Tree Service 
January 1, 2016 
December 31, 2016 
Not to exceed $45,000 plus WSST 

THIS CONTRACT, is made and entered, by and between the CITY OF SAMMAMISH, a 
Washington municipal corporation (the "City"), and Swift Tree Care Inc. (the "Contractor”). 

RECITALS 

WHEREAS, the City desires to contract with the Contractor for 2016 Tree Service and 

WHEREAS, pursuant to the invitation of the City, extended through the eCityGov Shared 
Procurement Portal Small Works Roster, of which the City of Sammamish is a member, the 
Contractor did file with the City a proposal containing an offer; and 

WHEREAS, the City has determined that the contractor's offer was the lowest responsive 
and responsible quote submitted;  

NOW THEREFORE, in consideration of the terms and conditions contained in this 
Contract, the parties covenant and agree as follows: 

1. Scope of Work to be Accomplished.  The Contractor shall perform the work described in
Exhibit “A” of this contract (“Work”). The Contractor shall provide and bear the expense of all 
equipment, materials, work and labor of any sort whatsoever that may be required for the transfer of 
materials and for constructing and completing the Work provided for in this Contract, unless 
otherwise specified in the attached plans and specifications.   

2. Contract Documents.  The Contract between the parties includes this contract, along with any
Special and General Conditions, the project quote, any required Performance Bond or optional 50% 
Retainage Bond Waiver, L&I form Statement of Intent to Pay Prevailing Wages - Public Works 
Contract, any required Declaration of Option for Management of Statutory Retained Percentage, 
Certificate of Insurance naming City as additional insured, copy of Contractor's state contractor 
license and UBI number, copy of Contractor’s city business license, which are all hereby 
incorporated by reference and made a part of this contract as if fully set forth herein, and shall be 
referred to collectively as the "Contract." 
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3.  Payment.  The Contractor shall submit properly certified invoices for the Work performed.  The 
City agrees to pay the Contractor for the actual work completed to the satisfaction of the City and in 
conformance with this Contract.  Upon acceptance of payment, Contractor waives any claims 
against the City related to the Work covered by the invoice.    
 
The Contractor shall complete and return to the City Exhibit “B” or a W-9 Request for Taxpayer 
Identification Number and Certification, prior to or along with the first invoice submittal. The City 
shall pay the Contractor for services satisfactorily rendered within ten days after City Council 
approval of such payment.  
 
4.  Warranties/Guaranty.   
 
4.1 Contractor warrants that all Work conforms to the requirements of the Contract and is free 
from any defect in equipment, material, design, or workmanship performed by Contractor or its 
Subcontractors and Suppliers.  The warranty period shall be for the longer period of: one year 
from the date of the City’s final acceptance of the entire Work or the duration of any special 
extended warranty offered by a Contractor, a supplier or common to the trade. 
 
4.2. With respect to all warranties, express or implied, for Work performed or materials furnished 
according to the Contract, Contractor shall: 

1. Obtain all warranties that would be given in normal commercial practice 
from the supplier and/or manufacturer; 

2. Prior to final acceptance require all warranties be executed, in writing, for 
the benefit of the City; 

3. Enforce all warranties for the benefit of the City; and, 
4. Be responsible to enforce any warranty of a subcontractor, manufacturer, 

or supplier, should they extend beyond the period specified in the 
Contract. 

  
4.3 If, within an applicable warranty period, any part of the Work is found not to conform 
to the Contract, the Contractor shall correct it promptly after receipt of written notice 
from the City to do so. In the event the City determines that Contractor corrective action 
is not satisfactory and/or timely performed, then the City has the right to either correct the 
problem itself or procure the necessary services, recommendations, or guidance from a 
third party. All damages incurred by the City and all costs for the City's remedy shall be 
reimbursed by the Contractor. 
 
4.4 The warranties provided in this section shall be in addition to any other rights or remedies 
provided elsewhere in the Contract or by applicable law. 
  
5.  Change Orders.  Changes to the scope of work to be performed, of the amount of the contract 
sum, or in the time for completion of the work, may be accomplished only by a written document, 
signed by the Contractor and the City.  Once effective, the Contractor shall proceed promptly with 
the Work as modified, unless otherwise provided in the change order. 
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6.  Insurance.  The Contractor shall procure and maintain for the duration of the contract, insurance 
against claims for injuries to persons or damage to property which may arise from or in connection 
with the performance of the work hereunder by the Contractor, its agents, representatives, 
employees or subcontractors.  The Contractor shall provide a Certificate of Insurance evidencing: 
 
6.1  Automobile Liability insurance with limits no less than $1,000,000 combined single limit per 
accident for bodily injury and property damage; 
 
6.2  Commercial General Liability insurance written on an occurrence basis with limits no less than 
$1,000,000 combined single limit per occurrence and $1,000,000 aggregate for personal injury, 
bodily injury and property damage.  Coverage shall include but not be limited to: blanket 
contractual; products/completed operations; broad form property damage; explosion, collapse and 
underground (XCU) if applicable; and employer's liability; and 
 
6.3 Worker’s Compensation insurance at the limits established by the State of Washington. 
Any payment of deductible or self-insured retention shall be the sole responsibility of the 
Contractor.   
 
