
 

AGENDA 

City Council Regular Meeting 

6:30 PM - Tuesday, September 3, 2019 

City Hall Council Chambers, Sammamish, WA  
Page  Estimated 

Time 
 
 CALL TO ORDER 6:30 pm 
 
 ROLL CALL  
 
 PLEDGE OF ALLEGIANCE  
 
 APPROVAL OF AGENDA  
 
 PUBLIC COMMENT 

Note: This is an opportunity for the public to address the Council. 
Three-minutes limit per person or five-minutes if representing the 
official position of a recognized community organization. If you would 
like to show a video or PowerPoint, it must be submitted or emailed 
by 5 pm, the end of the business day, to the City Clerk, Melonie 
Anderson at manderson@sammamish.us. Please be aware that 
Council meetings are videotaped and available to the public. 

6:35 pm 

 
 CONSENT CALENDAR 7:05 pm 
 
 1. Payroll: For the Period Ending July 15, 2019 For a Pay Date of 

July 19, 2019 in the Amount of $514,286.17 
 

 
 2. Payroll: For the Period Ending July 31, 2019 For a Pay Date of 

August 5, 2019 in the Amount of $505,697.40 
 

 
 3. Payroll: For the Period Ending August 15, 2019 For a Pay Date 

of August 20, 2019 in the Amount of $508,833.34 
 

 
4 - 10 4. Approval: Claims For Period Ending August 6, 2019 In The 

Amount Of $1,954,870.89 For Check No. 54548 Through 
54749 

View Agenda Item 
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11 - 16 5. Approval: Claims For Period Ending August 20, 2019 In The 
Amount Of $2,911,874.56 For Check No. 54750 Through 
54887 

View Agenda Item 

 

 
17 - 21 6. Approval: Claims For Period Ending September 3, 2019 In The 

Amount Of $403,308.94 For Check No. 54888 Through 54962 

View Agenda Item 

 

 
22 - 26 7. Resolution: Accepting The Inglewood Hill Road Overlay As 

Complete 

View Agenda Item 

 

 
27 - 75 8. Resolution: Adopting A New Employee Handbook And 

Repealing All Existing Personnel Policies And Procedures 

View Agenda Item 

 

 
76 - 79 9. Approval: Interlocal Agreement with King County to enter into 

a Cooperative Governmental Purchasing Agreement 

View Agenda Item 

 

 
80 - 84 10. Approval: Minutes for the July 16, 2019 Regular Meeting. 

View Agenda Item 

 

 
85 - 87 11. Approval: Minutes for the August 20, 2019 Special Meeting.  

View Agenda Item 

 

 
 PRESENTATIONS / PROCLAMATIONS 7:35 pm 
 
88 12. Proclamation: Welcoming Week 

View Agenda Item 

 

 
89 13. Proclamation: Childhood Cancer Awareness Month 

View Agenda Item 

 

 
 PUBLIC HEARINGS 7:45 pm 
 
90 - 116 14. Ordinance: Amending Chapters 13.10 and 13.20 Of The 

Sammamish Municipal Code related To Surface Water 
Management; Amending Sammamish Municipal Code Chapter 
21A.15 Related To Technical Terms And Land Use Definitions; 
Providing For Severability; And Establishing An Effective Date 

View Agenda Item 

 

 
 UNFINISHED BUSINESS  
 
 NEW BUSINESS 8:15 pm 
 
117 - 135 15. Contract: Sahalee Way NE Corridor Analysis Update/ Perteet 

View Agenda Item 

 

 
 COUNCIL REPORTS/ CITY MANAGER REPORT 8:30 pm 
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136 - 137 16. Report: City Manager Rick Rudometkin 

View Agenda Item 

 

 
 EXECUTIVE SESSION 9:00 pm 
 
 17. Potential Litigation pursuant to RCW 42.30.110 (1)(i)  
 
 ADJOURNMENT 10:00 pm 
 
 LONG TERM CALENDAR  
 
138  View Agenda Calendar  
 
  

  

  

City Council meetings are wheelchair accessible. American Sign 
Language (ASL) interpretation is available upon request. Please phone 
(425) 295-0500 at least 48 hours in advance. Assisted Listening 
Devices are also available upon request. 
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Agenda Bill 

 City Council Regular Meeting 

September 03, 2019  

 

SUBJECT: 
 

Final Project Acceptance: Inglewood Hill Road Overlay: Contract #C2017-
231 
 

DATE SUBMITTED: 
 

July 25, 2019 
 

DEPARTMENT: 
 

Public Works 
 

NEEDED FROM COUNCIL: 
 ☑  Action     ☐  Direction     ☐  Informational      

 
RECOMMENDATION: 
 

Adopt a resolution accepting the Inglewood Hill Road Overlay project by 
Watson Asphalt Paving Co., Inc. as complete. 
 

EXHIBITS: 
 

1. Exhibit 1 - Final Acceptance Resolution 

2. Exhibit 2 - Final Contract Voucher Certificate 
 

BUDGET:  
Total dollar amount $468,432.95 ☑ Approved in budget 

Fund(s) Overlay & Pavement Preservation 
- Roadway, 101-000-542-30-48-51 

☐ 

☐ 

Budget reallocation required 

No budgetary impact 
 

 

WORK PLAN FOCUS AREAS:  

☑  Transportation ☐  Community Safety 

☐  Communication & Engagement ☐  Community Livability 

☐  High Performing Government ☐  Culture & Recreation 

☐  Environmental Health & Protection ☐  Financial Sustainability 
 

 

NEEDED FROM COUNCIL: 

Shall Council accept the Inglewood Hill Road Overlay project with Watson Asphalt Paving Co., Inc. as 
complete? 

 

KEY FACTS AND INFORMATION SUMMARY: 

Summary: 

All work for the Inglewood Hill Road Overlay project has been completed in accordance with the 
project specifications. The recommended action approves the final contract amount and constitutes 
the final acceptance of the work. There were no contractor claims filed against the City, and no 
liquidated damages were assessed against the contractor.  
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Background: 

On September 19th, 2017 Council authorized the City Manager to award and execute a contract with 
the lowest responsive and responsible bidder, Watson Asphalt Paving Co., Inc. for construction of the 
Inglewood Hill Road Overlay project in an amount not to exceed $460,801.00 and to administer a 
construction contingency in the amount of $46,080.00.  On September 4th, 2018 Council authorized 
the City Manager to execute a Local Agency Agreement with WSDOT for a $285,000.00 PSRC Statewide 
Transportation Improvement Program grant. 

  

  

The project commenced on April 13, 2018 and passed the Aministrative Review by WSDOT on January 
10, 2019. 

 

FINANCIAL IMPACT: 

The completed improvements were constructed within the project budget.  A summary of the actual 
project expenditures, by budget number, is provided below. 

  

Contract Expenditures (101-000-542-30-48-51): 

Initial Contract                                                                                          $     460,801.00 

Change Order 1                                                                                     + $         7,631.95 

Final Completed Contract                                                                      $     468,432.95 

  

The total contract amount was within the council authorized total.  The City was reimbursed $285,000 
from the PSRC Grant. 

 

OTHER ALTERNATIVES CONSIDERED: 

No alternatives. The project has been deemed complete by WSDOT and final authorization is needed 
to complete the close-out paperwork. 
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CITY OF SAMMAMISH 
WASHINGTON 

RESOLUTION NO. R2019-_____ 

___________________________________________________________________________________________ 

 

A RESOLUTION OF THE CITY OF SAMMAMISH, 

WASHINGTON, ACCEPTING THE INGLEWOOD HILL 

ROAD OVERLAY AS COMPLETE 

 

WHEREAS, at the Regular Council meeting on September 19, 2017, the City Council 

authorized the City Manager to enter into a contract with the lowest bidder for the Inglewood Hill 

Road Overlay project (“the Project”); and 

 

 WHEREAS, the City Manager executed contract C2017-231 for construction of the Project 

with Watson Asphalt Paving Co., Inc.; and 

 

WHEREAS, the Project was substantially completed by Watson Asphalt Paving Co, Inc. 

on March 20, 2018; and 

 

WHEREAS, the City Council now wishes to accept the work on the Project as complete; 

 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAMMAMISH, 

WASHINGTON, DO RESOLVE AS FOLLOWS: 

 

Section 1.  Project Acceptance.  The City of Sammamish hereby accepts the Inglewood 

Hill Road Overlay project as complete. 

 

Section 2.  Authorization of Contract Closure Process.  The City Manager is hereby 

authorized to complete the contract closure process upon receiving appropriate clearances from 

the Department of Revenue, the Department of Labor and Industries and the Department of 

Employment Security. 

 

Section 3.  Effective Date.  This Resolution shall take effect immediately upon signing. 

 

PASSED BY THE CITY COUNCIL AT A REGULAR MEETING THEREOF ON 

THE __ DAY OF SEPTEMBER 2019. 

 

CITY OF SAMMAMISH 

 

 

 

       ________________________ 

      Mayor Christie Malchow 
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2 
 

ATTEST/AUTHENTICATED: 

 

 

 

_________________________ 

Melonie Anderson, City Clerk 

 

 

 

Approved as to form: 

 

 

 

_________________________ 

Michael R. Kenyon, City Attorney 

 

 

Filed with the City Clerk:   

Passed by the City Council:   

Resolution No.:   
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Agenda Bill 

 City Council Regular Meeting 

September 03, 2019  

 

SUBJECT: 
 

Resolution amending the city's  employee handbook. 
 

DATE SUBMITTED: 
 

August 12, 2019 
 

DEPARTMENT: 
 

City Manager's Office 
 

NEEDED FROM COUNCIL: 
 ☑  Action     ☐  Direction     ☐  Informational      

 
RECOMMENDATION: 
 

approve the recommended change to the city's employee handbook. 
 

EXHIBITS: 
 

1. Exhibit 1 - Resolution _ Handbook 
 

BUDGET:  
Total dollar amount  ☐ Approved in budget 

Fund(s)  ☐ 

☐ 

Budget reallocation required 

No budgetary impact 
 

 

WORK PLAN FOCUS AREAS:  

☐  Transportation ☐  Community Safety 

☐  Communication & Engagement ☐  Community Livability 

☐  High Performing Government ☐  Culture & Recreation 

☐  Environmental Health & Protection ☐  Financial Sustainability 
 

 

NEEDED FROM COUNCIL: 

Does the city council wish to approve the recommended change to the city's employee handbook? 

 

KEY FACTS AND INFORMATION SUMMARY: 

 The city's  employee handbook Section 8.1.1, which states each employee will receive 8 hours of 
straight-time pay for observed holidays. Our maintenance employees are scheduled mandatory 4/10 
hour shifts from April through October. Our employees holiday pay should mirror the scheduled work 
week. Due to the mandatory 10 hour summer shifts and holiday pay being set at 8 hours, our valued 
employees have to use their earned vacation time to supplement and make whole the work week. Our 
policy should mirror state WAC 357-31-005, which states, full-time employees receive holiday pay for 
the number of hours they are scheduled to work on that day.  The mandated 10 hours shifts should be 
reflected in their holiday pay. 

 

FINANCIAL IMPACT: 

CONSENT CALENDAR #8.
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This will result in an increase if $1,601.15 for 2019 (Labor Day) and an increase of $4,803.47 for 2020 
(Memorial Day, 4th of July, Labor Day).  

 

OTHER ALTERNATIVES CONSIDERED: 

N/A 
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1  

CITY OF SAMMAMISH 
WASHINGTON 

RESOLUTION NO. R2018- 
 

 

A RESOLUTION OF THE CITY OF SAMMAMISH, 

WASHINGTON, ADOPTING A NEW EMPLOYEE HANDBOOK 

AND REPEALING ALL EXISTING PERSONNEL POLICIES 

AND PROCEDURES. 

 

WHEREAS, on April 5, 2000, the City Council approved Resolution R2000-43, which 

adopted the current City of Sammamish Employee Handbook; and 

 

WHEREAS, the City desires to replace the Employee Handbook to conform to state and 

federal requirements, and to clarify numerous other policies and procedures; and 

 

WHEREAS, the City Council finds it beneficial to provide employees with a 

comprehensive guide to the personnel policies of the City; 

 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAMMAMISH, 

WASHINGTON, DOES RESOLVE AS FOLLOWS: 

 

Section 1. Adoption of the New Employee Handbook. The City of Sammamish 

Employee Handbook dated September 4, 2018, a copy of which is attached hereto, is hereby 

adopted.  This Employee Handbook shall replace any and all City of Sammamish personnel 

policies and procedures in effect prior to the effective date of this Resolution, including, but not 

limited to, the 2000 Employee Handbook, the Personnel Procedures, and the Supervisor’s 

Manual. 

 

Section 2. Effective Date. This Resolution and the Employee Handbook shall be effective 

immediately.  

CONSENT CALENDAR #8.

Page 29 of 138



 

 
ADOPTED BY THE CITY COUNCIL AT A REGULAR MEETING THEREOF ON 

THE ___ DAY OF SEPTEMBER 2018. 

 

CITY OF SAMMAMISH 

 

 

______________________________ 

Mayor, Christie Malchow 

ATTEST/AUTHENTICATED: 

 

 

  

Melonie Anderson, City Clerk 

 

 

Approved as to form: 

 

 

      

Michael R. Kenyon, City Attorney 

 
 

Filed with the City Clerk: 

Passed by the City Council: 

Resolution No: 
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City of Sammamish 
Employee Handbook 
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City of Sammamish  
Employee Handbook 
 

INTRODUCTION 

Welcome to the City of Sammamish! This Handbook is prepared so that employees (whether temporary 
or permanent) and volunteers will better understand how the City operates and what is expected of 
them.  

As the need arises, the City Manager or designee may repeal, modify, or amend these policies and 
procedures, provided that changes in employee compensation or benefits must be approved by the City 
Council. The City also reserves the right, at its sole discretion, to depart from the guidelines outlined in 
this handbook in order to meet the business needs of the City. If you have questions about any of the 
City’s policies, please ask your supervisor or Human Resources. 

We wish you success in your position and hope that your employment relationship with the City will be 
a personally rewarding experience. 

Please note: The policies and procedures contained in this handbook do not create, nor are they intended 
to create a contract, express or implied, of employment or a guarantee of employment, benefits or any 
terms of employment. Employment may be terminated at the will of either the employer or the employee 
with or without cause and with or without notice at any time by you or the City of Sammamish (hereafter 
“the City”). No City representative has the authority to enter into any agreement of employment for a 
specified length of time except in writing and signed by the City Manager (or their designee) or the 
Mayor. 
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 LEGAL COMPLIANCE & PROTECTIONS 

1.1  Employment At-Will 
The City does not offer tenured or guaranteed employment. Unless the City Manager has 
expressly agreed in writing, employment is at-will and may be terminated by the employee or by 
the City at any time, including during or after the conclusion of a probationary period.  

1.2  Authority 
The authority to take personnel actions is vested in the City Manager, or his or her designee. This 
authority shall include but not be limited to hiring, promoting, demoting, evaluating, reclassifying 
and terminating employees. Authority for personnel actions may be delegated to department 
directors and immediate supervisors; however, coordination of all such actions through Human 
Resources is required. 

1.3  Equal Employment Opportunity 
It is the intent of the City to provide equal employment opportunity for all employees and 
applicants for employment without regard to race, color, religion, gender, national origin, marital 
status, veteran status, age, sexual orientation, disability, or other state or federally protected 
class. This policy applies to all terms and conditions of employment, including, but not limited to: 
hiring, placement, promotion, termination, layoff, recall, transfer, leave of absence, 
compensation, and training. If an employee believes that his or her rights under this provision 
have been violated, he or she shall speak with their supervisor or Human Resources immediately.  

1.4  Compliance with Local, State or Federal Law 
In cases where these policies are in conflict with local, state or federal law, the provisions of the 
law will govern. If any provision of these policies or their application to any person or 
circumstance is held invalid, the remainder of the policies will not be affected. 

1.5  Employee Harassment or Discrimination 
The City expressly prohibits any form of unlawful employee harassment or discrimination based 
on a legally protected class (as defined under state and federal law). Improper interference with 
the ability of employees to perform their jobs will not be tolerated, whether from inside or 
outside of the organization. If an employee feels that they are the target of discrimination or 
harassment, they shall immediately report this to their supervisor, a director within the 
organization, or Human Resources. In addition, supervisors and managers are required to report 
all suspected incidents of harassment or discrimination to Human Resources. 

1.6  Drug Free Workplace  
In accordance with the Drug-Free Workplace Act of 1988, the unlawful manufacturing, 
distribution, dispensation, possession, and use of unlawful drugs or alcohol on City premises or in 
the course of performing City work is strictly prohibited. Please refer to the section of this 
handbook addressing Prohibited Substances & Behaviors for more information.  

CONSENT CALENDAR #8.
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City of Sammamish Employee Handbook | Adopted September 11, 2018 3 
 

1.7  Pay Equity 
The City does not discriminate on the basis of any legally protected class (as defined under state 
and federal law), such as gender, when determining compensation or benefits. All employees 
performing work in the same establishment and with jobs that require equal skill, effort and 
responsibility, and which are performed under similar conditions and levels of experience, will be 
compensated equally. 

1.8  ADA Compliance 
The City is committed to complying fully with the Americans with Disabilities Act of 1990 (ADA) 
and the ADA Amendments Act of 2008, ensuring equal opportunity in employment for qualified 
persons with disabilities. All employment practices and activities are conducted on a non-
discriminatory basis. The City will make reasonable accommodations for qualified individuals with 
disabilities unless doing so would result in an undue hardship or direct threat in the workplace. 
An employee with a disability for which reasonable accommodation is needed should contact 
their supervisor or Human Resources to discuss possible accommodations. 

 EMPLOYEE & POSITION CLASSIFICATIONS 

2.1  FLSA Classifications 
Employees whose jobs are governed by the Fair Labor Standards Act (FLSA) are designated as 
either exempt or non-exempt. 

2.1.1  Exempt 
An employee exempt from the minimum wage and overtime provisions of the Fair Labor 
Standards Act, as defined by that Act or applicable state law and designated as such by the City 
Manager. Exempt positions are so indicated on the salary table adopted annually by the City 
Council. 

2.1.2  Non-Exempt  
An employee eligible to earn overtime pay (equivalent to 1.5 times their regular rate of pay for 
hours worked in excess of 40 hours in a given work week) as defined by the guidelines contained 
in the Fair Labor Standards Act. The established work week for the City is Sunday 12:00 AM to 
the following Saturday 11:59 PM. These employees are required to submit a time record for 
each pay period, approved by the appropriate supervisor, for the purpose of tracking hours 
worked and calculating compensation.  

2.2  Select Benefit Eligibility Classifications 
See Human Resources with questions about the information below.  

2.2.1  Full-Time Employee 
An employee that works, on average, 30 or more hours in a given work week is considered full 
time for the purposes of the administration of some benefits (e.g., medical insurance). 
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2.2.2  Part-Time Employee 
An employee that works, on average, fewer than 30 hours in a given work week is considered 
part time for the purposes of the administration of some benefits (e.g., medical insurance). 

2.2.3  Variable Hour Employee 
An employee that works a varying number of hours each week, and whose typical hours per 
week cannot be predicted at the time of hire. Eligibility for benefits must be determined after 
an appropriate evaluation period as prescribed by state and federal law. 

2.2.4  PERS Eligibility 
An employee who works at least 70 hours per month for a consecutive five-month period is 
eligible for participation in the Public Employee Retirement System (PERS). 

2.3  Budgetary Position Classifications 

Permanent Positions 

2.3.1  FTE – Full Time Equivalent Position 
A position established and approved by the City budget that is expected to be ongoing and to 
work approximately 40 hours every week year round. 

Non-Permanent Positions 

2.3.2  Limited Term Employee 
A position that has a specific end date and that is typically established for a specific purpose or 
project. The duration of these positions may be shortened or lengthened depending on 
workload. 

2.3.3  Seasonal Employee 
A worker that is hired at approximately the same season of each calendar year and whose 
employment is customarily less than six months in duration. 

2.3.4  Temporary Employee  
An employee who holds a job of limited duration, but is not hired seasonally (as defined 
above). Temporary employees may be benefit eligible, or become benefit eligible depending 
on work schedule classification and duration of employment with the City.  

2.3.5  Intern 
A position that is a form of on-the-job training in coordination with an employee participating 
in an educational internship program or receiving credit through an institution of higher 
education. These may be either voluntary or on paid status. 

2.3.6  Volunteer 
A person with specific expertise, general skills, or desire to help with City programs while 
receiving no compensation. 
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 RECRUITMENT & HIRING PRACTICES 

3.1  Competitive Selection Process 
The City’s policy is to hire the best candidate for any job vacancy. The best candidate is an 
applicant who meets the minimum qualifications for the position and has the strongest match 
between their knowledge, skills and abilities and the work responsibilities of a position. The best 
candidate will be determined based upon a review of application materials, education, 
experience, the results of tests and/or background checks required by positions, an evaluation of 
responses to interview questions, and favorable references.  

3.2  Misrepresentation in Application Materials 
Any applicant supplying false or misleading information during the application process is subject 
to having their application rejected. Misrepresentations, falsifications, or material omissions, as 
determined by the City Manager, in any of the information or data submitted to the City during 
the course of recruitment may result in the City’s exclusion of the individual from further 
consideration for employment or, if the person has been hired, termination of employment.  

3.3  External Job Posting and Application Process 
Open positions will be posted on the City’s preferred online job board(s) (currently 
http://www.govjobstoday.com among others, dependent on the department and position). To 
ensure internal employees are aware of open positions, Human Resources will periodically 
announce openings through City email.  

3.4  Selecting Candidates for an Interview 
The hiring manager will review applications and identify candidates that will proceed to an 
interview based on the strength of match with core job responsibilities and desired experience 
relevant to the position. Employment questionnaires to determine an applicant's job fit and skills 
tests related to the demands of the job may also be required of all applicants for employment.  

Internal employees who are in good standing are welcome to apply for all open positions. 
Internal applicants will be granted an interview provided they possess the experience and 
training qualifications listed in the job description for the position. 

3.5  Internal Recruitment 
In cases when the department director, after consultation with Human Resources, feels a strong 
applicant pool can be produced internally, an opening may be advertised to City employees only. 
In such cases, Human Resources will alert employees to the open position via City email along 
with the deadline for application submissions. Interested employees may apply by submitting a 
resume, letter of interest and/or other required application materials to Human Resources. The 
City reserves the right to advertise externally after the internal application period has closed if 
the number or quality of applicants is determined insufficient to merit a reasonably competitive 
process. 
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3.6  Pre-Employment Screening & Conditions of Employment 
All offers of employment are conditioned upon a pre-employment background screening. The 
City reserves the right to conduct a background screening any time after employment has 
commenced to determine eligibility for promotion, reassignment or retention in the same 
manner as described below. Any applicant or employee who refuses to sign a release form for 
the purpose of a background check will not be eligible for employment, promotion, reassignment 
or retention. 

Background screenings are typically conducted by a third party and in accordance with the 
Federal Fair Credit Reporting Act, the Americans with Disabilities Act, and state and federal anti-
discrimination and privacy laws. Employees or applicants will be notified prior to Adverse Action.  

If a criminal conviction is discovered, a determination will be made considering the date, nature 
and severity of the crime as well as whether the conviction is related to the position for which 
the individual is applying or would present safety or security risks before an employment decision 
is made. A criminal conviction does not necessarily automatically bar an applicant from 
employment. 

Additional information may be requested from third party agencies, such as credit reports or 
driving records, in the event that the job category justifies the screening of such information.  

