
 

AGENDA 

City Council Special Meeting 

4:30 PM - Monday, July 9, 2018 

City Hall Council Chambers, Sammamish, WA  
Page  Estimated 

Time 
 
 CALL TO ORDER 4:30 pm 
 
 ROLL CALL  
 
 PLEDGE OF ALLEGIANCE  
 
 APPROVAL OF AGENDA  
 
 EXECUTIVE SESSION 

Executive session to evaluate the qualifications of an applicant for 
public employment and to review the performance of a public 
employee pursuant to RCW.42.30.110(1)(g) 

4:35 pm 

 
 PUBLIC COMMENT 

Note:This is an opportunity for the public to address the Council. 
Three-minutes limit per person or five-minutes if representing the 
official position of a recognized community organization. If you would 
like to show a video or PowerPoint, it must be submitted or emailed 
by 5 pm, the end of the business day, to the City Clerk, Melonie 
Anderson at manderson@sammamish.us. Please be aware that 
Council meetings are videotaped and available to the public. 

7:35 pm 

 
 CONSENT CALENDAR 8:05 pm 
 
 1. Payroll: for the period ending June 15, 2018 for pay date of 

June 20, 2018 in the amount of $426,079.94  
 

 
 2. Payroll: for the period ending June 30, 2018 for pay date of 

July 5, 2018 in the amount of $436,545.41 
 

 
4 - 10 3. Approval: Claims For the Period Ending July 9, 2018 in the 

Amount Of $1,319,972.30 For Check No. 50917 through 51021 
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View Agenda Item  
11 - 61 4. Resolution: Granting Final Plat Approval for the Inglewood 

Landing Subdivision - FSUB2018-00367 

View Agenda Item 

 

 
62 - 67 5. Contract: Interim City Manager Services/Prothman 

View Agenda Item 

 

 
 PRESENTATIONS 8:10 pm 
 
68 - 69 6. Interviews: Arts Commission 

View Agenda Item 

 

 
70 - 99 7. Update: Urban Forest Management Plan 

View Agenda Item 

 

 
100 - 132 8. Discussion: Proposed Changes to Public Disclosure Policies 

View Agenda Item 

 

 
 UNFINISHED BUSINESS  
 
 NEW BUSINESS 9:10 pm 
 
133 - 148 9. Resolution: City Council Social Media Policy 

View Agenda Item 

 

 
 COUNCIL REPORTS/ COUNCIL COMMITTEE REPORTS 9:30 pm 
 
149 - 153 10. Minutes: May 11, 2018 Finance Committee Special Meeting 

View Minutes 

 

 
154 - 156 11. Minutes: Apr. 19, 2018 Communications Committee Regular 

Meeting 

View Minutes 

 

 
157 - 159 12. Minutes: Jun. 20, 2018 Public Safety Committee Regular 

Meeting 

View Minutes 

 

 
 CITY MANAGER REPORT  
 
 EXECUTIVE SESSION – IF NECESSARY  
 
 ADJOURNMENT 10:00 pm 
 
 LONG TERM CALENDAR  
 
160 - 163   View Calendar  
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City Council meetings are wheelchair accessible. American Sign 
Language (ASL) interpretation is available upon request. Please phone 
(425) 295-0500 at least 48 hours in advance. Assisted Listening 
Devices are also available upon request. 
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Agenda Bill 

City Council Special Meeting 

July 09, 2018  

 

SUBJECT: 
 

A Resolution approving the Final Plat for the Inglewood Landing 
Subdivision - FSUB2018-00367 
 

DATE SUBMITTED: 
 

July 02, 2018 
 

DEPARTMENT: 
 

Community Development 
 

NEEDED FROM COUNCIL: 
 ☑  Action     ☐  Direction     ☐  Informational      

 
RECOMMENDATION: 
 

Approve the resolution for the 21-lot Inglewood Landing Subdivision, 
authorizing the Mayor to sign the final plat. 
 

EXHIBITS: 
 

1. Exhibit 1 - Resolution 

2. Exhibit 2 - Hearing Examiner Decision 

3. Exhibit 3 - Compliance Matrix 

4. Exhibit 4 - Map of Final Plat 

5. Exhibit 5 - Vicinity Map 
 

BUDGET:  
Total dollar amount N/A ☐ Approved in budget 

Fund(s) N/A ☐ 

☑ 

Budget reallocation required 

No budgetary impact 
 

 

WORK PLAN FOCUS AREAS:  

☑  Transportation ☑  Community Safety 

☐  Communication & Engagement ☑  Community Livability 

☐  High Performing Government ☐  Culture & Recreation 

☑  Environmental Health & Protection ☐  Financial Sustainability 
 

 

NEEDED FROM COUNCIL: 

Should the Council approve the resolution for the 21-lot Inglewood Landing Subdivision, authorizing 
the Mayor to sign the final plat? 

 

KEY FACTS AND INFORMATION SUMMARY: 

Summary Statement:  
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The developer of the Inglewood Landing Subdivision is seeking to record the Final Plat, which will 
create 21 proposed single-family residential lots. The Inglewood Landing Subdivision was created from 
three (3) existing tax parcels totaling approximately 5.26-acres zoned residential, six (6) units per acre 
(R-6).  

  

Background: 

The Inglewood Landing Subdivision preliminary application, PSUB2015-00014, was reviewed and 
granted preliminary approval by the Hearing Examiner on November 1, 2016 – attached as Exhibit 2.  

  

The subject property is located on 218th Avenue SE. The King County Assessor’s parcel numbers 
associated with this project are: 1240700094, 1240700095, and 1240700098. 

  

This preliminary subdivision application vested to the City of Sammamish Municipal Code in effect on 
January 22, 2015. The City has reviewed and approved the installation of the required infrastructure 
(drainage facilities, streets, sidewalks, etc.) improvements under site development permit SDP2016-
03786. The improvements have been substantially completed and inspected or bonded for as detailed 
below. 

  

Tree Retention:  

The preliminary subdivision application is vested to Ordinance No. O2015-0390, which required the 
applicant to retain at least 35% of the significant trees outside of critical areas and/or buffers. A total of 
171 significant trees were located outside of sensitive areas, thereby requiring a total of 60 significant 
trees (35%) to be retained.  The site maintains a total of 60 significant trees outside of critical areas 
and/or buffers, which meets the tree retention requirement. The proposed tree replacement is 137 
trees total; 19 deciduous and 118 conifers. 

  

Performance Bond: 

The applicant posted a bond for the installation of the remaining right-of-way improvements on June 
27, 2018 in the amount of $282,406.89. 

  

Landscaping Bond: 

The applicant posted a performance bond on June 27, 2018 for the landscaping and recreational 
improvements, including playground installation, in the amount of $55,778.19. 

  

Critical Areas Mitigation Performance Bond: 

The applicant posted a performancebond on June 23, 2017 for required critical area mitigation in the 
amount of $56,222.36. 

  

Street Impact Fees: 

The applicant has paid 100% of the required street impact fee in the amount of $255,676.86 for 18 of 
the 21 new lots with credit given for 3 existing single family residences.  

  

School Impact Fees: 

CONSENT CALENDAR #4.
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The applicant has paid 100% of the required school impact fee in the amount of $215,172 for 18 of the 
21 new lots with credit given for 3 existing single family residences.  

  

Park Impact Fees: 

The applicant has paid 100% of the required park impact fee in the amount of $121,302 for 18 of the 
21 new lots with credit given for 3 existing single family residences.  

  

The applicant has demonstrated to the City of Sammamish that all of the preliminary plat approval 
conditions have either been met, or have been bonded for and will be met in a timely manner. 
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1

CITY OF SAMMAMISH
WASHINGTON

Resolution No. R2018-________
______________________________________________________________________________

A RESOLUTION OF THE CITY OF SAMMAMISH, 
WASHINGTON, GRANTING FINAL PLAT APPROVAL OF THE 
INGLEWOOD LANDING SUBDIVISION 

WHEREAS, the City Council has received a recommendation of approval for the final 
plat of the Inglewood Landing Subdivision; and

WHEREAS, the City Council has reviewed said plat and finds that it conforms to all 
terms of the preliminary plat approval and applicable land use laws and regulations; and

WHEREAS, the City Council desires to grant final approval final approval to the 21-lot 
plat of the Inglewood Landing Subdivision; 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAMMAMISH, 
WASHINGTON, DO RESOLVE AS FOLLOWS:

Section 1.  Adoption of Hearing Examiner’s Findings and Conclusions. The City Council hereby 
adopts the findings and conclusions included in the City of Sammamish Hearing Examiner’s 
decision of November 1, 2016 for the preliminary plat approval of the Inglewood Landing 
Subdivision, PSUB2015-00014. 

Section 2.  Grant of Approval. The City Council hereby grants final approval to the plat of the 
Inglewood Landing Subdivision (21-lots).

PASSED BY THE CITY COUNCIL AT A SPECIAL MEETING THEREOF ON 
THE ______ DAY OF July 2018.

CITY OF SAMMAMISH

________________________
Mayor Christie Malchow
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2

ATTEST/AUTHENTICATED:

_________________________
Melonie Anderson, City Clerk

Approved as to form:

_________________________
Michael Kenyon, City Attorney

Filed with the City Clerk: 
Passed by the City Council: 
Resolution No.: R2018-________
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BEFORE the HEARING EXAMINER for the
CITY of SAMMAMISH

DECISION

FILE NUMBER: PSUB2015-00014

APPLICANT: QuadrantHomes
ATTN: Matt Perkins
15900 SE Eastgate Way, Suite 300
Bellevue,WA 98008

TYPE OF CASE: Preliminarysubdivision(InglewoodLanding)

STAFF RECOMMENDATION: Approve subject to conditions

EXAMINER DECISION: GRANT subject to conditions

DATE OF DECISION: November 1, 2016

INTRODUCTION 1

QuadrantHomes (Quadrant)seeks preliminaryapproval of Inglewood Landing, a 21-lot single-family
residentialsubdivisionof a 5.26 acre site, owned by Quadrant,which is zoned R-6.

Quadrant?led a Base Land Use Application on January 22, 2016. (Exhibits 1; 2 2)The Sammamish
Department of Community Development (the Department)deemedthe application to be complete when
?led. (Exhibit 3)

The subject property is located on the east side of 2181"Avenue SE opposite SE 5thPlace.

The SarnmamishHearing Examiner (Examiner)viewed the subject property on October25, 2016.

The Examiner held an open record hearing on October25, 2016. The Department gave notice of thehearing
as required by the SamrnamishMunicipalCode (SMC). (Exhibit 21)

Subsection20.05.100(1)SMC requiresthat decisionson preliminarysubdivisionsbe issuedwithin 120 net
review days after the application is found to be complete. The open record hearing was most likely held

1 Any statement in this section deemed to be either a Findingof Fact or a Conclusionof Law is herebyadoptedas such.2 Exhibit citationsare provided for the reader’s bene?t and indicate: 1) The source of a quote or speci?c fact; and/or 2)
The major document(s)upon which a stated fact is based.Whilethe Examiner considersall relevantdocumentsin the
record, typicallyonly major documentsare cited.The Examiner’sDecision is basedupon all documentsin the record.

c:\users\joh11galt\documents\exam\sammamish\docs\psub2015-00O14.doc
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HEARING EXAMINER DECISION
RE: PSUB2015-00014(InglewoodLanding)
November 1, 2016
Page 2 of 28

substantially after the 1201‘net review day. (Testimony) The SMC provides two potential remedies for an

untimely decision: A time extension mutuallyagreedupon by the Cityandthe applicant[SMC 20.05.100(2)]
or written notice from the Department explaining why the deadlinewas not met [SMC 20.05.100(4)].
Quadrantchose to extend the deadline. (Testimony)

The following exhibits were enteredinto the hearing record during the hearing:

Exhibit 1: . DepartmentalStaff Report
Exhibits 2 -— 20: As enumerated in Exhibit 1
Exhibit 21: Notice of Public Hearing

,

Exhibit 22: Letter, Harry and Claradell Shedd to Examiner, October 16,2016
Exhibit 23: Letter, Harry and Claradell Shedd to Concerned Citizens, May 25, 2016
Exhibit 24: Letter, Harry and Claradell Shedd to ConcernedCitizens, May 15, 2016
Exhibit 25: Letter, Harry and Claradell Shedd to SammamishNeighbor, May 13, 2016

‘ Exhibit 25 .1: InterlocalAgreement for LandmarkServicesbetween King County and the City
of Sammamish,April 2, 2008

Exhibit 25.2: Notice of Applicationfor a Subdivisionand SEPA Review
Exhibit 25.3: EnvironmentalChecklist for Inglewood Landing
Exhibit 25.4: The Eddy Property, a report by BOLA Architecture + Planning, December 14,

2015
Exhibit 25.5: The Eddy House: Evaluation of Historic and Architectural Signi?cance, by

,
SammamishHeritage Society, March 2, 2016

Exhibit 25.6: Parcel acquisitionmapped data
Exhibit 25.7 : Letter, Ella Moore, President SammamishHeritage Society to Jef?teyThomas,

June 19, 2015
Exhibit 25.8: Issaquah Family Album, an article about the Louie Family, Issaquah Press,

September, 1990
Exhibit 25.9: Genealogy summaries,Leona ElizabethForgue and George Edwin Eddy
Exhibit 25.10: Genealogy summary, Dwenar Ellen Louie
Exhibit 25.11: Letter,Ellie Dorman Brauer to SammamishHeritage Society, February 11,2016
Exhibit25.12: HistoricProperty EvaluationMap by SammamishHeritage Society
Exhibit 25.13: Potential eligible landmarkpropertiesin Sammamish,preparedby Sammamish

Heritage Society
Exhibit25.14: Alternative access con?guration, prepared for Sammamish Heritage Society,

April 18, 2016
Exhibit 26: Genealogy summaries, Johnny Louie, Mary Whullah Graham, Joseph John

Forgue Sr.
Exhibit 27: Web page prints: First art installationat Lake Sammamish State Park to honor

tribal elder, September 18, 2016; Marie Louie Paddle Has Arrived at Tibbetts
Beach (undated)

Exhibit 28: Letter, Harry and Claradell Sheddto MelonieAnderson,City Clerk, October 18,
2016

c:\users\johngalt\documents\exam\sammamish\docs\psub20l5-00014.doc
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HEARING EXAMINER DECISION
RE: PSUB2015-00014 (Inglewood Landing)
November 1, 2016
Page 3 of 28

Exhibit 29: E-mail, Hearing Examiner to Mr. and Mrs. Shedd, October 15, 2016
Exhibit 30: E-mail, Sarah Asher to Lindsey Ozbolt, Assoc. Planner, October 19,2016
Exhibit 31: Cultural Resources Assessment for the Inglewood Landing Project, Technical

Memo 16021-1,by Cultural Resources Consultants,May 17, 2016

The action taken herein and the requirements,limitationsand/or conditions imposedby thisdecisionare, to
the best of the Examiner’s knowledge or belief, only such as are lawful and within the authority of the
Examiner to take pursuant to applicablelaw and policy.

FINDINGS OF FACT

1. Quadrantproposes to subdivide the subject property into 21 lots for single-familyresidential
development.(Exhibit 13)Thesubjectproperty containsthree single-familyresidencesand a number
of accessory buildings. (Exhibit 16) One of the residences,the Eddy House,is potentiallyeligiblefor
landmark designation under Chapter 21.10 SMC, Protection and Preservation of Landmarks.
(Exhibit 31 et al.) Quadrantproposes to demolish or remove all of the existing structures on the
subjectproperty, includingthe Eddy House. (Exhibit 5, p. 11, § 9.B) Harry and ClaradellShedd(the
Shedds) oppose demolitionof the Eddy House. (Exhibits 22 — 25; and testimony) Alternativesto
demolition of the Eddy House necessarily involve considerationof intersection spacing and
intersectionsight distancesincethe current plat con?guration placesthe subdivisionstreet wherethe
Eddy House is located.

The record discloses no other issues of concern. Therefore,this Decision will focus on those two
issues: Historicpreservation concerns and locationof the street that will serve the proposed lots.

2. The subject property consists of three parcels which together form a more or less rectangular
development site. The north third of the west half of the site is Tax Account Parcel 1240700094
(Parcel 0094); it was acquiredby Quadrantin,August, 2015,and containsthe EddyHouse.The south
two-thirds of the West half half of the site is Tax Account Parcel 1240700098(Parcel 0098); it was
acquired by Quadrantin June, 2015, and containsa single-familyresidence and several accessory
structures. The east half of the site is Tax Account Parcel 1240700095(Parcel 0095); it was acquired
by Quadrantin June, 2015,and contains a modest residence.(Exhibits 13,SheetEC-01;16;25.6;31,
pp. 37 -— 39, Figures 14 - 17)

Parcels 0094 and 0098 each have a drivewaydirectlyonto 218thAvenue SE.Parcel 0095is accessed
via an easement from SE 41‘Street which enters the parcel at its northeastcomer. (Exhibit 16)

3. The subject property has approximately400 feet of frontageon the east sideof 218thAvenue SE. The
property exhibits an irregular downwardslope from northwest to southeast.The steepest slopesare
along the east edge of the property where a relatively shallow ravine carries a seasonal stream from

c:\users\johngalt\documents\exam\sammamish\docs\psub2015-00014.doc
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HEARJNG EXAMINER DECISION
RE: PSUB2015—00014 (InglewoodLanding)
November 1, 2016
Page 4 of 28

north to south through the property. The subject property contains approximately 300 trees, most of
which are located on the east half of the property. (Exhibits 16; 19)

The previouslymentionedstream is the only environmentally critical area on the subject property.
The regulatory bufferfor a wetland located off-site to the south of the subject property intrudes into
the site. More than one acre of the subject property is proposed to be set aside as critical areas
protectiontracts to preserve the stream corridor and wetlandbuffer. (Exhibits 13,Sheets CV-01 and
BR—2;20, Figure 6)

218"‘Avenue SE is a designated collector arterial. (Exhibit18, p. 10) The spacing (centerline-to-
centerline) between intersectionsalong a collector arterial “should be” 200 feet or more. [Interim
Public Works Standards(PWS), § PWS.15.160.C]

Two streets currently intersect 218thAvenue SE between SE 4”‘and SE 8thStreets, both forming “T”
intersections on the west side of 2181‘:SE 4thPlace, located 135 feet south of SE 4th,and SE 5th
Place, a private street located about 330 feet south of SE4th.(Exhibit 18,Attachment C) The subject
property’s frontage on 218thAvenue SE begins about 265 feet south of the SE 4thStreet centerline
and ends about 170 feet south of the SE 5thPlace centerline. (Exhibit 13, Sheet CV-O1)

Since the centerline separationbetween SE 4thand SE 5thPlaces is less than 400 feet (it’s about 330
feet), a new intersectionanywherebetween those two existing intersections wouldnot meet the 200
foot PWS intersectionseparation standard(because it would have to be less than 200 feet from at
least one of the existing intersections).