The City shall be named as an additional insured on the insurance policy, as respects work 
performed by or on behalf of the Contractor, and a copy of the endorsement naming the City as 
additional insured shall be attached to the Certificate of Insurance.  The Contractor's insurance 
shall be primary insurance as respects the City and the City shall be given thirty (30) days prior 
written notice of any cancellation, suspension or material change in coverage. 
 
7. Performance Bond/Prevailing Wages 
 
7.1  Performance Bond.  Upon execution of this contract, as required by RCW 39.08, the 
Contractor shall furnish a surety bond in the full amount of the contract price, plus State sales tax, 
which shall guarantee the faithful performance of the Contract and the payment of all labor, 
mechanics, subcontractors, and material and all persons who supply them with provisions, 
equipment, labor or supplies for carrying out the work under this contract.  This bond shall be in 
force until completion of the project and acceptance by the City and also upon such period 
thereafter during which the law allows liens to be filed and sued upon.  This performance bond 
shall be furnished by a corporate surety company authorized to do business in the State of 
Washington, by a company acceptable to the City and on the form attached hereto as Exhibit “C”. 
 

• 7.2  Prevailing Wages. The work under the Contract may be subject to the prevailing 
wage requirements of Chapter 39.12 RCW, as amended or supplemented.  If this 
Contract is subject to prevailing wage requirements, the Contractor, each of its 
subcontractor(s) and other person(s) doing any work under the Contract shall pay all 
laborers, workers or mechanics not less than the prevailing rate of wage for an hour’s 
work in the same trade or occupation in the locality within the State of Washington where 
such labor is performed as required by law.  The prevailing rate of wage to be paid to all 
workman, laborers or mechanics employed in the performance of any part of this Contract 
shall be in accordance with the provisions of Chapter 39.12 RCW, as amended, and the 
rules and regulations of the Department of Labor and Industries.  The rules and 
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regulations of the Department of Labor and Industries and the schedule of the prevailing 
wage rates for the Industrial Statistician of the Department of Labor and Industries, are by 
reference made a part of this contract as though fully set forth herein.  These rates may be 
accessed on the internet at https://fortress.wa.gov/lni/wagelookup/prvWagelookup.aspx 

   
Pursuant to RCW 39.12, prior to payment by the City, the Contractor must submit -- on behalf of 
itself and each and every subcontractor at every tier -- a "Statement of Intent to Pay Prevailing 
Wages," which must be approved by the Department of Labor and Industries prior to its 
submission.  Within fifteen (15) days of the final acceptance of the Contractor’s work under this 
Contract, the Contractor must submit -- on behalf of itself and every subcontractor -- an "Affidavit 
of Wages Paid". 
 

OR 
 
At the option of the City, the Contractor may use the combined Statement of Intent to Pay 
Prevailing Wages and Affidavit of Wages Paid form.  Contractor must meet the Washington State 
Department of Labor and Industries criteria for use of the form.   Combined forms may be 
requested from the City.     
 
8.  Assignment/Delegation.  The Contractor shall not assign this contract nor delegate any duties 
hereunder without prior written consent of the City, which consent may be withheld by the City in 
its sole subjective discretion for any cause whatsoever. 
 
9.  Applicable Law; Venue.  This Contract shall be subject to, and the Contractor shall at all times 
comply with, all applicable federal, state and local laws, regulations, and rules, including the 
provisions of the City of Sammamish Municipal Code and ordinances of the City of Sammamish.  
Venue for any action arising from or related to this Contract shall be exclusively in King County 
Superior Court. 
 
The Contractor will be required to obtain a City of Sammamish business license prior to 
performing any services and maintain the business license in good standing throughout the term 
of its agreement with the City.  A city business license application can be found at: 
http://www.bls.dor.wa.gov/cities/sammamish.aspx.” 
 
10.  Termination.  
 
10.1 The City reserves the right to terminate or suspend this Contract at any time, with or without 
cause, upon seven days prior written notice.  In the event of termination or suspension, all 
finished or unfinished documents, data, studies, worksheets, models, reports or other materials 
prepared by the Contractor pursuant to this Contract shall promptly be submitted to the City 
 
10.2 In the event this Contract is terminated or suspended, the Contractor shall be entitled to 
payment for all services satisfactorily performed and reimbursable expenses incurred to the date 
of termination.   
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10.3 This Contract may be terminated immediately if the Contractor's insurance coverage is 
canceled for any reason, or if the Contractor fails to timely perform the services or defaults on 
any other material obligations under this Contract. 

10.4 Any termination of this Contract shall not prevent the City from seeking any legal or 
equitable remedies it may otherwise have against the Contractor for the violation or 
nonperformance of any provisions of this Contract. 

11. Duration. This contract may be renewed at the City’s option for up to one (1) additional one
year term. Compensation will be adjusted based on any increase in the June to June Seattle 
Consumer Price Index –Urban (CPI-U) rate.  