3.7  Driving Record Checks 
Employees in positions in which the operation of City vehicles is required or needed on an 
occasional basis must possess a valid driver's license with any necessary endorsements required 
for their position. Driving records of applicants may be checked during the pre-employment 
screening process and rechecked at regular intervals during employment with the City. 
Applicants with poor driving history, as determined by the City, may be disqualified for 
employment in positions that require driving as an essential function.  

3.8  Documentation of Eligibility to Work in the United States 
In accordance with federal law, both new employees and re-hires will be required to provide 
documentation, within three days of their hire or rehire date, of identity and eligibility to work in 
the United States. The I-9 form will be used for this purpose. 

3.9  Probation Period 
Upon hire, rehire, promotion or transfer to a new position, all employees will be at-will while 
serving in a 6-month probation period from date of hire. The probation period is designed to give 
the employee time to learn the job and to give the employer time to evaluate whether the match 
between the employee and the job is appropriate. The probation period may be extended at the 
discretion of the City Manager or his or her designee. 

If the employee is unable to perform their work, the employee should be terminated as early as 
possible. A decision to terminate will be coordinated with Human Resources and the City 
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Manager. An employee may be terminated with or without cause or notice prior to the 
completion of the probation period.  

A recently promoted or transferred employee that is unsatisfied in their new position may 
request to voluntarily return to their former position. A written request must be made to Human 
Resources for this purpose. If the position has not yet been offered to a new employee, the 
department director, after consulting with Human Resources and any other affected department, 
may approve the employee’s return. 

New employees are not permitted to use accrued vacation leave during probation unless 
requested and approved by their supervisor during the recruiting process.  

This section shall not apply to select temporary positions of short duration where a probationary 
period is not imposed. Satisfactory completion of the probation period does not create an 
employment contract or guarantee employment with the City for a specified duration. Unless 
otherwise determined by a collective bargaining agreement or Civil Service Rules, all employment 
with the City is at-will. 

 COMPENSATION & EXPENSES 

4.1  Pay Periods and Pay Days 
The City has two pay periods corresponding to two paydays each calendar month. The first pay 
period is for hours worked from the 1st – 15th of a given month and is paid on the 20th of each 
month. The second pay period is for hours worked from the 16th – 31st and is paid on the 5th of 
the following month.  

If a regularly scheduled payday falls on a Saturday, Sunday, or holiday, the City makes every 
effort pay employees on the business day before the weekend or holiday. If there are 
discrepancies in actual hours worked versus calculated hours paid, the necessary adjustments 
will be made as soon as possible, typically no later than the next scheduled pay day. The City 
utilizes direct deposit for distributing employee pay. 

4.2  Pay Deductions 
Some regular deductions from the employee’s earnings are required by law; other deductions are 
allowed by law and specifically authorized by the employee. The City will withhold from the 
employee’s paycheck those deductions required by law and any voluntary deductions authorized 
by the employee, when allowed by statute or City policy.  

4.3  Wage Garnishment 
The City will honor and process any legally served writ of garnishment against any employee 
without prejudice towards the employee. Human Resources or Payroll will make every effort to 
alert employees confidentially to any received writ of garnishment. If three garnishments are 
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served for more than one indebtedness within a period of 12 consecutive months, the employee 
may be subject to termination.  

4.4  Expense Reimbursement 
The City will reimburse employees for reasonable pre-approved business expenses. Reasonable 
expenses while traveling on City business include travel fares, accommodations, meals, tips (not 
to exceed 15%), telephone, internet and fax charges, and purchases on behalf of the City. 
Reasonable local expenses include City purchases and mileage reimbursement for use of a 
personal vehicle for transportation to City business meetings or trainings.  

All expenses must be submitted to the Finance Department via the required forms and approved 
by the employee’s supervisor prior to submission of receipts for reimbursement. Only original 
itemized receipts will be accepted for reimbursement. Unreasonable or excessive expenses, or 
expenses incurred without prior approval, will not be reimbursed. Any questions should be 
directed to the Finance Department. 

 WORK SCHEDULES & HOURS OF OPERATION 

5.1  Work Schedules  
Employees may not deviate from their assigned hours of work, unless a supervisor specifically 
approves a request for leave or overtime. Alternative work schedules may be established by the 
City to meet job assignments and provide necessary City services. Each employee's supervisor 
will advise the employee regarding his/her specific working hours. Non-exempt employees are 
responsible for accurately reporting all hours worked on forms supplied by the City. Employees 
failing to accurately record time worked will be subject to discipline.  

Employees may be requested to work different schedules, including varying shifts, weekends, 
holidays and overtime to meet the needs of the City. Varying schedules or overtime may also be 
required in emergency situations as defined by the City Manager. 

5.2  Core Business Hours 
The administrative offices of the City are open from 8:30 a.m. to 5:00 p.m., Monday through 
Friday. Administrative staff is expected to work within this schedule, unless having received 
approval from a supervisor for an alternate schedule. It is, however, understood that employees 
may be required to work extra hours to accommodate certain projects and deadlines. The City’s 
primary goal with regard to employee schedules is to facilitate consistent and reliable availability 
for the public, meetings and other internal interactions, which are elemental to the smooth 
operation of the City.  

Employees may request, on an individual basis, to work a flexible schedule, but such 
arrangements may not interfere with efficient City or department operation and must provide for 
effective service delivery. Flexible schedules must be approved by the department director, after 
consultation with Human Resources. The City may revise or cancel any alternative work schedule 
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due to changes in workload, legal mandates, changing legal interpretations or other needs of the 
City and/or individual departments. 

5.3  Overtime 
This section applies to non-exempt employees. Employees will receive compensation for 
approved time in paid status in excess of 40 hours in a work week. Employees receiving overtime 
will be paid at 1.5 times their regular hourly rate of pay. All overtime must be authorized in 
advance by the supervisor. When computing overtime: vacation, holiday time, compensatory 
time used, and sick leave-paid for, but not worked, shall be counted as hours worked.  

5.4  Compensatory Time 
Non-exempt employees entitled to overtime pay may request compensatory time off (1.5 times 
hours worked) instead of cash payment, or a combination of both, when approved by the 
employee’s supervisor. An employee cannot be required to accept compensatory time in lieu of 
overtime pay. Compensatory time may not accumulate beyond a maximum of 80 hours. When 
employment is terminated, all unused compensatory time is paid out at the rate of 100%. 

5.5  Meal Breaks  
Employees who work more than five consecutive hours are entitled to a (minimum) 30-minute 
unpaid meal break. The meal break should be taken not less than two hours and no more than 
five hours from the start of the shift. This time is unpaid as long as the employee is relieved of all 
duties. If the employee performs job duties during the meal break, that portion of the meal break 
will be paid.  

Employees who work three or more hours beyond their regularly scheduled shift are entitled to 
an additional 30-minute break.  

5.6  Rest Breaks 
Employees are entitled to a paid fifteen-minute rest break for each four-hour work period, 
scheduled as near to the midpoint of the work period as possible. Rest breaks should be arranged 
so as not to interfere with normal business operations. Rest breaks may not be combined or 
saved until the end of the day to arrive at work late or to leave work early. 

5.7  Lactation Breaks  
Nursing employees are allowed to take reasonable breaks to express breast milk whenever the 
nursing employee feels it is necessary to do so. A private space for this purpose will be 
established at all City work locations. Employees should contact their supervisor or Human 
Resources for more information about available private space.  

5.8  Time Keeping 
Non-exempt employees are required to log accurate time worked (excluding unpaid breaks). The 
Finance Department will inform all employees when timesheets are due in order to allow time 
for payroll processing. All time sheets must be approved and signed by an employee’s direct 
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supervisor and delivered by the supervisor to the Finance Department. Employees should contact 
their supervisor or the Finance Department with questions about timesheets.  

5.9  Mandatory Meetings 
Employees may be required to attend mandatory meetings from time to time. These meetings 
may fall on an employee’s scheduled day off, but that does not excuse them from attending if the 
meeting is mandatory. Employees will be paid for all mandatory meetings.  

5.10  Attendance & Punctuality 
Punctuality and regular attendance are important to the smooth operation of the City. If an 
employee is late or absent, the City’s ability to perform work is affected and an unfair burden is 
placed on co-workers. Employees are responsible for arriving on time for their scheduled shifts. If 
an employee is going to be absent or late, it is their responsibility to contact their supervisor in 
advance of tardiness or absence. If the employee will be absent for several days without prior 
approval, they must notify their supervisor each day. Each supervisor is responsible for 
maintaining an accurate attendance record of his/her employees. Multiple unexcused absences 
or instances of tardiness, other than those permitted or excused by the City’s holiday, vacation, 
or leave policies, will be subject to disciplinary action, up to and including termination.  

5.11  Inclement Weather 
The City is in the business of providing vital public services and therefore does not cease 
operations during times of inclement weather or natural disasters. The City may be the only 
organization providing essential services to citizens. Therefore, all employees are asked to make 
every reasonable effort to report to work during such times without endangering their personal 
safety.  

Vacation leave, floating holiday, compensatory time, or leave without pay may be applied for any 
time missed due to inclement weather. Paid sick time may be applied for the care of a dependent 
child in the event their school or daycare is closed due to weather. The employee shall advise the 
supervisor by phone as in any other case of late arrival or absence. 

 SAFETY POLICES 

6.1  Employee Safety 
The City is committed to providing a safe and healthy working environment. The City is willing to 
make reasonable efforts to address an employee's safety concerns, and makes every effort to 
comply with applicable federal and state occupational health and safety laws and to develop the 
best feasible operations, procedures, technologies and programs conducive to such an 
environment. Employees should remember to use caution and good judgment in all activities and 
should notify their supervisor or Human Resources if they believe there is a safety issue that 
should be addressed. 
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6.2  On The Job Injury and Workers Compensation 
All employees are covered by the State Workers' Compensation Program. For qualifying cases, 
State Industrial Insurance will pay the employee for work time lost and medical costs due to job-
related injuries or illnesses.  

Employees are required to report job-related accidents, injuries, and “near-misses” to a 
supervisor immediately, whether the accident occurred on or off City premises. Failure to report 
an injury, regardless of how minor, could result in disciplinary action as well as a delay to the 
claims process. 

If medical treatment is necessary, the employee must inform the attending physician or health 
care provider that the injury is job-related. The health care provider will assist the employee in 
completing a Report of Industrial Injury or Occupational Disease and will file the claim with the 
Department of Labor and Industries (L&I). Employees will incur no cost for treatment of qualified 
work related injuries. 

The City may require an examination, at its expense, performed by a physician of its choice, to 
determine when the employee can return to work and if he/she will be capable of performing 
the duties of the position. Every reasonable attempt will be made to supply an injured worker 
with light duty assignments and to keep them at work as they recover. Employees are expected 
to return to work immediately upon release by their doctor.  

The Department of Labor and Industries will not pay time loss benefits for the date of injury or 
the first three days of time lost unless the employee is unable to work due to their work-related 
injury for 14 consecutive calendar days.  

Pending the outcome of the worker’s compensation claim, the City will pay the employee’s salary 
by using first the employee’s accrued sick time followed by the use of other accrued leave when 
the sick time is exhausted. When the employee receives their worker’s compensation benefit 
payment, they must repay the City for any sick leave used that is also covered by the worker’s 
compensation benefit payment. The employee may also repay the City for any other accrued 
leave time used, but is only required to repay the sick leave used. The appropriate amount of sick 
leave and other leaves repaid will be restored to the employee’s leave banks. 

Worker’s compensation payments do not cover 100% of the employee’s salary. Employees may 
use paid sick leave to make up the difference in net pay between the employee’s regular salary 
and the worker’s compensation benefit. The combination of sick leave and the worker’s 
compensation benefit may not equal more than the employee’s regular salary. 

In accordance with State law, the Department of Labor and Industries shall retain jurisdiction 
over all appeals relating to industrial insurance claims. Any employee who disputes the findings 
or payment of an industrial insurance claim may file an appeal by letter with the Washington 
State Department of Labor and Industries, Appeals Division. 
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6.3  Uniforms & Personal Protective Equipment (PPE) 
Specific clothing and equipment may be required for some City tasks to enhance public 
identification, job safety, and in consideration of the site conditions or situations at which work 
activities take place.  

While many employees occasionally need clothing for specific site conditions or situations, only 
inspectors and maintenance employees will have daily uniforms provided by the City on a 
recurring basis. Eligible employees may receive reimbursement up to a pre-determined amount, 
or a taxable clothing allowance on an annual basis to purchase position appropriate attire such as 
work boots or pants. Purchase of these types of clothing items may be approved by a department 
director for other positions pending the position’s duties and available budget. Clothing provided 
by the City or purchased with the employee clothing allowance is only to be used while 
performing work for the City. Use in other employment or while doing personal business is not 
permitted. Employees are responsible for keeping their clothing neat, clean, and laundered. 
Some clothing with City logos, similar to a uniform, will be provided to appropriate staff at no 
cost. Employees should see their supervisor about clothing and protective equipment needs.  

All OSHA required safety equipment such as reflective rainwear, ear protection, face shields, hard 
hats, safety glasses, face masks, or gloves will be supplied by the City at no cost to the employee. 
All City purchased clothing and equipment belongs to the City and must be available for use by 
other employees. 

6.4  Violence 
Any act or threat of violence by or against any employee, customer, supplier, partner or visitor is 
strictly prohibited. This policy applies to all City employees, whether on or off City property.  

Employees should promptly warn their supervisor or Human Resources of any suspicious 
workplace activity, situations, or incidents they observe or are aware of that appear problematic. 
This includes, for example, threats or acts of violence, aggressive behavior, offensive acts, and 
threatening or offensive comments. Employee reports made pursuant to this policy will be held 
in confidence to the maximum possible extent. The City will not condone any form of retaliation 
against any employee for making a report under this policy. 

Violation of this policy may be grounds for disciplinary action, up to and including termination. 

6.5  Weapons  
The City prohibits employees from possessing weapons on City property or premises and in City 
vehicles. This includes, but is not limited to, weapons for which employees have a valid permit. 
An employee caught possessing a weapon in a manner that is in conflict with this policy, will be 
disciplined, up to and including termination. Exception to this policy is permitted for Police 
Services.  
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 CITY PROPERTY & PREMISES 

7.1  No Expectation of Privacy 
The City reserves the right to search any employee’s office, desk, files, locker, City vehicle, 
internet usage or any other area or article on City premises, as permitted by law. This includes 
the right to search individual computers or files, even if protected by a password. Any employee 
that attempts to obtain or alter a password for the purpose of accessing restricted files will be 
subject to disciplinary action, up to and including termination.  

Searches may be conducted at any time without advance notice. Searches must be authorized by 
the City Manager or his/her designee.  

7.2  Video Surveillance 
To promote the safety of employees and City visitors, as well as the security of its facilities. The 
City reserves the right to conduct video surveillance of any portion of its premises at any time. 
Video cameras may be positioned in appropriate places within and around City-owned property. 
The only exceptions to this policy include private areas of restrooms, showers, space used for 
lactation breaks, and dressing rooms.  

7.3  Personal Property 
The City assumes no liability whatsoever for the damage, loss or theft caused by third parties to 
the an employee’s personal property. Employees are to use their own discretion when choosing 
to bring personal property into the workplace, including into City vehicles, and do so at their own 
risk. Additionally, employees shall not bring or display in the office any property that a 
reasonable person would deem inappropriate or offensive to others. 

7.4  E-mail, Voicemail and Logins 
All electronic and telephone communication systems and all communications and information 
transmitted by, received from, or stored in these systems are the property of the City and as 
such, are intended for job-related purposes. Personal use should be kept to a minimum.  

Electronic mail, voice mail, and electronic login information for business accounts are also City 
property and are to be used only for business purposes. The City reserves the right to inspect, 
monitor and have access to City computers, electronic mail, voice mail messages, passwords and 
Internet communications.  

Employees are not permitted to use a code, access a file, or retrieve any stored communication 
unless authorized to do so or unless they have received prior clearance from an authorized City 
representative. All passwords for City accounts are the property of the City and may be used by 
an employee’s supervisor to access electronic and telephone communications at any time.  

7.5  Social Media and Networking 
Employees shall not use personal social media accounts to conduct City business. When using 
personal accounts to conduct personal business, employees are encouraged to clarify that the 
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views and opinions expressed about any City-related matters are their own and do not 
necessarily represent the views and opinions of the City of Sammamish. 

7.6  Intellectual Property and Creative Works 
Employees agree that all work product produced in the course of their employment with the City 
shall be and remain the property of the City. Work product shall mean research, plans for 
products or services, marketing plans, computer software (including, without limitation, source 
code and object code), computer programs, original works of authorship, information, data, 
technology, algorithms and designs, whether or not subject to patent or copyright protection, 
made, conceived, expressed, developed, or actually or constructively reduced to practice by the 
employee solely or jointly with others in connection with or relating to any work performed by 
the employee for the City.  

7.7  Confidential Work Product 
Work product related to the operation of the City shall not be removed from the premises or 
disclosed to third parties without proper authorization. Any questions about this policy may be 
directed to Human Resources.  

7.8  Disability Accommodation  
The City is committed to protecting the rights of persons with disabilities, and affording them 
equal opportunity in the workplace in accordance with the Americans with Disabilities Act of 
1990 (ADA) and the ADA Amendments Act of 2008 and the Washington Law Against 
Discrimination. Any applicant or employee that has a physical or mental impairment that 
substantially limits one or more major life activities, or is regarded as having such impairment, is 
entitled to reasonable accommodation(s) by the City to assist them in both the interview process 
and in performing the essential functions of their job.  

Reasonable accommodation may include, but is not limited to: 

• Modifying access to existing facilities or worksites 

• Modifying work schedules 

• Acquiring or modifying equipment to aid in job performance  

• Adjusting or modifying training materials 

• Providing the services of qualified readers or interpreters 

• Allowing the employee assistance from their service animal 

The City will make reasonable accommodations for qualified individuals with known or perceived 
disabilities unless doing so would result in an undue hardship or a direct threat in the workplace. 
The City is not required to lower quality or production standards to make an accommodation; nor 
is the City obligated to provide personal use items such as glasses or hearing aids. An employee 
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with a disability, for which reasonable accommodation is needed, should contact their supervisor 
or Human Resources to discuss possible accommodations. 

 LEAVE POLICIES 

8.1  Paid Holidays 
The City observes certain paid holidays throughout the year whereby employees will be awarded 
the day off with pay. The following are currently recognized as paid, eight-hour holidays for all 
regular full-time employees:  

Paid Holiday Day 

New Year's Day  January 1 

Martin Luther King's Birthday 3rd Monday in January 

President's Day 3rd Monday in February 

Memorial Day Last Monday in May 

Independence Day July 4 

Labor Day 1st Monday in September 

Veteran's Day November 11 

Thanksgiving Day 4th Thursday in November 

Day after Thanksgiving Day after Thanksgiving 

Christmas Day December 25 

Floating Holiday Employee’s choice 
 

Holiday hours for regular part-time employees are pro-rated. Any holiday falling on Saturday will 
be observed on the preceding Friday. Any holiday falling on Sunday will be observed on the 
following Monday. 

8.1.1  Working on a Holiday 
Non-exempt employees that are scheduled to work on a City-observed holiday (excluding 
floating holidays) will be compensated for all hours worked at a holiday premium rate of 1.5 
times their regular rate of pay. These hours will be counted on a 1:1 ratio for purposes of 
calculating the total hours worked in a given work week. They will also receive 8 hours of 
straight-time pay for the observed holiday. Overtime pay will be awarded for all hours in 
excess of 40 in a single work week and will be calculated at 1.5 times the employee’s regular 
rate of pay.   
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8.1.2  Floating Holiday 
After completing six months of employment, full-time employees shall be entitled to one 
floating holiday (8 hours) per calendar year, subject to approval of the scheduled date by the 
employee's supervisor. Floating holidays may not be carried over to the following year. 

8.1.3  Unpaid Religious Holidays  
Employees are entitled to two unpaid holidays per calendar year for a reason of faith or 
conscience or an organized activity conducted under the auspices of a religious denomination, 
church, or religious organization. The employee may select the days on which the employee 
desires to take the two unpaid holidays after consultation with the City. If an employee prefers 
to take the two unpaid holidays on specific days for a reason of faith or conscience, or an 
organized activity conducted under the auspices of a religious denomination, church, or 
religious organization, the City will allow the employee to do so unless the employee's absence 
would impose an undue hardship on the City or the employee is necessary to maintain public 
safety. Undue hardship shall have the meaning established in rule by the office of financial 
management under RCW 43.41.109. The two unpaid holidays allowed by this section may not 
be carried over to the following year. 

8.2  Paid Vacation Leave 
Employees shall accrue paid vacation leave at minimum accrual rate of 12 days per year and a 
maximum accrual rate of 21 days per year. For each year of service with the City, employees will 
earn an additional day of paid vacation, up to the maximum of 21 days.  

One day of paid vacation leave equals eight hours. Vacation leave shall accrue for the actual time 
the employee was in a paid status, including paid leaves. The City Manager has the authority to 
ensure that awarded paid vacation leave is internally equitable and in compliance with the law. 

8.2.1  Vacation Carryover Maximum 
The maximum number of vacation hours that may be carried over from December 31 of one 
year to January 1 of the next year is 240 hours. Unused vacation leave in excess of the 
carryover maximum shall be forfeited at the end of the calendar year unless a carryover 
exception has been granted by the City Manager. 

8.2.2  Vacation Use During Probation 
Vacation for a new employee shall accrue, but shall not be used, within their probationary 
period unless approved by their department director at time of hire. 

8.2.3  Vacation-Ineligible Employees and Part-Time Employees 
Part-time employees receive prorated vacation accrual based on the ratio of their normally 
scheduled work week to a forty-hour week. Temporary employees, interns, and seasonal 
workers are not eligible for vacation leave benefits. 
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8.2.4  Requesting Vacation 
When requesting vacation, employees should consider the City’s need to conduct business and 
to have time to plan for vacation coverage. Supervisors should respect employees’ needs to 
take vacation. An employee’s reasonable request for vacation should be approved, unless the 
granting of the vacation would negatively compromise the business needs of the City. 
Employees and their supervisor are encouraged to work out scheduling conflicts. Employees 
will not be reimbursed for the cost of travel arrangements if a vacation request is denied.  

Each department director is responsible for scheduling their employees’ vacations without 
undue disruption of department operations. Vacation leave may be denied or modified in 
emergency situations or where such leave causes undue disruption of department operations. 

8.3  Paid Sick Leave 
Full-time employees accrue paid sick leave at a rate of 12 days per year (four hours per pay 
period). Employees become eligible to accrue paid sick leave upon their first day of work. 

The rate of accrual is pro-rated for part-time employees and certain seasonal or temporary 
positions. Employees will accrue no less than one hour of paid sick leave for each 40 hours 
worked. 

8.3.1  Sick Leave Carryover Maximum 
The maximum number of sick leave hours that may be carried over from December 31 of one 
year to January 1 of the next year is 720 hours. Balances above 720 hours will be forfeited at 
the end of each calendar year.  

8.3.2  Calling in Sick 
Employees who become ill, or have a last minute need for the use of paid sick time and are 
unable to attend work, must contact their supervisor directly prior to the start of their shift. If 
the employee must leave the office before the end of their shift because of illness or personal 
emergency, they must inform their supervisor prior to leaving. If the employee or a family 
member they care for are suffering from a serious medical condition, they may be eligible for 
unpaid Family Medical Leave. Please refer to the Family and Medical Leave policy below and 
see Human Resources to request extended leave for these purposes.  