New intersectionsmust meet entering sight distance (ESD) and stopping sight distance (SSD)
requirements.Both ESD and SSD are based on the design speedof the street. The design speed of
218'!‘Avenue SE south of SE 4thStreet is 30 mph. (Exhibit 18, p. 9) Based upon a 30 mph design
speed, the City standard for ESD is 355 feet and the City standard for SSD is 200 feet. 3

[PWS.15.050, Tables III and II, respectively]“[T]he City [E]ngineermay authorizea reductioninthe
ESD based on factorsmitigating the hazard.” [PWS.15.050, Table III,Footnote 4] The AASHTO 4

ESD standardfor a 30 mph design speed is 335 feet. (Exhibit 18, p. 9)

Sight distance along this segment of 218thAvenue SE is extremely limited because of two crest

verticalcurves in the street between SE 4thand 8thStreets. The locationalong the subject property’s
frontage on 218thAvenue SE providing the best compliancewith ESD and SSD standardsis about
130 feet southof the north property line 4 a locationthat wouldresult in the Eddy House being right
in the middle of the new street. (Exhibit25.14; and testimony) At that location, ESD looking north
would exceed 415 feet whileESD looking to the south would be about 345 feet; SSD would exceed

4

The ESD standard allowsthe driver of a vehicleentering a street to see approachingvehiclesfar enoughaway to be able
to safely enter or cross the laneof traffic withouton-coming traf?c having to stop. The SSD standardallowsa driver of a

vehicle to be able to safely stop after seeing an object in the street ahead of him/her.
AmericanAssociationof State Highway TransportationOf?cials.
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10.

11.

200 feet both from the north and the south. ESD would be worse at any other location along the
property’s frontage, especially opposite SE SmPlace. (Testimony)

Thesubject property is zonedR-6, residentialdevelopmentat a maximumdensityof six (6) dwelling
units per acre. Properties to the north,west, and south are likewise zoned R-6, whilepropertiesto the
cast are zoned R-1 (residentialwith a maximumdensityof one dwellingunit per acre). (Testimony;
confirmed by of?cial notice of the City’s zoning map)

The maximum permissible lot yield under the subject property’s R-6 zoning, calculated in
accordance with procedures spelled out in the SMC, is 21 (20.88 rounded up). (Exhibit 6)

Quadrantproposes to subdivideapproximatelythe western two-thirdsof thesubjectproperty into21
lots for single-familyresidentialdevelopment.5 The lots will be servedby a 500 foot longpubliccul-

1

de-sac whose alignment necessitates removal of the Eddy House; all of the other buildings on the
subject property will also be removed. Three shortshared drivewaytracts (Tracts A, B, and G) will
provide access to a total of six of the proposed lots.A 16,586square foot (SF) tract (Tract C) will
contain a buried stormwater detentionvault, above which will be a developedrecreation area. ‘A
50,911 SF tract (Tract D) will protect the stream corridorand a 4,796 SF tract (Tract E) willprotect
the northern portion of the buffer for the off-site wetland to the south. Tract F (5,172 SF) in the
northeast corner of the sitewill be preserved as open space’.The proposed average lot size is 6,142
SF. (Exhibit 13)

All proposed lots, critical areas tracts, and open space tracts meet applicable SMC requirements.
(Exhibit 1)

The record contains evidencethat appropriateprovisionshave been madefor open space (Exhibits 1;
13); drainage (Exhibits 1; 13, Sheet UT-01); streets and roads (Exhibits 1; 13; 15); potable water
supply (Exhibits 1; 11;12; 13,SheetUT-01); sanitarywastes (Exhibits 1; 11; 12;13,SheetUT-01);
parks and recreation (Exhibits 1; 13, Sheet L1.01); playgrounds (Exhibits 1; 13, Sheet L1.01);
schools and schoolgrounds(Exhibit 1); and safewalkingconditionsfor childrenwho walk to school
(Exhibits 1; 9; 13, Sheet SP-01 6).The plat design does not necessitate alleys or other public ways.
(Exhibit 13) The record contains no request for transit stops.

Samrnamishfirst enacted tree retention/preservationregulations in or around 2005. [OrdinanceNo.
02005-175] Those regulations were containedin former SMC 21A.35.2l0 - .240.In 2014 the City
enacted emergency, interimrevisions to thosecode sections.The interimregulations were in effect

The con?guration of Proposed Lots 4 and 5 was changed during the review process (their orientationwas rotated 90
degrees) in response to a concern voicedby the abuttingneighbors to the north. The current orientationis intendedto
provide a greater building separationfrom the commonboundaryby having rear yards ratherthan a sideyard abutthe
common property line. (Testimony; cf. Exhibit21, reverse side,with Exhibit 13)
Several of the sheetsin Exhibit13 depicta 4-footwidehardscapepedestrian path betweenthe north end of the frontage
sidewalkand SE 4‘‘‘Street. Quadrantconcurs withtheDepartmentthat the path willbe ?ve feet wide,not four feet wide.
(Testimony)
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12.

13.

14.

from October 14, 2014 to October14, 2015. [Ordinance Nos. O2014-375 and 02015-390] Those
interim regulations were repealedand replacedby Chapter 21A.37 SMC,Development Standards —

Trees, effective October 14, 2015. [OrdinanceNo. 02015-395]

The subject application is vested to the interim tree regulations. The proposed tree retention plan
exceeds the retentionrequirementsof the interim regulations.Among the trees to be retained are a

row near the west end of the common boundarywith the property to the north,preservationof which
is supportedby the abutting owners. (Exhibits 1; 13, Sheet GP-01; 19; and testimony)

The Eddy House is an exampleof Vernaculardesign in the “Gable Front and Wing” con?guration. It
is a one—and-a-halfstory house built in or around 1917; it was restoredafter a 1921 tire. The house
contains 2,240 SF. It was built as part of the Eddy farmstead in what was then known as the
Inglewood Precinct. Members of the Eddy family resided in the house until around 1955. There is

some evidence in the record that one or more Native Americans (Dwenar Ellen Louie Forgue and
LeonaEddy) may have lived in the Eddy House at different time periods. That evidence also
suggests that tribal gatheringswere held on the property during those periods. (Exhibits 25 .4; 25.5 ;
25.8; 25.9; 25.10)

In the Spring of 2016 a person removed the windows and doors from the Eddy House. When
questionedby a neighbor, the person said that Quadranthad hired him to remove them. Quadrant
testi?ed that it did not hire anyone to remove the windows or doors. The City issued a Stop Work
order, but later rescinded the violation when it determinedthat the work had not been authorizedby

Quadrant.(Exhibit 25; and testimony)

On April 2, 2008, the City enteredinto an InterlocalAgreement (ILA)with King County relating to

historicpreservation.The ILA providedthatKing County “shall providelandmarkdesignation and
protectionservices” for the City. (Exhibit 25.1, § 1) For itspart, the [LA requiredthe City to adopt a

historic preservation ordinance. (Exhibit 25 .1, § 2.A) The ILA required that the City’s historic
preservationordinancehad to includea requirement that the City would refer applicationswhich
might affect historicitems to the King County HistoricPreservationOfficer (KCHPO) “for review
and comment.” (Exhibit 25.1, § 2.A(4))

On December 16, 2008, the City adopted Ordinance 02008-240 to implement the lLA. 7 That
ordinance created Chapter 21.10 SMC, Protectionand Preservation of Landmarks. 8 Chapter 21.10
SMC: empowers the King County LandmarksCommission (Commission)to serve the same role for
the City [SMC 21.10.030]; establishesdesignation criteria for historic resources in the City [SMC
21.10.040]; establishes proceduresto designate landmarks [SMC 21.10.050 - .100]; allows special

Of?cial notice of date of adoption.
Subsection21.10.020(16) SMC de?nes a “landmark”as “an historic resource designatedas a landmarkpursuant to SMC

21.10.060.”
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15.

16.

tax valuation for designated landmarks [SMC 21.10.110]; and establishes a review process for
applications“located on or adjacent to a City of Samrnarnishhistoric resource” 9 [SMC 21.10.120]

The landmark designationprocess allows“[a]ny person person, includingthe historicpreservation
officer and any member of the [C]ommission,[to]nominate an historicresource for designationas a
landmarkor community landmark.” [SMC 21.10.050(1)]Nominationsare forwardedto the KCHPO
who, after collecting information and verifying the application’s compliance with nomination
criteria,presents the nominationto the Commissionwhichholds a public hearingbefore deciding
whetheror not to designate the property as a landmark.[SMC 21.l0.050(3) and .060]

The SMC 2l.l0.l20 review process requires the City to refer to the KCHPO any development
application“located on or adjacent to a City of Sammamishhistoricresource” andprovides that the
City will make no decision on any such application until after it has received the KCHPO’s
comments. For “known archaeological sites” the KCHPO may recommend “that a professional
archaeological survey be conducted”before permit issuance. [SMC 2l.l0.120(l)(b)]

In 2015 the SarnmamishHeritage Society (SHS) received a grant to perform “an historic resource
survey in the city”. The surveywas to considerproperties containingbuildings“constructedin 1941
or earlier.” SHS hoped to complete the survey in early 2016. (Exhibit 25.7, 1]1) The Eddy House is
one of the propertiesbeing surveyed. (Exhibit 25.13,p. 2, Row 7) The survey is now expected to be
completedin November, 2016. (Exhibit 25, 114)

The Department sent informationabout the Eddy houseto the KCHPO prior to March 4, 2015. On
March 4, 2015,a Preservation Planner (Sundberg)in the KCH_PO’s office e-mailedthe Department
“that if the house is intact,it is probablyeligible for designation,given the paucity of early buildings
in the city.” (Exhibit 7, unnumbered p. 1) On March 27, 2015, the “Special Sammarnishlandmark
commissioner” e-mailed the Department that the Eddy House was “on our historic property
inventory”. (Exhibit 7, unnumbered p. 3) On July 1, 2015, the KCHPO’s PreservationArchitect
(Scott)e-mailedQuadrant’sengineering?rm that the Eddy House could be moved to another site,
but that do to so would requireremoving the“wing”portion ?rst. (Exhibit 7, unnumberedp. 4) On
August 20, 2015, Sundberge-mailed the Departmentthat the Eddy House “appearsto be one of few
historicproperties remaining in the cityand looks relatively intact It is probably eligible for
landmarkdesignation.” (Exhibit 7, unnumberedp. 7) In that e-mail SundbergWonderedif

the City is requiring[Quadrant] to 1) demonstratewhy the building can’t be
preserved by either adjusting the plat or moving it to a platted lot, and 2) offer the
building for moving, with a contributionof the fees for demolitionand disp_osalto
defrayrelocation costs.

Subsection21.10.020(12) SMC de?nes a “historicresource” as “a district,site,building,structure or objectsigni?cantin
national,state or local history, architecture,archaeology,and culture.”
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(Exhibit 7, unnumbered p. 7, emphasis added) On October 28, 2015, Sundberg again e—mai1edthe

Department:

As I suggested in earlier discussion,the best alternativeis to require preservationin
situ. [10]Barring that, in cases like this [KCI-IPOhas] requiredthe property owner to

advertisethe building for relocation to anotherparcel,with a donationof the cost of
demolitionand disposal, along with documentation.

In this case the documentationhas been completed(or nearly so), and the likelihood
for a successfulmove seems low. Given our own failures over the past several years

to preserve buildings by relocation, we’re now thinking that a donation to a

preservationfund would make a good dealmore sense.”

(Exhibit 7, unnumberedp. 15, emphasisadded)

17. QuadrantcommissionedBOLAArchitecture + Planning (BOLA)to prepare a report “to preserve the
history of the Eddy family property through documentation.”(Exhibit25.4, p. 1, § 1,Background 1[
4) BOLA issued a draft report in August, 2015, and the final report (theBOLA Report)on December
14,2015. (Exhibit25 .4,p. 1, § 1,Research1[1)The BOLA Report providesproperty data,historical
context, and architecturaldescriptionof the Eddy House. After 13 pages of descriptivetext, the
BOLA Report concludes: “Essential featuresof the house remain present to recall an early 20th
century rural dwelling. However, as a whole, it does not appear that the present property is sufficient
to represent the history of the Eddy family.” (Exhibit 25.4, p. 14, § IV, Comments on Existing
Conditions and Integrity 111)

18. On March 2, 2016, SHS preparedan evaluationofthe Eddy House for theCity. “SHS believes that
the house is signi?cant as a rare surviving example of a relatively intact early 20thcenturyvernacular
house type on the [Samrnamish]Plateau.” (Exhibit25.5, p. 1, § 1,1[1) SHS believes that the Eddy
House is eligible for designation as a landmarkunder either SMC 21.10.040(1)(c)11 “because it is a

well-preservedand rare surviving exampleof an early20thcentury vernacularhouse on the Plateau”

and/or SMC 21.10.040(1)(d)because of the possibility of Native American use of the house and its
grounds. (Exhibit 25.5,p;2, § 11,111)

19. On May 17,2016,CulturalResource Consultants(CRC)submitteda “culturalresources assessment”
of the Inglewood Landing site, focusing on the Eddy House. CRC found no evidence of
archaeologicalsiteson the property.CRC opinedthat “theEddyHouse may be potentiallyeligibleas

a City of SammamishLandmark.”(Exhibit31, Cover Memo) The CRC report recommendssteps be
taken should archaeologicalresources or human remains be discoveredduring sitedevelopmentand

provides a formal protocol to be followed in that event. (Exhibit 31, p. 22 and Attachment B)

10

11
“In situ” means “in place.”
SHS has incorrect citations in its report: It has left out the subsection (1) designator.
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20. Sammamish‘s State Environmental Policy Act (SEPA) Responsible Official issued a Mitigated
Determination of Nonsigni?cance (MDNS) for InglewoodLanding on June 6, 2016. (Exhibit 8)The
MDNS was not appealed.(Exhibit 1,p. 18)The MDNS contains six mitigationmeasures, all related
to the Eddy House. Those mitigation measures became Recommended Condition A.7 in the
Department’s Staff Report and are quoted below in their Condition A.7 format.

I

a. Prior to Final Plat, the Proponent shall documentthe Eddy House, and provide details of
house to the City of Sammarnish and the King County Historic Preservation Of?ce.
Documentation shall include:

'

i. High resolution digital photographic documentation of the exterior and
architecturaldetailsof the building, alongwith some photographs of the interior
and site, to provide context;

ii. Sketched?oor plans of the house; and

iii. A writtenhistory of previous owners of the Eddy House, its uses, and a historyof
major changes to the Eddy House andother structures on the property.

b. The Proponent shall advertisethe availability of the Eddy House for relocation for 60
days ("Advertisement Period") from the date of preliminary plat approval, or until the
date site clearing and grading commences, whichever is longer. Advertisement shall
occur once a week, through the following means:

i. King County Historic Preservation Program website;

ii. Publication in the Seattle Times, Sammamish Review, and Daily Journal of
Commerce;

iii. Association of King County Historical Organizations newsletter;and

iv. Washington Trust for HistoricPreservationwebsite.

. The Proponent shall not demolish the Eddy House and shall allow for the relocation of
the Eddy House for a period of not less than 90 days after the completion of the
"AdvertisementPeriod" in item "2." above, or after an acceptable offer to relocate the
Eddy House is received,whichever is ?rst. Nothing in this mitigation item shall bar the
proponent from the start of site clearing and grading that does not affect the Eddy House.

. If a receiving site is found to which to relocate the Eddy house, QuadrantHomes shall
contributeup to $50,000 in mitigation for the cost of moving the structure. Quadrant
shall not be responsible for land acquisitionof a site to relocate the Eddy House to, but
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21.

22.

23.

24.

shall contribute up to $50,000 towards the actual costs of permitting relocation and the
physical transportationof the building.

e. If no receiving site is found to which to relocate the Eddy house, QuadrantHomes shall
contribute $50,000 toward the historic preservation activities at the City. Payment shall
occur at the time of demolition permit issuanceby the City of Sammamish.

f. The Proponent shallprovidepermanent educationalsignagewithinthe future publicright
of way dedicated by this subdivision along the frontage on 218th Avenue SE, in a form
approved by the City, providing informationaboutthe Eddy familyhistory andthe Eddy
House.

(Exhibit 1,pp. 19 and 20, Recommended ConditionA.7)

Harry and Claradell Shedd (the Shedds),members of SHS but participating in this proceeding on
their own behalf, want Quadrantto redesign Inglewood Landing to allow the Eddy House to be
preserved in situ. An architectretained by the Sheddsprepareda revised plat sketch showingthe cul-
de-sac entering the subject property just south of the present SE 51"Place intersection. (Exhibit
25.14) If retention in situ is not possible,they want Quadrantto pay signi?cantly more than the
$50,000 required by the MDNS to relocate the Eddy House. They believe it would cost
approximately $20,000 just to replace the windows and doors that were removed; they think that
total relocation costs would be three to four times the $50,000 SEPA mitigation measure. They state
that in 2015 the City of Issaquahcharged a developer $250,000 for illegally attempting to remove a
historically signi?cant house.The Shedds also allege that the Cityhas failed to live up to the terms
of the ILA. (Exhibit 22; see also Exhibits23; 24; 25)

The Eddy House has neither been nominated nor designated as an historic landmark.