12. Indemnification/Hold Harmless.   The Contractor shall defend, indemnify and hold the City,
its officers, officials, employees and volunteers harmless from any and all claims, injuries, 
damages, losses or suits, including attorney fees, arising out of or in connection with the 
performance of this Contract, except for injuries and damages caused by the sole negligence of the 
City. 

Should a court of competent jurisdiction determine that this Agreement is subject to RCW 
4.24.115, then, in the event of liability for damages arising out of bodily injury to persons or 
damages to property caused by or resulting from the concurrent negligence of the Contractor and 
the City, its officers, officials, employees, and volunteers, the Contractor's liability hereunder 
shall be only to the extent of the Contractor's negligence.   

It is further specifically and expressly understood that the indemnification provided herein 
constitutes the Contractor's waiver of immunity under Industrial Insurance, Title 51 RCW, solely 
for the purposes of this indemnification.  This waiver has been mutually negotiated by the 
parties.  The provisions of this section shall survive the expiration or termination of this 
Agreement." 

Furthermore, the Contractor shall cause each and every Subcontractor to provide insurance 
coverage that complies with all applicable requirements of the Contractor-provided insurance as 
set forth herein, except the Contractor shall have sole responsibility for determining the limits of 
coverage required to be obtained by Subcontractors.  The Contractor shall ensure that the City is 
an additional insured on each and every Subcontractor’s Commercial General liability insurance 
policy using an endorsement at least as broad as the Insurance Services Office Additional Insured 
endorsement CG 20 38 04 13. 

13. Independent Contractor.  For all purposes, the Contractor shall be deemed an independent
contractor and shall not be deemed an employee or agent of the City for any purpose. 

14. Wages and Other Costs.  The City assumes no responsibility for the payment of any
compensation, wages, benefits, or taxes owed by the Contractor by reason of this Contract. The 
Contractor shall indemnify and hold the City, its officers, agents, and employees, harmless 
against all liability and costs resulting from the Contractor's failure to pay any compensation, 
wages, benefits or taxes. 
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15. Waiver.  Waiver by the City of any breach of any term or condition of this Contract shall not
be construed as a waiver of any other breach. 

16. Attorneys Fees.  In the event any action is brought by either party to enforce the terms of this
Contract or for breach of this contract by the other party, the parties agree that the non-prevailing 
party shall pay to the prevailing party reasonable attorney fees and expert witness fees, costs and 
disbursements incurred by such party. 

17. Entire Contract/Binding Effect.  This Contract constitutes the entire agreement between the
parties hereto. 

18. Modification.  No amendment or modification of this Contract shall be of any force or effect
unless it is in writing and signed by the parties. 

19. Severability.  If any provision of this Contract is held invalid, the remainder shall not be
affected thereby if such remainder would then continue to conform to the terms and requirements of 
applicable law, and shall continue in force and effect. 
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EXHIBIT A  

SCOPE OF SERVICES 

2016 Tree Service Scope of Work / Price Schedule 

Scope of Work 

A. General Services and Storm Cleanup  

Permits for General Services, if required, are the responsibility of the Contractor and may be 
obtained at Sammamish City Hall, 801 228th Ave. SE, Sammamish, WA 98075 

1. Tree Removal

2. Chipping and disposal of all limbs and branches

3. Stump grinding

4. Wood hauling

5. Tree pruning

6. Cleanup of storm damage to include General Services 1. - 5. Service to be available during
daylight hours, 5 days per week (Monday through Friday excluding holidays) 

B. Emergency Response Service 

1. One-hour response time for emergency services including tree removal, chipping and disposal
of all limbs and branches and wood hauling. Service to be available 24 hours/day, 7 days/week. 

C. Exclusions 

The City will be responsible for traffic control where needed. 
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D. Price Schedule (Washington State Sales Tax not included) 

1. General Services $200.00 per hour.

2. Emergency Response Service $200.00 per hour.

Co. Name:  Swift Tree Care Inc. 

Address: PO Box 434 

City, State ZIP:  Duvall, WA 98019 

Contact person: Amy Swift 

Phone:  (425) 657-0690 Cell  (425) 788-3637 Office 

e-mail  swifttreecare@yahoo.com 
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EXHIBIT B 
CITY OF SAMMAMISH 

801 228th Avenue SE 
Sammamish, WA 98075 
Phone: (425) 295-0500 
Fax: (425) 295-0600 

TAX IDENTIFICATION NUMBER 

In order for you to receive payment from the City of Sammamish, the must have either a Tax 
Identification Number or a Social Security Number.  The Internal Revenue Service Code requires a Form 
1099 for payments to every person or organization other than a corporation for services performed in the 
course of trade or business.  Further, the law requires the City to withhold 20% on reportable amounts 
paid to unincorporated persons who have not supplied us with their correct Tax Identification Number or 
Social Security Number. 

Please complete the following information request form and return it to the City of Sammamish prior to 
or along with the submittal of the first billing invoice. 

Please check the appropriate category: 

X    Corporation     Partnership      Government 

 Individual/Proprietor     Other (explain)      Consultant 

TIN No.: EIN.: 46-1888-632 

Print Name:            Amy Swift 

Title: President 

Business Name:     Swift Tree Care Inc. 