8.3.3  Authorized Use of Paid Sick Leave 
Employees may use their accrued paid sick leave hours for the care of themselves or a family 
member in the following instances:  

• Mental or physical illnesses, injuries, or health conditions;  

• The need for medical diagnosis, care, or treatment of mental or physical illnesses, 
injuries, or health conditions;   

• The need for preventive medical care; 
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• The care of a child whose school or place of care has been closed due to weather or a 
health related reason; 

• Applying hours to a paid holiday in an amount up to the difference between the 8 
hours of holiday pay and the number of hours in the employee’s typical shift (e.g., 
workers on a four-tens schedule could apply up to 2 hours of sick leave to the paid 
holiday); or 

• Circumstances qualifying for leave under the Domestic Violence Leave Act (Chapter 
49.76 RCW). 

Non-exempt (hourly) employees may apply paid sick time in 15-minute increments. The City 
asks that employees make every effort to coordinate and schedule foreseen absences, such as 
elective procedures, with their supervisor at a time convenient to department workload. It is 
essential that employees coordinate coverage of their duties whenever there is a foreseeable 
absence; however, the City will not require that the employee search for or find a replacement 
worker to cover the hours during which the employee is on paid sick leave. 

8.3.4  Verification for Absences Exceeding Three Days 
If an employee has used paid sick leave for an authorized purpose for more than three 
consecutive days during which the employee is required to work, the employee may be asked 
to provide verification that establishes or confirms that the use of paid sick leave is for an 
authorized purpose.  

The employee is not required to provide any details concerning the specific nature of the 
health condition in order to use paid sick leave, unless otherwise required by law. Any 
information the employee provides will be kept confidential to the extent possible under the 
law.  

Acceptable verification may include: 

• A written or oral statement from the employee indicating that the use of paid sick 
leave is necessary to care for the employee or their family member for an authorized 
purpose;  

• A doctor’s note or a signed statement by a health care provider indicating that the use 
of paid sick leave is for care of the employee or their family member for an authorized 
purpose;  

• Other documentation demonstrating that the employee’s use of paid sick leave is for 
care of the employee or their family member for an authorized purpose; 

• A police report indicating that the employee or the employee’s family member was a 
victim of domestic violence, sexual assault, or stalking;  
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• Evidence from a court or prosecuting attorney showing that the employee or the 
employee’s family member appeared, or is scheduled to appear, in court in connection 
with an incident of domestic violence, sexual assault, or stalking; or 

• A court order of protection. 

Employees should discuss options with Human Resources if they feel that providing such 
verification creates an undue hardship.  

8.3.5  Employee Shared Sick Leave Pool 
The shared sick leave program provides employees the opportunity to receive and use donated 
paid leave, and to donate their paid sick leave to other employees. 

If an employee wishes to donate to the shared paid leave program, the employee must 
indicate in writing (email is acceptable) the rate and frequency of the donation of leave and 
copy both Human Resources and Payroll to begin contributing. Employees may donate up to 
20% of their accumulated sick leave or any amount of their accumulated vacation or 
compensatory time. Donated vacation and compensatory time hours may only be used as sick 
leave. Hours donated will be converted to a dollar equivalent based upon the donating 
employee’s wage rate. Donated hours will be available to all employees meeting the criteria 
described below to draw from the pool. Donations to the pool cannot be reversed.  

Employees may only withdraw from the Leave Pool after all of their own accumulated leave 
time has been exhausted. To apply for leave, employees should contact Human Resources. A 
written statement will be required explaining the circumstances for the request. Human 
Resources will deliver all requests for shared leave to the City Manager’s Office for final review. 
Access to the leave pool will be granted for up to 160 hours per written request. Elective 
medical procedures do not qualify for use of the shared leave pool. 

8.3.6  Retaliation Prohibited by Law – Paid Sick Leave 
Any discrimination or retaliation against an employee for the lawful exercise of paid sick leave 
rights is not allowed. The City will not discriminate or retaliate against an employee for the 
lawful exercise of WA State Minimum Wage Act rights or the authorized use of paid sick time. 

If an employee feels they are being discriminated or retaliated against for the exercise of their 
Minimum Wage Act rights, the employee should contact Human Resources immediately.  

If an employee is not satisfied with the response from the City, the employee may contact the 
Washington State Department of Labor & Industries.  

Online: www.lni.wa.gov/workplacerights  
Call: 1-866-219-7321, toll-free 
Visit: www.lni.wa.gov/offices 
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8.4  Annual Management Leave  
The City recognizes that exempt employees often put in hours that extend beyond the standard 
work week to meet the demands of their position. While some extra time is an expected 
component of these positions, the City wishes to provide a benefit in recognition of this service. 
Management leave is granted in recognition of the extraordinary work time required in overtime-
exempt positions but is not intended to be balanced hour for hour with extra time worked. 

Exempt employees who were employed by the City in an exempt position for the entire previous 
calendar year, shall be granted 40 hours of management leave annually at the start of each 
calendar year. Management Leave shall be pro-rated for eligible employees who start mid-year in 
an exempt position. Management Leave shall be granted in addition to other earned leave 
benefits. Human Resources will maintain a list of positions that are eligible for Management 
Leave. 

Management Leave must be used in the calendar year it was granted and cannot be carried 
forward from one calendar year to the next. No compensation for unused Management Leave 
shall be paid to an employee who leaves City service. 

8.5  Annual Administrative Leave  
In recognition of extraordinary work performance, either on a project basis or a sustained basis, 
the City Manager may grant non-exempt employees up to 40 hours of paid Annual Administrative 
Leave each calendar year. Examples might be receiving the Employee of the Year Award, or being 
a contributing member of Team of the Year, or a similar award. 

Administrative Leave must be used in the calendar year it was granted. Administrative Leave 
cannot be carried over from one calendar year to the next. No compensation for unused 
Administrative Leave shall be paid to an employee who leaves City service. 

8.6  Paid Administrative Leave 
The City may use paid administrative leave while conducting an investigation into an alleged 
wrongdoing by an employee. This leave may be used when it is necessary or helpful to remove 
the employee from the work place pending the outcome of an investigation. 

8.7  Unpaid Leave of Absence 
The City Manager may grant leaves of absence without pay for absence from work not covered 
by any other legally mandated type of leave or if leave balances are exhausted. Paid vacation, 
sick time or other types of paid leave will not accrue while an employee is on an unpaid leave of 
absence. 

8.8  Parental Leave 
An employee may use accumulated paid leave and unpaid leave for the period of actual disability 
attributable to pregnancy or childbirth or after a child is born or placed in his/her home. 
Disability due to a pregnancy may permit the pregnant employee leave for the period of 
disability, as well as up to 12 weeks of unpaid leave to care for the newborn, under Washington 
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law. Job protected parental leave is afforded to employees under both the federal Family 
Medical Leave Act and WA Family Leave Act. Please see Human Resources to learn more about 
parental leave options.  

8.9  Jury Duty and Witness Leave 
Employees summoned to serve on a jury or appear as a subpoenaed witness in any established 
court of law or administrative proceeding shall be released from work to perform this civic 
responsibility. Employees must provide advance notice to their supervisor and documentation of 
the required appearance. Employees will be compensated at their regular rate of pay for 
scheduled shifts missed due to jury duty service, less any reported stipend or earnings resulting 
from their jury duty service.  An employee who is a subpoenaed witness will receive full salary 
upon proof that the testimony given was in connection with City business. Employees will be 
expected to report to work during all regular hours if their presence is not required in a jury room 
or in court. The City may require the employee to supply documentation from the court 
confirming receipt of the employee's jury duty service.  

8.10  Bereavement Leave 
Employees may be granted up to three (8 hour) work days of paid leave to attend to the death of 
a family member. An additional two (8 hour) work days may be awarded for out of state travel 
with approval from Human Resources. If additional leave is necessary, sick leave, compensatory 
time, vacation or other paid leaves may be applied. The City Manager may grant additional 
bereavement leave for international travel or in the case of extenuating circumstances. 

8.11  Victims of Domestic Violence Leave  
The City grants employees domestic violence/sexual assault leave in accordance with Washington 
State Law in Chapter 49.76 RCW. Leave may be taken with or without pay at the employee’s 
option. Sick leave, compensatory time, vacation or other paid leaves may be applied.  

Employees who are victims of domestic violence, sexual assault, or stalking may take reasonable 
unpaid leave from work to take care of legal or law enforcement needs or to get medical 
treatment, social services assistance, or mental health counseling. Employees who are qualifying 
family members of a domestic violence victim are also eligible for leave under this policy. 

Employees must give as much advance notice of the need for leave under this policy as is 
possible. Leave requests in excess of three days may trigger the request by an employee’s 
supervisor for documentation of authorized use of leave under this policy. 

8.12  Washington Family Care Act 
The Washington Family Care Act (WFCA), RCW 49.12.265, allows an employee with available paid 
sick leave or other paid time off to use the employee’s choice of paid leave to care for a sick 
minor child with a routine illness, other family members with serious or emergency health 
conditions, or a sick adult child who is incapable of self-care because of a physical or mental 
disability. There are also provisions specific to parental leave that differ from federal FMLA. 
Employees will not be disciplined for applying leave for these reasons. Employees should see 
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Human Resources to discuss available options if they incur or foresee any need for extended 
leave.  

8.13  Family and Medical Leave (FMLA) 
The City complies with the federal Family and Medical Leave Act (FMLA), which requires 
employers to grant unpaid leaves of absence to qualified workers for certain documented 
medical and family-related reasons. Leave can be taken intermittently or on a reduced leave 
schedule when medically necessary. Employees must make reasonable efforts to schedule leave 
for planned medical treatment so as not to unduly disrupt the employer’s operations. 

Under federal law, unpaid leave may be requested for pregnancy and prenatal care; pre-
placement activities, birth, adoption, or foster placement of a child; or the serious health 
condition of a child, spouse, parent, domestic partner, or the employee. Leave to care for a child 
following birth or placement for adoption or foster care must be concluded within 12 months of 
the birth or placement.  

Please note there are requirements, qualifications, and exceptions under these laws, and each 
employee’s situation is different. Contact Human Resources to discuss options for leave. Unless 
otherwise specified by the employee, paid vacation, sick time or other types of paid leave will run 
concurrently with FMLA leave until paid leave balances are exhausted. 

8.13.1  Military Entitlements Under FMLA 
Under the federal FMLA law, unpaid leave may also be requested by eligible employees who 
have need for leave arising from a family member of the employee on covered active duty (or 
has been notified of an impending call or order to covered active duty) in the armed forces and 
may use their 12-week entitlement to address certain qualifying circumstances. Qualifying 
circumstances may include deploying on short-notice, attending certain military events, 
arranging for alternative child care and school activities, addressing certain financial and legal 
arrangements, attending certain counseling sessions, engaging in rest and recuperation, and 
attending post deployment reintegration briefings. 

The federal FMLA also includes a special leave entitlement that permits eligible employees to 
take up to 26 weeks of leave to care for a covered service member during a single 12-month 
period. This leave applies if the employee is the spouse, son, daughter, parent, domestic 
partner, or next of kin caring for a covered military service member or veteran recovering from 
an injury or illness suffered while on active duty in the armed forces or that existed before the 
beginning of the member’s active duty and was aggravated by service or that manifested itself 
before or after the member became a veteran. 

8.13.2  FMLA Leave Designation 
If an employee does not expressly request FMLA leave, the City reserves the right to designate 
a qualifying absence as FMLA leave if there is no objection by the employee, and will give 
notice of the FMLA designation to the employee. If an absence is a qualifying event under 
FMLA, the leave will run concurrent with short-term disability, long-term disability, workers’ 
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compensation, and/or any other leave where permitted by state and federal law. Employees 
may choose to use accrued paid leave while taking FMLA leave.  In order to use paid leave for 
FMLA leave, employees must comply with the City’s normal paid leave policies. 

8.13.3  FMLA Basic Eligibility Requirements 
Employees are eligible for FMLA if they have worked for a covered employer for at least one 
year, for 1,250 hours over the previous 12 months, and if at least 50 employees are employed 
by the employer within 75 miles.  

8.13.4  Continuation of Benefits During FMLA Leave 
The City continues healthcare benefits during leave as though the employee were still at work, 
and will pay the employee’s portion of any premium during their absence from work for 
approved leave. 

8.14  Military Leave 
The City grants employees leave for military service in accordance with federal and state law. 
Employees are required to provide their supervisor with copies of their military orders as soon as 
possible after they are received. Reinstatement upon return from military service will be 
determined in accordance with applicable federal and state law. As soon as practicable, 
individuals returning from any military leave of 30 days or more are required to provide 
evidence, such as a certified copy of release papers, that they are entitled to reemployment.  

Employees who fail to return to work within the time specified by law, without receiving an 
extension in advance, are subject to disciplinary action up to and including termination. 

8.14.1  Paid Military Leave for Public Employees 
Up to 21 days of paid leave per year (from October 1st through September 30th) shall be 
granted to employees for time spent for military service in the Washington National Guard, 
reserves or armed forces, and is to be used on any day an employee cannot report to his/her 
regular job because of military obligations. As per RCW 38.40.060, during such military leave 
the employee shall receive his/her normal pay, and such paid leave shall be in addition to any 
vacation or sick leave to which the employee is entitled 

A “Day”, for purposes of this section, is defined as a 24-hour period beginning and ending at 
midnight. Military leave must be calculated in “days” and cannot be reduced or converted to 
hours, regardless of whether or not an employee’s normal shift or work period transpires over 
the course of one day or two. Pay is based on the employee’s normal pay.  

In general, if military service extends beyond 21 working days, the additional leave will be 
unpaid. At the employee’s request, accrued vacation leave may be applied to any unpaid 
military leave. Military service includes active military duty and Reserve or National Guard 
training. An employee requesting military leave is required to provide his/her supervisor with 
copies of the military orders as soon as possible after they are received. 
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8.14.2  Military Spousal Leave – WA State Family Military Leave Act 
In accordance with the provisions of the Washington State Family Military Leave Act, during a 
period of military conflict, a full-time or part-time employee who works an average of 20 or 
more hours per week and who is the spouse of a member of the U.S. armed forces, National 
Guard or reserves is entitled to take up to 15 days of unpaid leave: while their spouse is on 
leave from a deployment; or before and up to deployment once the spouse receives official 
notification of an impending call or order to active duty.  

The employee must provide his or her supervisor with notice of the employee’s intention to 
take leave within five business days of receiving official notice: that the employee’s spouse will 
be on leave; or of an impending call or order to active duty. The 15 days of unpaid leave is per 
deployment. The employee may elect to substitute any form of accrued leave for any part of 
the family military leave. Family military leave is in addition to other leave to which the 
employee may be entitled. 

8.14.3  Military Employee Reinstatement and USERRA 
The City is committed to protecting the job rights of employees absent on military leave. In 
accordance with the Uniformed Services Employment & Reemployment Rights Act (USERRA), 
no employee or prospective employee will be subjected to any form of discrimination on the 
basis of their membership in or obligation to perform service for any of the Uniformed Services 
of the United States. Specifically, no person will be denied employment, reemployment, 
promotion, or other benefit of employment on the basis of such membership. Furthermore, no 
person will be subjected to retaliation or adverse employment action because such person has 
exercised his or her rights under this policy. If any employee believes that he or she has been 
subjected to discrimination in violation of this policy, they shall make a report to Human 
Resources.  

 PREMIUM PAY & OFF-SHIFT WORK 

9.1  Standby Pay 
This section applies to non-exempt employees. A department may assign an employee who may 
be needed to work during off-hours to be on standby. Standby assignment normally will be 
rotated among similarly situated employees. An employee placed on standby shall be provided 
with a mobile device to facilitate communications as needed while the employee is on call.  

Each employee on standby will receive compensation at the currently established rate for 
standby assignment, and this allowance will be suspended when callback commences. Standby 
hours are not to be counted as hours worked for purposes of computing overtime or eligibility to 
receive benefits. Employees on standby are expected to report for work within an hour of a 
request. If an employee on standby status fails to respond to a call to return to work, he or she 
may be subject to disciplinary action. 
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9.2  Callback 
All employees are subject to call back in emergencies or as needed by the City to provide 
necessary services to the public. A refusal to a call back is grounds for immediate disciplinary 
action, including possible termination. In the event of emergencies or disasters, all essential 
personnel are expected to report to their work station after they have taken care of themselves 
and their families.  

9.2.1  Callback Minimum 
This section applies to non-exempt employees. Employees called back to work shall be paid a 
minimum of two hours, regardless of if the callback requires them to work a full two hours or 
not. The greater of two hours or the actual number of hours worked will be counted for 
purposes of computing overtime or eligibility for receiving benefits.  

9.3  Out-of-Class Pay 
When a department director or the City Manager assigns an employee substantially higher 
responsibilities outside the scope of his or her job classification, and the assignment exceeds ten 
working days, the employee shall be awarded additional out-of-class pay. This will be a minimum 
of 5% above their current grade and step and shall adequately compensate them for their out-of-
class duties. The assignment and the out-of-class pay should be in writing and approved by 
Human Resources and the City Manager or his or her designee prior to the department director 
making the assignment. 

If the department director believes that circumstances warrant an exception to the 5% 
placement rule, and if the Human Resources concurs, they may recommend to the City Manager 
a higher rate of compensation. 

 BENEFITS & TOTAL COMPENSATION 

10.1  Benefit Offerings 
The City offers eligible employees the opportunity to participate in group medical coverage as 
well as other health, wellness, or financial benefit programs. All benefits apply to regular and 
limited term employees, and select or pro-rated benefits apply to seasonal and temporary 
employees and paid interns pending their work schedule and duration of service. These benefits 
contribute to an employee’s total compensation. A summary of benefit offerings will be provided 
by Human Resources upon hire and at open enrollment periods.  

Please be advised that benefits, carriers, and plan provisions are subject to change, modification 
or revocation at any time at the City’s discretion, as allowed by law, and as set forth in the plan 
documents. Additional information may be found below, and detailed descriptions of all benefits 
offered are available from Human Resources.  
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10.2  Public Employee’s Retirement System (PERS) 
The City contributes to the Washington State Public Employees Retirement System (PERS) as 
prescribed by law. State law determines employee eligibility. For more information, contact 
Human Resources or the Washington State Department of Retirement Systems. 

10.3  Social Security Replacement Plan  
All regular and limited term employees must participate in a Social Security Replacement Plan 
(401a) and Medicare. Future Social Security benefits may be affected by membership in this 
replacement plan (see Human Resources for details). Seasonal and temporary employees are 
enrolled in Social Security as required by law.  

10.4  Declined Medical Coverage Compensation 
Employees eligible for medical benefits and/or their qualified dependents that waive medical 
insurance and provide documentation of required coverage from an alternate source, will be 
awarded with 40% of the City’s savings contributed as deferred compensation to their 457 
account. Employees must demonstrate that they and/or their dependents have medical 
insurance from another source to receive this benefit. If such coverage should cease, this will be 
seen as a qualifying event (pending documentation of loss of coverage) for enrollment by the 
employee and subsequent dependents in the City’s medical plan.  

10.5  Employee Assistance Program  
The City offers an employee assistance program, free of charge, to all employees. This program 
helps individuals privately solve problems that may otherwise interfere or distract from 
performing their best while at work. Services are always confidential and provided by experts. 
For no-questions-asked access to the EAP program, please see Human Resources. 

 DRUGS, TOBACCO & ALCOHOL 

11.1  Drug Free Workplace  
In accordance with the Drug-Free Workplace Act of 1988, the unlawful manufacturing, 
distribution, dispensation, possession, and use of unlawful drugs or alcohol on City premises or in 
the course of performing City work is strictly prohibited. Employees are required to notify their 
supervisor of any drug or alcohol related arrest or conviction as soon as is reasonably possible. 
Violation of this policy may result in disciplinary action, up to and including termination.  

11.2  Tobacco Free Workplace 
In order to maintain a safe and comfortable working environment and to ensure compliance with 
applicable laws, use of all tobacco products, including smoking and smokeless tobacco, and vapor 
products or electronic cigarettes is prohibited at all City work locations and property, and in City 
owned vehicles. Smoking and vaping is prohibited within 25 feet of all building entrances, 
windows that open and ventilation intakes (or as prescribed by state and local law). Violation of 
this policy may be grounds for disciplinary action, up to and including termination. 
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11.3  Prohibited Substances & Behaviors 
The City is committed to providing a safe and productive work environment. Alcohol and drug 
abuse pose a threat to the health and safety of employees and to the security of our equipment 
and facilities.  

This policy applies to all employees and all applicants for employment with the City. Employees 
should report to work fit for duty and free of any adverse effects of illegal drugs, prescription 
drugs, or alcohol. Violation of any part of this policy may result in termination due to misconduct. 

Whenever employees are working, operating any City vehicle, are present on City premises, 
and/or are conducting related work off-site, they are prohibited from:  

• Using, possessing, buying, selling, manufacturing or dispensing an illegal drug (to include 
possession of drug paraphernalia).  

• Impairment from the use of alcohol, prescribed drugs, or an illegal drug as defined in this 
policy.  

• Having the presence of any detectable amount of any illegal drug or illegal controlled 
substance in their body while performing City business or while in a City facility.  

If illegal drugs or drug paraphernalia is found, the appropriate law enforcement agency will be 
notified and the employee will be subject to discipline, up to and including termination of 
employment. For the purposes of this handbook, “illegal drugs” includes but is not limited to 
marijuana.  

11.4  Drug and Alcohol Testing 
Employees of the City will be subject to testing for alcohol or controlled substances under the 
circumstances described below. Refusal to submit to testing when required or the reporting of an 
adulterated sample will result in disciplinary action, up to and including termination. Drug and 
alcohol testing will be at the City's expense unless otherwise indicated in this policy. 

Types of testing used by the City includes: 

• Pre-employment or Return to Duty: Applicants who are selected for hire may be 
required to pass a drug test as a condition of employment. Employees that have been on 
an extended leave of absence may also be asked to pass a drug test as part of their 
return to duty.  

• Reasonable Cause: Employees may be required to submit to a test when a supervisor has 
observed and documented that an employee's behavior, appearance, speech or 
performance may indicate alcohol or controlled substance impairment. 

• Post-incident: Employees involved in an accident or "near-miss" or repeated “near-
misses” may be required to be tested for alcohol and controlled substances. An on-the-
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job accident is defined as any accident or incident occurring while on City premises, while 
operating City vehicles or equipment, and/or while conducting City business provided the 
accident or incident results in death, injuries requiring advanced medical attention away 
from the scene or property damage. 

• Follow-up: The City may require follow-up testing for employees referred for treatment 
following voluntary self-disclosure.  

Drug testing specimens used as a basis for action will be collected by a trained professional at a 
contracting facility of the City’s choosing. A confirmatory test of the same sample that is 
conducted by a laboratory utilizing a chromatographic technique such as gas chromatography-
mass spectrometry or another comparable reliable analytical method may be used if/when 
results are contested by an employee. All drug and alcohol test results will be treated as 
confidential. 

11.5  Prescription & Over-The-Counter Medication 
City policy does not prohibit employees from the lawful prescribed use and possession of 
prescription strength or over the counter medications which do not impair the employee’s ability 
to perform their work safely and effectively. Such drugs will be permitted on City premises only if 
they are contained in the original prescription container.  

In instances in which employees are in safety sensitive jobs, the use of prescription medication 
on the job must be accompanied by a statement from the prescribing physician that the 
medication will not impair the individual's ability to perform his/her job safely and accurately. 
The City reserves the right to determine ultimately whether it is safe and appropriate for the 
employee to do the job while taking medication, and if not, to reassign the employee to other 
work or place them on medical leave.  