A resident (Asher)who lives on 218thAvenue SE opposite the subject property has expressed
concern regardingtraffic and pedestrian safetyalong that street giventhe absence of any sidewalks in
the area. (Exhibit 30)

The Department’s Staff Report (Exhibit 1) provides a detailed exposition of facts related to all
criteria for preliminary subdivisionapproval. Quadrantrequested seven changes/corrections to the
Staff Report: ‘

A. Page 8, § II.N. The statement “Proposed Tract G” in the last sentence should read “Proposed
Tract D”. The Department concurred with this correction. (Testimony)

B. Page 9, § II.U. The statement “withtwo existing residences” in the ?rst sentence shouldread
“with three existingresidences”.TheDepartmentconcurredwith this correction.(Testimony)
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C. Page 12, § III.A.7, Second Bullet Point. The date “January 2, 2016” should read “October 21,
2014”. The Department concurred with this correction.(Testimony)

D. Page 15, § IH.B.l, Staff Analysis. The phrase “Inglewood Landing is not required” should
read “Inglewood Landing is required”. The Department concurred with this correction.
(Testimony)

E. Page 16, § IH.B.3,First Staff Analysis paragraph. The phrase “Inglewood Landing is not
required” should read “Inglewood Landing is required”.TheDepartmentconcurredwith this
correction. (Testimony)

F. Page 16, § IlI.B.3, Second Staff Analysis paragraph. The phrase “Inglewood Landing is not
required”shouldread “InglewoodLanding is required”.TheDepartmentconcurredwith this
correction. (Testimony)

G. Page 21, Recommended Condition A.14. The sentence “Please see lots 4, 5, 11, 12, 18 and
19” shouldread “Please see lots 4, 5, 10, 11, 12,18 and 19”. The Department concurredwith
this correction. (Testimony)

H. Page 22, Recommended ConditionB.8. The phrase “To providesafe access to schools,a 5-
foot wide paved sidewalk separated from the travel lane by a minimum 5-foot wideplanter
strip shall be provided” should read “To provide safe access to schools, a 5-foot wide
hardscapepedestrianpath separated from the travel lane by either a minimum 5—footwide
planter stripwhereexisting right-of-wayallows or by extruded curb shall be provided”. The
Department concurredwith this revision. (Testimony)

The record contains no other challenge to the content of the Staff Report except as embodied within
the Shedds’ concerns/objectionsabout treatment of the EddyHouse. Therefore, the Findings and
Conclusions/Analysiswithin the Staff Report are incorporatedherein as if set forth in full except as
noted in paragraphsA —Habove and except as pertains to the Eddy House.

25. TheDepartment recommendsapprovalof Inglewood Landing subject to conditions.(Exhibit 1,pp.
18 - 25)

26. Quadranthas no objection to anyof the recommended conditionsexcept as set forth in Findings of
Fact 24.G and .H, above. (Testimony)

27. Any Conclusion of Law deemed to be a Finding of Fact is hereby adopted as such.
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LEGAL FRAMEWORK 1’

The Examiner is legally required to decide this case within the framework created by the following
principles:

Authorig
A preliminary subdivisionis a Type 3 land use application.[SMC 20.05.020, Exhibit A] A Type 3 land use

applicationrequires an open record hearing before the Examiner. The Examiner makes a ?nal decision on
the application which is subject to the right of reconsideration and appeal to Superior Court. [SMC
20.05020, 20.10240, 2010.250, and 20.l0.260]

The Exarniner’s decisionmay be to grant or deny the applicationor appeal, or the examiner
may grant the applicationor appealwith such conditions,modi?cations, and restrictions as
the Examiner ?nds necessary to make the application or appeal compatible with the
environment and carry out applicable state laws and regulations, including Chapter 43.21C
RCW and the regulations, policies, objectives, and goals of the interim comprehensiveplan
or neighborhood plans, the developmentcode,the subdivisioncode,and other official laws,
policies and objectives of the City of Sammamish.

[SMC 20.1o.o7o(2)]

Review Criteria
Section20.10.200 SMC sets forth requirements applicableto all Examiner Decisions: '

When the examiner renders a decision ...,he or she shall make andenter ?ndings of fact and
conclusions from the record that support the decision,said ?ndings and conclusionsshallset

forth and demonstrate the mannerin which the decision ...is consistentwith,carriesout, and
helps implement applicable state laws and regulations and the regulations, policies,
objectives, and goals of the interim comprehensiveplan, the development code, and other
official laws, policies, and objectives of the City of Sammamish, and that the
recommendationor decisionwill not be unreasonably incompatiblewith or detrimentalto
affected propertiesand the general public.

Additionalreview criteria for preliminarysubdivisionsare set forth at SMC 20. 10.220:

When the examiner makes a decision regarding an applicationfor a proposedpreliminary
plat, the decision shall include additional?ndings as to whether:

(1) Appropriate provisions are made for the public health, safety, and general
welfare and for such open spaces, drainageways, streets or roads,alleys, other public ways,
transit stops, potable water supplies, sanitary wastes, parks and recreation, playgrounds,
schools and school grounds and all other relevant facts, including sidewalks and other

12 Any statement in this section deemed to be either a Finding of Fact or a Conclusion of Law is hereby adopted as such.
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planning features that assure safe walking conditions for students who onlywalk to and from
school;and

(2) The publicuse and interest will be served by the plattingof such subdivision
and dedication.

Vested Rights
Sammamish has enacted a vested rights provision.

Applicationsfor Type 1,2, 3 and 4 land use decisions,except those that seek variance from
or exception to land use regulations and substantive and proceduralSEPA decisions shall be
consideredunder the zoning and other land use control ordinances in effect on the date a
completeapplicationis ?led meeting all the requirementsof this chapter.The department’s
issuance of a notice of completeapplication as provided in this chapter, or the failure of the
department to provide such a notice as provided in this chapter, shall cause an application to
be conclusively deemed to be vested as provided herein.

[SMC 20.05 .070(l)] Therefore,this applicationis vested to the developmentregulations as they existed on
January 22, 2015.

Standard of Review
The standard of review is preponderanceof the evidence. The applicanthas the burden of proof. [City of
SammamishHearing Examiner Rule of Procedure 316(a)]

Scope of Consideration
The Examiner has considered: all of the evidenceand testimony;applicableadoptedlaws,ordinances,plans,
and policies; and the pleadings,positions, and arguments of the parties of record.

CONCLUSIONS01+“LAW

1. Extensive,detailed conclusionsregardingconformancewith the criteriafor approvalare unnecessary
since Inglewood Landing is, but for the Eddy House concerns, an uncontested case. The Examiner
will address the Eddy House concerns in detail before providing summary Conclusions of Law
regarding other aspects of the proposal.

2. The assertionthat the Cityhas failed to live up to the ILA is simplynot corroboratedby the evidence
in this record. The ILArequiredthe City to enact an historicpreservationordinanceto implementthe
ILA. The City’s adoptionof Chapter 21.10 SMC later in 2008 ful?lled that obligation.

The ILA requires the City to refer to the KCHPO any application that might affect“historic
buildings.” (Exhibit 25.1, § 2.A(4)) Chapter 21.10 SMC contains the same requirement. The
evidence in this record showsthat sometime before March 4, 2015 (lessthan a month and a half after
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the applicationwas initially ?led) the City did refer the applicationto the KCHPO. And the evidence
demonstrates active communication therea?er between the Department and the KCHPO about the
application.

Nothing in the ILA requires any particular outcome of KCHPO’s review of an application.

3. Nothing in Chapter 21.10 SMC requires preservation in situ of an historic building that may be
eligible for designation as a landmark but which has not gone through the nominationprocess and
been designated. 13 What is required in such cases under SMC 21.10.120 is referral to KCHPO and
consideration of the recommendation of the KCHPO before City action on a developmentproposal
that would affect the historic resource.

The evidence in this record clearly shows that the Department has done exactly that. It sent the
application materials to KCHPO prior to early March, 2015 , and thereafter had a series of e—mail
communications with Sundberg. While Sundberg said that preservation in situ was the best option,
he providedan alternative which included“a donationof the cost of demolition and disposal,along
with documentation.” (Exhibit 7, urmumbered p. 15)

4. Nothing in Chapter 21.10 SMC requires a developer to pay all costs associated with relocating an
historic structure. KCHPO has not recommended that Quadrantbe required to pay (“donate”) the
entire cost to relocate the Eddy House. In more than one of its e-mailsit used the phrase quoted in
the precedingparagraph.The concept being conveyedis that a developerwould be required to pay an
amount equal to what it would otherwise cost the developer to demolish and dispose of the house.
The Examiner concludes that the Departmentfollowed KCHPO’s recommendations when crafting
the SEPA mitigation measure.

The Shedds’ reference to the amount an Issaquah developer was required to pay is unavailing. The
evidence in this case about that situation,limited as it is, indicatesthat the developer in Issaquah
tried to demolish an historic structure without permission and was caught. One can reasonably
conclude that the fee assessed was at least in part a punishment for that action. Even if further facts
were to show thatnot to be the case, what Issaquahrequires under its regulations does not dictate
what Sammamish has to do under its regulations.

5. SEPA threshold determinations have a speci?ed appealperiod. Once that appealperiod runs, the
threshold determinationcannot be challenged. The appealperiod for the Inglewood Landing SEPA
threshold determination expired long ago without any appeals having been ?led. The mitigation
measures within that MDNS cannot now be altered.

In fact, although not applicablehere since the Eddy House is not a designated landmark,nothing in Chapter 21 .10 SMC
mandates preservationin situ of all designated landmarks. While it is true that alteration of designated landmarksis
severelyrestricted,the code provides a process by whicha property owner may seekpermissionto demolish or move a
designatedlandmark. [SMC 2l.l0.070(3)(a)(iii) and (c)]
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6. If the Examiner has to make a choice between public safety and preservation of a potentially
landmark house, he will normally come down on the side of public safety. The evidence in this
record indicatesthat the best location from the perspective of public safety for an access street to
serve Inglewood Landing is right where Quadranthas proposed it be located. Unfortunately, that
location requires removal of the Eddy House. 14

The Shedds’alternative(Exhibit25.14) would be unsafe from two perspectives.First,the evidence
shows that sight distance at that location would be worse than at the proposedlocation,thus reducing
public safety.

Second, left turning movements into SE 5thPlace and the Inglewood Landing cul-de—sacwould
con?ict in that location. A northbound left turning vehicle would block southbound left turning
vehicles. (The current layout does not create that con?ict because the northbound left turns into SE
SmPlace occur well to the south of the southboundleft turns into the InglewoodLanding cul—de-sac.)

Over a year and a half has passedsince the Inglewood Landing application was ?led and public
notice of that applicationwas issued. During all that time,no one has nominated the Eddy House for
landmark status. Thus, the Eddy House is not a designated landmark. The heightened scrutiny that
attaches to a designated landmark does not apply to the Eddy House.

In sum, the Eddy House cannot be retained in its present location if a safe point of access is to be
providedfor InglewoodLanding. Quadranthas provided documentationof the Eddy House. It’s up
to the Department, with recommendation from KCHPO, to determineif the current documentationis
sufficient; it it’s not, the Departmentcan require more. The Examineris not involvedin that decision
process. And ?nally, the mitigation required under SEPA for removal of the Eddy House cannot now
be challenged.

Section20.10.200 SMC requiresthe Examiner to consideranumber of items,including“the interim
comprehensive plan”. The Examiner’s ability to use the comprehensiveplan in project review is
constrainedby state law whichstates that the comprehensiveplan is applicableonlywhere speci?c
development regulations have not been adopted: “The review of a proposedproject’s consistency
with applicabledevelopment regulations or, in the absence of applicableregulations the adopted
comprehensiveplan ....” [RCW 36.70B.030(1)]

The state SupremeCourt addressedthat provision in Citizensv. Mount Vernon [133Wn.2d 861, 947
P.2d 1208 (1997), reconsideration denied]in which it ruledthat “[RCW 36.70B.030(l)] suggests ...
a comprehensiveplan can be usedto make a speci?c land use decision. Our cases hold otherwise.”
[at 873]

Since a comprehensiveplan is a guide and not a document designed for making
speci?c land use decisions,con?icts surrounding the appropriateuse are resolved in

14 This Conclusion of Law would be no different if the windows and doors had not been removed from the Eddy House.
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10.

ll.

12.

13.

favor of the more specific regulations, usually zoning regulations. A speci?c zoning
ordinance will prevail over an inconsistent comprehensiveplan. Ifa comprehensive
plan prohibits a particular use but the zoning code permits it, the use would be
permitted. These rules require that con?icts between a general comprehensiveplan
and a specific zoning code be resolved in the zoning code’s favor.

[Mount Vernon at 873-74, citations omitted]

Based upon all the evidence in the record,the Examinerconcludesthat InglewoodLanding meets the
considerationswithin SMC 20.10.200. All evidencedemonstrates compliancewith Comprehensive
Plan policies, to the extent they can be considered, and zoning code, subdivision code, and
Environmentally Sensitive Areas regulations.

Given all the evidence in the record, the Examiner concludes that Inglewood landing complies with
the review criteria of SMC 20. l0.220(1). The proposed subdivision allows development at the
density expectedunder the ComprehensivePlan, does not thwart future developmentof surrounding
properties,and makes appropriateprovision for all items listed in that code section.

The SMC allows the City to requirethat a developer make provisions for the children who will live
within a subdivision to safelywalk to school (or to a schoolbus stop). Neither the SMC nor state law
allow the City to require a developer to remedy existing in?astructure shortcomings which the
developer’s project will not adversely impact.In other words, a City may not make a developer cure
society’s shortcomings — unless the developer’s project will adversely affect them. While Asher’s
concern about the lack of pedestrian facilities along this segment of 218thAvenue SE is quite
understandable,the evidenceand law would not support a condition requiring Quadrantto construct
sidewalks along both sides of 218thAvenue SE.

Givenall the evidencein the record,the ExaminerconcludesthatInglewoodLanding will serve the
publicuse and interest and will thus comply with the review criteria of SMC 20.10.220(2).

The recommendedconditionsof approvalas set forth in Exhibit 1 are reasonable,supportedby the
evidence, and capable of accomplishmentwiththe followingchanges:

A. Recommended Condition A.4. The Examiner will revise the wording of this condition
somewhat and move it up to be ConditionA.1.: The Examinerbelievesthat identification of
the exhibit being approved as the preliminary plat is of paramount importance in the
conditions. Included in the textual revision will be additionof a notation regarding the width
of the off—sitepedestrianpath.

B. Recommended ConditionsA.14andB.8. The changesrequestedby Quadrantand agreed to
by the Departmentwill be made.
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C. Recommended Condition A.21. The phrase “would be better placed” and the “Please”
sentence have no place in development approval conditions. If something is needed and
justi?ed, it is required; if it’s not, it’s not. Given the preliminary utility layout depicted on
Exhibit 13,SheetUT-Ol ,no reason is apparent whythe ?re hydrantcouldnot be relocatedas
desired by the Fire District to the intersection of the cul-de-sac with 218thAvenue SE.
However, the Examiner does not feel comfortable mandating that the hydrantbe locatedon
ProposedLot 21 (as opposedto on ProposedLot 1 across the cul-de-sac)becauseof its effect
on on-street parking. (See Conclusion 13.D,below, regarding RecommendedCondition22.)
The condition will be revised but will provide some ?exibility.

D. Recommended Condition A.22. The problem with this condition is similar to that in
Recommended Condition A.2l: “Please” is not appropriate in a development approval
condition.However, in this case the answer is not as obviousor clear-cut.The request here is
that the fire hydrant be placed on the “No Parking” side of the street. If the hydrantwere on
Proposed Lot 21, then the south sideof the cul-de-sacwould be the “No Parking” side. That
side has four driveway curb cuts and one shared driveway out between 218thAvenue SE and
the cul-de-sac bulb. If the hydrant were on ProposedLot 1,then the north side of the cul-de-
sac would be the “No Parking” side. That side has ?ve driveway curb cuts and one shared
driveway cut between 218thAvenue SE and the cul-de-sac bulb. (Exhibit 13, Sheet SP—Ol)
Thus,the south sidemight be the better on-street parking side simplybyvirtueof having one
less curb out. But that would put the hydrant on the outbound (north) side rather than the
inbound (south) side of the cul-de-sac. This is a technical,engineering questionwhich the
Examiner will leave up to Public Works, in consultation with the Fire District.

E. Recommended Condition A.23. The problem with this condition is similar to that in
Recommended Conditions A.2l and A.22: “Please” is not appropriate in a development
approval condition. The solution in this case is simple:Delete the “Please” sentence.

F. Recommended Conditions D. 14and .15. These two conditionscontain codecitationsthat are
to sections of the SMC that no longer exist. They are accurate for the tree retention
regulations to which this development is Vested,but if one looked them up in the current
SMC, one would find that they had been repealed.Therefore,the citationsmust be preceded
with the word “former.”

G. The evidence demonstratesthat the site may containhistoricalartifacts.CRC recommended
an inadvertent discoveryprotocol that could be employed in the event historicalartifacts or
human remains are encountered during sitedevelopment.(Exhibit 31,AttachmentB) Given
what we currently know about the site, it is entirely reasonable to include the inadvertent
discovery protocol as a condition of approval. Such a conditionwill be added in section A,
General Conditions. 15

State laws (listed in Attachment B to CRC’s report) mandatethat the coroner and local police be noti?ed whenever
skeletalhumanremains are found. The inadvertentdiscoveryprotocolsummarizesthe requirementsof state law. It also
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H. A few minor, non-substantive structure, grammar, and/or punctuation revisions to
RecommendedConditions A.7.a, 1‘ A.8, A.14, A.17, 13.1,13.2,13.5,E6, E8, 13.12,13.14,
C.1, C.3, C.6, C.11, D.5, D.14, andD. 15 will improveparallelconstruction,clarity, and ?ow

within the conditions. Such changes will be made.

14. Any Finding of Factdeemed to be a Conclusion of Law is hereby adopted as such.

DECISION

Based upon the preceding Findings of Fact and Conclusions of Law, and the testimony and evidence
submitted at the open record hearing, the Examiner GRANTS preliminary subdivision approval for
Inglewood Landing SUBJECT TO THE ATTACHED CONDITIONS.

Decision issued November 1, 2016.

ohn E. Galt
Hearing Examiner

HEARING PARTICIPANTS 17

Brett Pudists Matt Perkins
Lindsey Ozbolt David Pyle
Brian Leavitt Claradell Shedd
Diane Trujillo Leavitt Harry Shedd
Haim Strasbourger

NOTICE RIGHT of RECONSIDERATION

This Decisionis ?nal subject to the right of any party of record to ?le with the Examiner (in care of the City
of Sammamish,ATTN: Lita Hachey, 801 228thAvenue SE, Sammamish,WA 98075) a written request for
reconsiderationwithin 10 calendar days following the issuance of this Decision in accordance with the
procedures of SMC 20.10.260 and Hearing Examiner Rule of Procedure 504. Any request for

provides a protocol in the event that archaeological resources other than humanremains are discovered,so it is not
simply duplicativeof state law.