Business Address:  30719 NE 130th Pl., Duvall, WA 98019 

Business Phone:      425-788-3637 Cell        425-788-3637 Office         
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EXHIBIT C BOND No. 

       
Bond is not required for Tree Service 

KNOW ALL MEN BY THESE PRESENTS, that              of    
as Principal, and   as Surety, are jointly and severally held and bound unto the City of Sammamish 
in the sum of   dollars ($ ), for payment of which we jointly and severally bind 
ourselves, our heirs, executors, administrators, and assigns, and successors and assigns, firmly by these 
presents, the condition of this bond such that; 

WHEREAS, on the  day of, 20 __, the Principal herein made and entered into a 
certain contract with the City of Sammamish by the terms, conditions and provisions of which contract the 
said Principal agrees to furnish all material and do certain work to with:  

As per maps and specifications made a part of said contract, which contract as so executed is hereunto 
attached, is now referred to, and by reference is incorporated, herein and made a part hereof, as fully for 
all purposes as if here set forth at length. 

NOW, THEREFORE, if the Principal herein shall faithfully and truly observe and comply with the 
terms, conditions and provisions of said contract in all respects, and shall well and truly and fully do and 
perform all matters and things by said Principal undertaken to be performed under said contract, upon the 
terms proposed therein, and within the time prescribed therein and, further, if the Principal shall, as 
required by law, pursuant to 39.08 Revised Code of Washington, pay all laborers, mechanics, and 
subcontractors and material men, and all persons who shall supply such person or persons or 
subcontractors with provisions or supplies for the carrying on of such work, then and in that event this 
obligation shall be void; but otherwise it shall be and remain in full force and effect. 

WITNESS our hand the             day of      20  

_____     _____________ 
PRINCIPAL  SURETY 

By _______________     By: 
Title: ________________    Title: 
Address: _____________    Address: 
City/State/Zip: _________    City/State/Zip: 
Telephone: ___________    Telephone: 

IMPORTANT:  Surety companies executing bonds must appear on the U.S. Treasury 
Department’s most current list (Circular 570 as amended) and be authorized to transact 
business in the State of Washington, for the full amount of the Contract. 

PAYMENT AND PERFORMANCE BOND 
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Meeting Date: December 8, 2015 Date Submitted: December 2, 2015 
 
Originating Department: Parks and Recreation 
 
Clearances: 
 Attorney ☐ Community Development ☐ Public Safety 

☐ Admin Services ☐ Finance & IT ☐ Public Works 

 City Manager  Parks & Recreation   
 
Subject:    

 
Sammamish Community and Aquatic Center Project, Building Commissioning 
Services, Amendment One 

 
Action Required:    Authorize the City Manager to amend the contract with Engineering Economics, Inc. 

to include aquatic commissioning services for the Sammamish Community & Aquatic 
Center Project. 

 
Exhibits:    1. Amendment One 
 
Budget:    The project budget for the Sammamish Community and Aquatic Center is 

$34,500,000 of which approximately $3,000,000 is allocated for consultant services 
and other “soft costs.” 

 

 

 

Summary Statement: 

This contract amendment will add aquatic commissioning services to the current contract with 
Engineering Economics Inc. (EEI). EEI is currently under contract to perform building commissioning 
services, but aquatics commissioning was not included in their original scope of work. Aquatic 
commissioning will include commissioning of the leisure pool, the lap pool, the spa and the water slide. 
 
The consultant will verify the installation and performance of the aquatics systems consistent with the 
requirements of the King County Health Department and the laws of the State of Washington. In 
addition to performing construction observations, documenting deficiencies and providing 
recommendations, the consultant will coordinate all other commissioning tasks and issue a final 
commissioning report. 
 
This scope of work for aquatic commissioning was previously included in the architectural contract with 
Barker Rinker Seacat (BRS). This scope of work and the associated fees have been deducted from the 
BRS contract resulting in no net impact to the project budget. 
 
Examples of EEI’s experience with similar projects include the Rainier Beach Community Center (Seattle), 
the Firstenburg Community Center (Vancouver) and the Western Washington University Student 
Recreation Center (Bellingham). 

City Council Agenda Bill 
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Background: 
The City is committed to commissioning the proposed facility to ensure that all building mechanical and 
plumbing systems and controls are functioning properly upon occupancy, and that the operating staff 
have adequate system documentation and training. Under the original contract, EEI was selected as the 
commissioning authority to lead, review and oversee the building commissioning process for the 
project. 
 
Services under the original contract include the verification of the installation and performance of 
systems consistent with the standard of care currently being executed in Washington. Commissioned 
systems include the HVAC systems and controls, the domestic hot water system and the grey water 
system. The commissioning agent verifies that systems are installed correctly and functionally perform 
under partial and full load conditions. 
 
Financial Impact: 
The total authorization amount requested is $13,200. This includes a contact amendment with EEI in the 
amount of $11,760. The remaining authorized amount of $1,440 will cover additional services (if 
needed), to complete the commissioning work. 
 
There is no net change to the project budget as a result of this contract amendment. $13,200 has been 
deducted from the contract with BRS to offset the contract amendment with EEI. 
 