11.6  Assistance for Substance Abuse 
The City will assist and support employees who voluntarily seek help for drug or alcohol problems 
before becoming subject to discipline and/or termination under this or other policies. Such 
employees may be allowed to use accrued paid time off, and/or be placed on leaves of absence 
to treat their problem. Such employees may be required to document that they are successfully 
following prescribed treatment and to take and pass follow-up drug and alcohol tests. If the 
employee does not complete his/her rehabilitation program or tests positive after completing 
the rehabilitation program, he/she may be subject to disciplinary action, up to and including 
termination.  

11.7  Non-Solicitation, Distribution, and Posting Policy 
In the interest of maintaining a proper business environment and preventing interference with 
work and inconvenience to others, employees may not distribute literature or post materials, sell 
merchandise, solicit financial contributions or otherwise solicit for any cause during working 
hours. An employee (including any employee with management responsibility) shall not directly 
solicit any employee he or she supervises or otherwise exercises some element of control over. 

CONSENT CALENDAR #8.

Page 60 of 138



 

City of Sammamish Employee Handbook | Adopted September 11, 2018 29 
 

E-mail shall not be used to solicit employees for any purpose, and non-employees are prohibited 
from distributing material or soliciting employees on City premises at any time. All employees 
shall recognize that any employee has the right to say “no” to any solicitation. 

 PROHIBITED CONDUCT & DISCIPLINE 

12.1  Expressly Prohibited General Conduct 
Employees are expected to conduct themselves in an appropriate, professional manner. 
Examples of behavior that is inappropriate and require immediate corrective action include, but 
are not limited to: 

• Insubordination, hostility or contempt for supervisor or a willful disregard of a 
supervisor’s reasonable and lawful directive.  

• Theft, fraud or other criminal activity which impacts the employee’s ability to conduct 
themselves in a professional, reliable, or safe manner. 

• Dishonesty including falsifying employment or other City records or documents. 

• Failing to maintain confidentiality of City information. 

• Discourtesy or rudeness to other employees or the public. 

• Refusal to adhere to safety rules and safe work practices.  

The above behaviors may be grounds for disciplinary action, up to and including termination. 

12.2  Disciplinary Action 
In taking disciplinary action, managers and supervisors may use a variety of measures, depending 
upon individual circumstances and the nature of the offense. The disciplinary process will be 
determined on a case-by-case basis after an evaluation of the facts and circumstances of each 
individual incident. Depending upon the facts and circumstances, the discipline applied may 
include, among other things, verbal or written warnings, probation, suspension without pay, 
demotion, or termination. 

When considering discipline that would sever the employment relationship, the City Manager will 
conduct a pre-disciplinary hearing. The hearing serves as a check against a mistaken decision and 
as an opportunity for an employee to furnish reasons why he or she should not be disciplined 
before the decision is finalized. An employee will be notified in writing of the City Manager’s 
decision. The pre-disciplinary meeting does not apply to employees who have not completed 
their initial probationary period. 
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 REPORTING HARASSMENT OR DISCRIMINATION 

13.1  Anti-Harassment/Discrimination 
The City is committed to ensuring that the practices and conduct of all its employees comply with 
the requirements of federal and state laws against employment discrimination. To that end, the 
City expects all employees to work in a manner that respects their coworkers. It is the policy of 
the City that all employees have the right to work in an environment free from harassment based 
upon their race, color, religion, gender, national origin, age, marital status, disability, sexual 
orientation, or any other protected status or characteristic. The City will not tolerate any such 
harassment of employees by their co-workers or supervisors.  

For the purpose of this policy, harassment is defined as unwelcome verbal or physical conduct 
that denigrates or shows hostility or aversion toward an individual (or group) because of that 
individual’s protected status or characteristics that: 

• Has the purpose or effect of creating an intimidating, hostile, or offensive work 
environment;  

• Has the purpose or effect of unreasonably interfering with an individual’s work 
performance; or 

• Otherwise adversely affects an individual’s employment opportunities.  

13.1.1  Sexual Harassment 
Sexual Harassment in the workplace is one of the most common and frequent types of 
discrimination. The type of behavior that constitutes sexual harassment is that which is 
unwelcome, makes one feel uncomfortable, and is sexual in nature. This may include 
statements as well as physical actions or gestures. Other examples might include jokes, 
inappropriate compliments on appearance, displaying offensive material, pressuring a 
coworker or subordinate for dates or other sexual quid pro quo, or generally making a person 
and work environment feel unreasonably uncomfortable and effectively interfere with their 
daily work. The City will not tolerate sexual harassment of any kind, and will investigate all 
allegations of sexual harassment. Employees who feel they are the victim of sexual harassment 
by anyone in the workplace should speak to their supervisor, a trusted person in City 
management, or Human Resources immediately.  

13.2  Complaint Procedure 
If an employee feels they are the target of discrimination or harassment, they shall immediately 
report this to their supervisor, a director within the organization, or Human Resources. A written 
complaint should be made as soon as possible following a verbal report. In addition, supervisors 
and managers are required to report all suspected incidents of harassment or discrimination to 
Human Resources immediately. 
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The City will determine the steps needed to address the complaint. These may include 
conducting an internal inquiry, or retaining an independent investigator to conduct an outside 
investigation. The employee will be notified when the complaint has been addressed.  

If the employee is not satisfied with the response, the employee may submit a complaint, in 
writing, to the City Manager. The written complaint must contain, at a minimum: 

• A description of the problem; and 

• The date of the circumstances leading to the complaint or the date when the employee first 
became aware of those circumstances;  

The City Manager or a designee will provide a response to the complaint.  

 JOB CLASSIFICATION & COMPENSATION 

14.1  Compensation Plan 
The City has a strong interest in attracting and retaining excellent employees. It is the policy of 
the City to maintain a comprehensive compensation program. Within budget limitations, the City 
endeavors to pay salaries competitive with those paid within comparable jurisdictions and within 
the applicable labor market. 

The City Manager shall be responsible for the administration of the classification and 
compensation plan. All changes in classifications and changes in assignment of classifications to 
salary ranges must be approved by the City Manager, and in some cases the City Counsel. 

14.2  Position Classification 
Creation of a job description coupled with the creation of a grade and respective salary range on 
the annual salary schedule document approved by the City Council is referred to as a position’s 
overall “classification.” Temporary and seasonal positions are assigned to an ungraded pay range 
on the salary schedule.  

A job description includes a job title and statements that define the position, including essential 
and marginal job functions and qualifications for knowledge, ability, experience and training. The 
experience and training qualifications in the job description are considered to be minimum 
qualifications. Salary range assignments are recommended by Human Resources to the City 
Manager, with input from the department director.  

14.3  Cost of Living Adjustment (COLA) 
The City Manager may propose and the City Council may grant an across-the-board (cost-of-
living) pay adjustment from time to time, raising or lowering the salaries of all positions by a 
specified amount within a defined group of classifications.  

CONSENT CALENDAR #8.

Page 63 of 138



 

City of Sammamish Employee Handbook | Adopted September 11, 2018 32 
 

14.4  Classification Review 
Positions sometimes evolve as a result of changed duties and responsibilities assigned by a 
supervisor. Periodically, the City may revise job classifications as needed or as part of a 
compensation study. A classification review studies these changes to determine if a different job 
description and salary range assignment is appropriate. Importantly, not all changes warrant a 
different salary range assignment, the majority of the assigned duties must be a different type or 
complexity that is compensated at a different level to warrant a different salary range 
assignment. 

14.4.1  Requesting a Classification Review 
A department director may request a classification review seeking to change the assigned 
duties of a position. 

An employee who does not believe that their classification accurately reflects the current 
duties of the position may also request a classification review if it has been more than one year 
since the last classification review was performed.  

All requests for a reclassification shall be initiated in writing, utilizing appropriate internal 
procedure, and should include justification for the reclassification emphasizing changes in 
duties and responsibilities or qualifications. 

14.4.2  Performing the Classification Review 
Human Resources performs the classification review and will ask the requestor for updated job 
information which may include the use of a job analysis questionnaires and interviews with 
employees. A reclassification is not to be used as a merit raise; nor can it be used to reflect an 
increased volume of work at the same level of responsibility that the incumbent is currently 
performing. 

Human Resources will recommend changes to the City Manager for reclassification as 
appropriate. The City Manager retains the final authority to approve or disapprove changes in 
classifications, within budgetary guidelines, and/or assignment of duties to employees.  

In the event that a classification review results in a denial of a change in classification, but also 
results in a determination the employee was working out-of-class, the employee will be 
awarded out-of-class pay.  

The out-of-class pay will be effective on the date the employee submitted the written request 
for classification review and end on the date the out-of-class duties are no longer performed.  

If the approved action was reclassifying the position to a lower grade, then the affected 
employee(s) are notified before the final action is taken. The affected employee(s) salary may 
be frozen at his/her current rate until such time as the lower salary range reaches or surpasses 
that level through annual cost of living increases.  
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14.5  Promotion via Reclassification 
An employee receiving a promotion shall be placed in the step in the new salary range that 
provides for a minimum of 5% increase and adequately compensates them for their job duties, 
bearing in mind skill, education, experience, current market conditions, and avoidance of 
inequities with existing internal salaries. The top step of the new salary range will be awarded if 
there is not a step that allows for the minimum increase.  

Employees promoted to a new position with a new title will repeat the standard six month 
probationary period. A review is conducted after the probation period and may result in an 
increase to the next step. This date becomes the employee’s new date for annual reviews and 
potential salary increases, elsewhere referred to as pay increase date. 

14.6  Pay Increases 
Upon successful completion of the probationary period, and on an annual basis thereafter, 
employees will be given a performance evaluation and considered for a pay increase until they 
reach the top of their salary range. Pay increases may be withheld for reasons of poor 
performance.  

The salary schedule consists of “grades” each labeled with a letter, and salary steps within each 
grade, which are referred to as the salary range. Only one step may be awarded each year as 
merit pay for a satisfactory performance review. No additional merit pay is awarded once an 
employee has reached the top of the salary range.  

The “step increase date” is used for the purpose of the annual performance review. Step 
increases usually occur on the anniversary date of the employee’s end of probation period 
review. This date may change over the course of employment if an employee assumes a new 
position and undergoes probation on more than one occasion. 

14.7  Performance Evaluations  
To achieve the City’s goal to train, promote and retain the best qualified employee for every job, 
the City conducts periodic performance evaluations for all positions. Employees are evaluated by 
their supervisor prior to completion of their probation period and annually thereafter. The 
performance evaluation is part of an employee’s personnel record. The performance evaluation 
is a factor in determining whether the employee receives a wage increase, or is to be promoted, 
transferred, demoted, laid off, or terminated. The failure of a supervisor to conduct performance 
evaluations for her/his subordinate employees will be considered in the evaluation of the 
performance of the supervisor. 

Employees who disagree with their formal performance evaluations may provide comments on 
the evaluation form itself and may also submit a rebuttal in writing that will be attached to a 
copy of their performance evaluation and kept in their official personnel file.  
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14.8  Interim Assignments 
Interim assignments are made to cover the full duties of a vacant position (sometimes referred to 
as “acting”). Vacancies may result from terminations, promotions, intentional hiring delays, or 
creation of a new position. The salary and effective dates of interim assignments are set by the 
City Manager or designee in consultation with Human Resources. The employee will be 
compensated a minimum of 5% above their current grade and step. This information is 
communicated to the employee in writing. 

 ETHICS 

15.1  Use of City Resources  
City equipment, including computers, photocopiers or printers shall not be used for personal 
business. This shall not apply to incidental or limited personal use of City equipment so long as it 
does not impact work and is done during breaks. Consumable City supplies, including but not 
limited to paper, ink, envelopes, postage, etc., may only be used for City business.  

15.2  Political Activities 
While all employees have the right to participate in political or partisan activities of their 
choosing, employees are stewards of the public's trust in matters of City government. Political 
activity may not adversely affect the responsibilities of employees in their official duties.  

Employees may not campaign on City time or in City uniform or while representing the City in any 
way. Employees may not allow others to use City facilities or funds for political activities with the 
exception of City rental facilities eligible for such activities. Employees may not use City authority 
or influence for the purpose of interfering with or affecting the result of an election or a 
nomination for office. Violation of this policy may lead to disciplinary action.  

15.2.1  Elected Office, Commission or Board Service 
Employees may not serve as an elected official of the City, a member of a City commission, or a 
member of a City board while an employee of the City. 

15.2.2  Outside Elected Positions 
If there is a conflict of interest between an employee’s elected position outside of the City and 
their position with the City, the employee must resign from one of the positions. 

 CONFLICTS OF INTEREST 

16.1  Prohibited Personal Gain 
Staff shall have no beneficial interest in any contract which may be made by, through or under 
his or her supervision, or for the benefit of his or her office, or accept directly or indirectly, any 
compensation, gratuity or reward in connection with such contract unless allowed under State 
law. 
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Further, employees are prohibited from receiving proceeds or having any financial interest in any 
sale to the City of any service or property when such proceeds or financial interest was received 
with the prior knowledge that the City intended to purchase such property or obtain such service 

16.2  Accepting Gifts  
Employees shall not directly or indirectly solicit any gift, accept or receive any gift (whether it be 
money, services, loan, travel, entertainment, hospitality, promise, or any other form), under the 
following circumstances:  

• It could be reasonably inferred or expected that the gift was intended to influence the 
performance of official duties; or  

• The gift was intended to serve as a reward for any official action on the official’s or 
employee’s part. 

The City suggests that employees refuse all gifts in order to avoid the appearance of impropriety.  

16.3  Outside Employment 
In order to protect the interests of both the City and the employee, it is important that an 
employee and his or her department director have an opportunity to discuss any outside 
employment with the goal of avoiding any possible conflicts between the City and the other 
employment. Therefore, employees shall consult with Human Resources prior to engaging in 
employment or rendering services for pay for any public or private interest (including self-
employment). It is the expectation of the City that outside employment should not interfere with 
job performance. Failure to comply with these provisions concerning outside employment may 
be grounds for disciplinary action, up to and including termination. 

Outside employment will be deemed problematic if:  

• It interferes with the employees established work schedule; 

• It detracts from the efficiency of the employee while performing City duties; 

• It constitutes a conflict of interest or create an appearance of impropriety as determined 
by the City Manager; 

• The employee might utilize confidential information or contacts made during City 
employment which would give an unfair insider advantage or would otherwise be an 
inappropriate use or disclosure of such information or contacts; 

• It takes preference over extra duty required by City employment; 

• It interferes with emergency on-call duty; 
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• It tends to impair independence of judgment or action in performance of official duties; 
or 

• It involves the use of any City resources such as copiers, telephones, supplies, other 
equipment, or time.  

16.4  Employment of Family 
The family of current City employees and City Council members will not be employed by the City 
in a case in which: 

• One of the parties would have authority (or practical power) over the other; 

• One party would handle confidential material that creates improper or inappropriate 
access to that material by the other; 

• One party would be responsible for auditing the work of the other; or 

• Other circumstances exist that might lead to potential conflict among the parties or 
conflict between the interest of one or both and the best interests of the City. 

16.5  Employee Dating Relationships  
All consensual dating relationships between employees should be disclosed to Human Resources 
to protect the rights of all parties. The City reserves the right to change work 
locations/assignments, duties, reporting structures to avoid a conflict of interest. The City 
reserves the right to terminate employment if a conflict of interest cannot be avoided.  

16.6  Investments in Conflict with Official Duties  
Officials and employees shall not invest or hold any investment, directly or indirectly, in any 
financial business, commercial or other private transaction that creates a conflict with their 
official duties. 

 REPORTING IMPROPER GOVERNMENTAL ACTIONS 

In compliance with the Local Government Employee Whistleblower Protection Act, Chapter 42.41 
RCW, it is the policy of the City to encourage employees to report any improper governmental 
action taken by City officials or employees without fear of retaliation.  

Reports can be made to the City’s toll-free whistleblower hotline or to a supervisor, Human 
Resources, the City Manager, the City Attorney or Mayor, as appropriate. The phone number of 
the hotline and the City’s Whistleblower Protection Policy will be posted on the bulletin board in 
the breakroom of City Hall and the Maintenance and Operations Center. 
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Please refer to the City’s Whistleblower Protection Policy (Policy #: CM-01) for more detailed 
information about the City’s whistleblower policies, including procedures for reporting, 
investigation and protection.  

17.1  Improper Governmental Action 
“Improper governmental action” means any action by a local government officer or employee: 

a. That is undertaken in the performance of the officer's or employee's official duties, 
whether or not the action is within the scope of the employee's employment; and 

b. That is in violation of any federal, state, or local law or rule; is an impermissible abuse 
of authority; is of substantial and specific danger to the public health or safety; or is a 
gross waste of public funds. 

Improper governmental action does not include personnel actions of any type, including but not 
limited to alleged labor agreement violations, appointments, assignments, complaints, 
demotions, dismissals, employee grievances, performance evaluations, promotions, re-
employments, reassignments, reductions in pay, reinstatements, reprimands, restorations, 
suspensions or transfers. It also does not include any actions that may be taken under Chapter 
41.08, 41.12, 41.14, 41.56, 41.59, or 53.18 RCW or RCW 54.04.170 and 54.04.180. 

 SEPARATION 

18.1  Resignation 
The City requests that a resigning employee give at least 14 days’ written notice to their 
supervisor of their intent to resign and the intended last day of work. This should be promptly 
routed to Human Resources for inclusion in the personnel folder, and appropriate employees 
should be notified to facilitate separation. 

18.2  Termination Process 
The City Manager is the hiring and terminating authority for the City. He/she may delegate that 
authority when appropriate. City employees are “at-will” employees and may be terminated with 
or without cause.  

The City requires that employees return all documents, files, equipment, phones, uniforms, City 
tools, business credit cards, keys and other City owned property on or before the last day of 
work. Employees leaving the employment of the City will have the option of having an electronic 
exit survey or an in person exit interview with a representative of Human Resources. 

18.3  Job Abandonment 
Employees of the City that are absent for more than three consecutive shifts without notifying a 
supervisor (no call - no show) are considered to have voluntarily abandoned their employment 
with the City.  
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18.4  Continuing Benefits Via COBRA (Consolidated Omnibus Budget Reconciliation Act) 
Upon separation, Human Resources will coordinate timely notification of continuation of benefits 
options to the employee, typically via mail delivery to the employees forwarding address.  

18.5  Reduction in Force (Layoff) 
The City Manager may lay off employees for lack of work, budgetary restrictions, reorganization 
or other changes that have taken place. Whenever a layoff is anticipated, employees whose jobs 
may be affected will be notified of the situation, and any options available, as soon as possible to 
allow time to make necessary arrangements. 

Regular employees will be retained on the basis of their ability to perform work needed to meet 
City needs. Prior work performance, attendance, qualification for remaining tasks and years of 
service will all be determining factors in which employees are retained should a layoff occur.  

Employees who are laid off may be considered for re-employed if a vacancy occurs in a position 
for which they are qualified. 

18.5.1  Severance Pay Upon Layoff 
Full time and part time employees are eligible for severance pay if affected by a reduction in 
force. The employee shall receive a severance package consisting of two weeks’ pay or one 
weeks’ pay for each year of service with the City, whichever is greater, up to a maximum of 12 
weeks. If the employee leaves employment at the City prior to the layoff date, the employee is 
not eligible for severance pay. A lump sum payment equivalent to three months of premiums 
for continuation of benefits via COBRA will be awarded at time of layoff to all affected 
employees pending budget availability.  

18.6  Retirement 
A service retirement is a voluntary separation after having satisfied the age and length of 
employment requirements of PERS. Procedural requirements for applying for retirement benefits 
are available from the Washington State Department of Retirement Systems (DRS). 

A disability retirement is a voluntary separation necessitated by an injury or illness which renders 
the employee totally incapacitated for continued employment by the City. To apply for disability 
retirement benefits, please contact DRS. DRS will make a determination on eligibility for disability 
retirement benefits. 

18.7  Final Paycheck 
When employment with the City is terminated, the employee will receive the following 
compensation on the next regularly scheduled pay date: 

• Regular wages for all hours worked up to the time of termination; 
• Overtime and holidays occurring up to the time of termination; and 
• A lump sum payment for accrued, but unused: vacation (100%, up to accrual limit); sick 

leave (25%, up to accrual limit); and compensatory time (100%). 
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18.8  Employment Verifications & References 
All requests for information regarding past or present employees shall be directed to Human 
Resources. Human Resources will provide dates of employment, wage information and positions 
held. If the employee has signed a statement releasing the City from liability, additional 
information may be given. Supervisors may provide personal references for current or previous 
employees; however, written letters of recommendation on behalf of the City are not permitted.  

18.9  Reinstatement of Paid Sick Leave Hours Upon Rehire 
The City will reinstate an employee's previously accrued, unused paid sick leave up to 40 hours 
that was not previously provided to the employee through financial or other reimbursement at 
the time of separation if it rehires an employee within 12 months of separation. 

18.10  Unemployment Compensation 
City employees may qualify for state funded unemployment compensation after separation from 
City employment, as established by Washington State law. Determination for eligibility is made 
by the WA State Employment Security Department based on information supplied by the City and 
the employee. Contact Human Resources for information on how to apply for unemployment 
benefits.  

 MISCELLANEOUS POLICIES 

19.1  Personal Appearance and Hygiene 
The City requires all employees to present themselves in a professional manner, with regard to 
attire, personal hygiene and appearance.  

Employees are expected to meet basic hygiene requirements by maintaining personal 
cleanliness, oral hygiene (brushing of teeth), and use necessary aids to reduce body odor while 
avoiding heavily scented perfumes, colognes and lotions. It is also expected that employees wash 
hands after eating, or using the restrooms.  

Employees failing to adhere to City standards with respect to hygiene may be subject to 
disciplinary action, up to and including termination. 

19.1.1  Dress Code 
The City prescribes to an overall business casual dress code. Appropriate attire includes items 
such as a City-issued uniforms, collared shirts, dress pants or slacks, dresses, skirts, dress shoes 
or casual dress shoes and sweaters. The following guidelines shall always apply: 

• Clothing must be clean, in good condition and fit appropriately. 

• Clothing and jewelry must not interfere with the safe operation of equipment. 

• Inappropriate attire: flip flops, sweat pants, clothing with stains or tears, athletic 
shorts, revealing clothing, clothing that is offensive or disruptive. 
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Acceptable dress is ultimately left to the discretion of department directors who may prescribe 
alternative standards based on an employee’s work site or duties (e.g. field work or special 
events). Employees are responsible for exercising good judgment for their attire at all times 
and shall dress in such a way that will not create a negative perception by customers, either 
internal or external.  

If an employee is deemed to be wearing inappropriate attire, his/her supervisor is responsible 
for coaching the employee accordingly. Employees with questions about the dress code should 
speak with Human Resources or their department director.  

19.2  Contact with the News Media 
The City Manager, Communications Manager, or designated department directors, shall be 
responsible for all official contacts with the news media, including answering questions from the 
media. These individuals may designate specific employees to give out procedural, factual or 
historical information on particular subjects. Employees shall be notified in advance when they 
have been designated to provide information to the news media. 

19.3  Department Specific Protocols 
Department directors are responsible for administering their departments in accordance with the 
provisions of this manual. Individual departments may adopt additional reasonable procedures to 
meet their operating needs. Department procedures may not conflict with the guidelines in the 
Employee Handbook. If there are conflicts, procedures in the Employee Handbook shall govern. 

19.4  Tuition Reimbursement Program 
The City has established an educational reimbursement program to help eligible regular 
employees develop their skills and upgrade their performance. This program is subject to 
modification or elimination based on funding availability. 