16 The only change to this SEPA mitigationmeasure is a non-substantivegrammatical improvement.
17 The official Parties of Record register is maintained by the City’s Hearing Clerk.
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reconsideration shall specify the error which forms the basis of the request. See SMC 20. 10.260 and Hearing
Examiner Rule of Procedure 504 for additional information and requirementsregarding reconsideration.

A request for reconsideration is not a prerequisiteto judicial review of this Decision. [SMC 20. l0.260(3 )]

NOTICE of RIGHT of JUDICIAL REVIEW

This Decision is ?nal and conclusive subject to the right of review in Superior Court in accordancewith the
procedures of Chapter 36.70C RCW, the Land Use Petition Act. See Chapter 36.70C RCW and SMC
20.10.25 0 for additional information and requirements regardingjudicial review.

The following statement is providedpursuant to RCW 36.70B.130: “Affectedproperty owners may request
a change in valuationfor property tax purposes notwithstanding any program of revaluation.”

CONDITIONSor APPROVAL
INGLEWOODLANDING

PSUB2015-00014

This Preliminary Subdivision is subject to compliancewith all applicable provisions, requirements, and
standardsof the SammamishMunicipalCode,standardsadoptedpursuant thereto,andthe followingspecial
conditions:

A. General Conditions:

1. Exhibit 13 is the approvedpreliminaryplat (andsupporting plans); PROVIDED, that the
pedestrian path depicted on Sheets SP-01, GP-01, UT-01, and RP—0lshall be five (5) feet
wide. Revisions to approvedpreliminarysubdivisionsare subject to the provisions of SMC
19A.12.040.

2. Pursuant to RCW 58.17.170, the Plattor shall comply with all local, state, and federal
rules and regulations in effect on January 22, 2015, the vesting date of the subject
application. However, if the legislative body finds that a change in conditions creates a
serious threat to the publichealth or safety in the subdivision,futuredevelopmentmay be
subject to updated codes, including, but not limited to the International Building Code
and the InternationalFire Code, as amended.

3. Construction permits are required. The Plattor must demonstrate compliance with
applicabletechnical requirementsand standards.
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4. Preliminary plat approval shall be null and void if any condition is not satis?ed and the
?nal plat is not recordedwithin the approval period of ?ve years of the date of
preliminary plat approvalas requiredby SMC 19A.12.020,providedPlattormay ?le for
an extension as permitted by code.

For the purpose of ensuring compliance with all conditions of approval and the standard
requirementsof the SMC, the Plattor shall provide ?nancial guarantees in conformance
with SMC Chapter 27A, and PWS Chapter 10.050(K). All improvements required
pursuant to the PW standards,SMC, or other applicableregulations, must be installed
and approved, or bonded as speci?ed for plats in SMC 19A, Land Division.

The Plattor or subsequent owner(s) shall comply with the payment of street, park, and
school impact fees in accordance to SMC Chapters l4A.l5, l4A.20, and 2lA.l05,
respectively.

Prior to issuance of Construction Permit, the Plattor shall provide an action plan
demonstrating compliancewith the SEPA MDNS conditionsrelated to the Eddy House,
including:

Prior to Final Plat, the Proponent shall document the Eddy House, and provide details of
the house to the City of Sarnmarnishand the King County HistoricPreservationOf?ce.
Documentation shall include:

i. High resolution digital photographic documentation of the exterior and
architecturaldetails of the building, along with some photographs of the interior
and site, to provide context;

ii. Sketched?oor plans of the house; and

iii. A written history of previous owners of the Eddy House, its uses, and a historyof
major changes to the Eddy Houseand other structureson the property.

The Proponent shall advertisethe availability of the Eddy House for relocation for 60
days ("Advertisement Period") from the date of preliminary plat approval, or until the
date site clearing and grading commences, whichever is longer. Advertisement shall
occur once a week,through the following means:

i. King County Historic PreservationProgram website;

ii. Publication in the Seattle Times, Sammamish Review, and Daily Journal of
Commerce;

iii. Association of King County Historical Organizations newsletter;and
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iv. Washington Trust for Historic Preservationwebsite.

c. The Proponent shall not demolish the Eddy House and shall allow for the relocation of
the Eddy House for a period of not less than 90 days after the completion of the
"Advertisement Period" in item "2." above, or after an acceptable offer to relocate the
Eddy House is received,whichever is ?rst. Nothing in this mitigation item shallbar the
proponent from the start of site clearingand grading that doesnot affect the EddyHouse.

d. If a receiving site is found to which to relocate the Eddy house, QuadrantHomes shall
contribute up to $50,000 in mitigation for the cost of moving the structure. Quadrant
shall not be responsiblefor land acquisitionof a site to relocate the Eddy House to, but
shall contribute up to $50,000 towards the actual costs of permitting relocation and the
physical transportationof the building.

e. Ifno receiving site is found to whichto relocate the Eddy house, QuadrantHomes shall
contribute $50,000 toward the historicpreservationactivitiesat the City. Payment shall
occur at the time of demolition permit issuance by the City of Sammamish.

f. The Proponent shallprovidepermanent educationalsignagewithin the future publicright
of way dedicated by this subdivision along the frontage on 218th Avenue SE, in a form
approvedby the City, providing informationabout the Eddy family history andthe Eddy
House.

8. To providea safe pedestrianconnection,a 5-foot wide hardsurfacedpedestrianpath shall
be extended along the eastern edge of 218thAvenue SE from the north limits of the site
of the proposedsubdivisionto the existing sidewalk located at the intersection of SE 4th
Street and 218thAvenue SE.

9. A final mitigation plan and criticalareas study shall be reviewed and approvedprior to
issuance of the site developmentplan. The ?nal mitigation plan and critical areas study
shall substantially conform to the plans included with the project Critical Areas Report
and Mitigation Plans (Exhibit 20)and the Preliminary Plans with the developmentplan
set prepared by the Plattor and dated March 30, 2016 (Exhibit 13).

10. A financial securityperformance devicefor requiredcriticalareas mitigationinstallation
equaling the amount established in the project Critical Areas Bond Quantity Worksheet
and including the protective fencingandsignageshallbe submittedwith the Construction
Permit applicationand approvedby the Cityprior to the issuance of constructionpermit
to commence construction.
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ll.

12.

13.

14.

15.

16.

17.

18.

A protective fence meeting the requirements of SMC 21A.50. 170 as depicted in Exhibit
13 shall be installed prior to release of the project mitigation installation ?nancial
security performance device.

Signs meeting the requirements of SMC 2lA.5 0.170(2)as depictedin Exhibit 13 shall be
placed along the required fence and shall be installed prior to release of the project
mitigation installationfinancial security performance device.

Following complete installation of the critical areas mitigation plantings required in
accordance with Exhibit 13 and Exhibit 20 and the installation of the fence and signage
depictedin Exhibit 13,an as—builtreport shallbe completedby a quali?ed professionalto
document completionof required critical areas mitigation work and shall document the
location of the fence and signage. The as-built report must be supplied to the City as
post-issuance revision to the Construction Permit. After the City inspects and approves
as-built conditions, and a maintenance and monitoring ?nancial security device for
mitigation maintenanceand monitoring has been submittedandapprovedbythe City, the
?nancial security device for restoration and mitigation installationwill be released and
the required 5-year maintenance and monitoring periodwillbegin. During the required 5-
year maintenanceand monitoring period, a monitoring report shall be preparedby a
quali?ed professional and supplied for City review by October 31st of each monitoring
year. Upon successfulcompletionof the 5-yearmaintenanceandmonitoringperiod (after
the ?nal monitoring report has been submitted and validated) the maintenance and
monitoring ?nancial security device will be released.

Address/Monument sign required to show addresses of lots being served by common
driveway. Place "at location ?onting the street from which the houses are addressed.
Please see Lots 4, 5, 10, 11,12, 18,and 19.

Prior to issuance of construction permits, a copy of all required County, State, and
Federal permits shall be provided.

Parking stalls are prohibited within 15 feet of a ?re hydrant. RCW 46.61.570 (1)(b)(ii).

If Tracts A, B, and G will be used as part of the approved emergency access road there
shall be “No Parking Fire Lane” signsposted as per the SarnmarnishMunicipalCode. If
the Tracts will not be used as part of the approved emergency access, parking will be
allowed on the street, however, ?re sprinklerswill be required in the homes located on
Lots 4, 5,10,11,18, and 19.

No parking allowedwithin the cul-de-sac. This is part of the emergency vehicle access
route. Post “No Parking — Fire Lane” signs as per the municipal code.

c:\users\john galt\documents\exam\sammamish\docs\psub2015-00O14.doc

CONSENT CALENDAR #4.

Page 37 of 163



HEARING EXAMINER DECISION
RE: PSUB20l5-00014 (Inglewood Landing)
November 1, 2016
Page 23 of 28

19.

20.

21.

22.

23.

24.

One and two family dwelling structures that exceed 5,000 square feet (this number
includes the garage) shall have ?re sprinklers installed per MFPA l3-D as per City
ordinance. Submit for a Fire permit.

Install 5” Storz Fitting(s) for all new and existing ?re hydrants within 500 feet of furthest
structure in the development.

The ?re hydrant located in front of Lot 14 shall be relocated to the entrance to the
development on the corner of 218*Avenue SE and the plat cul-de-sac. The side of the
cul-de-sac on which the hydrant is placed shall be determined by Public Works in
consultation with the Fire District.

Due to theiwidthof the road, parking is allowed on one side of the street only. The side
of the cul-de-sac on which parking is allowedshall be determined by Public Works in
consultationwith the ?re district. Post “No Parking — Fire Lane” signs on the other side
of the street pursuant to the municipal code.

Due to the ?re ?ow calculationssubmitted to Eastside Fire and Rescue by the water
purveyor which states the ?ow is 1,000 GPM or more, the homes are limited to 3,600
square feet in size (this includes an attached garage) unless the code minimum GPM
requirementcan be met. If minimum ?re ?ow cannot be met, a fire sprinklersystem may
be able to mitigate the lack of ?re ?ow.

The inadvertent discovery protocol contained in Exhibit 31, Attachment B shall be
followed during all earth—disturbingactivities, both site preparation, infrastructure
installation, and home construction.

B. Site Development Permit Special Conditions:

1. 218thAvenue SE is classi?edas a collectorarterialwith 60 feet of existing right-of-way.
Half street frontage improvementsand 3.5 feet of right—of—waydedication shall be
provided along the development frontage with 218thAvenue SE consistent with a
collector arterial road.

The internal plat road serving more than 4 dwelling units shall be consistent with the
local road standardspursuant to the approvedvariation from street standardsfor roadand
right—of—waywidths,or as furtherapprovedby the CityEngineerduring?nal engineering.

The driveway to Lot 17 shall be separatedfrom the joint use driveway to Lots 18 and 19.
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4.

10.

ll.

12.

13.

14.

Tract G shall be designed with a standard crown and at least minimum pavement
structure required for truck traffic, to accommodate City maintenance vehicles.

The cul-de-sac shallbe designed in accordance to PWS. 15.120or as modi?ed by the Fire
Marshal pursuant to code or statutory authority.

Illumination shall be providedon 218thAvenue SEconsistentwiththe PWS standardsfor
average foot candle and uniformity for a collector arterial. The pole shall be powder
coated black steel with full cutoff luminaire consistentwith WSDOT standard J-28.10-
01 Type 1 Davit Mast Arm with ?xed base.

Illumination shall be provided within the internal plat road consistent with the City’s
standards for average foot candles and uniformity for a local road. Luminaires shall be
full cut off and LED. Pole type and style shall be approved by the City.

To provide safe access to schools, a 5-foot wide hardscape pedestrianpath separated
from the travel lane by either a minimum 5-footWideplanter stripwhere existing right-
of-way allows or by extruded curb shall be provided on 218?‘Avenue SE from the north
terminus of the project frontage of 218”‘Avenue SE to intersection of SE 4”‘Street and
218thAvenue SE.

Appropriate sidewalk and road transition from all proposed plat roads to all existing
roads shall be constructed consistent with AASHTO standards.

All constructionand design shall meet requirements consistent with the United States
Department of Justice ADA Standards. The Access Board’s ADA Accessibility
Guidelines (ADAAG) serves as the minimum baseline for the standards.

Due to the width of the street, “No Parking — Fire Lane” signs shall be provided on the
internal plat roads within the development as approvedduring final engineering. The
side of the street approvedfor parking shall be coordinatedto be oppositethe ?re hydrant
and mailbox side of the streets where applicable and to the maximum extent feasible.

Drainageplans, Technical Information Reports, and analysis shallcomplywith the 2009
King CountySurfaceWater Design Manual (2009 KCSWDM), the City of Sammamish
Surface Water Design Manual Addendum, and the City of Sammamish Stormwater
Management Comprehensive Plan.

All wetland and stream hydrology affected by the development shall be maintained in
accordance to the 2009 KCSWDM. Speci?cally, maintenance of the offsite wetland on
the adjacent parcel to the south and the onsite stream hydrology shall be required.

A right-of-way and restoration bond shall be posted consistent with the requirements of
the 2009 KCSWDM.
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C. Prior to or Concurrent with Final Plat:

1. Right—of—waydedicationon 218thAvenue SE shall be 3.5 feet along the plat frontage.

2. The local road within the internal plat shall be dedicated as right-of-way.

3. All frontage improvements on 218mAvenue SE shallbe fully installed and approved.
Any additional offsite improvementsshall be fully constructed.

4. Driveways shall be completedprior to the final plat. Any joint use driveways shall be
bonded for or constructed under the Site Development Permit.

5. At a minimum,all stormwater facilities shall be constructed and online and operational.
This includes construction of road ATB, curb, gutter, and other stormwater related
facilities. Final lift of asphaltmay be bonded unlessotherwisedirectedby PublicWorks.

6. All new signs required in the public right—of-waymust be installed by the City of
SammamishPublic Works Department or at the direction of the City of Sammamish
Traffic Engineer. Procurement and installation shall be paid for by the Developer.
Contractor shall contact the Public Works Inspector to initiate signage installation a

minimum of 6 WEEKS PRIOR TO FINAL PLAT. Temporary street signs may be
required for internal plat roads for emergency vehicleaccess. No Parking signs shallbe
installedprior to final plat. No Parking signs shallbe requiredon all proposed street and
private roads with clear widths of 20 feet or less.

7. "No Parking — Fire Lane” signs shall be installed pursuant to SMC l6.05.l30(l3),
§503.3(3) on the side of the interior street where parking is not allowed.

8. Illumination shall be fully installed or bonded as approved by the City Engineer.

9. Soilamendmentsshallbeprovided or bonded for allcommon areas of theplat consistent
with the requirements of the City of Sammamish SurfaceWater Design Manual
Addendum.

10. A licensed surveyor shall survey and stake all storm drain facilities and conveyance lines
with associated easements and dedicationsnot located within the public right-of-way.
Public Works Inspector shall inspect and approve locations prior to ?nal plat and
easement recording.

11. A Public Works suretybond shall be posted consistent with the 2009 KCSWDM

12. A performance ?nancial surety for landscaping, recreation,and critical areas shall be
posted to the City for all required improvementsthat remain at the time of ?nal plat. A
bond quantitiesworksheet shall be providedby the Plattor for City review and approval
of performance bond amount. A maintenance and defect ?nancial surety shall be

c:\users\johngalt\documents\exam\sammamish\docs\psub2015-000l4.doc

CONSENT CALENDAR #4.

Page 40 of 163



HEARING EXAMINER DECISION
RE: PSUB20l5-00014 (Inglewood Landing)
November 1, 2016
Page 26 of 28

13.

required following acceptance of required landscaping, recreation, and critical area
improvements.

A maximum 4—foothigh, split rail or similar fence shall be installed along the outer
boundary of proposed open space and critical area tracts. Permanent critical area signage
shall be placed on this fencing at an interval of one (1) per lot or every 50 feet,whichever
is less. Critical areas signs shall be a City-approvedtype designedfor high durabilityand
must be maintainedby the property owner or homeowner associationin perpetuity.

D. Conditions to appear on the face of the ?nal plat (italicized words verbatim):

l. The Plattor shall include a note regarding the payment of all traffic impact fees on the
subject site consistent with the provisions of the City of Sammamish Ordinance No
2006-208. Speci?c language related to the payment of street impact fees shall be
reviewed and approvedby the City prior to ?nal plat approval.

The plattor shall include a note regarding the payment of school impact fees in
accordance with SMC Chapter 2lA.l05. Speci?c language related to the payment of
school impact fees shall be reviewed and approved by the City prior to final plat
approval.

Covenant and easement language pertaining to individual lots and tracts with ?ow

control BMPS shall be shown on the face of the final plat. Public Works shall approve
the speci?c language prior to the final plat.

Unless located withina recreation tract andpubliceasements provided,all SurfaceWater
Management Facilitiesrequired for this subdivision shall be contained within a separate
tract of land and shall be dedicated to the City of Sarnmamish for maintenance and
operation. Language to this effect shall be shown on the face of the ?nal plat.

“Maintenance ofall landscapestrips along the internal plat road and 218'hAvenue SE
shall be the responsibility oftheHomeowners Association or aajacent property owners.
Under no circumstances shall the City bear any maintenance responsibilities for
landscaping strips created by theplat. ”

“Individual lot flowcontrol BMP’s in accordance tothe2009 King County Surface
Water Design Manual shall be provided with each single family residential building
permit unless otherwiseincorporated into the subdivisionsite developmentplans. ”

“Alllandscapedareas oftheplat and individuallotsshall includea minimum of8-inches
ofcompostedsoil amendment.”

“Maintenance of illumination along all local and private roads shall be the
responsibility ofthe Homeowners Association or jointly shared by the owners ofthe
development.”
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9.

10.

11.

12.

13.

14.

15.

16.

"Metal products such as galvanized steel, copper, or zinc shall not be used in all
building roofs,?ashing, gutters, or downspoutsunless they are treated to prevent metal
leaching and sealed such that contact with storm water isprevented.”

“Alllots containing or adjacent to infiltrationor dispersion trenches/facilitiesshall be
graded such that theflowpath is directed away fromthe buildingfoundationand the top

ofthe trench is below the bottom offoundation.”