Recommended Motion:  
Authorize the City Manager to amend the contract with Engineering Economics, Inc. in the amount of 
$11,760 to include aquatic commissioning services for the Sammamish Community & Aquatic Center 
Project and authorize an additional contingency of $1,440 for a total not-to-exceed authorization of 
$13,200. 

Bill # 17
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Meeting Date: December 8, 2015 Date Submitted: 12/2/2015 
 

Originating Department: Parks and Recreation 
 
Clearances: 
☐ Attorney ☐ Community Development ☐ Public Safety 

☐ Admin Services  Finance & IT ☐ Public Works 

 City Manager  Parks & Recreation   

 
Subject:    Resolution adopting an amended policy for Non-Profit Use of City Facilities 

 
Action Required:    Adoption of resolution. 

 
Exhibits:    1. Resolution 

2. Amended Policy 
 

Budget:    N/A 
 

 
Summary Statement: 
This resolution amends the policy regarding non-profit use of City facilities to comply with recent input 
on best practices from the Washington State Auditor and to align with current facility reservation 
practices.  
 
Background: 
During the City’s 2015 audit process, the facility rental policies were reviewed by the auditor for 
procedural compliance. Upon completion of the review, the auditor identified several policy sections 
that were inconsistent with current facility reservation practices. The auditor recommended staff review 
these sections and revise the policies to align with current practices. 
 
The following sections of the Non-Profit Use of City Facilities Policy are proposed to be amended: 
 

1. Strike a portion of section 3.2 – Eligibility for Non-Profit Facility Use 
When the non-profit facility use policy was originally developed, the intent was to ensure that 
Sammamish rental facilities were available to non-profits that primarily serve Sammamish 
residents. The original policy allows for limited free rental use for non-profits that are: 
 

“…based in the City of Sammamish that maintain a membership consisting of at least 
fifty percent (50%) of City of Sammamish residents.”  

 
Staff are proposing to strike this section of the policy entirely as it is impractical to verify 
residency of non-profit members. The new section 3.2 will now read as follows: 

City Council Agenda Bill 
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 “Non-profit organizations are eligible for complimentary or discounted rental use at 
designated City facilities.” 
 

All of the non-profits that currently reserve facility rental space under this policy are in fact 
based in Sammamish and/or serve Sammamish residents. Staff do not believe that the 
modification to this section of the policy will result in a significant number of reservation 
requests from out-of-area non-profits. 

 
2. Modify section 3.3 to clarify purpose of discounted facility use. 

Section 3.3 currently requires non-profit use of a City facility to be “open to all City of 
Sammamish residents.” This section is expanded to also allow non-profit facility use under this 
policy to include, “meetings with non-profit staff, volunteers and/or [non-profit] members.”  

 
3. Section 3.5 – Modifies City Hall availability. 

The Council Chambers room at City Hall was previously identified as being available for use 
during business hours. This is no longer the case as this space is heavily utilized for City business 
purposes. The section was modified accordingly. 
 

4. Multiple modifications to section 4.2 – Non-Profit Facility Reservations (Procedures): 
 

a. Modifications to Section 4.2(A) and Striking Section 4.2(B):  
The original non-profit facility use policy identified reservation timelines for non-profit 
use that were different from reservation timelines identified in the other facility rental 
policies. This was difficult to administer and confusing to the end user. This section of 
the policy is modified to align reservation timelines with other facility rental policies. 
 

b. Modifications to Section 4.2(C) (previously section 4.2(D)):  
Strikes the requirement to provide a “letter describing the purpose of the request and 
demonstrating eligibility as required in section 3.01.” The original policy required non-
profit groups to provide a formal letter requesting use of the facility and explaining the 
purpose of the reservation. This was cumbersome for the non-profit users and difficult 
to administer by the staff schedulers. With this modification, the non-profit is still 
required to submit a facility rental application and the revised language now requires 
the non-profit to be named on the application. 

 
c. Modifications to section 4.2(D) (previously section 4.2(E)):  

Strikes the sentence indicating that facility rental applications will be accepted during 
business hours only. Most rental applications are received via the online reservation 
process and many are received outside of business hours. This section is no longer 
applicable. 

 
d. Strikes section 4.2(H) – Holiday reservations:  

This section indicated that City facilities are not available for non-profit use during City 
recognized holidays. Facility use hours are dictated by the respective policy for each 
rental facility. This section is stricken because it is duplicative and may be in conflict with 
other policies. 
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5. Modification to section 4.3 - Payment for Non-Profit Facility Usage 
This section was modified to align the payment policies for non-profit reservations with all other 
rental reservations. This simplifies the process for the end user and ensures consistent 
implementation of the policy by the staff schedulers.  

 
Upon adoption, the amended policy will take effect on January 1, 2016. Staff will utilize the time in 
between the date of adoption and the effective date to update the facility rental forms and the website. 
 
Background: 
In 2007, the City Council adopted a policy allowing up to four hours a month of free facility rental use by 
non-profit groups in Sammamish. Additional policy terms included hours of use and eligibility 
requirements. In April 2015, the policy was further amended to incorporate recommendations from the 
Washington Cities Insurance Authority (WCIA), recommendations from the City Attorney and to address 
other minor edits. 
 