Employees who intend to apply for tuition reimbursement must obtain approval from their 
department director and Human Resources prior to registering for the class. Employees who do 
not obtain approval prior to taking the class will not be eligible for reimbursement. See Human 
Resources for additional program details and eligibility criteria.  

19.5  Employee Training and Development 
It is the intent of the City to provide training opportunities to employees for skill development 
directly related to the job. These opportunities may include in-house workshops, or workshops 
and seminars sponsored by other agencies or institutions, and are subject to budget availability. 
Each department maintains a budget for training and professional development opportunities. 
Employees can inquire with their supervisor or department director about training opportunities 
within their department. 

19.6  Reporting Changes to Personal or Contact Information 
Each employee is responsible for promptly notifying Human Resources of any change in their 
name, address, telephone number, marital status, citizenship, tax withholding allowances, 
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dependent eligibility/enrollment, or emergency contact information. Accurate and correct 
information is vital for City operations and vendors providing benefits. 

19.7  Personnel Files 
Official personnel files are maintained by Human Resources. An employee has the right to inspect 
his or her personnel file at reasonable times during regular business hours. An employee wishing 
to see his or her personnel file should contact Human Resources.  

Employees may request in writing the removal of information that they deem irrelevant or 
erroneous. If the City denies the employee's request to remove the information, employees may 
file a written rebuttal statement to be placed in their file. Final determination of the retention of 
such material shall be made by Human Resources. Personnel files are kept confidential to the 
maximum extent permitted by law.   

19.8  Criminal Arrests or Convictions While Employed 
All employees are required to report to their supervisor if they are arrested or charged for any 
criminal offense, with the exception of minor traffic offenses unless the employee holds a 
position that requires driving as an essential function. Employees may be required to submit a 
police report or other documentation concerning the arrest or charges. The report must occur 
within two business days of the incident, or as soon as reasonably possible.  

Noncompliance with the above stated requirement may trigger disciplinary action up to and 
including termination. Furthermore, misrepresentation of the circumstances of the events can 
serve as grounds for disciplinary action.  

 KEY DEFINITIONS 

20.1  Work Week 
The established work week for the City is Sunday 12:00 AM to the following Saturday 11:59 PM, 
as outlined by the guidelines contained in the Fair Labor Standards Act. 

20.2  Family Member  
Unless defined otherwise in these policies or prescribed by law, the employee’s grandparent, 
parent, parent-in-law, child, spouse, domestic partner, grandchild, sibling, or other relative who 
lives in the employee’s home is considered a family member. 

In appropriate circumstances, an employee may believe that another individual should be 
considered a member of their family, for the purpose of applying a particular policy. The 
employee shall make a written request explaining to Human Resources why the employee 
believes that this individual should be considered a member of their family. If Human Resources 
concurs, they shall forward a recommendation to the City Manager for approval. The City 
Manager shall decide to approve or deny the request. (If the definition of immediate family is 
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different in certain approved benefit plans or leave policies; the provisions of those plans or 
policies will govern.) 

20.3  On-Call or Standby  
Specific assignment of an employee during off-hours to be available to come to work if needed. 
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 ACKNOWLEDGEMENT OF RECEIPT AND UNDERSTANDING 

I hereby certify and acknowledge that I have read and fully understand the contents of this Employee 
Handbook. I also acknowledge that I have been given the opportunity to discuss any policies and 
guidelines contained in this handbook with a City representative. I agree to abide by the policies set 
forth in this handbook and understand that compliance with these policies is necessary for continued 
employment. My signature below certifies my knowledge, acceptance and adherence to the City’s 
policies, rules and regulations. An employee who refuses or fails to sign this acknowledgement shall still 
be required to abide by the City’s policies, rules and regulations.  

Further, I acknowledge and understand: 

• This Handbook represents a brief summary of some of the more important City policies,
procedures and benefits. It is not all-inclusive.

• The City of Sammamish retains the sole right to change, modify, suspend, interpret, or cancel, in
whole or in part, any of the published or unpublished City policies or procedures.

• The policies and procedures contained in this handbook do not create, nor are they intended to
create a contract of employment or a guarantee of employment, benefits or any terms of
employment. Employment may be terminated at the will of either the employer or the
employee with or without cause and with or without notice at any time by me or the City of
Sammamish. No City representative, except for the City Manager, has authority to enter into
any agreement of employment for a specified length of time except in writing and signed by the
City Manager or Mayor.

Signature _____________________________________   Date ___________________ 

Print Name  _____________________________________ 

By signing this form, I acknowledge that this Employee Handbook replaces all previous versions and 
handbooks. This handbook is intended to complement, and does not supersede, any separate 
employment agreement which I may have signed with the City of Sammamish. 
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Agenda Bill 

 City Council Regular Meeting 

September 03, 2019  

 

SUBJECT: 
 

Interlocal Agreement with King County to enter into a Cooperative 
Governmental Purchasing Agreement 
 

DATE SUBMITTED: 
 

August 12, 2019 
 

DEPARTMENT: 
 

Facilities & Fleet 
 

NEEDED FROM COUNCIL: 
 ☑  Action     ☐  Direction     ☐  Informational      

 
RECOMMENDATION: 
 

Authorize the City Manager to enter into a Cooperative Governmental 
Purchasing Agreement with King County. 
 

EXHIBITS: 
 

Exhibit #1: King County Interlocal Agreement 
 

BUDGET:  
Total dollar amount $0 ☐ Approved in budget 

Fund(s) n/a ☐ 

☑ 

Budget reallocation required 

No budgetary impact 
 

 

WORK PLAN FOCUS AREAS:  

☐  Transportation ☐  Community Safety 

☐  Communication & Engagement ☐  Community Livability 

☑  High Performing Government ☐  Culture & Recreation 

☐  Environmental Health & Protection ☑  Financial Sustainability 
 

 

NEEDED FROM COUNCIL: 

Shall City Council authorize the City Manager to sign the Interlocal Agreement with King County in 
order to utilize their existing equipment and supplies contracts?  

 

KEY FACTS AND INFORMATION SUMMARY: 

The Cooperative Purchasing Agreement Interlocal Agreement (ILA) allows the City to purchase various 
equipment and supplies from contracts that King County has competitively bid and awarded. According 
toRCW 39.34.030(2) any two or more public agencies may enter into agreements with one another for 
joint or cooperative action pursuant to the provisions of this chapter. "Appropriate action by 
ordinance, resolution or otherwise pursuant to law of the government bodies of the participating 
public agencies shall be necessary before any such agreement may enter into force." 
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The goal is to save staff time and potentially receive cost savings by using contracts that have already 
been competitively bid by the King County Procurement Section. 

 

FINANCIAL IMPACT: 

There are no anticipated additional costs.  

 

OTHER ALTERNATIVES CONSIDERED: 

Council may choose not to enter into this ILA with King County. We will not then be able to take 
advantage of contracts that have been competitively bid by the County which would cost the City time 
and potentially more costs. 

 

RELATED CITY GOALS, POLICIES, AND MASTER PLANS: 

Purchasing Manual April, 2008 (revised 4/5/2010) 

• Buy competitively and wisely to obtain maximum value for public funds expended. 
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City Council Regular Meeting - Jul. 16, 2019 

 

MINUTES 

City Council Regular Meeting 

6:30 PM - July 16, 2019 

City Hall Council Chambers, Sammamish, WA 

  

Mayor Christie Malchow called the regular meeting of the Sammamish City Council to order at 6:30 p.m. 

 

Councilmembers Present: Mayor Christie Malchow 

Deputy Mayor Karen Moran 

Councilmember Jason Ritchie 

Councilmember Ramiro Valderrama 

Councilmember Chris Ross 

Councilmember Tom Hornish 

Councilmember Pam Stuart 

 

Councilmember Hornish attended via a Teleconference call 

 

Staff Present: City Manager Rick Rudometkin 

Director of Parks & Recreation Angie Feser 

Deputy Director of Public Works Cheryl Paston 

City Engineer Andrew Zagars 

Deputy Director of Finance & Risk Management Chris Gianini 

Police Chief Michelle Bennett 

Communications Manager/Public Information Officer Sharon Gavin 

IT Director Jim Hominiuk 

City Attorney Michael Kenyon 

Deputy Clerk Lita Hachey 

 

ROLL CALL 
 
Roll was called. 

 

PLEDGE OF ALLEGIANCE 
 
Councilmember Valderrama led the pledge. 

 

APPROVAL OF AGENDA 
 
MOTION: Councilmember Ramiro Valderrama moved to approve the agenda. Deputy Mayor Karen Moran 
seconded. Motion carried unanimously 6-0 with Councilmember Jason Ritchie absent. 
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City Council Regular Meeting - Jul. 16, 2019 

 

PUBLIC COMMENT 
 
  

Mary Wictor, 408 208 Ave NE, spoke regarding zoning in the Inglewood area, stormwater issues and gave a 
demonstration. (submitted written comments available upon request to the City Clerk). 

  

Paul Minear, 27239 NE 31st Pl, spoke regarding the Open Data and to have it available in Sammamish.  

  

David Steele, 2203 Sahalee Dr E, spoke regarding any proposed Sahalee Way improvements. 

  

Arthur Goldman, 4410 231st, spoke regarding the Community Center project (YMCA). 

 

James Eastman, 196th Ave NE, spoke regarding the Transportation Improvement Plan. 

 

Stephanie Rudat Stevens, 2120 Sahalee Dr E, spoke regarding the Sahalee Way safety improvements that can be 
done now. This should include making bus stops safer.  

 

Chief Jeff Clark, Fire Chief with Eastside Fire & Rescue (EF&R), spoke about three items from their last meeting. 
The first item was a discussion on governance. Two models of interest are the public utility model and a 
governmental non-profit. They also had a mutual aid discussion which was referred to the FAC. He also 
requested that the FAC take up staffing of the aid unit, 24 hours a day.   

 

Mayor Malchow stated that Chief Clark was given awards himself. He was given the EFGR Award (Employer 
Support of the Guard and Reserve) and the Patriot Award. The Patriot award is given to an employer who is 
supportive of a firefighter from Station 71. This firefighter serves our country in the National Guard and is 
frequently gone on duty.  

  

 

CONSENT CALENDAR 
 
 Payroll: For the Period Ending June 30, 2019 For a Pay Date of July 5, 2019 in the Amount of 

$502,592.94  
 
 Approval: Claims For Period Ending July 16, 2019 In The Amount Of $1,889,544.04 For Check No. 

54432 Through 54547  
 
 Resolution: approving the Final Plat for Astera Subdivision (FKA Cedar Hill), FSUB2019-00298 (R2019-

840)  
 
 Resolution: Approving The 2019 Comprehensive Solid Waste Management Plan for The King County 

Solid Waste System (R2019-841)  
 
 Resolution: Authorizing Application for Funding Assistance For A Washington State Recreation And 

Conservation Office (RCO), Brian Abbot Fish Barrier Removal Board Grant For The George Davis Creek 
Fish Passage Project. (R2019-842)  

 
 Resolution: Authorizing Application for Funding Assistance For A Washington State Recreation And 

Conservation Office (RCO), Brian Abbot Fish Barrier Removal Board Grant For The Ebright Creek Fish 
Passage Project. (R2019-843)  
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City Council Regular Meeting - Jul. 16, 2019 

 Resolution: Final Acceptance of 2018 Pavement Program - Overlay (R2019-844)  
 
 Authorization Bid Award: Beaton Hill Park - House Demolition Authorization  
 
 Authorization Bid Award: Beaver Lake Maintenance Shop Roof Replacement Project  
 
 Approval Bid Award: Neighborhood Ditch and Drainage Maintenance / Swofford Excavating  
 
 Approval: Supplemental Agreement No. 7 - 2013 Concurrency Management and On Call 

Transportation Services/ David Evans & Associates, Inc  
 
 Approval: Inter-Agency Agreement with City of Issaquah for Laughing Jacobs Basin Plan  
 
 Contract Approval: 2019-2021 Mobile Automotive Repair  
 
 Approval: Purchase of a pre-fabricated restroom building for Big Rock Park - Site B  
 
 Approval: Minutes for the June 18, 2019 Regular Meeting  
 
 Approval: Minutes for the July 2, 2019 Regular Meeting  
 
 Approval: Minutes for the July 9, 2019 Special Meeting 

 

 

Deputy Mayor Moran requested to remove Item # 11 - Approval: Supplemental Agreement No. 7 - 
2013 Concurrency Management and On Call Transportation Services/ David Evans & Associates, Inc.    

MOTION: Councilmember Jason Ritchie moved to approve the consent agenda as amended. Deputy Mayor 
Karen Moran seconded. Motion carried unanimously 7-0. 

 

PRESENTATIONS / PROCLAMATIONS 
 
 Presentation: Police Life Saver Awards 

  

Chief Michelle Bennett and Sgt. Ross Curry presented the Police Life Saver Awards to the following 
officers: 

 

• Officer Joseph Hempvill - called to an AED request and saved the life of a 15-year old 
individual. 

 

• Officer Eric Lux - called to an AED response and saved the life of a 34-year old individual. 

 

• Officer Ryan Chandler - called to an AED response and saved the life of an individual at their 
home.   

 

PUBLIC HEARINGS 
 
None 

 

UNFINISHED BUSINESS 
 
 Item # 11 - Approval: Supplemental Agreement No. 7 - 2013 Concurrency Management and On Call 

Transportation Services/ David Evans & Associates, Inc. 
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City Council Regular Meeting - Jul. 16, 2019 

  

Cheryl Paston, Interim Director of Public Works and Andrew Zagars, City Engineer responded to 
questions from Council.  

    
MOTION: Councilmember Tom Hornish moved to approve the Supplemental Agreement No. 7 - 2013 
Concurrency Management and On Call Transportation Services/ David Evans & Associates, Inc. 

  Councilmember Pam Stuart seconded. Motion carried unanimously 7-0. 
 
 Discussion: SE 8th St - 218th Ave SE Corridor Preliminary Analysis Preliminary Design Contract/ 

Perteet Inc. 

  

Cheryl Paston, Interim Director of Public Works, Andrew Zagars, City Engineer and Chris Gianini, 
Deputy Finance Director, led the Council in discussion on the contract with Perteet Inc. for the SE 8th 
St - 218th Ave SE Corridor Preliminary Analysis Preliminary Design.  

    
MOTION: Councilmember Pam Stuart moved to approve the contract for the SE 8th St - 218th Ave SE Corridor 
Preliminary Analysis Preliminary Design Contract/ Perteet Inc. Councilmember Jason Ritchie seconded. 
Motion carried 6-1 with Councilmember Tom Hornish dissenting. 
 
 Discussion: 2020-2025 Transportation Improvement Plan and Funding Options 

  

Cheryl Paston, Interim Director of Public Works, Andrew Zagars, City Engineer and Chris Gianini, 
Deputy Finance Director, led the Council in discussion on the 2020-2025 Transportation Improvement 
Plan and Funding Options.   

   
MOTION: Deputy Mayor Karen Moran moved to (MAIN MOTION) direct the City Manager and Staff to show 
the possible improvements to level of service (LOS) at intersections on Sahalee Way at present and the impact 
by 2035, to show the necessary improvements (using model) to street segments to ensure they work through 
2035, non-motorized options between intersections for safety improvements (up to NE 37 Way), and analysis 
of V/C ratio of the segments if the intersections are operating at LOS "D" or "E" by 2035 . Working with a 
engineering firm, with which the City has a current contract or Perteet Inc., for results ASAP, with an update 
to Council by September 17, 2019 Regular Meeting. Councilmember Jason Ritchie seconded. Motion carried 5-
2 with Councilmember Chris Ross and Councilmember Tom Hornish dissenting. 

 

MOTION: Councilmember Tom Hornish moved to (AMENDMENT) direct staff to set a public hearing to amend 
the TIP to remove the Sahalee Way NE: NE 25th to North City Limits and Sahalee Way NE: NE 12th to NE 25th 
Way. (No. 5 & 6 - Project No. TR-05 & TR-__ (new)) from the TIP.  Councilmember Pam Stuart seconded. 
Motion failed 1-6 with Councilmember Pam Stuart, Mayor Christie Malchow, Deputy Mayor Karen Moran, 
Councilmember Jason Ritchie, Councilmember Ramiro Valderrama, and Councilmember Chris Ross dissenting. 

 

MOTION: Councilmember Ramiro Valderrama moved to call the question. Councilmember Tom Hornish 
seconded. Motion carried 6-1 with Mayor Christie Malchow dissenting. 

 

NEW BUSINESS 
 
None 

 

COUNCIL REPORTS/ CITY MANAGER REPORT 
 
 Report: Mayor Christie Malchow submitted a written report. She requested feedback from Council 
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City Council Regular Meeting - Jul. 16, 2019 

relating to VISION 2050.  
 
 Report: Councilmember Stuart spoke regarding Chief Clark's comments earlier and to have Council 

agree on the action needed at the PIC meeting in September.  
 
 Report: Deputy Mayor Moran spoke about EF&R report and encouraged Council to review as it will be 

coming to Council in September.   
 
 Report: Councilmember Ritchie spoke about a meeting he attended last Friday with the Mayor, Rick 

Rudometkin and Staff to discuss Klahanie and the effect the road closure will have on the 
neighborhood.  

 
 Report: Rick Rudometkin, City Manager submitted a written report.  

  

He added information about the Fall-City Metropolitan Park District deannexation.  

 

He also read the following statement about the 2020 docket requests:  

"Through the adoption of updated procedures earlier this year for amending the Sammamish 
Comprehensive Plan and development codes, the City now accepts docket requests throughout the 
entire year.  However, docket requests received by the end of business on August 5 will be considered 
by the Planning Commission and City Council later this year for approval.  Any requests docketed or 
approved by City Council will be scheduled for legislative review in 2020.  Questions and inquiries can 
be directed to Miryam Laytner, Senior Management Analyst with the Community Development 
Department." 

  
 

EXECUTIVE SESSION 
 
None 

 

ADJOURNMENT 
 
The meeting adjourned at 9:17 pm.  
MOTION: Councilmember Pam Stuart moved to adjourn. Councilmember Ramiro Valderrama seconded. 
Motion carried unanimously 7-0. 

 

 

Lita Hachey, Deputy City Clerk Christie Malchow, Mayor 
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City Council Special Meeting - Aug. 20, 2019 

 

MINUTES 

City Council Special Meeting 

4:00 PM - August 20, 2019 

City Hall Council Chambers, Sammamish, WA 

  

Mayor Christie Malchow called the special meeting of the Sammamish City Council to order at 4:00 p.m. 

 

Councilmembers Present: Mayor Christie Malchow 

Deputy Mayor Karen Moran 

Councilmember Jason Ritchie 

Councilmember Ramiro Valderrama 

Councilmember Chris Ross 

Councilmember Tom Hornish 

Councilmember Pam Stuart 

  

Councilmembers Hornish and Valderrama participated via teleconference call. 

  

 

Staff Present: City Manager Rick Rudometkin 

Deputy Director of Community Development David Pyle 

Deputy Director of Public Works Cheryl Paston 

City Engineer Andrew Zagars 

Communications Manager/Public Information Officer Sharon Gavin 

Traffic Engineer Steven Chen 

City Attorney Michael Kenyon 

City Clerk Melonie Anderson 

 

ROLL CALL 
 
Roll was called. 

 

PLEDGE OF ALLEGIANCE 
 
Deputy Mayor Moran led the pledge. 

 

APPROVAL OF AGENDA 
 
MOTION: Deputy Mayor Karen Moran moved to approve the agenda. Councilmember Ramiro Valderrama 
seconded. Motion carried 6-1 with Councilmember Pam Stuart dissenting. 

 

Page 1 of 3

Draft

CONSENT CALENDAR #11.

Page 85 of 138



 
City Council Special Meeting - Aug. 20, 2019 

NEW BUSINESS 
 
 Discussion: The Need, Process and Potential for Reconsideration of the Transportation Improvement 

Plan 

  

Acting Public Works Director Cheryl Paston gave the staff report.  

  

Councilmember Pamela Stuart left the meeting at 5:05 pm   
 

EXECUTIVE SESSION 
 
Potential Litigation pursuant to RCW 42.30.110(1)(i) 

  

Council adjourned to Executive Session at 5:59 pm and returned at 6:30 pm. 
 
 Discussion: The City's Traffic Model Including the Manner in Which the Adopted Six-Year 

Transportation Improvement Plan is Incorporated into the Traffic Model for Purposes of Determining 
Traffic Concurrency 

  

Acting Public Works Director, Cheryl Paston gave the staff report and Josh Anderson, consultant with 
David Evans & Associates (DEA) assisted in discussions with City Council. Mr. Anderson attended via  a 
tele-conference call.   

MOTION: Deputy Mayor Karen Moran moved to extend the meeting to 7:30 pm Councilmember Chris Ross 
seconded. Motion carried unanimously 5-0 with Councilmember Ramiro Valderrama and Councilmember Pam 
Stuart absent. 

 

MOTION: Mayor Christie Malchow moved to direct the City Manager to have staff remove the Sahalee Way 
Corridor Project from the Six Year Transportation Improvement Project List for use in Concurrency Testing 
until Staff brings back the Sahalee Project options that were slated for the September 17, 2019 City Council 
Meeting Councilmember Tom Hornish seconded. Motion carried 4-1 with Councilmember Jason Ritchie 
dissenting, Councilmember Ramiro Valderrama and Councilmember Pam Stuart absent. 
 
 Discussion: The Need, Process and Potential for Reconsideration of the Transportation 

Improvement Plan 

  

There was no further discussion on this item.   
MOTION: Deputy Mayor Karen Moran moved to direct the City Manager to perform an independent audit of 
the concurrency certificates that were released for the Town Center. Councilmember Chris Ross seconded. 
Motion carried 4-1 with Councilmember Jason Ritchie dissenting, Councilmember Ramiro Valderrama and 
Councilmember Pam Stuart absent. 

 

MOTION: Mayor Christie Malchow moved to amend the Main Motion to limit the audit to assumptions and 
inputs that have gone into the model. Councilmember Tom Hornish seconded. Motion carried 4-1 with 
Councilmember Jason Ritchie dissenting, Councilmember Ramiro Valderrama and Councilmember Pam Stuart 
absent. 

 

PUBLIC COMMENT 
 
  

Ken Gamblin, 1830 210 Pl NE, Representing Save Sammamish, spoke regarding the City's concurrency process. 
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City Council Special Meeting - Aug. 20, 2019 

Vind, 23599 36th Ct, urged Council to make improvements based on current conditions on the ground. 

  

Celia Wu, 2729 204th Lane NE, concerned that Council is favoring developers over the residents. 

  

Renee Warfrom on behalf of Amy Barley, spoke regarding increased traffic in the city. 

 

Stephanie Rudat Stevens, 2120 Sahalee Drive E, spoke regarding involving more residents in city actions. 

  

Jennifer Coomes, encouraged Council to reassess the Six Year TIP and increase affordable housing. 

  

Chris Greggson, 2948 224th Place SE, posed some questions to Council and Staff. 

  

Mary Wictor, 408 208th Avenue SE, spoke regarding critical areas. 

  

Tom Odell, spoke about the concurrency process. 

 

ADJOURNMENT 
 
The meeting adjourned at 7:11 pm.  
MOTION: Deputy Mayor Karen Moran moved to adjourn. Councilmember Jason Ritchie seconded. Motion 
carried unanimously 5-0 with Councilmember Ramiro Valderrama and Councilmember Pam Stuart absent. 