“Unlessdirected to individual lotflowcontrol BMPs, all building downspouts,footing
drains, and drains?omall impervious surfacessuch as patios and driveways shall be
connected to the permanent storm drain system as shown on the approved plat Site
Developmentpermit on ?le with the City ofSammamish. The connection to the storm

system shall be through a perforated tightline in accordance to the 2009 King County

SurfaceWater Design Manual. TheapprovedSiteDevelopmentpermit shall besubmitted
with the applicationfor any buildingpermit. All connections ofthe drains shall be
constructedand approvedprior to ?nalbuilding inspection approval. ”

“In accordance to the City ofSammamish Ordinance No. 02002-112, a surfacewater

system developmentcharge shall bepaid at the time ofbuildingpermit issuance, foreach
new residential dwelling unit. ”

“Illicit discharge ofstormwater pollutants ?ompressure washing, car washing, and
other routine maintenance of household appurtenances such as siding, roof and
windows shall beprevented ?omentering the storm drain system. Measures such as

directing water to a green, vegetated area or covering thedownstreamcatch basins shall
be required and enforcedpursuant to SMC 13.30.020. ”

Trees retained in accordance with former SMC 21A.35.210 shallbe identi?ed on the face
of the ?nal plat for retention. Trees shall be tagged in the ?eld andreferencedon the face
of the ?nal plat with the applicabletag number.

“Trees identifiedon thefaceofthisplat have been retained pursuant to theprovisions of
formerSMC21/1.35.210. Retained trees are subject to the tree protection standards of
formerSMC21A.35.230. Removal ofthese trees isprohibited unless the tree is removed
to prevent imminent danger or hazard to persons or property, and may be subject to a

clearing and grading permit approved bythe CityofSammamish. Trees removedsubject
to thisprovision shall be replaced in compliancewithformerSMC 21A.35.240. ”

“No lot or portion ofa lot shall be subdivided and sold, or resold, or its ownership
changed or transferredin violation ofapplicable city, county, state, orfederalstandards,
rules, regulations or laws. ”

E. Prior to Final Construction Approval:
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1.

2.

All required improvementsmust be complete.

All items in the ?nal acceptance construction punch list shall be addressed and accepted
by the City.

Contractor and design engineer shall certify that all construction meets requirements
consistent with the United States Department of Justice ADA Standards. The Access
Board’s ADA Accessibility Guidelines (ADAAG) serves as the minimumbaseline for
the standards.

The Plattor shall purchase from the City and install drain markerson each catch basin
Withinthe plat (OnlyRainDown the Drain). Installation instructionsare providedwith
drain markers. Avoid placement on roadway asphalt.

Prior to acceptance into the Maintenance and Defect period, the storm drain system shall
be jetted, cleaned,and vactoredand the system shall be televisionedfor inspections.

Prior to acceptance intothe Maintenance and Defect period,project close-outdocuments
including as—bui1tsand final corrected TIR shallbe submittedto the City for approval.
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FINAL PLAT 

CONDITION 

NUMBER

FINAL PLAT CONDITIONS PER HEARING EXAMINER DECISION, DATED 11.01.16 APPLICANT RESPONSE CITY COMMENTS

Section A, General Conditions, pgs 19 - 23

1 Exhibit 13 is the approved preliminary plat (and supporting plans); PROVIDED, that the pedestrian path 

depicted on Sheets SP-01, GP-01, UT-01, and RP-01 shall be five (5) feet wide. Revisions to approved 

preliminary subdivisions are subject to the provisions of SMC 19A.12.040.

This condition has been met. Pedestrian path was constructed as 

compacted gravel per direction of the city and in compliance with the 

"interim path and ramp to be coordinated with City's SE 4th St. 

improvement project".

Completed 

2 Pursuant to RCW 58.17.170, the Plattor shall comply with all local, state, and federal rules and regulations in 

effect on January 22, 2015, the vesting date of the subject application.  However, if the legislative body finds 

that a change in conditions creates a serious threat to the public health or safety in the subdivision, future 

development may be subject to updated codes, including, but not limited to the International Building Code 

and the International Fire Code, as amended.

Noted. Plat has been built per SDP2016-03786 and by direction of city and 

as approved by the inspector. 

Completed 

3 Construction permits are required. The Plattor must demonstrate compliance with applicable technical 

requirements and standards.

This condition has been met. Completed 

4 Preliminary plat approval shall be null and void if any condition is not satisfied and the final plat is not 

recorded within the approval period of five years of the date of preliminary plat approval as required by 

SMC 19A.12.020, provided Plattor may file for an extension as permitted by code.

Noted Completed 

5 For the purpose of ensuring compliance with all conditions of approval and the standard requirements of 

the SMC, the Plattor shall provide financial guarantees in conformance with SMC Chapter 27A, and PWS 

Chapter 10.050(K).  All improvements required pursuant to the PW standards, SMC, or other applicable 

regulations, must be installed and approved, or bonded as specified for plats in SMC 19A, Land Division.

Site Restoration Bond, 30014506

Critical Area Mitigation Bond, 30012042

Landscape Bond, 30044234

ROW Bond, 30044233

Completed 

6 The Plattor or subsequent owner(s) shall comply with the payment of street, park, and school impact fees in 

accordance to SMC Chapters 14A.15, 14A.20, and 21A.105, respectively. 

All impact fees have been paid in accordance with SMC Chapters 14A.15, 

14A.20 & 21A.105.

Completed 

1
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7 Prior to issuance of Construction Permit, the Plattor shall provide an action plan demonstrating compliance 

with the SEPA MDNS conditions related to the Eddy House, including:                                                                                                                                                                             

a. Prior to Final Plat, the Proponent shall document the Eddy House, and provide details of the house to the 

City of Sammamish and the King County Historic Preservation Office.  Documentation shall include:                                                                                                                                                                                                                                

i. High resolution digital photographic documentation of the exterior and architectural details of the 

building, along with some photographs of the interior and site, to provide context;                                                                                                            

ii. Sketched floor plans of the house; and                                                                                                                                                                                                                          

iii. A written history of previous owners of the Eddy House, its uses, and a history of major changes to the 

Eddy House and other structures on the property.                                                                                                                                                                                                                   

b. The Proponent shall advertise the availability of the Eddy House for relocation for 60 days 

("Advertisement Period") from the date of preliminary plat approval, or until the date site clearing and 

grading commences, whichever is longer.  Advertisement shall occur once a week, through the following 

means:                                                                                                                                                                                                                                             

i. King County Historic Preservation Program website;                                                                                                                                                    

ii. Publication in the Seattle Times, Sammamish Review, and Daily Journal of Commerce;                                                                                                                                           

iii. Association of King County Historical Organizations newsletter; and                                                                                      

iv. Washington Trust for Historic Preservation website.                                                                                                                   

c. The Proponent shall not demolish the Eddy House and shall allow for the relocation of the Eddy House for 

a period of not less than 90 days after the completion of the "Advertisement Period" in item "2." above, or 

after an acceptable offer to relocate the Eddy House is received, whichever is first.  Nothing in this 

mitigation item shall bar the proponent from the start of site clearing and grading that does not affect the 

Eddy House.                                                                                                                                                                                

d. If a receiving site is found to which to relocate the Eddy house, Quadrant Homes shall contribute up to 

$50,000 in mitigation for the cost of moving the structure.  Quadrant shall not be responsible for land 

acquisition of a site to relocate the Eddy House to, but shall contribute up to $50,000 towards the actual 

costs of permitting relocation and the physical transportation of the building.                                                                                                                                                                                                                              

e. If no receiving site is found to which to relocate the Eddy house, Quadrant Homes shall contribute 

$50,000 toward the historic preservation activities at the City.  Payment shall occur at the time of demolition 

permit issuance by the City of Sammamish.                                                                                                                                                         

f. The Proponent shall provide permanent educational signage within the future public right of way 

dedicated by this subdivision along the frontage on 218th Avenue SE, in a form approved by the City, 

providing information about the Eddy family history and the Eddy House.                                                                         

This condition has been met. The Eddy House was documented by Bola 

Architecture, the report was provide to King County and the City of 

Sammamish for review. Comments were received and the report was then 

updated on 12.14.15. This report was included in the exhibits provided to 

the Hearing Examiner.

The advertisement of the Eddy House started on 11/10/2016: 

http://www.akcho.org/free-historic-house-available-in-sammamish/ and 

http://www.akcho.org/8722-2/

The advertisement of the Eddy House is started on 11/10/2016 and was 

published weekly in the Seattle Time and Daily Journal of Commerce.  

Sammamish Review went out of business on 2/23/2017 the publication ran 

from 11/10/2016 to 2/23/2017.

There was a link under new and announcements advertising the link to the 

Washington Trust, http://www.kingcounty.gov/services/home-

property/historic-preservation.aspx

The advertisement of the Eddy House started on 11/10/2016: 

http://www.wa-trust.org/News164.aspx                                                                                                                                  

The Eddy House publication for relocation continued per the requirements 

of item b. above. Demolition of the Eddy House occurred after the 

advertisement requirements were completed.  

No interested parties committed to relocating the Eddy House.  

Payment of $50,000 was completed on 11.20.17 to demo the house in lieu 

of relocating.

The "Eddy Sign" was designed with the Sammamish Heritage Society and 

the city as an educational sign and installation of sign was completed on 

5/25/18.

Completed 

8 To provide a safe pedestrian connection, a 5-foot wide hard surfaced pedestrian path shall be extended 

along the eastern edge of 218th Avenue SE from the north limits of the site of the proposed subdivision to 

the existing sidewalk located at the intersection of SE 4th Street and 218th Avenue SE.

This condition has been met. Pedestrian path was constructed as 

compacted gravel per direction of the city and in compliance with the 

"interim path and ramp to be coordinated with City's SE 4th St. 

improvement project".

Completed 
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9 A final mitigation plan and critical areas study shall be reviewed and approved prior to issuance of the site 

development plan.  The final mitigation plan and critical areas study shall substantially conform to the plans 

included with the project Critical Areas Report and Mitigation Plans (Exhibit 20) and the Preliminary Plans 

with the development plan set prepared by the Plattor and dated March 30, 2016 (Exhibit 13).

A final mitigation plan & critical area study was reviewed and approved 

prior to issuance of site development plan.

Completed 

10 A financial security performance device for required critical areas mitigation installation equaling the 

amount established in the project Critical Areas Bond Quantity Worksheet and including the protective 

fencing and signage shall be submitted with the Construction Permit application and approved by the City 

prior to the issuance of construction permit to commence construction.

Critical Area Mitigation Performance Bond, 30012042, was posted with the 

City dated 06/20/2017.

Completed 

11 A protective fence meeting the requirements of SMC 21A.50.170 as depicted in Exhibit 13 shall be installed 

prior to release of the project mitigation installation financial security performance device. 

A protective critical area fence meeting SMC 21A.50.170 requirements has 

been installed.

Completed 

12 Signs meeting the requirements of SMC 21A.50.170(2) as depicted in Exhibit 13 shall be placed along the 

required fence and shall be installed prior to release of the project mitigation installation financial security 

performance device. 

Critical area signage meeting SMC 21A.50.170(2) requirements have been 

installed.

Completed 

13 Following complete installation of the critical areas mitigation plantings required in accordance with Exhibit 

13 and Exhibit 20 and the installation of the fence and signage depicted in Exhibit 13, an as-built report shall 

be completed by a qualified professional to document completion of required critical areas mitigation work 

and shall document the location of the fence and signage.  The as-built report must be supplied to the City 

as post-issuance revision to the Construction Permit. After the City inspects and approves as-built 

conditions, and a maintenance and monitoring financial security device for mitigation maintenance and 

monitoring has been submitted and approved by the City, the financial security device for restoration and 

mitigation installation will be released and the required 5-year maintenance and monitoring period will 

begin. During the required 5-year maintenance and monitoring period, a monitoring report shall be 

prepared by a qualified professional and supplied for City review by October 31st of each monitoring year. 

Upon successful completion of the 5-year maintenance and monitoring period (after the final monitoring 

report has been submitted and validated) the maintenance and monitoring financial security device will be 

released.

Planting has been bonded with the executed Landscape Performance Bond 

No. 30044234, dated 06/27/2018.

Completed 

14 Address/Monument sign required to show addresses of lots being served by common driveway. Place at 

location fronting the street from which the houses are addressed.  Please see Lots 4, 5, 10, 11, 12, 18, and 

19.

Address/Monument signs for lots served by common tracts (A, B & G) have 

been placed fronting the street.

Completed 
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15 Prior to issuance of construction permits, a copy of all required County, State, and Federal permits shall be 

provided.  

Copies of the following permits were submitted to the city prior to 

construction permit issuance:

11.21.16, SWPPP for WA DOE

05.03.17, HPA no 2017-4-276-01 for WA Dept. Fish & Wildlife

06.05.17, FPA no 2419421 for WA DNR

07.09.17, NPDES, WAR305312 for WA DOE

Completed 

16 Parking stalls are prohibited within 15 feet of a fire hydrant.  RCW 46.61.570 (1)(b)(ii). Noted Completed 

17 If 1. Tracts A, B, and G will be used as part of the approved emergency access road there shall be “No Parking 

Fire Lane” signs posted as per the Sammamish Municipal Code.  If the Tracts will not be used as part of the 

approved emergency access, parking will be allowed on the street, however, fire sprinklers will be required 

in the homes located on Lots 4, 5, 10, 11, 18, and 19.

Homes on lots 4, 5, 10, 11, 18 & 19 shall be required to install fire sprinkler 

system per MFPA 13-D, see note 23 on sht 3 of 7 of final plat. 

Completed 

18 No parking allowed within the cul-de-sac.  This is part of the emergency vehicle access route. Post “No 

Parking – Fire Lane” signs as per the municipal code.

Noted Completed 

19 One and two family dwelling structures that exceed 5,000 square feet (this number includes the garage) 

shall have fire sprinklers installed per MFPA 13-D as per City ordinance. Submit for a Fire permit.

Homes on lots 4, 5, 10, 11, 18 & 19 shall be required to install fire sprinkler 

system per MFPA 13-D, see note 23 on sht 3 of 7 of final plat. 

Completed 

20 Install 5” Storz Fitting(s) for all new and existing fire hydrants within 500 feet of furthest structure in the 

development.

Installed per Hearing Examiner conditions and approved SPWSD plans. Completed 

21 The fire hydrant located in front of Lot 14 shall be relocated to the entrance to the development on the 

corner of 218th Avenue SE and the plat cul-de-sac.  The side of the cul-de-sac on which the hydrant is placed 

shall be determined by Public Works in consultation with the Fire District.

Installed per Hearing Examiner conditions and approved SPWSD plans, 

approved 07/12/17, the hydrant in front of lot 14 was relocated to the 

entrance.

Completed 

22 Due to the width of the road, parking is allowed on one side of the street only.  The side of the cul-de-sac on 

which parking is allowed shall be determined by Public Works in consultation with the fire district.  Post “No 

Parking – Fire Lane” signs on the other side of the street pursuant to the municipal code.

Per sht CH-01, SDP2016-03786 there is no parking in the cul-de-sac, the sign 

has been installed says, "NO PARKING IN CUL-DE-SAC".

Completed 

23 Due to the fire flow calculations submitted to Eastside Fire and Rescue by the water purveyor which states 

the flow is 1,000 GPM or more, the homes are limited to 3,600 square feet in size (this includes an attached 

garage) unless the code minimum GPM requirement can be met.  If minimum fire flow cannot be met, a fire 

sprinkler system may be able to mitigate the lack of fire flow.

Noted. Fire flow and house size will be confirmed at building permit 

issuance.

Completed 

24 The inadvertent discovery protocol contained in Exhibit 31, Attachment B shall be followed during all earth-

disturbing activities, both site preparation, infrastructure installation, and home construction.

Noted Completed 

Section B, Site Development Permit Special Conditions, pgs 23 & 24
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1 218th Avenue SE is classified as a collector arterial with 60 feet of existing right-of-way.  Half street frontage 

improvements and 3.5 feet of right-of-way dedication shall be provided along the development frontage 

with 218th Avenue SE consistent with a collector arterial road.

This condition shall be met by the completion of construction of the site 

improvements as shown on the approved construction plans. The required 

dedication is provided on the final plat.

Completed

2 The internal plat road serving more than 4 dwelling units shall be consistent with the local road standards 

pursuant to the approved variation from street standards for road and right-of-way widths, or as further 

approved by the City Engineer during final engineering.

This condition has been met. Completed 

3 The driveway to Lot 17 shall be separated from the joint use driveway to Lots 18 and 19. This condition has been met. See sht 12 of 38 (RS-01) of approved SDP2016-

03786.

Completed 

4 Tract G shall be designed with a standard crown and at least minimum pavement structure required for 

truck traffic, to accommodate City maintenance vehicles.

This condition has been met. See sht 10 of 38 (CD-01) of approved SDP2016-

03786.

Completed 

5 The cul-de-sac shall be designed in accordance to PWS.15.120 or as modified by the Fire Marshal pursuant 

to code or statutory authority.

This condition has been met. The cul-de-sac is built per approved SDP2016-

03786, sht RS-01.

Completed 

6 Illumination shall be provided on 218th Avenue SE consistent with the PWS standards for average foot 

candle and uniformity for a collector arterial.  The pole shall be powder coated black steel with full cut off 

luminaire consistent with WSDOT standard J-28.10-01 Type 1 Davit Mast Arm with fixed base.

This condition has been met. All the conduit and pole bases have been 

installed, poles have been ordered and paid.

Completed 

7 Illumination shall be provided within 1. the internal plat road consistent with the City’s standards for 

average foot candles and uniformity for a local road.  Luminaires shall be full cut off and LED.  Pole type and 

style shall be approved by the City.

This condition has been met. Illumination was installed per SDP2016-03786, 

see Illumination Plans, sht 1 of 1, Onsite Illumination (PSE).

Completed 

8 To provide safe access to schools, a 5-foot wide hardscape pedestrian path separated from the travel lane 

by either a minimum 5-foot wide planter strip where existing right-of-way allows or by extruded curb shall 

be provided on 218th Avenue SE from the north terminus of the project frontage of 218th Avenue SE to 

intersection of SE 4th Street and 218th Avenue SE.

This condition has been met. 5' pedestrian path was provided per city 

detail.