Financial Impact: 
No financial impact. 
 
Recommended Motion:  
Approve the resolution adopting an amended policy for Non-Profit Use of City Facilities. 
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CITY OF SAMMAMISH 
WASHINGTON 

RESOLUTION NO. R2015-XXX 
____________________________________________________________________________________ 
 
  A RESOLUTION OF THE CITY OF SAMMAMISH, 

WASHINGTON, ADOPTING AN AMENDED POLICY FOR 
NON-PROFIT USE OF CITY FACILITIES. 

 
 WHEREAS, the City of Sammamish maintains and operates a number of public facilities; 
and 
 
 WHEREAS, these public facilities are available for private rental use; and 
 
 WHEREAS, the City of Sammamish desires to make public facilities available at a discount 
for services that benefit the residents of the City of Sammamish; and  
 
 WHEREAS, the City of Sammamish desires to support local non-profit organizations; and 
 
 WHEREAS, the City of Sammamish Municipal Code, Chapter 7.12 provides general 
guidelines for public facility use; and 
 
 WHEREAS, a previous policy governing non-profit use of City facilities was approved by 
Resolution 2007-309 and amended by Resolution 2015-630; and 
 
 WHEREAS, the City of Sammamish now desires to update the previously adopted policy. 
 
 NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAMMAMISH, 
WASHINGTON, DOES RESOLVE AS FOLLOWS: 
 
 Section 1.  Policy on Non-Profit Use of City Facilities, Adopted.  The City Council hereby 
adopts the amended policy for non-profit use of City facilities, attached hereto as Exhibit “A” and 
incorporated herein by reference. 
 
 Section 2.  Effective Date.  The effective date of this Policy shall be January 1, 2016. 
 
   
 PASSED BY THE CITY COUNCIL AT A REGULAR MEETING THEREOF ON 
THE 8th DAY OF DECEMBER, 2015. 
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 CITY OF SAMMAMISH 
 
 APPROVED 
 
 
 ______________________________ 
 Mayor Tom Vance 
 
 
ATTEST/AUTHENTICATED: 
 
 
______________________________ 
Melonie Anderson, City Clerk 
 
 
 
Approved as to form: 
 
 
______________________________ 
Michael R. Kenyon, City Attorney 
 
 
 
 
 
Filed with the City Clerk:   
Passed by the City Council:   
Resolution No.: 
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1.0  PURPOSE 
 

To establish a process by which non-profit organizations are provided complimentary or 
discounted rental use of public facilities. 

 
2.0 DEFINITIONS 

 
Applicant: Refers to individuals or groups reserving a facility and completing a facility 
usage/rental application. 

 
Beaver Lake Lodge:  The log cabin located at 25101 SE 24th Street in Beaver Lake Park. 

 
Beaver Lake Pavilion:  The open air, wood structure located in Beaver Lake Park 
between the Lodge and the lake. 

 
Business Hours:  8:30 AM to 5 PM, Monday through Friday, except holidays. 

 
City Hall:  Building located at Sammamish Commons at 801 - 228th Avenue SE. 

 
City Co-Sponsored: City provides funding or in-kind services in the support of a 
program, activity, special event or meeting. 

 
City Sponsored: City funded, operated and managed programs, activities, special events 
or meetings. 

 
Civic: Of or relating to the business of the City of Sammamish and other government 
agencies. 

 
Commercial:  Individuals, groups or businesses engaged in profit making activities that 
charge admissions, fees for services, sell tickets, food or other items, solicit funds or 
donations, offer other money-making activities or promote a commercial business. 

CITY OF SAMMAMISH 
POLICIES AND PROCEDURES 

Subject:   Department: 
NON-PROFIT USE OF CITY FACILITIES    PARKS 

   Number: 
      076.01.06 

Effective Date: Supersedes: Approved By:  Date: 
01/01/16 R2015-630 City Council   12/08/15 
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Dusk:  The time that is thirty (30) minutes after sunset. At this time and under good 
weather conditions, there is enough light for objects to be clearly distinguishable. 
Outdoor activities without artificial illumination should end at this time. A civil twilight 
schedule will be used to establish this time of day throughout the year. 

 
Facilities: City-owned and operated buildings, picnic shelters and athletic fields. 

 
Long-Term Rentals:  Rentals that book a consistent day and time for three (3) or more 
consecutive months. 

 
Non-Profit: Refers to an organization whose principal purpose is public service and is 
recognized as a 501(c) organization under the Internal Revenue Code. 

 
Resident:  Individuals whose primary residential or business address is within the City 
limits of the City of Sammamish. 

 
Special Events:  Activities that typically have more than fifty (50) attendees and involve 
entertainment, catering, major space setup or reconfiguration and/or use of rental 
equipment. Activities of this nature typically impact the use of adjacent spaces and 
parking areas. 