 

 

Melonie Anderson, City Clerk Christie Malchow, Mayor 
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Agenda Bill 

 City Council Regular Meeting 

September 03, 2019  

 

SUBJECT: 
 

Stormwater Code Amendments 
 

DATE SUBMITTED: 
 

June 21, 2019 
 

DEPARTMENT: 
 

Public Works 
 

NEEDED FROM COUNCIL: 
 ☑  Action     ☐  Direction     ☐  Informational      

 
RECOMMENDATION: 
 

Adopt stormwater code amendments for Critical Drainage Areas.   
 

EXHIBITS: 
 

1. Exhibit 1 - Ordinance and Storm Code Amendments 

2. Exhibit 2 - Presentation Storm Code Amendments 
 

BUDGET:  
Total dollar amount 0 ☐ Approved in budget 

Fund(s) 0 ☐ 

☑ 

Budget reallocation required 

No budgetary impact 
 

 

WORK PLAN FOCUS AREAS:  

☐  Transportation ☑  Community Safety 

☐  Communication & Engagement ☐  Community Livability 

☐  High Performing Government ☐  Culture & Recreation 

☑  Environmental Health & Protection ☐  Financial Sustainability 
 

 

NEEDED FROM COUNCIL: 

Shall the Council adopt the stormwater code amendments for Critical Drainage Areas?  

 

KEY FACTS AND INFORMATION SUMMARY: 

During the March 5, 2019 Regular City Council Meeting, staff provided City Council with a high level 
review of the issues with existing stormwater code as regulated under Critical Drainage Areas.  City 
Council provided direction on thresholds for drainage review, as well as criteria in which the director 
may consider exemption of certain applications from tightline, flow control, and water quality 
treatment requirements.   

  

On March 27, staff invited key stakeholders in the community to meet to discuss the draft amended 
stormwater code and received their input on two drafts of the amended code.  Additional discussion at 
the July 2, 2019 Regular City Council Meeting provided City Council input which was incorporated to 

PUBLIC HEARINGS #14.
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the draft code. Exhibit 1 provides City Council with the ordinance for adoption and the redlined 
amended stormwater code and associated sections of the Sammamish Addendum to the 2016 King 
County Surface Water Design Manual.   

  

 

FINANCIAL IMPACT: 

There is no immediate financial impact in providing staff with direction to finalize stormwater code 
amendments as related to Critical Drainage Areas. 

 

OTHER ALTERNATIVES CONSIDERED: 

If the Council does not adopt the stormwater code amendments, then staff cannot implement the 
changes they directed staff to make. 

 

RELATED CITY GOALS, POLICIES, AND MASTER PLANS: 

City Comprehensive Plan: 

Environment and Conservation 

• Goal EC.1 Serve as a leader in environmental stewardship of the natural environment for 
current and future generations. 

• Goal EC.2 Protect people, property and the environment in areas of natural hazards 

• Goal EC.5 Maintain and protect surface water and groundwater resources that serve the 
community and enhance the quality of life. 
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Exhibit 1

- 1 -

CITY OF SAMMAMISH
WASHINGTON

ORDINANCE NO. O2019________
______________________________________________________________________________

AN ORDINANCE OF THE CITY OF SAMMAMISH, 
WASHINGTON, AMENDING CHAPTERS 13.10 AND 13.20 
OF THE SAMMAMISH MUNICIPAL CODE RELATED TO 
SURFACE WATER MANAGEMENT; AMENDING 
SAMMAMISH MUNICIPAL CODE CHAPTER 21A.15 
RELATED TO TECHNICAL TERMS AND LAND USE 
DEFINITIONS; PROVIDING FOR SEVERABILITY; AND 
ESTABLISHING AN EFFECTIVE DATE

WHEREAS, Sammamish Municipal Code (“SMC”) Chapter 21A.15 contains technical 
terms and land use definitions; and

WHEREAS, the City desires to move the technical terms and land use definitions of 
“Critical Drainage Area” and “Landslide Hazard Drainage Area” to a more appropriate Chapter 
of the SMC; and

WHEREAS, Title 13 SMC contains development regulations for surface and stormwater 
management; and

WHEREAS, Chapter 13.10 SMC contains definitions related to surface water 
management and is a more appropriate chapter to codify the definitions listed above; and 

WHEREAS, the City adopted Ordinance 2016-428 and Ordinance 2016-429 regulating 
city-wide stormwater requirements which updated the King County Surface Water Design 
Manual (“KCSWDM”) and incorporated requirements for low impact development and such 
ordinances included amendments to Chapters 13.10 and 13.20 SMC; and

WHEREAS, the City has also adopted addenda to the KCSWDM (“Sammamish 
Addendum”) that amends portions of the County standards to better reflect the local conditions 
and policies of the City of Sammamish; and

WHEREAS, the City now wishes to amend the Sammamish Addendum to reflect the 
code changes described herein; and 

WHEREAS, the Planning Commission held a work session on September 6, 2017, and 
public hearings on September 21, 2017 and October 5, 2017 related to the proposed amendments 
to the SMC; and 

WHEREAS, on November 13, 2017, the City Council held a study session related to the 
proposed amendments to Chapters 13.10, 13.20, and 21A.15 SMC; and
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- 2 -

WHEREAS, on August 5, 2019, the City transmitted a copy of the stormwater code 
amendments to the Washington State Department of Commerce (“Commerce”) in accordance 
with RCW 36.70A.106, and Commerce granted expedited review on August 26, 2019; and

WHEREAS, on August 16, 2019, a Determination of Non-Significance was issued for the 
stormwater code amendments and in accordance with Chapter 43.21C RCW, the State 
Environmental Policy Act, and sent to state agencies and interested parties; and

WHEREAS, on September 3, 2019, the City Council held a public hearing on the 
proposed amendments to Chapters 13.10, 13.20, and 21A.15 SMC related to stormwater 
regulations; and 

WHEREAS, the City Council has considered the Planning Commission’s 
recommendations, public comment, and other available information relevant thereto; and 

WHEREAS, the City Council wishes to amend Chapters 13.10, 13.20, and 21A.15 SMC, 
and the City of Sammamish Addendum to the 2016 King County Surface Water Design Manual 
related to stormwater regulations, as specified herein, to protect the public health, safety and 
welfare of the City;

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAMMAMISH, 
WASHINGTON, DO ORDAIN AS FOLLOWS:

Section 1. Chapter 13.10 SMC, Amended.  Sammamish Municipal Code Chapter 13.10 
(“Definitions”) is hereby amended to read as set forth in Attachment A hereto and by this 
reference fully incorporated herein.  In all other respects, Chapter 13.10 SMC shall remain in full 
force and effect as currently adopted.  

Section 2. Chapter 13.20 SMC, Amended.  Sammamish Municipal Code Chapter 13.20 
is hereby amended to read as set forth in Attachment B hereto and by this reference fully 
incorporated herein.  In all other respects, Chapter 13.20 SMC shall remain in full force and 
effect as currently adopted.

Section 3. Chapter 21A.15 SMC, Amended.  Sammamish Municipal Code Chapter 
21A.15 is hereby amended to read as set forth in Attachment C hereto and by this reference fully 
incorporated herein.  In all other respects, Chapter 21A.15 SMC shall remain in full force and 
effect as currently adopted.

Section 4. KCSWDM Sammamish Addendum, Amended. The KCSWDM 
Sammamish Addendum is hereby amended to read as set forth in Attachment D hereto and by 
this reference fully incorporated herein.  In all other respects, the KCSWDM Sammamish 
Addendum shall remain in full force and effect as currently adopted. 

Section 5. Severability.  Should any section, paragraph, sentence, clause or phrase of 
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this Ordinance, or its application to any person or circumstance, be declared unconstitutional or 
otherwise invalid for any reason, or should any portion of this Ordinance be pre-empted by state 
or federal law or regulation, such decision or pre-emption shall not affect the validity of the 
remaining portions of this Ordinance or its application to other persons or circumstances.

Section 6. Effective Date.  This Ordinance shall be published in the official newspaper of 
the City, and shall take effect and be in full force five (5) days after the date of publication.

ADOPTED BY THE CITY COUNCIL AT A REGULAR MEETING THEREOF ON 
THE _____DAY OF __________, 2019.

CITY OF SAMMAMISH

______________________________
Mayor Christie Malchow

ATTEST/AUTHENTICATED:

______________________________
Melonie Anderson, City Clerk

Approved as to form:

______________________________
Mike Kenyon, City Attorney

Filed with the City Clerk:
First Reading:
Passed by the City Council:
Date of Publication:
Effective Date:
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EXHIBIT A

Chapter 13.10
DEFINITIONS

Sections:

13.10.120 Conveyance system.
13.10.125 Critical Drainage Area
13.10.130 Department.

13.10.360 Land disturbing activity.
13.10.365 Landslide Hazard Drainage Area
13.10.370 Land use code.

13.10.125 21A.15.255 Critical drainage area.

“Critical drainage area” means an area that requires more restrictive regulation than City 
standards afford in order to mitigate severe water quality, flooding, drainage, severe erosion, or 
landslide sedimentation problems that result from the cumulative impacts of development and 
urbanization. Critical drainage areas include areas that drain to Pine Lake and Beaver Lake and 
all landslide hazard drainage areas as mapped or as determined by the City.  Site specific 
evaluation shall be made to assess all areas.  

13.10.365 21A.15.681 Landslide hazard drainage area.

“Landslide hazard drainage areas” means critical drainage areas applied to sites where overland 
flows pose a significant threat to health and safety because of their close proximity to a landslide 
hazard area as defined by SMC 21A.15.680.  Landslide hazard areas are also considered 
landslide hazard drainage areas.  Mapped landslide hazard drainage areas are approximate. Public 
Works may determine that areas not mapped as landslide hazard drainage areas may meet this 
definition. 
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EXHIBIT B

SMC 13.20.020 Drainage review – When required – Type.

(1) Drainage review is required when any proposed project is subject to a City of Sammamish 
development permit or approval and:

(a) Would result in 2,000 square feet or more of new impervious surface, replaced 
impervious surface or new plus replaced impervious surface; or

(i) Would result in 500 square feet or more of new impervious surface, replaced impervious 
surface or new plus replaced impervious surface within an historic plat as defined and 
mapped in Attachment B at the end of this section; or

(ii) Would result in 500 square feet or more of new impervious surface within a landslide 
hazard drainage area as defined in the adopted Sammamish Addendum to the Surface Water 
Design Manual; or

(b) Would involve 7,000 square feet or more of land disturbing activity; or

(c) Would construct or modify a drainage pipe or ditch that is 12 inches or more in size or 
depth or receives surface and stormwater runoff from a drainage pipe or ditch that is 12 
inches or more in size or depth; or

(d) Contains or is adjacent to a flood hazard area as defined in SMC Title 15 or 21A; or

(e) Is located within a critical drainage area; or

(e) When located within a Critical Drainage Area draining to Pine or Beaver Lakes and meets 
any one of the following conditions:

(i) Would result in a new single-family dwelling unit, accessory dwelling unit, multi-
family, or commercial facility; or

(ii) Would result in a net increase in impervious surface of 500 square feet or more; or

(iii)  Would involve 2,000 square feet or more of land disturbing activity. 

(f) When located within a Critical Drainage Area draining to a landslide hazard area and 
meets any one of the following conditions:

(i) Would result in a new single-family dwelling unit, accessory dwelling unit, multi-
family, or commercial facility; or

(ii) Would result in a net increase in impervious surface of 200 square feet or more; or

(iii)  Would involve 2,000 square feet or more of land disturbing activity. 
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(g) When located within a Critical Drainage Area in the Tamarack or Inglewood Historic 
Plats and would result in any net increase in impervious surface;

(f)(h) Is a redevelopment project proposing $100,000 or more of improvements to an 
existing high-use site.

13.20.040 Critical drainage and/or critical erosion areas. 

(1) Development in areas where the department has determined that the existing water quality, 
flooding, severe erosion, or landslide flooding, drainage and/or erosion conditions present an 
imminent likelihood of harm to the welfare and safety of the surrounding community shall meet 
special drainage requirements set by the Ddirector until such time as the community hazard is 
alleviated.  Such conditions may include the limitation of the volume of discharge from the 
subject property to predevelopment levels, preservation of wetlands or other natural drainage 
features or other controls necessary to protect against community hazard. 

(2) Single-family development located in landslide hazard drainage areas shall be limited to a 
maximum of 35% impervious surface on each lot until such time as the Director has determined 
that infrastructure is on-line and operational to mitigate the risk to downslope hazards.  

(3) Single family development located in areas that drain to Pine or Beaver Lakes shall be 
subject to minimum yard areas and maximum impervious surfaces in accordance with SMC 
21A.25.030.  

(4) Low impact development techniques shall be used to the maximum extent feasible for all 
critical drainage areas.  

(5) Development proposed within a critical drainage area shall not qualify for exemption or 
exception from core requirements in the Surface Water Design Manual except for Director 
approved exemptions and exceptions for Core Requirement Nos. 1, 3, and 8 as provided below:  

(a) The Director may approve an exemption or exception request, prepared by a Washington 
State licensed professional engineer using sound engineering principles and judgment, from 
tightline requirements in Core Requirement No. 1 (Discharge at the Natural Location) which 
can demonstrate the following condition:

(i) Discharge is to an acceptable location where surface and groundwater will not 
damage downslope properties, will not increase the risk of landslides or severe erosion on 
such properties, will not discharge to streams of gradient 15% or more, and will not be 
located upgradient of a septic drain field or its reserve field as measured within a 100-foot 
radius around the discharge location.  Examples of acceptable discharge locations 
include, but are not limited to: Ditch and culvert systems that meet capacities in 
accordance with Core Requirement No. 4 (Conveyance System) for full build-out 
conditions and/or locations where the cumulative effects of discharges will not increase 
the risk of landslides or severe erosion and is supported by a geotechnical engineering 
report prepared by a Washington State professional licensed geotechnical engineer and 
peer reviewed by the City Engineer or his/her designee.  
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(ii) For projects proposing a net increase in impervious surface and located in Critical 
Drainage Areas in the Tamarack or Inglewood Historic Plats, no exemption to tightline 
requirements shall be approved.  

(iii)  Where a tightline system is proposed, discharge shall be to a City owned, 
operated, and maintained system or where the City has or is granted an easement for the 
inspection, maintenance, repair, and replacement of the tightline system properly sized to 
convey the cumulative full build-out of flows.  Basin transfers may be allowed if 
downstream wetland hydrology and stream flows are maintained and the risk of 
landslides, severe erosion, and flooding related property damage will not increase for 
downslope properties.  Pumped systems shall only be allowed where existing structures 
and access will not be damaged in the event of pump failure.

(b) The Director may approve an exemption or exception request from Core Requirement 
No. 3 (Flow Control) and/or Core Requirement No. 8 (Water Quality), prepared by a 
Washington State licensed professional engineer using sound engineering principles and 
judgment, which can demonstrate that site conditions or strict adherence to the Core 
Requirements would negatively affect the site’s ability to mitigate its surface water impacts.  
Such site conditions and adherence to the Core Requirements may include, but are not 
limited to, the following:  

(i) Significant trees would be damaged or require removal to install such facilities; or

(ii) Siting formal flow control or water quality facilities on site would result in significant 
increased risk to landslide hazard areas; or

(iii) Sizing a flow control facility is not feasible where the target release rate cannot be 
matched with a minimum orifice size of 0.25-inch diameter. 

(c) No exemptions or exceptions to Core Requirement Nos. 1, 3, and 8 shall be granted when 
the Director deems that granting such exemption/exception request would cause significant 
impact to downstream properties, natural resources, and/or public infrastructure.  Minimum 
thresholds for core requirements as described in the Surface Water Design Manual shall be 
met without exemption or exception.

Where alternate facility designs or methods will produce a compensating or comparable result in 
the public interest and which will meet this section’s objectives of safety, function, appearance, 
environmental protection and maintainability, based upon sound engineering judgment, an 
adjustment to the special drainage requirements promulgated under this section may be proposed; 
provided, that the resulting development shall be subject to all of the remaining terms and 
conditions of this chapter. 

(6) Where application of this section will deny all reasonable use of a property and a facility or 
design that produces a compensating or comparable result cannot be obtained, then an adjustment 
criterion exception may be approved pursuant to the applicable provisions of the Surface Water 
Design Manual.  a best practicable alternative may be approved by the director according to the 
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adjustment process defined in the Surface Water Design Manual. These standards are in addition 
to the applicable standards of Chapter 21A.50 SMC.
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EXHIBIT C

Chapter 21A.15
TECHNICAL TERMS AND LAND USE DEFINITIONS

Sections:

21A.15.254 Critical areas.
21A.15.255 Critical drainage area.
21A.15.260 Critical facility.

21A.15.680 Landslide hazard areas.
21A.15.681 Landslide hazard drainage area.
21A.15.683 Least visually obtrusive profile.

21A.15.255 Critical drainage area
“Critical drainage area” means an area that requires more restrictive regulation than City 
standards afford in order to mitigate severe flooding, drainage, erosion, or sedimentation 
problems that result from the cumulative impacts of development and urbanization. Critical 
drainage areas include areas that drain to Pine Lake and Beaver Lake and all landslide hazard 
drainage areas. 

 21A.15.681 Landslide hazard drainage area.
“Landslide hazard drainage area” means a critical drainage area applied to sites where overland 
flows pose a significant threat to health and safety because of their close proximity to a landslide 
hazard area as defined by SMC 21A.15.680. 
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EXHIBIT D

CHAPTER 1 – Drainage Review and Requirements
The City of Sammamish has made several minor changes to Chapter 1 of the 2016 KCSWDM.  
This chapter provides replacement and supplemental text for specific sections of Chapter 1. 
Apart from these changes, the King County version of Chapter 1 applies for proposals in the City 
of Sammamish. The City’s changes to the County document are as follows:

• Key Terms and Definitions (page 1-1 of the 2016 KCSWDM) — Replace all references to 
KCC 21A with SMC 21A. In addition, the following changes to specific terms apply:

Term
(page)

Action

Critical 
Drainage 
Area
(p 1-2)

Replace as follows per SMC 21A.15.255 SMC 13.10.125:
“Critical drainage area” means an area that requires more restrictive 
regulation than city-countywide standards afford in order to mitigate water 
quality, flooding, severe erosion, or landslide, severe flooding, drainage, 
erosion, or sedimentation problems that result from the cumulative impacts 
of development and urbanization.  Critical drainage areas include areas that 
drain to Pine Lake and Beaver Lake and all landslide hazard drainage areas 
as mapped or as determined by the City.  Site specific evaluation shall be 
made to assess all areas.  (Ord.O2003-132 § 10).

Critical drainage areas are defined in SMC 21A.15.255 SMC 13.10.125 and 
are regulated in SMC 13.20 and SMC 21A.50.355 Lake management areas – 
Special District overlay.

Landslide 
Hazard 
Drainage 
Area 
(p 1-5)

Replace as follows:

“Landslide hazard drainage area” is a critical drainage area and are areas 
where overland flows pose a significant threat to health and safety because of 
their close proximity to a landslide hazard area as defined by 
SMC 21A.15.680.  Landslide hazard areas are also considered landslide 
hazard drainage areas.  Mapped landslide hazard drainage areas are 
approximate. Public Works may determine that
areas not mapped as landslide hazard drainage areas may meet this 
definition. 

Landslide Hazard Drainage Areas are defined in SMC 13.10.365 and are 
regulated as Critical Drainage Areas.

page) Action
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• Section 1.1.1 PROJECTS REQUIRING DRAINAGE REVIEW (page 1-12 of the 
2016 KCSWDM) — Delete numbers 1 through 6 and replace with the following: Replace 
the “King County Permits and Approvals” table with the following table and adding new 
numbers 7 and 8

7. Projects located in landslide hazard drainage areas that will result in 500 square feet 
or more of new impervious surface.

8. Projects as listed in SMC 13.20.020.

Figure 1.1.2.A FLOW CHART FOR DETERMINING TYPE OF DRAINAGE
REVIEW REQUIRED (page 1-14 of the 2016 KCSWDM) Amending Figure 1.1.2.A such 
that the first box reads:

Is the project a single family residential or agricultural project that meets any one of the 
criteria for drainage review as listed in SMC 13.20.020 results in >2000 sf of new plus replaced 
impervious surface or >7000 sf of land disturbing activity, results in less than 5,000 square 
feet of new plus replaced pollution generating impervious surface, results in less than ¾ acre of 
pollution generating pervious surfaces, or is a project that results in 500 square feet or more of 
new impervious surface in a landslide hazard drainage area AND meets one of the following 
criteria:

1.2.1 CORE REQUIREMENT #1: DISCHARGE AT THE NATURAL LOCATION
Revise Section 1.2.1.2 Discharge Requirements (page 1-26 of the 2016 KCSWDM) as follows: 

2. If a proposed project, or any natural discharge area within a project, is located within a 
Landslide Hazard Drainage Area and drains over the erodible soils of a landslide 
hazard area with slopes steeper than 15%, THEN a tightline system must be provided 
through the landslide hazard area to an acceptable discharge point unless the following 
exception applies. The tightline system must comply with the design requirements in 
Core Requirement #4 and in Section 4.2.2 unless otherwise approved by the Director of 
DPER Public Works (“Public Works”). Drainage easements for this system must be 
secured from downstream property owners and recorded prior to engineering plan 
approval.

Exceptions: A tightline is not required for any natural discharge location where DPER 
approves an alternative system based on a geotechnical evaluation/recommendation from a 
licensed geotechnical engineer that considers cumulative impacts on the hazard area under built 
out conditions AND one of all of the following conditions are met:

b) The developed conditions runoff from the natural discharge area is less than 0.1 cfs for 
the 100-year runoff event and will be infiltrated for runoff events up to and including the 
100-year event, OR

c) The developed conditions runoff volume13 from the natural discharge area is less than 
50% of the existing conditions runoff volume from other areas draining to the location 
where runoff from the natural discharge area enters the landslide hazard area onto 
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slopes steeper than 15%, AND the provisions of Discharge Requirement 1 are met, OR

d) DPER Public Works determines that a tightline system is not physically feasible or will 
create a significant adverse impact based on a soils report by a geotechnical engineer.

1.2.9 CORE REQUIREMENT #9: FLOW CONTROL BMPS
Revise section 1.2.9.4.1 USE OF CREDITS BY SUBDIVISION PROJECTS (p 1-97 through p 
1-98) as follows:

If a proposed project is a subdivision project,50 implementation of flow control BMPs for plat 
infrastructure improvements (e.g. road, sidewalk, or other non-lot improvements) is required 
concurrent with the subdivision improvements. Implementation of flow control BMPs on the 
individual lots of the subdivision may be deferred until a permit is obtained for construction on 
each lot and is therefore optional as part of the subdivision project. Flow control BMPs shall be 
constructed and completely operational prior to recording of final plat or binding site plan.
In order to receive the modeling credits (noted above) for flow control BMPs required for plat 
infrastructure improvements (e.g. road, sidewalk, or other non-lot improvements), and/or for 
individual lot BMPs where the applicant elects to implement or make provision for 
implementation of individual lot BMPs as part of the subdivision project, the following 
requirements must be met depending on where the
BMPs are located on the site.

C. Subdivision Implementation of BMPs on Individual Lots
These are flow control BMPs installed on a subdivision's proposed lots as part of the 
subdivision project. For example, the subdivision developer may elect to pre-install some or all 
of the flow control BMPs required by the individual lot BMP requirements in Section 1.2.9.2. 
To receive credits for these BMPs, the subdivision project must meet all of the following 
requirements:

(1) (1)  The flow control BMPs must be installed and implemented in accordance with the 
individual lot BMP requirements in Section 1.2.9.2. This includes recording a 
declaration of covenant and grant of easement for each lot with BMPs as specified in 
Implementation Requirement 3 of Section 1.2.9.2.4. If not all of the required BMPs are 
installed on a lot as part of the subdivision project, language must be included in the 
covenant notifying the future lot owner of additional required BMPs.