Completed 

9 Appropriate sidewalk and road transition from all proposed plat roads to all existing roads shall be 

constructed consistent with AASHTO standards.

This condition has been met. All sidewalk and road transitions were built 

consistent with AASHTO standards, see approved SDP2016-03786 plans.

Completed 

10 All construction and design shall meet requirements consistent with the United States Department of Justice 

ADA Standards.  The Access Board’s ADA Accessibility Guidelines (ADAAG) serves as the minimum baseline 

for the standards.

All construction and design standards were designed and built to meet the 

USDOJ ADA Standards, see approved SPD2016-03786 plans.

Completed 
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11 Due to the width of the street, “No Parking – Fire Lane” signs shall be provided on the internal plat roads 

within the development as approved during final engineering.  The side of the street approved for parking 

shall be coordinated to be opposite the fire hydrant and mailbox side of the streets where applicable and to 

the maximum extent feasible.

"NO PARKING - FIRE LANE" signs were provided on the internal plat road per 

SDP2016-03786, sht CH-01.

Completed 

12 Drainage plans, Technical Information Reports, and analysis shall comply with the 2009 King County Surface 

Water Design Manual (2009 KCSWDM), the City of Sammamish Surface Water Design Manual Addendum, 

and the City of Sammamish Stormwater Management Comprehensive Plan.

Noted. Drainage plans, TIR and analysis comply with the 2009 KCSWDM, the 

City of Sammamish SWDMA and the City of Sammamish Stormwater 

Management Comprehensive Plan.

Completed 

13 All wetland and stream hydrology affected by the development shall be maintained in accordance to the 

2009 KCSWDM.  Specifically, maintenance of the offsite wetland on the adjacent parcel to the south and the 

onsite stream hydrology shall be required.

This condition has been met. Lots 10-15 have full dispersal trench, per 

SDP2016-03786 sht RS-01 drain to recharge wetland, Tract E, see detail RD-

05.

Completed 

14 A right-of-way and restoration bond shall be posted consistent with the requirements of the 2009 KCSWDM. Executed Bond No 30044233 has been posted with the City consistent with 

the requirements of the 2009 KCSWDM.

Completed 

Section C, Prior to or Concurrent with Final Plat, pgs 25 & 26

1 Right-of-way dedication on 218th Avenue SE shall be 3.5 feet along the plat frontage. 3.5' was constructed, see note on final plat sht 4 of 7 and sht 12 of 38 (RS-01 

& FI-01) of approved SDP2016-03786.

Completed

2 The local road within the internal plat shall be dedicated as right-of-way. Noted. See final plat, sht 4 of 7. Completed

3 All frontage improvements on 218th Avenue SE shall be fully installed and approved.  Any additional offsite 

improvements shall be fully constructed.

This condition has been met. There are no additional offsite improvements 

on 218th Ave SE and all frontage improvements have been fully installed 

and approved.

Completed

4 Driveways shall be completed prior to the final plat.  Any joint use driveways shall be bonded for or 

constructed under the Site Development Permit.

All driveway construction has been complete per SDP2016-03786. All joint 

use driveways were bonded under SDP2016-03786, Site Restoration Bond, 

30014506.

Completed

5 At a minimum, all stormwater facilities shall be constructed and online and operational.  This includes 

construction of road ATB, curb, gutter, and other stormwater related facilities.  Final lift of asphalt may be 

bonded unless otherwise directed by Public Works.

This condition has been met. All stormwater facilities were constructed and 

are operational. Final lift of asphalt has been laid, therefore, no bond is 

needed.

Completed
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6 All new signs required in the public right-of-way must be installed by the City of Sammamish Public Works 

Department or at the direction of the City of Sammamish Traffic Engineer.  Procurement and installation 

shall be paid for by the Developer.  Contractor shall contact the Public Works Inspector to initiate signage 

installation a minimum of 6 WEEKS PRIOR TO FINAL PLAT.  Temporary street signs may be required for 

internal plat roads for emergency vehicle access.  No Parking signs shall be installed prior to final plat.  No 

Parking signs shall be required on all proposed street and private roads with clear widths of 20 feet or less.

This condition has been met. All new signs were installed per SDP2016-

03786, sht CH-01.

Completed

7 "No Parking - Fire Lane” signs shall be installed pursuant to SMC 16.05.130(13), §503.3(3) on the side of the 

interior street where parking is not allowed.

This condition has been met. See sht 16 of 38 (CH-01) of approved SDP2016-

03786.

Completed

8 Illumination shall be fully installed or bonded as approved by the City Engineer. Illumination is fully installed and bonded with the City. Completed

9 Soil amendments shall be provided or bonded for all common areas of the plat consistent with the 

requirements of the City of Sammamish Surface Water Design Manual Addendum.

Executed Landscape Performance Bond No. 30044234 has been posted 

which will address soil amendments for all common areas of the plat 

consistent with the requirements of the City of Sammamish Surface Water 

Design Manual Addendum.

Completed

10 A licensed surveyor shall survey and stake all storm drain facilities and conveyance lines with associated 

easements and dedications not located within the public right-of-way.  Public Works Inspector shall inspect 

and approve locations prior to final plat and easement recording.

This condition has been met. Public Works Inspector inspected the site and 

issued the inspection certificate. 

Completed

11 A Public Works surety bond shall be posted consistent with the 2009 KCSWDM. This condition has been met. Site Restoration Bond, 30014506. Completed

12 A performance financial surety for landscaping, recreation, and critical areas shall be posted to the City for 

all required improvements that remain at the time of final plat.  A bond quantities worksheet shall be 

provided by the Plattor for City review and approval of performance bond amount.  A maintenance and 

defect financial surety shall be required following acceptance of required landscaping, recreation, and 

critical area improvements.

This condition has been met. Landscape Performance Bond No. 30044234 

has been posted with the City. 

Completed

13 A maximum 4-foot high, split rail or similar fence shall be installed along the outer boundary of proposed 

open space and critical area tracts. Permanent critical area signage shall be placed on this fencing at an 

interval of one (1) per lot or every 50 feet, whichever is less. Critical areas signs shall be a City-approved type 

designed for high durability and must be maintained by the property owner or homeowner association in 

perpetuity.

A protective critical area fence meeting SMC 21A.50.170 requirements has 

been installed. Critical area signage meeting SMC 21A.50.170(2) 

requirements have been installed. 

Completed

Section D, Conditions to appear on the face of the final plat, pgs 26 of 28
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INGLEWOOD LANDING CONDITIONS COMPLIANCE MATRIX

1 The plattor shall include a note regarding the payment of all traffic impact fees on the subject site consistent 

with the provisions of the City of Sammamish Ordinance No. 2006-208. Specific language related to the 

payment of street impact fees shall be reviewed and approved by the City prior to final plat approval.

Noted. See final plat sht 3 of 7, Plat Notes #18. Completed

2 The plattor shall include a note regarding the payment of school impact fees in accordance with SMC 

Chapter 21A.105. Specific language related to the payment of school impact fees shall be reviewed and 

approved by the City prior to final plat approval.

Noted, See final plat sht 3 of 7, Plat Notes #19. Completed

3 Covenant and easement language pertaining to individual lots and tracts with flow control BMPS shall be 

shown on the face of the final plat.  Public Works shall approve the specific language prior to the final plat.

Noted. See final plat sht 7 of 7, FLOW CONTROL BPM RQMTS & table. Completed

4 Unless located within a recreation tract and public easements provided, all Surface Water Management 

Facilities required for this subdivision shall be contained within a separate tract of land and shall be 

dedicated to the City of Sammamish for maintenance and operation.  Language to this effect shall be shown 

on the face of the final plat.

Noted. See final plat sht 3 of 7, Plat Notes #22. Completed

5 "Maintenance of all landscape strips along the internal plat road and 218th Avenue SE shall be the 

responsibility of the Homeowners Association or adjacent property owners.  Under no circumstances shall 

the City bear any maintenance responsibilities for landscaping strips created by the plat."

Noted. See final plat sht 3 of 7, Plat Notes #9. Completed

6 "Individual lot flow control BMPs in accordance to the 2009 King County Surface Water Design Manual shall 

be provided with each single family residential building permit unless otherwise incorporated into the 

subdivision site development plans."

Noted. See final plat sht 7, FLOW CONTROL BPM RQMTS & table. Completed 

7 "All landscaped areas of the plat and individual lots shall include a minimum of 8 inches of composted soil 

amendment."

Noted. See final plat sht 3 of 7, Plat Notes #10. Completed

8 "Maintenance of illumination along all local and private roads shall be the responsibility of the Homeowners 

Association or jointly shared by the owners of the development."

Noted. See final plat sht 3 of 7, Plat Notes #11. Completed

9 "Metal products such as galvanized steel, copper, or zinc shall not be used in all building roofs, flashing, 

gutters, or downspouts unless they are treated to prevent metal leaching and sealed such that contact with 

storm water is prevented."

Noted. See final plat sht 3 of 7, Plat Notes #8. Completed

10 "All lots containing or adjacent to infiltration or dispersion trenches/facilities shall be graded such that the 

flow path is directed away from the building foundation and the top of the trench is below the bottom of 

foundation."

Noted. See final plat sht 3 of 7, Plat Notes #14. Completed
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INGLEWOOD LANDING CONDITIONS COMPLIANCE MATRIX

11 "Unless directed to individual lot flow control BMPs, all building downspouts, footing drains, and drains 

from all impervious surfaces such as patios and driveways shall be connected to the permanent storm drain 

system as shown on the approved plat Site Development permit on file with the City of Sammamish. The 

connection to the storm system shall be through a perforated tightline in accordance to the 2009 King 

County Surface Water Design Manual. The approved Site Development permit shall be submitted with 

application for any building permit.  All connections of the drains shall be constructed and approved prior to 

final building inspection approval."

Noted. See final plat sht 3 of 7, Plat Notes #16. Completed

12 "In accordance to the City of Sammamish Ordinance No. 02002-112, a surface water system development 

charge shall be paid at the time of building permit issuance, for each new residential dwelling unit."

Noted. See final plat sht 3 of 7, Plat Notes #13. Completed 

13 "Illicit discharge of stormwater pollutants from pressure washing, car washing, and other routine 

maintenance of household appurtenances such as siding, roof, and windows shall be prevented from 

entering the storm drain system.  Measures such as directing water to a green, vegetated area or covering 

the downstream catch basins shall be required and enforced pursuant to SMC 13.30.020."

Noted. See final plat sht 3 of 7, Plat Notes #12. Completed

14 Trees retained in accordance with former SMC 21A.35.210 shall be identified on the face of the final plat for 

retention.  Trees shall be tagged in the field and referenced on the face of the final plat with the applicable 

tag number.

Noted. See final plat sht 6 of 7, Tree Retention map with tag numbers. Completed

15 "Trees identified on the face of this plat have been retained pursuant to the provisions of former SMC 

21A.35.210.  Retained trees are subject to the tree protection standards of former SMC 21A.35.230. Removal 

of these trees is prohibited unless the tree is removed to prevent imminent danger or hazard to persons or 

property and may be subject to a clearing and grading permit approved by the City of Sammamish.  Trees 

removed subject to this provision shall be replaced in compliance with former SMC 21A.35.240."

Noted. See final plat sht 6 of 7, Tree Retention Note #1. Completed 

16 "No lot or portion of a lot shall be subdivided and sold, or resold, or its ownership changed or transferred in 

violation of applicable city, county, state, or federal standards, rules, regulations or laws."

Noted. See final plat sht 3 of 7, Pat Notes #15. Completed 

Section E, Prior to Final Construction Approval, pg 28

1 All required improvements must be complete. This condition will be reviewed in conjunction with the release of the 

performance bond.

Not applicable for final plat.

2 All items in the final acceptance construction punch list shall be addressed and accepted by the City. This condition will be reviewed in conjunction with the release of the 

performance bond.

Not applicable for final plat.

3 Contractor and design engineer shall certify that all construction meets requirements consistent with the 

United States Department of Justice ADA Standards.  The Access Board's ADA Accessibility Guidelines 

(ADAAG) serves as the minimum baseline for the standards.

This condition will be reviewed in conjunction with the release of the 

performance bond.

Not applicable for final plat.
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INGLEWOOD LANDING CONDITIONS COMPLIANCE MATRIX

4 The Plattor shall purchase from the City and install drain markers on each catch basin within the plat (Only 

Rain Down the Drain).  Installation instructions are provided with drain markers.  Avoid placement on 

roadway asphalt.

This condition will be reviewed in conjunction with the release of the 

performance bond.

Not applicable for final plat.

5 Prior to acceptance into the Maintenance and Defect period, the storm drain system shall be jetted, cleaned, 

and vactored and the system shall be televisioned for inspections.

This condition will be reviewed in conjunction with the release of the 

performance bond.

Not applicable for final plat.

6 Prior to acceptance into the Maintenance and Defect period, project close-out documents including as-builts 

and final corrected TIR shall be submitted to the City for approval.

This condition will be reviewed in conjunction with the release of the 

performance bond.

Not applicable for final plat.
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Agenda Bill 

City Council Special Meeting 

July 09, 2018  

 

SUBJECT: 
 

Contract: Interim City Manager Services/Prothman 
 

DATE SUBMITTED: 
 

July 05, 2018 
 

DEPARTMENT: 
 

City Clerk 
 

NEEDED FROM COUNCIL: 
 ☑  Action     ☐  Direction     ☐  Informational      

 
RECOMMENDATION: 
 

Enter into an agreement with Prothman to provide Interim City 
Manager Services. 
 

EXHIBITS: 
 

1. Exhibit 1 - Contract 
 

BUDGET:  
Total dollar amount Dependent of length of time 

services are provided. 
☐ Approved in budget 

Fund(s) General Fund ☐ 

☐ 

Budget reallocation required 

No budgetary impact 
 

 

WORK PLAN FOCUS AREAS:  

☐  Transportation ☐  Community Safety 

☐  Communication & Engagement ☐  Community Livability 

☐  High Performing Government ☐  Culture & Recreation 

☐  Environmental Health & Protection ☐  Financial Sustainability 
 

 

NEEDED FROM COUNCIL: 

Shall the City Council enter into an agreement with Prothman to provide Interim City Manager 
Services? 

 

OTHER ALTERNATIVES CONSIDERED: 

Council many choose not to enter into the agreement and this would result in no services being 
provided via Prothman. 
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CITY OF SAMMAMISH 

 
PERSONAL/PROFESSIONAL SERVICES AGREEMENT (SF) 

 

This Agreement is entered into by and between the City of Sammamish, Washington, 

hereafter referred to as the “City," and Porthman, hereafter referred to as the 

“Contractor". 

 

WHEREAS, the City has a need to have certain services performed; and 

 

WHEREAS, the City desires to have the Contractor perform such services pursuant to 

certain terms and conditions;  

 

NOW, THEREFORE, in consideration of the mutual benefits and conditions set forth 

below, the parties hereto agree as follows: 

 

 

1. Scope of Services to be Performed by Contractor.  The Contractor shall perform 

those services described on Exhibit “A” attached hereto and incorporated herein.  In 

performing such services, the Contractor shall at all times comply with all federal, 

state, and local statutes, rules, and ordinances applicable to the performance of such 

services. 

 

2. Compensation and Method of Payment.  The City shall pay the Contractor for 

services rendered the sum of $125 per hour.  Upon completion of the services, the 

Contractor shall submit an invoice to the City and payment thereon shall be made 

within ten days following City Council approval. 

 

3. Duration of Agreement.  This Agreement shall be in full force and effect from the 

date of execution until services are no longer needed. 

 

4. Independent Contractor.  The Contractor and the City agree that the Contractor is 

an independent contractor with respect to the services provided pursuant to this 

Agreement.  Nothing in this Agreement shall be considered to create the relationship 

of employer and employee between the parties hereto.  The City shall not be 

responsible for paying, withholding, or otherwise deducting any customary state or 

federal payroll deductions, or otherwise assuming the duties of an employer with 

respect to the Contractor or any employee of the Contractor. 

 

5. Indemnification.  The Contractor shall indemnify, defend, and hold harmless the 

City, its agents, and employees from and against any and all liability arising from 

injury or death to persons or damage to property resulting in whole or in part from 

negligent acts or omissions of the Contractor, its agents, or employees. It is further 

specifically and expressly understood that the indemnification provided herein 

constitutes the Consultant’s waiver of immunity under Industrial Insurance,  

CONSENT CALENDAR #5.

Page 63 of 163



Rev 8/2015  2 

 

Title 51 RCW, solely for the purposes of this indemnification.  This waiver has been 

mutually negotiated by the parties.  The provisions of this section shall survive the 

expiration or termination of this Agreement.” 

 

Furthermore, should subcontracting be agreed to by the parties, the Contractor shall 

cause each and every Subcontractor to provide insurance coverage that complies with 

all applicable requirements of the Contractor-provided insurance as set forth herein, 

except the Contractor shall have sole responsibility for determining the limits of 

coverage required to be obtained by Subcontractors.  The Contractor shall ensure that 

the City is an additional insured on each and every Subcontractor’s Commercial 

General liability insurance policy using an endorsement at least as broad as the 

Insurance Services Office Additional Insured endorsement CG 20 38 04 13. 

 

 

6. [INSERT INSURANCE PROVISIONS IF APPROPRIATE] 

 

7. Termination.  This Agreement may be terminated by written mutual agreement of 

the parties, or by one party giving to the other at least seven days advance written 

notice of intent to terminate.  

 

8. Assignment and Subcontract.  The Contractor shall not assign or subcontract any 

portion of the services contemplated by this Agreement without the prior written 

consent of the City. 

 

9. Entire Agreement.  This Agreement contains the entire agreement between the 

parties and no other agreements, oral or otherwise, regarding the subject matter of this 

Agreement shall be deemed to exist or bind either party.  Either party may request 

changes to the Agreement.  Proposed changes that are mutually agreed upon shall be 

incorporated by written amendments to this Agreement. 

 

10. Applicable Law.  This Agreement shall be governed by and construed in accordance 

with the laws of the State of Washington.  In the event any suit, arbitration, or other 

proceeding is instituted to enforce any term of this Agreement, the parties specifically 

understand and agree that venue shall be exclusively in King County, Washington.  

The prevailing party in any such action shall be entitled to its attorneys’ fees and 

costs of suit. 