 
 
3.1 POLICY 

 
All non-profit facility reservations are to be in accordance with the following policies: 

 
3.2 Eligibility for Non-Profit Facility Use 
Non-profit organizations based in the City of Sammamish that maintain a membership 
consisting of at least fifty percent (50%) of City of Sammamish residents are eligible for 
complimentary or discounted rental use at designated City facilities. 

 
3.3 Non-Profit Facility Usage Restrictions 

A. Reservations approved for a non-profit discount or fee waiver shall be open to 
all City of Sammamish residents or a meeting of non-profit staff, volunteers 
and/or members. This requirement does not apply to picnic shelter 
reservations. 

 
B. The following facility uses are not eligible for non-profit discounts or fee 

waivers: 
 

i. Special Events 
 

ii. Personal or social occasions (e.g., holiday parties, retirement parties, 
birthday parties, etc.) 

 
iii. Commercial or profit-making activities. 
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iv. Political Activities (e.g., campaign purposes, fundraising events, etc.); 
however, open candidate forums are allowed consistent with RCW 
42.17A.555(3). 

 
3.4 Non-Profit Facility Usage Rental Fees 

A. Qualified organizations as established in Section 3.01 are eligible for up to 
four (4) hours of complimentary facility rental use per month at City Hall and 
the Beaver Lake Lodge. 

 
B. Qualified organizations as established in Section 3.01 and youth sports teams 

located within the City limits of the City of Sammamish receive a fifty percent 
(50%) discount on picnic shelter rentals. 

 
C. Hourly Facility Monitor fees may apply for evening and weekend rentals at 

City Hall and the Beaver Lake Lodge. 
 

D. Organizations that reserve facilities in excess of four (4) hours per month shall 
pay for the additional rental time according to the rental fee schedule 
approved by the City Council. A copy of the current fee schedule is available 
at City Hall and on the City’s website. 

 
3.5 Designated Facilities 

A. Non-profit facility rental use is available at the following facilities and 
according to the schedules provided: 

 

i. Beaver Lake Lodge  
 Monday – Thursday 8 AM – 10 PM 
 Friday 8 AM – 4 PM 

 

ii. Beaver Lake Pavilion  

 Monday – Thursday 8 AM – Dusk 
 Friday 8 AM – 4 PM 

 

iii. City Hall - Council Chambers   

 Monday – Friday 
 

9 AM – 4 PM 
 Friday 5 PM – 10 PM 
 Saturday 8 AM – 4 PM 
 Sunday 8 AM – 4 PM 

 

iv. City Hall - Executive Briefing Room 
Friday 5 PM – 10 PM 
Saturday 8 AM – 4 PM 
Sunday 8 AM – 10 PM 

 
v. Picnic Shelters (During the Shelter Season) 

Monday – Sunday 9 AM - Dusk 
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3.6 Right of Refusal 
The City reserves the right to limit or deny rental of City facilities due to staff 
availability, incompatibility of the rental request with the City’s facilities, or for other 
similar reasons. 

 
3.7 Non-Discrimination 
The City does not discriminate on the basis of race, creed, color, national origin, religion, 
gender, marital status, age, sexual orientation, political affiliation, or sensory, mental or 
physical disability or any other unlawful basis. Any persons or group using City facilities 
must follow the same non-discriminatory policy. 

 
3.8 Facility Usage Priority 
City programs, activities, special events and meetings take precedence over all other 
facility usage requests. City sponsored or co-sponsored programs, activities, special 
events and meetings and organizations that have a contractual relationship with the City 
take precedence over non-City sponsored or non-City co-sponsored events. The same 
priority structure applies to facility resources, including tables, chairs and other 
equipment. 

 
3.9 Non-Endorsement 
Permission to use City facilities does not constitute an endorsement of an Applicant’s 
philosophies, policies, beliefs, mission or purpose. 

 
3.10 Liability 

A. The Applicant agrees to defend, indemnify and hold the City, its elected 
officials, officers, employees, agents, and volunteers harmless from any and 
all claims, demands, losses, actions and liabilities, including costs or 
attorney’s fees, to or by any and all persons or entities, including, without 
limitation, their respective agents, licensees, or representatives, arising from, 
resulting from or connected with the Applicant’s use of the facility or by the 
Applicant’s breach of the rental agreement, except for such injury or damage 
as shall have been occasioned by the sole negligence of the City. 

 
B. The City is not responsible for the loss, theft or damage to the Applicant’s 

property. 
 

3.11 Security 
The City reserves the right to require and establish ratios of security personnel and/or 
adult supervision to monitor the safety and welfare of the attendees of any function at 
City facilities at the Applicant’s expense. 

 
3.12 Special Conditions 
The City reserves the right to add requirements or restrictions, including but not limited 
to the payment of an additional damage deposit as a condition of the rental. 
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3.13 Cancellation 
A. The City reserves the right to close a facility or cancel a rental at any time due 

to an emergency, severe weather, situations that may result in facility damage 
or personal injury or for any other reason deemed necessary by the Parks and 
Recreation Director or his/her designee. 

 
B. A full refund will be issued for City-initiated cancellations. 

 
3.14 Policy Violation 
Violation of these policies may result in the immediate termination of the rental 
agreement with or without a refund. 