(2) BMPs to be installed on individual lots as part of the subdivision project must be shown 
on the site improvement plans submitted with the engineering plans for the proposed 
project as specified in Section 2.3.1.2.

(3) Flow control BMPs shall be constructed and completely operational prior to recording of 
final plat or binding site plan.

D. Subdivision Future Implementation of BMPs on Individual Lots
These are flow control BMPs stipulated to be installed on some or all of a subdivision's 
proposed lots by a declaration of covenant recorded for each such lot. To receive credits for 
these BMPs, the subdivision project must meet all of the following requirements:
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1. Demonstrate through a lot-specific assessment that the flow control BMPs stipulated for 
each lot are feasible and applicable according to the individual lot BMP requirements 
in Section 1.2.9.2 and the BMP design specifications in Appendix C. This lot-specific 
assessment must be included in the TIR submitted with engineering plans for the 
subdivision.  The assessment shall include any soils reports, calculations, or other 
information necessary to select and properly apply BMPs.

2. Record a declaration of covenant and grant of easement for each lot stipulating the 
type or types of BMP being proposed for credit. This covenant must be as specified in 
Implementation Requirement 3 of Section 1.2.9.2.4, except as follows:

a) The FCBMP site plan(s) may be waived depending on the BMPs proposed or may 
be  conceptual, showing only the information necessary to stipulate the type or types 
of BMP being proposed for credit. For example, if the BMP is full dispersion, the 
approximate location of future impervious surface and the limits of the "native 
vegetated flowpath segment" (see Appendix C, Section C.2.1) must be shown. If the 
BMP is full infiltration, the approximate location of future impervious surface, septic 
drain field (if applicable), and infiltration devices must be shown.  For all other 
BMPs, the "design and maintenance details" (see Item b below) for each proposed 
BMP per Appendix C may be sufficient as determined by DPER.

b) The FCBMP design and maintenance details must include the dimensions of all 
proposed devices, features, and flowpaths, expressed as unit amounts per square foot 
of impervious surface served or as a percentage of the lot size or impervious surface 
created.

c) The notice to future lot owners must indicate that they are responsible to install the 
flow control BMP or BMPs stipulated for the lot prior to final inspection approval of 
constructed lot improvements. Alternative BMPs that provide equivalent 
performance may be proposed at the time of permit application for proposed lot 
improvements. In any case, a revised covenant will need to be recorded to reflect the 
final approved BMPs and site improvement plan(s).

(4) If single family residential lots are being created, a note must be placed on the recorded 
documents for the subdivision indicating the following:

"Single family residences and other improvements constructed on the lots created by this 
subdivision must implement the flow control best management practices (BMPs) stipulated 
in the drainage plan declaration of covenant and grant of easement recorded for each lot. 
Compliance with this stipulation must be addressed in the small project drainage plan 
submitted for drainage review when application is made for a single family residential 
building permit for the lot."

(5) If commercial lots are being created, a note must be placed on the recorded documents 
for the subdivision indicating the following:

"Improvements constructed on the lots created by this subdivision must implement the flow control 
best management practices (BMPs) stipulated in the drainage plan declaration of covenant and 
grant of easement recorded for each lot. Compliance with this stipulation must be addressed in the 
engineering plans submitted for drainage review when application is made for a permit to make 
improvements to the lot."
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(6) If a binding site plan is being created, a note must be placed on the recorded 
documents for the subdivision indicating the following:

"Improvements constructed on the lots created by this binding site plan must implement the flow 
control best management practices (BMPs) stipulated in the drainage plan declaration of covenant 
and grant of easement recorded for each lot. Compliance with this stipulation must be addressed in 
the engineering plans submitted for drainage review when application is made for a permit to
make improvements to the lot."

Section 1.3.1 SPECIAL REQUIREMENT #1: OTHER ADOPTED AREA- SPECIFIC
REQUIREMENTS (page 1-99 of the 2016 KCSWDM) — Replace the table in Section
1.3.1 on page 1-100 with the following:
Threshold Requirement

Threshol
d

Requiremen
t

If a proposed project is in a basin 
plan or lake management plan…

THEN the proposed project shall comply 
as codified by the City of Sammamish 
Municipal
Code.
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City Council Regular Meeting

September 3, 2019

Stormwater Code Amendments
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Agenda

• Project Timeline

• Review Code Amendments

• Public Hearing/Deliberation
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Timeline

Date Meeting

March 5, 2019* Reviewed code issues and City Council direction pertaining 

to Critical Drainage Areas

March 27, 2019 Refined code amendments and met with community 

stakeholders

June 18, 2019* Introduced code amendments to City Council

July 2, 2019* Reviewed code amendments and City Council direction

August 2019 SEPA DNS/Department of Commerce Approval

September 3, 2019* Public Hearing/Deliberation

September 17, 2019* City Council Code Adoption

* Indicates a City Council meeting
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Review Code Amendments

SMC 13.10.125 Critical Drainage Area

• Revised the location and update the definition

• Requires site specific evaluation to assess all areas

SMC 13.10.365 Landslide Hazard Drainage Area

• Revised the location of the definition

• Clarified that landslide hazard area is also considered a Landslide Hazard 

Drainage Area

PU
BLIC HEARIN

G
S #14.

Page 109 of 138



Review Code Amendments

SMC 13.20.020 Drainage Review – When 

Required – Type 

• Removed specific threshold for Inglewood 

historic plat for consistency

• Drainage review is required when these 

criteria are met in Critical Drainage Areas

500 sf

200 sf

0 sf

0 sf

Net Increase in Impervious Surface
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Review Code Amendments

SMC 13.20.040 Critical Drainage Areas

• Added a limit of 35% total impervious surface allowed per 

lot in Landslide Hazard Drainage Areas (LHDA)

• Added criteria for considering exemptions and exceptions 

for tightline, flow control, and water quality treatment

• Specified in Inglewood and Tamarack LHDA that an 

exemption for the tightline requirement shall not be 

approved

• Reasonable Use Accommodation

• Specifies that where application of these requirements 

will deny all reasonable use, an adjustment criterion 

exception may be approved

PU
BLIC HEARIN

G
S #14.

Page 111 of 138



Public Hearing/Deliberation

• September 3 SEPA Comment Period Closes

Public Hearing/Deliberation

• September 17 City Council Code Adoption
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Agenda Bill 

 City Council Regular Meeting 

September 03, 2019  

 

SUBJECT: 
 

Sahalee Way NE Corridor Analysis Update Contract 
 

DATE SUBMITTED: 
 

August 28, 2019 
 

DEPARTMENT: 
 

Public Works 
 

NEEDED FROM COUNCIL: 
 ☑  Action     ☐  Direction     ☐  Informational      

 
RECOMMENDATION: 
 

Authorize a preliminary engineering design contract with Perteet, Inc. to 
update the analysis of the Sahalee Way NE corridor. 
 

EXHIBITS: 
 

1. Exhibit 1 - Agreement for Services Perteet Sahalee Update 
 

BUDGET:  
Total dollar amount 100,000 ☐ Approved in budget 

Fund(s) Transportation Capital 
Improvement Fund - Sahalee Way, 
340-162-595-30-63-00 

☑ 

☐ 

Budget reallocation required 

No budgetary impact 
 

 

WORK PLAN FOCUS AREAS:  

☑  Transportation ☐  Community Safety 

☐  Communication & Engagement ☐  Community Livability 

☐  High Performing Government ☐  Culture & Recreation 

☐  Environmental Health & Protection ☐  Financial Sustainability 
 

 

NEEDED FROM COUNCIL: 

Should the Council authorize a preliminary engineering design contract with Perteet, Inc., to update 
the analysis of the Sahalee Way NE corridor? 

 

KEY FACTS AND INFORMATION SUMMARY: 

On January 3, 2017, staff presented a preliminary design analysis report and recommendation for a 
Sahalee improvement from NE 25th Way to the north City limit. Council elected to not move forward 
with design of the Sahalee improvements at that time. The cost estimate to construct the project was 
subsequently removed from the 2019-2024 Transportation Improvement Plan (TIP).  

  

However, as a result of the new concurrency Level of Service standards that were adopted earlier this 
year, the extent of the Sahalee project boundaries (25th Way to the north City limits) was expanded to 
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include NE 12th PL to NE 25th Way and down to SR202, and cost estimates to design and construct 
that corridor was included on the now-approved 2020-2025 TIP. In July, Council directed staff to 
undertake an updated engineering analysis of the Sahalee corridor with the new project limits using 
data from the newly updated traffic model. The new analysis will build upon the prior analysis report 
and examine a three lane section with sidewalk(s), planter strips and bike lane(s), roundabout at SR 
202 (utilizing WSDOT's recent work), a four or five lane section over a portion of the corridor, and the 
use of reversible lanes. The consultant will also assist staff in addressing the questions that Council 
asked via motion at the July 16th Council meeting. 

 

FINANCIAL IMPACT: 

The fee for the contract work by Perteet, Inc. is $85,437. Staff recommends authorizing the City 
Manager to utilize a management reserve above this amount up to a total contract amount not to 
exceed $100,000. 

 

OTHER ALTERNATIVES CONSIDERED: 

No alternatives are presented as this is responding to Council direction. 

 

RELATED CITY GOALS, POLICIES, AND MASTER PLANS: 

Comprehensive Plan - Capital Facilities 

Comprehensive Plan - Transportation 
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801 228th Avenue SE  •  Sammamish, WA 98075  •  Phone: 425-295-0500  •  Fax: 425-295-0600  •  Web: www.sammamish.us

Agreement for Services  Revised 6/20/2019 

CONTRACT NUMBER 

AGREEMENT FOR SERVICES 

 Yes  No 

Insurance Required ☐ ☐ If Yes – See Paragraph 6 

This Agreement is made and entered, by and between the City of Sammamish, Washington, a Washington 
municipal corporation, hereinafter referred to as the “City," and 

Consultant Name: Perteet, Inc., hereinafter referred to as the “Consultant." 

Project Description: 

Commencing: September 4, 2019 

Terminating:  September 4, 2020 

WHEREAS, the City desires to have certain services performed for its citizens; and 
WHEREAS, the City has selected the Consultant to perform such services pursuant to certain terms and conditions; 

NOW, THEREFORE, in consideration of the mutual benefits and conditions set forth below, the parties hereto agree 
as follows: 

1. Scope of Services to be Performed by Consultant.  The Consultant shall perform those services described
in Exhibit “A” of this agreement. Consultant shall perform all services diligently and completely and in accordance
with professional standards of conduct and performance and shall comply with all federal, state and local laws
and regulations applicable to the performance of such services.

2. Contract Documents. The Agreement consists of the following documents, which are all incorporated by
reference:

a) This Agreement and all exhibits attached thereto;
b) The Request for Proposal, Request for Qualifications, Invitation to Bid, or other City-issued request

for project submittals
c) The submitted project quote, bid or proposal

d) All documents required under this Agreement, including but not limited to documentation evidencing
insurance, if applicable

e) W-9 Request for Taxpayer Identification #
f) Scope of Work

 The intent of these documents is to include all labor, materials, appliances and services of every kind    
necessary for the proper execution of the Work, and the terms and conditions of payment therefore.  The 

documents are to be considered as one, and whatever is called for by any one of the documents shall be as 
binding as if called for by all.  

3. Payment. The City shall pay the Consultant for the Work rendered according to the following procedures and
subject to the following requirements.

The City shall pay the Consultant: 
Fill in applicable method of payment 

 YES             NO 

According to the rates set forth in “Exhibit A” ☒ ☐
A sum not to exceed: 
(incl W.S.S.T., if applicable) $  85,437

Other (ex. Hourly): $ 

x
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3.1 The Consultant shall submit invoices to the City of Sammamish Accounts Payable Department, 
ap@sammamish.us for the work performed.  The City agrees to pay the Consultant for the actual work 
completed to the satisfaction of the City and in conformance with this Contract.  The City shall pay the 
Consultant for services satisfactorily rendered within ten days after City Council approval of each such 
payment. 

3.2 The Consultant shall complete and return the attached Form W-9, “Request for Taxpayer Identification 
Number” prior to or along with the first invoice submittal.  In order for you to receive payment from the City 
of Sammamish, they must have either a Tax Identification Number or a Social Security Number.  The 
Internal Revenue Service Code requires a Form 1099 for payments to every person or organization other 
than a corporation for services performed in the course of trade or business.  Further, the law requires the 
City to withhold 20% on reportable amounts paid to unincorporated persons who have not supplied us with 
their correct Tax Identification Number or Social Security Number. 

3.3 If during the course of the Contract, the work rendered does not meet the requirements set forth in 
the Contract, the Consultant shall correct or modify the required work to comply with the requirements of 
the Contract.  The City shall have the right to withhold payment for such work until it meets the 
requirements of the Contract.  No payment shall be made for any work performed by the Consultant 
except for the work identified and set forth in this Contract. 

4. Termination

4.1 This City reserves the right to terminate or suspend this Agreement at any time, with or without cause, 
upon seven days prior written notice.  In the event of termination or suspension, all finished or unfinished 
documents, data, studies, worksheets, models, reports or other materials prepared by the Consultant  
pursuant to this Agreement shall promptly be submitted to the City 

4.2 In the event this Agreement is terminated or suspended, the Consultant shall be entitled to payment 
for all services performed and reimbursable expenses incurred to the date of termination 

4.3 This Agreement may be cancelled immediately if the Consultant's insurance coverage is canceled for 
any reason, or if the Consultant is unable to perform the services called for by this Agreement. 

 4.4 The Consultant reserves the right to terminate this Agreement with not less than fourteen days written 

notice, or in the event that outstanding invoices are not paid within sixty days. 

4.5 This provision shall not prevent the City from seeking any legal remedies it may otherwise have for the 

violation or nonperformance of any provisions of this Agreement. 

5. Indemnification/Hold Harmless.

5.1 Consultant shall defend, indemnify and hold the City, its officers, officials, employees and volunteers 
harmless from any and all claims, injuries, damages, losses or suits including attorney fees, to the extent 
arising out of or resulting from any willful misconduct or negligent or wrongful  acts, errors or omissions of 

the Consultant in performance of this Agreement, except for injuries and damages caused by the negligence 
of the City.   

5.2 Should a court of competent jurisdiction determine that this Agreement is subject to RCW 4.24.115, 
then, in the event of liability for damages arising out of bodily injury to persons or damages to property 
caused by or resulting from the concurrent negligence of the Consultant and the City, its officers, officials, 

employees, and volunteers, the Consultant's liability, including the duty and cost to defend, hereunder shall 
be only to the extent of the Consultant's negligence.   

5.3 It is further specifically and expressly understood that the indemnification provided herein 
constitutes the Consultant's waiver of immunity under Industrial Insurance, Title 51 RCW, solely for the 
purposes of this indemnification.  This waiver has been mutually negotiated by the parties.  The provisions 
of this section shall survive the expiration or termination of this Agreement. 
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6. Insurance. (If applicable) The Consultant shall procure and maintain insurance as required in this section, without
interruption from commencement of the Consultant’s work through the term of the Contract and for thirty (30) days
after physical completion date, unless otherwise indicated herein.  Any payment of deductible or self-insured
retention shall be the sole responsibility of the Consultant.

6.1 No Limitation. Nothing contained in these insurance requirements is to be construed as limiting the extent 
of the Contractor’s responsibility for payment of damages resulting from its operations under this Contract. 

 6.2 Minimum Scope of Insurance. Consultant required insurance shall be of the types and coverage as 
stated below: 

a) Automobile Liability insurance covering all owned, non-owned, hired and leased vehicles.  Coverage
shall be at least as broad as Insurance Services Office (ISO) form CA 00 01.

b) Commercial General Liability insurance shall be at least as broad as ISO occurrence form CG 00 01 and
shall cover liability arising from premises, operations, independent contractors, products-complete
operations, stop gap liability, personal injury and advertising injury. The Public Entity shall be named
as an additional insured under the Contractor’s Commercial General Liability insurance policy with
respect to the work performed for the Public Entity using ISO Additional Insured endorsement CG 20
10 10 01.

c) Workers’ Compensation coverage as required by the Industrial Insurance laws of the State of
Washington.

d) Professional Liability insurance appropriate to the Consultant’s profession.

6.3 Minimum Amounts of Insurance. Consultant shall maintain the following insurance limits: 

a) Automobile Liability insurance with limits no less than $1,000,000 combined single limit per accident
for bodily injury and property damage;

b) Commercial General Liability insurance written on an occurrence basis with limits no less than
$1,000,000 combined single limit per occurrence and $2,000,000 aggregate for personal injury, bodily
injury and property damage.

c) Worker’s Compensation insurance at the limits established by the State of Washington.

d) Professional Liability insurance (if any) shall be written with limits no less than $1,000,000 per claim
and $1,000,000 policy aggregate limit.

6.4 Public Entity Full Availability of Consultant Limits. If the Consultant maintains higher insurance limits 

than the minimums shown above, the Public Entity shall be insured for the full available limits of Commercial 
General and Excess or Umbrella liability maintained by the Consultant, irrespective of whether such limits 
maintained by the Consultant are greater than those required by this contract or whether any certificate of 
insurance furnished to the Public Entity evidences limits of liability lower than those maintained by the 
Consultant. 

6.5 Other Insurance Provision. The Contractor’s Automobile Liability and Commercial General Liability 

insurance   policies are to contain or be endorsed to contain that they shall be primary insurance as respect the 
Public Entity.  Any insurance, self-insurance, or self-insured pool coverage maintained by the Public Entity shall 
be excess of the Contractor’s insurance and shall not contribute with it. 
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6.6 Acceptability of Insurers. Insurance is to be placed with insurers with a current A.M. Best rating of not 
less   than A: VII. 

6.7 Verification of Coverage. Consultant shall furnish the Public Entity with original certificates and a copy 
of the amendatory endorsements, including but not necessarily limited to the additional insured 
endorsements, evidencing the insurance requirements of the Consultant before commencement of the work. 
Upon request by the Public Entity, the Consultant shall furnish certified copies of all required insurance 
policies, including endorsements, required in the contract and evidence of all subcontractors’ coverage. 

 6.8 Notice of Cancellation. The Consultant shall provide the Public Entity and all Additional Insureds for 

this work with written notice of any policy cancellation within two business days of their receipt of such 
notice. 

 6.9 Failure to Maintain Insurance. Failure on the part of the Consultant to maintain the insurance as 
required shall constitute a material breach of contract, upon which the Public Entity may, after giving five 
(5) business days’ notice to the Consultant to correct the breach, immediately terminate the contract or, at
its discretion, procure or renew such insurance and pay any and all premiums in connection therewith, with

any sums so expended to be repaid to the Public Entity on demand, or at the sole discretion of the Public
Entity, offset against funds due the Consultant from the Public Entity.

7. Independent Contractor.  The Consultant and the City agree that the Consultant is an independent
contractor with respect to the services provided pursuant to this Agreement.  The Consultant will solely be
responsible for its acts and for the acts of its agents, employees, sub consultants, or representatives during the

performance of this Agreement.  Nothing in this Agreement shall be considered to create the relationship of
employer and employee between the parties hereto.

8. Non-Discrimination.  The Consultant shall not discriminate against any employee, applicant for employment,
or any person seeking the services of the Consultant under this Agreement, on the basis of race, color, religion,
creed, sex, age, national origin, marital status, or presence of any sensory, mental, or physical handicap.

9. Non-Endorsement:  As a result of the selection of a consultant to supply services to the City, the Consultant
agrees to make no reference to the City in any literature, promotional material, brochures, sales presentation or
the like without the express written consent of the City.

10. Non-Collusion:  By signature below, the Consultant acknowledges that the person, firm, association, co-
partnership or corporation herein named, has not either directly or indirectly entered into any agreement,
participated in any collusion, or otherwise taken any action in restraint of free competitive bidding in the preparation

or submission of a proposal to the City for consideration in the award of a contract on the specifications contained
in this Contract.

11. Wages and Other Costs.  The City assumes no responsibility for the payment of any compensation, wages,
benefits or taxes owed by the Consultant by reason of this Agreement.  The Consultant shall indemnify and hold the
City, its officers, agents, and employees harmless against all liability and costs resulting from the Consultant’s failure

to pay any compensation, wages, benefits or taxes.

12. Waiver.  Waiver by the City of any breach of any term or condition of this Agreement shall not be construed
as a waiver of any other breach.

13. Assignment and Subcontract.  The Consultant shall not assign or subcontract any portion of the services
contemplated by this Agreement without the prior written consent of the City.

14. Conflict of Interest.  The City insists on the highest level of professional ethics from its consultants.
Consultant warrants that it has performed a due diligence conflicts check, and that there are no professional conflicts
with the City.  Consultant warrants that none of its officers, agents or employees is now working on a project for
any entity engaged in litigation with the City.  Consultant will not disclose any information obtained through the
course of their work for the City to any third party, without written consent of the City.  It is the Consultant's duty
and obligation to constantly update its due diligence with respect to conflicts, and not the City's obligation to inquire

as to potential conflicts. This provision shall survive termination of this Agreement.
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15. Confidentiality.  All information regarding the City obtained by the Consultant in performance of this

Agreement shall be considered confidential.  Breach of confidentiality by the Consultant shall be grounds for
immediate termination unless such disclosure is required by law or court order.

16. Non-appropriation of Funds.  If sufficient funds are not appropriated or allocated for payment under this
Agreement for any future fiscal period, the City will so notify the Consultant and shall not be obligated to make
payments for services or amounts incurred after the end of the current fiscal period.  This Agreement will terminate

upon the completion of all remaining services for which funds are allocated. No penalty or expense shall accrue to
the City in the event that the terms of the provision are effectuated.

17. Entire Agreement.  This Agreement contains the entire agreement between the parties, and no other
agreements, oral or otherwise, regarding the subject matter of this Agreement shall be deemed to exist or bind
either of the parties.  Either party may request changes to the Agreement. Changes which are mutually agreed

upon shall be incorporated by written amendments to this Agreement.

18. Record Keeping and Reporting.

18.1 The Consultant at such times and in such forms as the City may require, shall furnish to the City such 
statements, records, reports, data, and information as the City may request pertaining to matters covered 
by this Agreement. All of the reports, information, data, and other related materials, prepared or 

assembled by the Consultant under this Agreement and any information relating to personal, medical and 
financial data (if applicable) will be treated as confidential only as allowed by Washington State laws 
regarding disclosure of public information, Chapter 42.56, RCW 

18.2 The Consultant shall at any time during normal business hours and as often as the City may deem 
necessary, make available for examination all of its records and data with respect to all matters    

covered, directly or indirectly, by this Agreement and shall permit the City or its designated authorized 
representative to audit and inspect other data relating to all matters covered by this  Agreement. The 
City shall receive a copy of all audit reports made by the agency or firm as to the Consultant’s 
activities. The City may, at its discretion, conduct an audit, at its expense, using its own or outside 
auditors, of the Consultant’s activities which relate, directly or indirectly, to the Agreement.  

18.3 On payment to the Consultant by the City of all compensation due under this contract, all finished or 

unfinished documents and material prepared by the Consultant with funds paid by the City under this 
Contract shall become the property of the City and shall be forwarded to the City.  Any records, reports, 
information, data or other documents or materials given to or prepared or assembled by the Consultant 
under this Contract shall not be made available to any individual or organization by the Consultant 
without prior written approval of the City or by court order. 