 

The Contractor will be required to obtain a City of Sammamish business license prior 

to performing any services and maintain the business license in good standing 

throughout the term of its agreement with the City.  A city business license 

application can be found at: http://www.bls.dor.wa.gov/cities/sammamish.aspx.” 
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CONTRACTOR 

 

By:____________________________  Address: _____________________ 

 

DATE:______________    City: _________________________ 

 

       State: ________ Zip ____________ 

 

       Phone: _______________________ 

 

       Email: _______________________ 

 

Social Security No. or Tax Identification No. ___________________________________ 

 

 

 

 

 

CITY OF SAMMAMISH, WASHINGTON   

   

 

By:____________________________   DATE:______________ 

            City Manager 

         

 

 

 

 

 

Attest/Authenticated: 

 

_______________________ 

City Clerk 

 

 

Approved as to form: 

 

 

_______________________ 

City Attorney 
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206.368.0050 ♦ 371 NE Gilman Blvd., Suite 310  Issaquah, WA  98027 ♦ www.prothman.com 

June 26, 2018 

Ms. Christie Malchow 
Mayor 
City of Sammamish 
801 228th Ave SE 
Sammamish, WA 98075 

Dear Mayor Malchow: 

We thank the City of Sammamish for the opportunity to provide an Interim City Manager.  Below 
is our standard agreement for providing interim services.   

Term.  The term of this Agreement is ongoing, provided the City may terminate this agreement 
at any time. 

Prothman Interim City Manager.  The Prothman Interim City Manager serves as a Prothman 
Company employee assigned to the City of Sammamish and shall perform such duties as 
assigned by the City.  The City shall have the right to direct the Prothman Company to replace 
the Interim City Manager at any time. 

Employer Duties of the Prothman Company.  The Prothman Company shall provide a 
Prothman Company employee qualified to act as the City's Interim City Manager during the term 
of the contract.  The Prothman Company shall (1) pay all wages and other remuneration to its 
employee who is provided under this Agreement, (2) prepare and file all payroll tax returns and 
reports, (3) pay all amounts due and owing pursuant to the payroll tax returns and reports, (4) 
prepare, file, and furnish to the employee applicable employee tax forms, and (5) prepare and 
file, with a copy to the City, applicable employer tax forms. 

Duties of the City.  When applicable, the City shall provide a work place for the Interim City 
Manager and maintain the work place in accordance with applicable health and working 
standards, notify the Prothman Company immediately of all employee injuries and provide 
reimbursement to the Interim City Manager for costs incurred as a result of performing City 
business such as mileage, travel expenses and other similar costs at the normal City rates and 
in accordance with the City's cost reimbursement policies applicable to City employees. 

Fees & Expenses.  The Interim City Manager’s hourly rate is $125 for each hour worked by the 
Interim City Manager. Invoices will be submitted to the City every two weeks and are due within 
twenty (20) days of receipt. A 3% charge will be added reflecting Prothman's City of Issaquah 
and Washington State B&O tax obligations. The City is also responsible for any client-required 
licenses, fees or taxes. Delinquent payments will be subject to a late payment charge of 12% 
(annual) and which will be applied to any unpaid balance owed commencing seven (7) days 
after the payment due date. Should temporary housing and travel expenses be required for the 
Interim City Manager, the City is responsible for reimbursing the Interim City Manager directly 
for expenses incurred for temporary housing and travel, the terms of which are to be negotiated 
between the City and the Interim City Manager.   

EXHIBIT A
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Finder's Fee.  If the City chooses to hire the Interim City Manager as a regular City employee, 
the City agrees to pay the Prothman Company the percentage of the starting annual salary 
based upon the length of the assignment with the City as represented below: 
0 to 12 months - 15%  
After 13 months - 10% 
 
Indemnification.  The Prothman Company shall indemnify, defend, and hold harmless the City 
for the purposes of all required payroll deductions and withholdings, legally required workers’ 
compensation insurance and other employee benefits.  The City releases and agrees to 
indemnify, defend, and hold harmless the Prothman Company, the employees of the Prothman 
Company, and personnel, directors, and officers of the Prothman Company from any and all 
actions, claims, damages, or injuries to persons or property, penalties, obligations or liabilities 
arising out of or related to the services performed by the interim employee that are under the 
control of the City and are within the course and scope of City employment.  The Prothman 
Company releases and agrees to indemnify, defend, and hold harmless the City, its officers, 
employees and consultants, from any and all actions, claims, damages, or injuries to persons or 
property, penalties, obligations or liabilities arising out of or related to the acts or omissions of 
the interim employee that are not under the control of the City or are not within the course and 
scope of City employment.  If the City is notified or becomes aware of any alleged improper or 
illegal activities by the interim employee the City shall notify the Prothman Company 
immediately. 
 
 
Accepted by: 
 
 
CITY OF SAMMAMISH  PROTHMAN  
 
 
 
 
      6/26/2018  
 Date Greg Prothman  Date 
 President 
Name: ____________________________ 
 
Title:______________________________ 

EXHIBIT A
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Agenda Bill 

City Council Special Meeting 

July 09, 2018  

 

SUBJECT: 
 

Arts Commission Applicant Interviews 
 

DATE SUBMITTED: 
 

 
 

DEPARTMENT: 
 

City Clerk 
 

NEEDED FROM COUNCIL: 
 ☑  Action     ☐  Direction     ☐  Informational      

 
RECOMMENDATION: 
 

Interview three Art Commission Applicants. 
 

EXHIBITS: 
 

 

BUDGET:  
Total dollar amount N/A ☐ Approved in budget 

Fund(s)  ☐ 

☑ 

Budget reallocation required 

No budgetary impact 
 

 

WORK PLAN FOCUS AREAS:  

☐  Transportation ☐  Community Safety 

☑  Communication & Engagement ☑  Community Livability 

☐  High Performing Government ☑  Culture & Recreation 

☐  Environmental Health & Protection ☐  Financial Sustainability 
 

 

NEEDED FROM COUNCIL: 

Interview Arts Commission Applicants. 

 

KEY FACTS AND INFORMATION SUMMARY: 

The Sammamish Arts Commission currently has two open positions that will end in 2020 and one open 
position that will end in 2021. The City has been seeking applicants for these positions since November, 
2017. Three applications have been submitted for consideration by the City Council. On June 27, 2018 
the applicants were interviewed by the Commission Chair and City support staff. They recommended 
interviewing the three applicants.  

  

The applicants are: 

• Jillian Born 

• Andrew Rubinstein 
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• Sudeshna Dixit 
  

A Resolution appointing new members to the Commission will be presented to Council at the July 17, 
2018 Regular meeting. 

 

FINANCIAL IMPACT: 

N/A 

 

OTHER ALTERNATIVES CONSIDERED: 

Council could decide not to interview the applicants and vacancies would remain on the Arts 
Commission. Recruitment for applicants could continue. This course of action would be detrimental to 
the Commission since the Commission is very busy and needs all positions filled and active.  
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Agenda Bill 

City Council Study Session 

July 09, 2018  

 

SUBJECT: 
 

An Update on the Urban Forest Management Plan  
 

DATE SUBMITTED: 
 

June 21, 2018 
 

DEPARTMENT: 
 

Community Development 
 

NEEDED FROM COUNCIL: 
 ☐  Action     ☐  Direction     ☑  Informational      

 
RECOMMENDATION: 
 

 
 

EXHIBITS: 
 

1. Exhibit 1 - Urban Forest Management Plan Update Presentation 

2. Exhibit 2 - Question and Answer Matrix 
 

BUDGET:  
Total dollar amount N/A ☐ Approved in budget 

Fund(s) N/A ☐ 

☑ 

Budget reallocation required 

No budgetary impact 
 

 

WORK PLAN FOCUS AREAS:  

☐  Transportation ☐  Community Safety 

☐  Communication & Engagement ☑  Community Livability 

☐  High Performing Government ☐  Culture & Recreation 

☑  Environmental Health & Protection ☐  Financial Sustainability 
 

 

NEEDED FROM COUNCIL: 

Urban Forest Management Plan Update 

 

KEY FACTS AND INFORMATION SUMMARY: 

The City is currently in the process of writing its first Urban Forest Management Plan (UFMP). The 
purpose of the UFMP is to create a shared community vision by establish goals relating to the health, 
management, and extent of the urban forest. The City has contracted with Davey Resource Group to 
assist in the preparation of this plan.  

  

The purpose of this update is to allow staff and the consultant to provide an update to the City Council 
on activities related the Plan that have been completed since the last project update on February 5, 
2018,  including the canopy cover assessment, public engagement workshops and events, the results of 
the City's Virtual Town Hall Survey, and the #MySammamishForest Photo Contest. The consultant will 

PRESENTATIONS #7.

Page 70 of 163



also provide a look ahead to the fall, when the City Council will have the opportunity to review a first 
draft of the text of the final Urban Forest Management Plan.  

 

FINANCIAL IMPACT: 

N/A 

 

OTHER ALTERNATIVES CONSIDERED: 

N/A 

 

RELATED CITY GOALS, POLICIES, AND MASTER PLANS: 

Comprehensive Plan Policy EC.10.10  - Create and support a robust and comprehensive Urban Forestry 
Management Plan starting in 2016. 
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Urban Forest 
Management Plan
Progress Report

City Council Study Session ∙ July 9, 2018 

Presented by Davey Resource Group Inc. 
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• Urban Tree Canopy Results

• Storymap Website

• Public Outreach & Engagement

• Next Steps…

The Process So Far
Topics for Tonight
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https://gis.davey.com/storymap/sammamishwa/ 

Sammamish Urban Forest Storymap
A walkthrough
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Outreach Sessions 
• Workshops

• Earth Day

• Farmers Market 1 (Booth)

• Farmers Market 2 

(Open House/Photo Contest)

Public Engagement
Community Pop-Ups
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Community Participation – Connecting UF to the Arts
Photo Contest

•93 Sammamish photographers 

•250+ images

•Partnership with Arts Commission
• Photo exhibit of 20 jury-selected photos

• Opening reception July 25 at 6PM
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331 responses over 7 weeks

Online Survey
Initial Results 

0 50 100 150 200 250 300

Water Quality

Greenhouse Gas

Stabilizing Soil

Moderating Wind and Temps

Air Quality

Slowing Runoff

Wildlife Habitat

What urban forest benefits are most 
important to citizens?

Trees Are Important to 
Quality of Life in Sammamish

98%
Agree or Strongly Agree
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0 50 100 150 200 250

No - We Need Fewer

No - We Have Enough

Golf Courses

Trails and Bike Paths

Natural Habitats

Open Spaces and Natural Areas

Commercial Areas

Parks

Streetscapes

Where should we plant more public trees?

Sammamish Needs More Public Trees

81%
Agree or Strongly Agree
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What is your satisfaction level with care of public trees?

Satisfied Neutral Dissatisfied

58% 29% 13%

How often do you encounter…

Trees Blocking the 
Right-of-Way

Trees with 
Poor Structure 

Trees in 
Poor Health

62%
Never

64%
Never

45%
Never
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What is your awareness of City tree regulations?

Aware from
Personal Experience

Aware from 
News Articles

Was Not Aware

38% 44% 20%

What is your experience with City tree regulations?

Easy and Reasonable
Difficult and 

Too Strict
No Opinion

15% 9% 56% PRESEN
TATIO
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Do you support…

Business License 
for Arborist? 

Punitive Policies 
for Violations?

Special Property Tax 
for Urban Forestry?

83% 
Yes or

Maybe (With Conditions)

97% 
Yes or

Maybe (With Conditions)

68% 
Yes or

Maybe (With Conditions)
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0 100 200

No concerns

Trees blocking my view

Trees shading my yard

Tree debris in my yard

Unable to remove trees in my yard

Safety Hazards

Canopy loss

Loss of wildlife habitat

Healthy trees removed during development

Top Concerns for Trees
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Urban Forest Management Plan
Next Steps

What Do We Have?

• UW Canopy 
Assessment

• Interviews

• Background Research

What Do We Want?

• Online Survey

• Open House Meetings

• Planning & Parks 
Commissions – June 21

• City Council – July 9

.

How Do We Get There?

• Plan Development 
& Review

• Parks Commission – Sept 5

• Planning Commission – Sept 20 

• City Council – Oct 16

How Are We Doing?

• Plan Adoption

• Plan Implementation

.

Spring 2018 Summer 2018 Fall 2018 2019 & Beyond

PRESEN
TATIO

N
S #7.

Page 94 of 163



Visit our Project Website

https://www.sammamish.us/government/departments/community-
development/current-projects/urban-forest-management-plan/
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File No:  POL2017-00165  1 

Urban Forest Management Plan 
Question and Answer Matrix 

 

June 21, 2018 - Joint Planning Commission and Parks and Recreation Commission Meeting 

 Question Project Team Response 

1.  Can you further explain the “potential urban tree 
canopy” (UTC) estimate of 60%? 

Potential UTC is a combination of the current UTC, plus the grass and 
bare soil.   

2.  What is “understory?”  Understory is a classification given to forest and decorative shrubs 
less than 15 feet tall. This is also known as “emergent vegetation.”   

3.  Is lawn counted as “forested condition?”   Lawn is not considered “forested condition.” It is captured as grass 
unless there is tree canopy above it. 

4.  What year was the imagery data taken? Why was 
more current imagery not used?  

Short Answer:  

The aerial imagery used for the canopy cover assessment is from 
2015. This imagery was the most current available to the City that had 
all of the data attributes necessary to complete a canopy cover study, 
including an infrared band and LiDAR (Light Detection and Ranging).  

 

Long Answer:  

Otrhoimagery: Two sources of orthoimagery from 2015 were used in 
this analysis: aerial imagery from the 2015 Regional Aerials (City 
Consortium) Project and imagery from the National Agriculture 
Imagery Program (NAIP). Orthoimagery or orthophotos are aerial 
photographs that have been ‘orthorectified’. ‘Regular’ orthophotos use 
a digital elevation model to correct differences in terrain relief. Objects 
projecting from the ground are still displaced. ‘True’ orthorectification, 
which uses a digital surface model, is particularly critical for analyses 
of urban areas, as residual obliquity of buildings and tall trees will 
otherwise obscure ground objects. With this method, each pixel and 
object in an orthoimage will appear as though the observer is directly 
above it. 
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Urban Forest Management  Question and Answer Matrix 

 
File No:  POL2017-00165  2 

2015 Regional Aerials (City Consortium) Project: This orthoimagery is 
the primary dataset for this land cover analysis and is referred to as 
‘orthoimagery’ or ‘2015 Regional Aerials’ here. These images are 
orthorectified using a digital elevation model only. In 2015, an 88-
member consortium of cities and counties commissioned aerial four 
band imagery at 0.25’ to 1’ resolution. Data for the City of Sammamish 
is available at 0.25’ (3”) resolution. Due to the license agreement with 
the data provider, this dataset is the only one not publicly available. It 
must be obtained either from the City of Sammamish or King County. 
The data is available in 3000 x 3000-foot grid tiles. The UW team 
resampled this dataset to 1’ resolution to improve processing times.  

NAIP Imagery: NAIP imagery is acquired during the agricultural 
growing season (“leaf-on”). In King County, four bands of imagery are 
available at a 1m resolution: red, green, blue, and near-infrared. 
Horizontal accuracy is within 6m. The most recent data for Washington 
is from summer 2015 (used in this analysis) and the next update will 
occur in 2018. The data can be downloaded from The National Map. 
The UW team paired this leaf-on data with the 2015 Regional Aerials 
to enhance detection of deciduous trees (Figure 6). Leaf-off data like is 
particularly useful when a clear view of the ground is important, 
including development appraisal and assessing the condition of streets 
and sidewalks. Leaf-on data is critical for accurately estimating 
deciduous leaf area and canopy cover. 

LiDAR Data: Light Detection and Ranging (LiDAR) data helps with 
vegetation discrimination, particularly between tree canopy and 
ground-level vegetation, and correcting obliquity found in the 2015 
Regional Aerials. The UW team used 2016 LiDAR data available via 
the Washington State Department of Natural Resources Washington 
LiDAR Portal. The data was collected by Quantum Spatial (QSI) at the 
behest of and with the assistance of the Puget Sound LiDAR 
Consortium (PSLC) and the Kitsap County Department of Emergency 
Management. The City of Sammamish is covered by the King County 
Delivery, flown in March of 2016. There are two datasets derived from 
the LiDAR data. Digital terrain models (DTM) consist solely of bare 
earth surface, or ground points. Digital surface models (DSM) include 
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Urban Forest Management  Question and Answer Matrix 

 
File No:  POL2017-00165  3 

information about all surfaces, including impervious or manmade 
surfaces and vegetation. Both are at a 3 foot pixel resolution. 

5.  There’s 2017 imagery on iMap, why didn’t we use 
that? 
 

This imagery does not contain the underlying data that is required for a 
canopy cover assessment.  

6.  Is there a plan to take an annual measure? The frequency with which the canopy cover assessment is updated 
will be dependent on the policy guidance included in the adopted 
Urban Forest Management Plan document. Generally speaking, most 
cities update their canopy cover assessments every 10 years due to 
the time and cost associated with the work.  

7.  The imagery is outdated. How much do we know 
about development and its impact on the forest since 
2015? 

We cannot estimate tree canopy lost to development between Spring 
2015 and today (2018) without additional data or analysis.  

8.  How long does it take grass to become canopy? When a tree is planted, it is typically 15 years before the tree becomes 
full statured canopy.  This is highly variable based on growth rates. 

9.  What is bare soil? Bare Ground: dirt, mulch, and other bare pervious surface. 

10.  What is perforated canopy? Tree canopy that exists within and relatively far from the forest/non-
forest boundary (i.e., forested areas surrounded by more forested 
areas) is core canopy.  Patches of small clearings can be described as 
perforated canopy.  In the analysis methods provided by the UW, 
these two were combined. 

Perforated canopy refers to canopy within and relatively far from the 
forest/non-forest boundary & between core forests and relatively small 
clearings within the forest. 

11.  What trees do best in the City and is this being 
studied? 

This question is best resolved by analyzing an urban forest inventory 
to assigning for each individual species relative performance index.  
This is not being studied within this project. 

12.  Why can’t coniferous trees be used as street trees? Conifer trees can be street trees, but they are typically less desirable 
because of their growth habit.  Their conical shape has a larger crown 
radius low to the ground that can crowd both sidewalks and streets. 