 
3.15 Policy Interpretation 
The City Manager or his/her designee shall make any necessary interpretations of this 
policy, and such interpretations shall be final and binding. 

 
 
4.1 PROCEDURE 

 
4.2 Non-Profit Facility Reservations a 

A. Requests for non-profit facility use may be made in accordance to the 
timelines provided in the governing policies for each facility. up to two (2) 
months in advance for reservations at the Beaver Lake Lodge, the Beaver 
Lake Pavilion and the picnic shelters. 
 

B. Requests for non-profit facility usage at City Hall may be made up to two (2) 
weeks in advance for weekday reservations and up to twelve (12) months in 
advance for weekend reservations. 

 
C.B. A minimum of fourteen (14) days advance notice is required for all non-

profit reservation requests. Requests received with less notice than 
previously specified may not be accommodated. 

 
D.C. Organizations applying for a non-profit facility rental fee waiver or 

discount shall provide a completed facility rental application listing the 
name of the qualifying non-profit at the time of application. the following at 
the time of application: 

 
a. A completed facility rental application. 

 
b. A letter describing the purpose of the request and demonstrating 

eligibility as required in section 3.01. 
 

E.D. Requests for non-profit rental fee waivers or discounts are processed by the 
Parks and Recreation Department, located at City Hall. Non-profit facility use 
applications are accepted during business hours only. 

 
F.E. An application for non-profit facility usage must be made by a person 
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eighteen (18) years of age or older. The Applicant must be on site for the entire 
duration of the rental. 

 
G.F. The City does not “hold” rental dates. Reservations are confirmed and the 

rental date and time are secured after the non-profit rental application has been 
approved and fifty percent (50%) of the rental fees (if applicable) have been 
paid. 

 
H. City facilities are not available for non-profit rental use during City 

recognized holidays. 
 

I.G. All non-profit reservation requests are subject to review and approval by 
the Parks and Recreation Director or his/her designee. 

 
4.3 Payment for Non-Profit Facility Usage 
If applicable, payment in full is due at the time of booking in accordance to the governing 
policies for each of facility. 

 
4.4 Damage Deposits 

A. Damage deposits may be required for non-profit reservations as determined by 
the Parks and Recreation Director or his/her designee. 

 
B. Damage deposits are fully refundable provided the following conditions are 

met: 
 

i. The rented facility is left in a clean and orderly manner. 
 

ii. The carpet/flooring was not stained or damaged as a result of the 
rental. 

 
iii. The facility was not damaged as a result of the rental. 

 
iv. Use of the facility did not exceed the scheduled reservation time. 

 
v. All facility equipment is accounted for and not damaged or broken. 

 
vi. Additional staff time was not required as part of the rental. 

 
vii. All rules/guidelines governing rental use of the facilities were met. 

 
C. If all conditions are met to the satisfaction of the City, a refund will be 

processed within six (6) weeks of the rental date.  If the conditions are not met 
to the satisfaction of the City, an appropriate fee will be deducted from the 
damage deposit. If necessary, rental groups will be charged to cover any 
additional costs incurred by the City as a result of the rental. 
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D. Appeals regarding the decision to withhold all or a portion of a damage 
deposit shall be directed to the Parks and Recreation Director or his/her 
designee. 

 
4.5 Rental Date and Time Changes 
All facility rental date and time change requests are subject to staff and facility 
availability and are subject to approval by the Parks and Recreation Director or his/her 
designee. 

 
4.6 Insurance Requirements 

A. Liability insurance naming the City of Sammamish as an additional insured is 
required when any of the following apply: 

 
i. Alcohol will be served; 

 
ii. The event is open to the public; 

 
iii. Admission fees will be collected for the event or fees collected for 

anything provided during the event (e.g. fees for goods, food, dues, 
etc.); 

 
iv. Law enforcement or security will be required; and/or 

 
v. For other reasons as deemed necessary by the Parks and Recreation 

Director or his/her designee. 
 

B. Applicants required to obtain insurance shall provide proof of Commercial 
General Liability insurance in the amount of one million dollars 
($1,000,000.00) per occurrence, two million dollars ($2,000,000) general 
aggregate. Such insurance shall be primary over any coverage held by the City 
and shall name the City as an additional insured. 

 
C. One (1) month prior to the facility rental, the Applicant shall submit a copy of 

the insurance policy declaration page to the City as evidence of acceptable 
insurance coverage. The following items shall be included on the certificate 
of insurance: 

 
i. Location of activity; 

 
ii. Type of activity; 

 
iii. If Alcohol is being served, the certificate must include “Liquor 

Liability is Included;” 
 

iv. Separate Endorsement Sheet; and 
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v. Date(s) of coverage. 
 

D. Insurance may be available through the Washington Cities Insurance 
Authority (WCIA) website under the Tenant User Liability Insurance Program 
(TULIP). 

 
5.1 GENERAL REGULATIONS 

 
5.2 Policy Concurrency 
The general regulations established by policy for each City facility shall apply to all non- 
profit facility rentals. 

 
 
 
Adopted: 12/18/07 
Amended: 4/21/15 
Amended: 12/08/15 
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