18.4 Consultant will provide all original operation and maintenance manuals, along with all warranties, from 

 the manufacturer for any equipment or items installed or supplied to the City as part of this contracted 
 project. 

18.5 The Consultant shall maintain accounts and records, including personnel, property, financial, and 
 programmatic records, which sufficiently and properly reflect all direct and indirect costs of any nature 
 expended and services performed pursuant to this Agreement.  The Consultant shall also maintain such 

 other records as may be deemed necessary by the City to ensure proper accounting of all funds  
 contributed by the City to the performance of this Agreement. 

18.6 The foregoing records shall be maintained for a period of seven years after termination of this Agreement 
 unless permission to destroy them is granted by the Office of the Archivist in accordance with RCW Chapter 
 40.14 and by the City. 

19. Ownership of Documents On payment to the Consultant by the City of all compensation due under this
Contract, all finished or unfinished documents and material prepared by the Consultant with funds paid by the City
under this Contract shall become the property of the City and shall be forwarded to the City. Any records, reports,
information, data or other documents or materials given to or prepared or assembled by the Consultant under this
Contract will be kept confidential and shall not be made available to any individual or organization by the Consultant
without prior written approval of the City or by court order.
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20. Notices.  Notices to the City of Sammamish shall be sent to the following address:
City of Sammamish 

801 228th Avenue SE 
Sammamish, WA 98075 
Phone number: (425) 295-0500 

 Project Manager: 

 Email: 

Notices to the Consultant shall be sent to the following address: 

Company Name: Perteet, Inc. 

Contact Name: Brent Powell, P.E. 

Street Address: 505 Fifth Avenue S, Suite 300 

Phone Number: (206) 436-0517

Email: Brent.Powell@perteet.com 

21. Applicable Law; Venue; Attorneys’ Fees.  This Agreement shall be governed by and construed in accordance
with the laws of the State of Washington.  In the event any suit, arbitration, or other proceeding is instituted
to enforce any term of this Agreement, the parties specifically understand and agree that venue shall be
exclusively in King County, Washington.  The prevailing party in any such action shall be entitled to its

attorneys’ fees and costs of suit, which shall be fixed by the judge hearing the case and such fee, shall be
included in the judgment.

The Consultant will be required to obtain a City of Sammamish business license prior to performing any services
and maintain the business license in good standing throughout the term of its agreement with the City.  A city
business license application can be found at: http://www.bls.dor.wa.gov/cities/sammamish.aspx.”

22. Severability.  Any provision or part of this Agreement held to be void or unenforceable under any law or
regulation shall be deemed stricken and all remaining provisions shall continue to be valid and binding upon
the City and the Consultant, who agree that the Agreement shall be reformed to replace such stricken provision
or part with a valid and enforceable provision that comes as close as reasonably possible to expressing the
intent of the stricken provision.
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By signing below, you agree to all the terms and conditions herein. 

CITY OF SAMMAMISH, WASHINGTON: 

By: Date: 

Print Name: Rick Rudometkin Title: City Manager 

CONSULTANT: 

By: Date: 

Print Name: Peter De Boldt Title: Vice President 

ATTEST/AUTHENTICATED: 

By: Date: 

Print Name: City Clerk 

APPROVED TO AS FORM: 

By: Date: 

Print Name: City Attorney 
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Exhibit “A” 
Scope of Work 

 

INTRODUCTION 
 
City of Sammamish (hereinafter “CITY”) hired Perteet Inc. (hereinafter “CONSULTANT”) in 2015 to perform 
planning-level traffic and alternatives analyses for the Sahalee Way Corridor Improvements project. Perteet 
produced an “Alternatives Analysis Report” that was presented to Sammamish City Council, who decided to not 
advance the design process to 30% and final design. In July 2019, Sammamish City Council passed a motion to 
revisit the planning-level analysis that was performed in 2015 and confirm and/or update the analysis and cost 
estimates based on current traffic volumes, revised traffic volume projections, and recent construction unit costs. 
The motion also expands the southern limit of the analysis to NE 12th Place, instead of NE 25th Way as in the 
prior study. This Agreement authorizes the CONSULTANT to perform the updates requested by the Sammamish 
City Council and other potential corridor strategies, including a reversible-lane configuration, and simulation 
modeling with PTV Vissim. 
 
Time for Completion 
It is assumed that Notice to Proceed will be received no later than September 4, 2019. Services associated with 
this Agreement shall be completed by September 4, 2020.  Tasks 1-5 will be completed by November 22, 2019 
and Task 7 will be completed by January 31, 2020. 
 

Task 1 – Project Management 
 
The CONSULTANT shall manage the scope, schedule, and budget of the contract, and report the project status 
to the CITY at regular intervals. 
 
Elements of work by CONSULTANT: 

• Prepare invoices and progress reports each month. 

• Create and update project schedule using Microsoft Project. 

• Attend up to three (3) project coordination meetings with CITY staff, including a project kick-off meeting. 
For each meeting, CONSULTANT shall produce a meeting agenda and meeting minutes that will be 
shared with the CITY.  

 
Assumptions: 

• Project coordination meetings will be held at Sammamish City Hall. 
 
Deliverables: 

• Monthly invoices and progress reports (PDF). 

• Project schedule with monthly updates (PDF). 

• Project coordination meeting agendas and minutes (PDF). 

 

Task 2 – Traffic Analysis Updates 
 
The CONSULTANT shall update the prior 2015 traffic analysis for the Sahalee Way NE corridor by extending 
the study area to NE 12th Place, therefore adding three additional study intersections (228th Avenue NE at NE 
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12th Place, at NE 14th Street, and at NE 19th Drive), and revising the traffic analysis based on the new edition 
of the Highway Capacity Manual and updated 2035 traffic volume projections to be provided by the CITY. 
The evaluation will include a multi-modal analysis using the urban streets segments methodology in the HCM. 
The analysis will also include evaluating the Existing Conditions using 2019 volumes and four alternatives 
using 2035 volumes: 

1. No-Build: Retain the existing roadway configuration 
2. Three-Lane: Update the existing traffic analysis for the three-lane scenario from the prior analysis, 

which included some portions with narrow medians, sidewalk and bike lane on the west side of the 
corridor and widened shoulder on the east side of the corridor north of NE 25th Way, and bus 
pullouts; the update will include sidewalks and bike lanes on both sides of 228th Avenue NE between 
NE 25th Way and NE 12th Place and may expand sidewalk with bike lanes to some portions of the 
northern corridor 

3. Concurrency: The same as Alternative 2 (above), but with one or more segments at a four-lane or 
five-lane configuration to satisfy the City of Sammamish concurrency model using 2035 volumes 

4. Reversible-Lane: The same as Alternative 2 (above), but with a center reversible lane in some or all of 
the corridor, such limits to be established as part of the engineering analysis, that would provide a 
second lane of capacity in the northbound direction during the AM peak hour, a second lane of 
capacity in the southbound direction during the PM peak hour, and a center two-way left-turn lane at 
all other times 

 
The previous five-lane evaluation for the full study area will not be updated and will be removed from the 
analysis. 
 
The expanded study limits will include the following study intersections, from north to south (existing 
intersection control as noted): 

1. SR 202 at Sahalee Way NE (signal) 
2. Sahalee Way NE at NE 37th Way (signal) 
3. Sahalee Way NE at NE 36th Street (minor-street stop controlled) 
4. Sahalee Way NE at NE 28th Place / 223rd Avenue NE (two-way stop controlled) 
5. 228th Avenue NE at NE 25th Way (signal) 
6. 228th Avenue NE at NE 19th Drive (minor-street stop controlled) 
7. 228th Avenue NE at NE 14th Street (minor-street stop controlled) 
8. 228th Avenue NE at NE 12th Place (signal) 

 
Elements of work by CONSULTANT: 

• Collect new AM and PM peak hour traffic data, including turning movement counts at all study 
intersections and tube counts at currently-unsignalized intersections. Turning movement counts will be 
collected on a Tuesday and will last four hours total (two morning hours and two afternoon hours) for 
each intersection. Tube counts will collect data for seven consecutive days. 

• Collect travel time data during collection times through corridor runs. 

• Confirm, and adjust if needed, the AM and PM peak hours from the 2015 study for the study intersections 
using the newly-collected traffic data. 

• Evaluate 2035 traffic volumes provided by the CITY and approximate any missing turning movement or 
average daily travel volumes as necessary. 

• Perform traffic signal warrant analyses at the four currently-unsignalized study intersections using the 
existing and 2035 traffic volumes. 
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• Model AM and PM intersection traffic operations using the collected 2019 and forecast 2035 data. All 
traffic signal and stop-controlled (minor-street or all-way) intersections will be modeled using Synchro. 

o Intersections will be evaluated using their current traffic control in the Existing Conditions (2019) 
and No-Build (2035) analyses. 

o All intersections meeting signal warrants by or in 2035 will be evaluated as traffic signals in the 
Three-Lane, Concurrency, and Reversible-Lane analyses. 

o The SR 202 at Sahalee Way NE intersection will be evaluated as a roundabout using SIDRA 
(instead of Synchro). 

• Document intersection evaluations in tabular form for all intersection control and alternatives 
combinations reviewed. 

• Model AM and PM corridor/segment operations using HCM methodologies for Urban Street Segments 
and Two-Lane / Multilane Highway evaluations using the collected 2019 and forecast 2035 data. The 
need for pedestrian and bicycle facilities will be reported on in the Urban Streets Segments analysis. 
Directional travel times will be evaluated and reported on. The CONSULTANT will model one 
combination of intersection traffic controls for each alternative. The same combination shall be used for 
each peak hour evaluation within the same alternative. 

• Document corridor/segment operations in graphical form for each evaluation performed. 
 
Assumptions: 

• Collection of the new traffic data will occur the week of September 16, 2019 (after the new school 
schedule begins). 

• Signal and stop-controlled analyses will be done using the most recent version of the Highway Capacity 
Manual, HCM 6, which was published since the prior analysis was completed. (Prior analysis was 
performed using HCM 2010 methodologies.) 

• All analyses will be done in the AM and PM peak hours. 

• CITY will provide current 2035 vehicle volumes projections for the study area in Synchro format to the 
CONSULTANT. 

• CITY will provide current signal timing plans for all currently-signalized study intersections in the City of 
Sammamish portion of the study area. CONSULTANT will obtain SR 202 at Sahalee Way NE signal 
timing plans from WSDOT. 

• CITY will provide the latest SR 202 study to the CONSULTANT, which includes a roundabout 
alternative with signalized approaches to manage peak hour traffic volumes. 

 
Deliverables: 

• Synchro model files (.syn). 

• SIDRA model files (.sip7). 
 

Task 3 – Alternatives Analysis Updates 
 
CONSULTANT shall update the prior alternatives analysis work to expand the southern project limit to NE 12th 
Place from the prior limit of NE 25th Way. CONSULTANT shall update the alternatives north of NE 25th Way as 
required by the revised traffic analysis in Task 2. 
 
Elements of work by CONSULTANT: 
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• Update design alternatives for Salahee Way NE between NE 25th Way and SR 202 to match the three 
build 2035 alternatives listed in Task 2. 

• Lay-out improvements for 228th Avenue NE between NE 25th Way and NE 12th Place for the three build 
2035 alternatives listed in Task 2. 

• Update corridor roll plots to show expanded project limits to NE 12th Place and revised designs. 
Deliverables: 

• Corridor roll plots for the three build alternatives (1 in. = 100 ft. scale, PDF). 

• AutoCAD files for each roll plot and alternative design (.dwg). 
 

Task 4 – Opinion of Cost Updates 

 
Construction unit costs have generally increased since 2015, when the prior planning-level opinions of cost 
were developed for the Sahalee Way Corridor Improvements project. CONSULTANT shall review and revise 
the unit bid costs for the alternatives documented in the report to ensure they reflect current construction 
prices. Additionally, CONSULTANT shall update and/or planning-level opinions of cost for the alternatives 
listed in Task 2. 
 
Elements of work by CONSULTANT: 

• Review prior planning-level opinion of cost bid item unit costs. 

• Update bid item unit costs to reflect current construction prices. 

• Modify inflation percentage and number of years of inflation to generate anticipated construction 
year prices. 

• Prepare planning-level opinions of cost for the three build 2035 alternatives listed in Task 2. 
 
Deliverables: 

• Updated opinions of cost for the three build alternatives (PDF). 
 

Task 5 – Alternatives Analysis Report Updates 
 
CONSULTANT shall update the “Alternatives Analysis Report” that was produced under the prior 
Agreement using the updated information from Task 2, Task 3, and Task 4. CONSULTANT will update the 
content of the appendices using the new materials generated in Task 2, Task 3, and Task 4. 
 
Elements of work by CONSULTANT: 

• Expand report discussions to include larger study area that extends from SR 202 at the north end to 
NE 12th Place at the south end. 

• Revise report discussions on cost estimating and traffic analysis to reflect the updates from Task 2 
and Task 4. 

• Add multi-modal traffic analysis discussion to report text. 

• Revise alternative discussions in the traffic report. 

• Revise appendices to be consistent with updated analyses. 

• Upgrade formatting to current Perteet standards. 

• Produce and delivery hard-copy final report based on CITY comments on draft report. 
 
Deliverables: 

NEW BUSINESS #15.

Page 130 of 138



SAHALEE WAY CORRIDOR UPDATES 
Agreement with Perteet Inc.  August 2019 

 

5 

• Draft “2019 Alternatives Analysis Report” (PDF). 

• Final “2019 Alternatives Analysis Report” (PDF and one (1) printed copy). 
 

Task 6 – City Council 
 
The CONSULTANT will provide support for the team and City staff in preparation for briefing City Council. 
The CONSULTANT’s support will include providing the Draft 2019 Alternatives Analysis Report described in 
Task 5. 
 
It is anticipated that the up to two CONSULTANT staff will attend two (2) meetings with the City Council to 
present the Draft Alternatives Analysis Report and, if desired by CITY staff, present a preferred concept. 
 
The CONSULTANT shall prepare Council Memorandums and PowerPoint presentations for use at the City 
Council Briefings for the project. The goals and format of the presentation will be developed collaboratively 
with the CITY. 
 
Deliverables: 

• Two Council Memorandums (PDF and up to 20 printed copies, each) 

• Two Council PowerPoint presentations (.pptx) 
 

Task 7– Traffic Analysis Simulation 
 
The CONSULTANT shall model corridor traffic operations between SR202 and NE 12th Place for each of the 
alternatives described in Task 2 using Vissim. The CONSULTANT will use the Vissim results to produce 
simulation video recordings to be shared with Sammamish City Council. CITY shall review the preliminary 
existing conditions videos and compare to expected traffic behaviors prior to CONSULTANT developing the 
final 2019 and 2035 simulation models. 
 
Elements of work by CONSULTANT: 

• Build the existing conditions Vissim models for the AM and PM peak hours. 

• Model existing traffic conditions. 

• Calibrate the models based on the collected volumes and travel time data by using driving 
parameters, as necessary. 

• Test for confidence and proper calibration using the WSDOT Vissim Protocol procedures to establish 
model accuracy. 

• Produce preliminary Vissim simulation video recordings for the AM and PM peak hours. Submit the 
videos to CITY for review comments that will be incorporated into the final existing conditions videos. 

• Modify Vissim existing conditions models to reflect CITY comments. 

• Record final Vissim simulation video recordings for the AM and PM peak hours showing existing 
conditions. 

• Build the 2035 AM and PM peak hour traffic models for the alternatives modeled in the 
corridor/segment evaluations in Task 2. 

• Record Vissim simulation video recordings for the AM and PM peak hours showing 2035 traffic 
conditions. 
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Assumptions: 

• Vissim will not be used to report on traffic data, it will be used only for visualization. 
 
Deliverables: 

• Preliminary Vissim simulation videos for the AM and PM existing conditions (MPEG). 

• Final Vissim simulation videos for the AM and PM existing conditions (MPEG). 

• Vissim simulation videos for the AM and PM horizon-year conditions (MPEG). 

• Final Vissim model files and all supporting files (.vissimpdb and other filetypes). 
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CONSULTANT FEE DETERMINATION SUMMARY  

 

2707 Colby Avenue, Suite 900, Everett, WA  98201  P 425.252.7700 
 

 

Exhibit “A-1” 
 

Project: Sahalee Way Corridor Updates  
Client: City of Sammamish 
 

Hourly Costs Plus Fixed Fee Estimate 

 
Classification Hours Rate Amount 
Principal 26.00 93.00 $2,046 
Lead Engineer / Mgr 156.00 47.00 $6,956 
Engineer II 338.00 35.00 $12,110 
Engineer I 36.00 30.50 $1,098 
Lead Technician/Designer 32.00 40.00 $1,120 
Planner II 4.00 41.00 $164 
Accountant 6.00 41.00 $246 
Clerical 12.00 25.00 $300 

Total Direct Salary Costs  610.00  $24,668 
Overhead @  189.23% $46,679 

Fixed Fee @  32.00% $7,894 
Total Labor Costs   $79,241 

 

Reimbursables 

 
Expenses Amount 
Traffic Counts/Parking Invent. $5,910.00 
Reproduction - Reimbursed $100.00 

 Total Expenses $6,010.00 

 
In-House Costs Qty Rate Amount 
Mileage - $.58 320 $0.580 $186.00 
 Total In-House Costs   $186.00 

 

Subconsultants 

 
Subconsultants Cost Markup Amount 
 $  $ 

 Total Subconsultants 0  0 

 

Other 

 
Management Reserve  $0.00 
Total Other Costs  $   0.00 

 
CONTRACT TOTAL  $85,437.00 

 
Rates shown reflect the typical compensation rate of employees assigned to the billing category listed.  Each category may have multiple 
employees assigned to that billing category and each employee may have a different hourly rate of pay.  Employee compensation is 
subject to adjustment in June of each calendar year. 

 
Prepared By: Brent M Powell  Date: August 28, 2019 
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Agreement for Services                                                                                                                         Revised 6/20/2019 

 

Invoice Number: Date of Invoice:

Consultant:

Mailing Address:

Phone:

Contract Period: to Reporting Period: to

Specific Program or Project:

BARS/Budget No. Contract #: 

Total Contract Amount: $

Previous Payments: $

Invoice Amount - Charge for Services $
(Less R eimbursable  Expenses and Sales T ax)

Sales Tax $
( If  A pplicable)

Subtotal Invoice $
(Less R eimbursable  Expenses)

Reimbursable Expenses: $

TOTAL PAYMENT TO CONSULTANT: $

Remaining Balance on Contract $
(D o es no t Inc lude R eimbursable Expenses)

Total Reimbursable Expenses to Date: $
(C urrent  P ayment plus  P revio us P ayments)

Requesting Department:

Project Manager/Staff Contact:

Approved for Payment By: Date:  
(Department  Director)

-                   

FINANCE WILL ATTACH A COPY OF THIS FORM TO PAYMENT

-                   

-                   

ATTACH ITEMIZED DESCRIPTION OF SERVICES PROVIDED

-                   

-                      

-                   

-                   10.0%

-                   

-                   

Request for Consultant Payment
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Agreement for Services                                                                                                                         Revised 6/20/2019 
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City Managers Report 

 

 

Date: September 3, 2019 
To: Mayor Malchow and City Councilors 
From: Rick Rudometkin - City Manager 

 
 
 

Re: City Manager’s Report 
 
 

 
1. HR Director ongoing and we are in talks about options. 

 
2. Deputy City Manager recruitment has produced a finalist. Reference checks are 

in progress. 
 

3. Public Works Director recruitment RFP is out and posted. It is on our website. 
 

4. Employee workspace reconfiguration is under way and looking good. Please 
come and see. 

 
5. Mid-bi budget discussions are underway. 

 
6. Facilities has been brought together and put under the Parks and Rec 

department under Angie Feser. 
 

7. Beaton Hill Park demolition is complete. 
 

8. David Pyle is the Interim Department of Community Development Director. 
 

9. Search for a new Police Chief is underway. 
 

10. City Council agenda calendar – transition into google docs. Council received an 
email on this last week. 
 

11. TMP public workshops: We have had 3 of them and there have been about 100 
attendees total. We’ve received a lot of valuable feedback on the projects we 
have been proposing; we have also received several excellent ideas proposed by 
the public. The TMP Project Team will provide an update to the Sammamish City 
Council on Tuesday, October 15th.  
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12. Update on the status of the investigation that began in Jan 2019 re: the potential 

illegal dumping. 
a. This will be on the September 17 Agenda – per Attorney email. 
 

13. Update on the plans, if any, regarding how the YMCA is accounting for the 
operations of the Community Center.  

a. I have comments from a few Councilors, I have also met with the YMCA. I 
am in the process of discussing potential mutually agreed upon contract 
language amendments. 

 
14. Update re: plans re: the Gerend GMHB hearing. 

a. Our attorney has sent an email on the Don Gerend suit and hearing 
stating a 90-day continuance. 

 
15. Update on staff's plan as to how it intends to implement council's policy of 

excluding the Sahalee project from concurrency testing with regards to any 
concurrency certificate that was issued prior to such party having vested rights. 

a. I debriefed this meeting with staff yesterday; staff needs time to prepare 
an update with concerns, answers and discussion and one week is not 
enough time. We are gathering information now and will be sending the 
Council a memo on the issues associated with this shortly.  

b. The September 17 Council meeting is already dedicated to Sahalee from 
the previous motion, so I suggest that we move this Sahalee topic to 
September 17, as well.  

 
16. Update on where we are with an outside source investigating our traffic model. 

a. We are working on the RFP and scope of services for this audit and we 
will bring the draft back to Council for approval. 

 
17. Discussion of adding a requirement to code that a land use permit applicant that 

is an entity, such as an LLC, be required to disclose the interests of all real 
persons with interests in the entity before any application is completed or before 
permits are released.    

a. Deputy mayor will provide information and examples. We will then bring 
this back for discussion.  
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8/29/2019 

 
City Council Agenda Calendar 

 
 

Meeting 
Date 

Packet 
Items 
Due 

Time 
Meeting 

Type 
Topics 

September 2019 

Tues 9/10 9/4 6:30 pm 
Study 

Session 

● Discussion: East King County Census Committee 
Representation 

● Discussion: GMPC Vision 2050 Comment Letter 

Tues 9/17 9/11 6:30 pm 
Regular 
Meeting 

● Proclamation: National Recovery Month 
● Proclamation: Diaper Need Awareness Month 
● Presentation: Sahalee Update 
● Public Hearing/ Ordinance: Condemnation on 

Issaquah Pine Lake Rd. 

Consent: 
● Ordinance: Stormwater Code Amendments 
● Resolution: Zackuse Creek Basin Plan 
● Resolution: Sale and Use Tax for Affordable and 

Supportive Housing 
● Resolution: Relating to Credit Card Use 
● Resolution: Final Acceptance SE 24th Street 

Trail/Trimaxx 

Mon 9/30 9/25 6:30 pm 
Study 

Session 
Canceled 

 To Be Scheduled To Be Scheduled Parked Items 

● Growth Centers 
● Internet Usage & Social Media 

Policies 
● Parks Surveillance Camera 

Policy 
● Public Hearing/Ordinance: 

Traffic Impact Fee Update and 
Associated Code Amendments 

● Wireless/Small Cell Technology 
Regulations Update 

● Annual Amendments to the 
Comprehensive Plan 

● Special Events Ordinance 
● Maintenance Safety Program 

Adoption 
● M&O Strategic Plan 
● Fleet Management Policy 
● Roadway Funding Strategy 
● Maintenance & Fire Station 

Facility Assessment 
● Franchise Agreement/SPWS 
  

● Inner City Bus Service 
● Good Samaritan Law 
● Plastic Bags 

  

Long Term Calendar #
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