13.  Were City parks outside the City studied? Can these 
parks be included in the plan? 

City parks outside the city limits were not analyzed in the canopy 
assessment from the UW, but will be part of the plan discussion. 
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Urban Forest Management  Question and Answer Matrix 

 
File No:  POL2017-00165  4 

14.  It’s important to note the human health benefit of 
trees. 

The human health benefit of trees is very new research.  We’ll 
introduce these as a value of trees, but there won’t be any cost-benefit 
discussions because the models don’t exist yet.  

15.  Will tree species be recommended to address 
climate change? 

The implications of climate change will be discussed in the plan to aid 
in species selection, but the plan will not be focused on tree species 
recommendations for future planting.  Those would be better 
introduced following further study of the quality of the existing canopy. 
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Agenda Bill 

City Council Special Meeting 

July 09, 2018  

 

SUBJECT: 
 

Discussion: Proposed Changes to Public Disclosure Policies 
 

DATE SUBMITTED: 
 

June 25, 2018 
 

DEPARTMENT: 
 

City Clerk 
 

NEEDED FROM COUNCIL: 
 ☐  Action     ☐  Direction     ☑  Informational      

 
RECOMMENDATION: 
 

N/A 
 

EXHIBITS: 
 

1. Exhibit 1 - Resolution - Public Disclosure Rules 

2. Exhibit 2 - ORD - Repealing SMC 2.45 Public Records 

3. Exhibit 3 - Presentation 
 

BUDGET:  
Total dollar amount N/A ☐ Approved in budget 

Fund(s)  ☐ 

☑ 

Budget reallocation required 

No budgetary impact 
 

 

WORK PLAN FOCUS AREAS:  

☐  Transportation ☐  Community Safety 

☐  Communication & Engagement ☐  Community Livability 

☑  High Performing Government ☐  Culture & Recreation 

☐  Environmental Health & Protection ☐  Financial Sustainability 
 

 

NEEDED FROM COUNCIL: 

Shall the Council amend public disclosure policies to align with the State of Washington Model Rules on 
Public Disclosure and reflect current practices? 

 

KEY FACTS AND INFORMATION SUMMARY: 

The purpose of this memo is update the Council regarding proposed changes to our procedures for 
public disclosure. 

  

Responding to public records disclosure is one of the City’s unique and core essential functions (RCW 
42.56). The complexity and volume of records requested has grown in recent years, straining the 
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capabilities of the City’s resources. Similar to other essential functions, the staffing and resources that 
the City can devote to responding to public records requests are necessarily limited.  

  

The current budget for staff time to fulfill public records requests is 0.5 FTE.  Actual staff time spent by 
the City Clerk's Office is closer to 0.77 FTE.  In 2017, it is conservatively estimated that 1350 staff hours 
in the Clerk’s office were spent fulfilling public records requests.  If, in 2018, trends continue, total 
hours spent will be closer to 2,000 or more.  

  

More difficult to quantify is the time spent by other department staff, City Council members, and 
Commissioners in responding to these requests. For some departments it is conservatively estimated 
that staff are spending 2.5% or more of their time responding to public records requests. 

  

Although the volume of public records requests is certainly a concern, the larger challenge is the 
absence of policy authorizing categorization of requests. Generally, requests are handled in the order 
in which they are received. This means that when a number of larger and complicated requests are in 
the queue, the simple and straightforward requests may be held up. 

  

Another challenge related to categorization is time-sensitive requests. For example, a citizen may be 
preparing for a public hearing and need specific documents for their case. Again, since requests are 
processed in the order in which they are received, time-sensitive requests are often held up. 

  

The City Clerk’s office is known for providing a very high level of customer service. When we note that 
a time-sensitive request is in the queue, we do everything possible to process that request in a timely 
manner. This often means that other work duties (duties not related to public records requests) are 
put on hold so that the requests can be processed. 

  

In summary, the staff are recommending the City Council consider a policy that would allow public 
records requests to be categorized. This addresses the challenges associated with the volume of 
requests and our need to categorize requests. Staff have researched public disclosure policies in other 
cities and identified a sample policy from the City of Kirkland that accomplishes the goals we are 
striving for. Their policies have been in place for a number of years, are effective and have not been 
challenged in the courts. 

  

Updating our Public Records Disclosure Policies will ensure that all customers are being treated 
uniformly, will increase transparency in our practices in providing public records, and limit excessive 
interference with other City operations.  

  

Staff proposes to repeal Section 2.45 of the Sammamish Municipal Code and establish, by Resolution, 
four broad categories of public disclosure requests, reflecting increasing levels of complexity and time 
required to respond. Each category includes the approximate timeline to respond, and may be 
extended depending on the nature of the request.  

  

• Category 1 records requests are routine and/or can be readily filled for easily identified and 
immediately accessible records, requiring little or no coordination between departments. 
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Generally, the City will respond to Category 1 requests within 5 business days but if records cannot be 
made available within 5 business days, the City may extend the time up to 30 business days.  

  

• Category 2 records requests are routine requests that involve: 
o A large number of records,  
o Third-party notification,  
o Records are not easily identified, located and accessible, and/or  
o Records that require some coordination between departments. 

 

The City will provide a written response to the requestor within five business days with a reasonable 
estimate of the time necessary to make the records available. The estimate is made on a case-by-case 
basis. Depending on the nature and scope of the request, Category 2 records requests may require 
between 30 and 120 business days.  

  

  

• Category 3 records requests are complex requests which may be complex, broad or vague that 
involve: 

o A large number of records that are not easily identified, located or accessible, requiring 
significant coordination between multiple departments,  

o Research by City staff who are not primarily responsible for public disclosure, and/or 
o Review by public disclosure staff to determine whether any of the records are exempt 

from production. 
 

The City will provide a written response to the requestor within five business days with a reasonable 
estimate of the time necessary to make the records available. The estimate is made on a case-by-case 
basis. Depending on the nature and scope of the request, Category 3 records requests may require 
several months or up to a year to respond. 

  

  

• Category 4 records requests are complex requests that may be especially broad or vague which 
involve: 

o A large number of records that are not easily identified, located or accessible, requiring 
coordination between multiple departments, and, 

o Research by City staff who are not primarily responsible for public disclosure and/or 
o Legal review and creation of an exemption log. These requests may require additional 

assistance from third-parties in identification and assembly. 
 

The City will provide a written response to the requestor within five business days with a reasonable 
estimate of the time necessary to make the records available. The estimate is made on a case-by-case 
basis, depending on the nature and scope of the request. Category 4 records requests will usually 
require several months or more than a year to respond.  

  

In the case of Category 3 and 4 requests, records may be provided in installments and the staff will 
endeavor to provide records on a monthly basis as they become available. 
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Once these polices have been approved by Council, they will be posted to the City's website to ensure 
that the public knows and understands the new polices and categories of requests.  

  

The City Council Governance Committee reviewed the suggested policies their April 19, 2018, meeting.  
The policies have been prepared in consultation with the City's legal team and contain other general 
amendments to update the policies to be consistent with Washington State Model Rules of Public 
Disclosure. 

 

FINANCIAL IMPACT: 

N/A 

 

OTHER ALTERNATIVES CONSIDERED: 

There are many other policies that could be considered for processing public disclosure requests. Staff 
is recommending this process because it has proven effective for the City of Kirkland and has not been 
challenged. Staff is also recommending adoption of the policies by Resolution rather than codification 
to allow for administrative changes as needed. 
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CITY OF SAMMAMISH 
WASHINGTON 

RESOLUTION NO. R2018-___ 
 
 

A RESOLUTION OF THE CITY OF SAMMAMISH 
WASHINGTON RELATING TO COMPLIANCE WITH 
THE PUBLIC RECORDS ACT, SPECIFICALLY, 
ADOPTING PUBLIC RECORDS ACT RULES, ISSUING A 
FORMAL ORDER THAT MAINTAINING AN INDEX 
WOULD BE UNDULY BURDENSOME, ORDERING 
PUBLICATION OF THIS RESOLUTION AND THE 
PUBLIC RECORDS ACT RULES 

 
 WHEREAS, RCW Sections 42.56.040, 42.56.070 and 42.56.100 of the Public Records 
Act (“the ACT”) collectively require that state and local agencies provide, publish and 
prominently display certain information, exemptions and rules governing disclosure of public 
records; and 
 
 WHEREAS, the City of Sammamish (“the City”) is a local agency as defined in the Act 
and must therefore comply with its provisions; and 
 
 WHEREAS, the attached Public Records Act Rules (“the Rules”) fulfill one of these 
requirements and were developed using the Attorney General’s Office advisory Model Rules for 
disclosure of public records; and 
 
 WHEREAS, RCW 42.56.070 requires an agency to maintain an index of certain records 
unless the local agency determines that it would be unduly burdensome to do and issues and 
publishes a formal order specifying the reasons why and the extent to which compliance would 
unduly burden or interfere with agency operations;  
 
 NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAMMAMISH, 
WASHINGTON, DO RESOLVE AS FOLLOWS: 
 
 Section 1. The Rules as shown in Attachment A of this resolution are adopted as the rules 
the City will follow in handling public records requests, and the City Manager is hereby 
authorized to amend the Rules as necessary to remain in compliance with evolving law 
governing public records requests. All amendments to the Rules shall be reported to the City 
Council. 
 
 Section 2. The City is comprised of six departments, with divisions and subdivisions 
serving over 62,000 citizens. The different departments maintain separate databases and/or 
record keeping systems for the indexing of records and information. Because these records are 
diverse, complex and stored in multiple locations and in multiple computer systems and 
databases, and due to the ever-changing nature and creation of new public records, it would be 
unduly burdensome to maintain a central index of the records enumerated in RCW 42.56.070(3). 
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Therefore, the Council finds that maintaining the index required by RCW 42.56.070(3) would be 
unduly burdensome and would interfere with City operations. Pursuant to RCW 42.56.070(4), 
the Council formally orders that such an index need not be maintained so long as all other City 
indexes are available for public inspection and copying in conformity with applicable law.  
 
 Section 3. The City Clerk is directed to publish this Resolution and the availability of the 
Rules in the City’s paper or record, post and maintain the Rules on the City’s website and make 
the Rules available for inspection and copying at City Hall. 
 
 Section 4.  Severability.  Should any section, paragraph, sentence, clause or phrase of this 
Resolution, or its application to any person or circumstance, be declared unconstitutional or 
otherwise invalid for any reason, or should any portion of this Resolution be pre-empted by state or 
federal law or regulation, such decision or pre-emption shall not affect the validity of the remaining 
portions of this Resolution or its application to other persons or circumstances. 
 
 
 ADOPTED BY THE CITY COUNCIL AT A REGULAR MEETING THEREOF ON 
THE ______ DAY OF JUNE, 2018. 
 
 CITY OF SAMMAMISH 
 
 
 
      ____________________________________ 
      Mayor Christie Malchow 
 
 
ATTEST/AUTHENTICATED: 
 
 
 
______________________________ 
Melonie Anderson, City Clerk 
 
 
 
Approved as to form: 
 
 
 
______________________________ 
Michael R. Kenyon, City Attorney 
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Filed with the City Clerk:  
Passed by the City Council:  
Resolution No.   R2018-_____ 
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ATTACHMENT A 
 

PUBLIC RECORDS ACT RULES 
 
PRA Rule 010. Authority and purpose. 
 

1. Authority. RCW 42.56.070(1) requires each agency to make available for inspection and 
copying nonexempt public records in accordance with published rules. The Public 
Records Act (the Act”) defines “public record” to include any “writing containing 
information relating to the conduct of government or the performance of any 
governmental or proprietary function prepared, owned, used, or retained” by the agency. 
RCW 42.56.070(2) requires each agency to set forth “for informational purposes” every 
law, in addition to the Act, the exempt or prohibits the production of public records held 
by that agency. 
 

2. Purpose of Rules. The purpose of these Rules is to establish the procedures the City of 
Sammamish (“the City”) will follow in order to provide full access to public records, 
fullest assistance to inquirers and the timeliest possible action, as required by RCW 
42.56.100, mindful of the further requirement that the Rules must also protect the records 
from damage or disorganization and prevent excessive interference with other essential 
functions of the City. These Rules provide information to persons wishing to request 
access to public records of the City and establish processes for both requestors and City 
staff that are designed to best assist members of the public in obtaining such access. 
 

3. Purpose of the Act. The purpose of the Act is to provide the public full access to 
information concerning the conduct of government, mindful of individuals’ privacy rights 
and the desirability of the efficient administration of government. The Act and these 
Rules will be interpreted in favor of disclosure. In carrying out its responsibilities under 
the Act, the City will be guided by the provisions of the Act describing its purposes and 
interpretation.  
 

4. Amendment of the Rules. By authorization of the City Council in the Resolution 
approving these Rules, the City Manager is authorized to amend the Rules as necessary to 
remain in compliance with evolving law governing the handling of public records 
requests. All amendments to the Rules will be reported to the City Council. 
 

PRA Rule 020. Agency description – Contact information – Public Records Officer. 
 

1. Agency description. The City provides the services of a non-charter, code city, including 
but not limited to, building and plans inspection, parks and recreation, planning and 
community development, public safety and public works service, which are supported 
and supplemented by financial and administrative services.  
 
The general course and method by which the City’s operations are channeled and 
determined is through laws adopted and direction given by the City Council and other 
competent authority in conformity with all applicable city, state and federal law, which 
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are implemented by the City Manager, Department Directors and their designees in 
conformity with the requirements of those same laws The City’s rules of procedure are 
set forth in those same laws or in rules adopted pursuant to authority granted to others as 
provided in those laws. The City’s substantive rules of general applicability that were 
adopted as authorized by law, as well as the statements of general policy or 
interpretations of general applicability formulated and adopted by the City are contained 
in the Sammamish Municipal Code, or in rules regulations and interpretations authorized 
to be adopted or issued in those laws or under federal or state law. 
 
The City has offices at the following locations: 
 
Main City Hall   801 228th Avenue SE, Sammamish, WA 98075 
Maintenance and Operations Center 1801 244th Avenue SE, Sammamish, WA 98075 
 

2. Contact Information-Public Records Officer. Any person wishing to request access to 
public records of the City, or seeking assistance in making such a request, should follow 
the procedures set forth in these Rules and contact the following Public Records Officer 
(the “PRO”) of the City and submit such a request to obtain assistance in making such a 
request. 
 
Public Records Officer 
City of Sammamish 
801 228th Avenue SE  
Sammamish, WA 98075 
Phone (425) 295-0500 Fax (425) 295-0600 
Information is also available at the City’s website at https://www.sammamish.us/. 
 

3. Requests for Police records:  The City contracts for police services with the King 
County Sheriff’s Office.  Requests to inspect or copy police records should be made to 
the King County Records Unit at: 

Records Unit 
King County Courthouse 
516 Third Avenue 
Room W-150 
Seattle, WA 98104 

Telephone: (206) 263-2626 
Online: https://www.kingcounty.gov/depts/sheriff/services/public-
disclosure/online-requests.aspx 

 
4. Requests for Fire and Emergency records: The City contracts for fire and emergency 

medical services with the Eastside Fire and Rescue. Requests to inspect or copy police 
records should be made to the King County Records Unit at: 

 
Eastside Fire & Rescue 
175 Newport Way NW 
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Issaquah, WA 98027 
Telephone: (425) 313-3200 
 
E-mail: records@esf-r.org 

 
 
PRA Rule 030. Availability of public records. 
 

1. Availability. Public records are available for inspection and copying during normal 
business hours of the City, Monday through Friday, 8:30 am to 5:00 pm, excluding legal 
holidays. Inspection of records shall occur at the central offices of the City unless another 
location is approved by the PRO or designee. 
 

2. Records index. Through the Resolution approving these Rules, the Sammamish City 
Council issued a formal order finding that the maintenance of an index required by RCW 
42.56.070(3) would be unduly burdensome and would interfere with City operations due 
to the number and complexity of records generated as a result of the wide range of City 
activities.  
 

3. Organization of records. The City will maintain its records in a reasonably organized 
manner. While committed to fully comply with the Act and these Rules, the City must 
also take reasonable actions to protect records from damage and disorganization and 
prevent excessive interference with other essential function of the City. A requestor shall 
not take City records from City offices. A variety of records are available on the City’s 
website at www.sammamish.us. Requestors are encouraged to view the documents 
available on the website prior to submitting a records request. 

4. Reasonable notice that the request is for public records.  A requestor must provide the 
City with reasonable notice that the request being made is for public records. If a request 
is contained in a larger document unrelated to a public records request, the requestor 
should point out the public records request by labeling the front page of the document as 
containing a public records request or otherwise calling the request to the attention of the 
PRO to facilitate timely response to the request. 
 

5. Making a request for public records.  
 
a. Any person seeking to inspect or copy public records of the City should make the 

request by completing the online form available on the City’s website at 
https://www.sammamish.us/, by making the request in writing on the City’s request 
form, or by letter, fax or email addressed to the PRO. The following information 
should be included in the request: 

 
• Name of requestor;  
• Contact information, such as address, telephone number, or e-mail address, and 

preferred method of contact;  
• Identification of the public records adequate for the PRO to locate the records;  
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• The date of the request; and 
• Whether the requestor intends to inspect the records or desires copies of the 

records (see PRA Rule 130 below). 

b. Public records requests are public records and are subject to inspection or copying. 

c. The PRO may accept requests for public records that contain the above information 
by telephone or in person. If the PRO accepts such a request, he or she will confirm 
receipt of the information and the substance of the request in writing. The 
confirmation will be deemed the correct statement of the scope of the request unless 
the requestor responds with a different statement of the scope. 

d. Records requests may only encompass existing records. They cannot be used to 
obtain copies of records not yet in existence. The City is not obligated to hold current 
records requests open to respond to requests for records that may be created in the 
future.  If a public record is created after a request is received by the City, it is not 
responsive to the request and will not be provided.  A new request must be made to 
obtain later-created public records. 

6.   Requests made directly to City departments.  Requests for public records that are made 
directly to departments shall be delivered to the PRO immediately upon receipt for 
coordinated processing. 

7.  Purpose of request. Generally, the City shall not distinguish among persons requesting 
records.  To that end, a requestor need not state the purpose of the request, except that the 
City will require the requestor to provide information as to the purpose of the request in 
the following instances: 

a.  If the request is for a list of individuals to use for commercial purposes (see Rule 090 
below).   

b.   The City may request information from a requestor sufficient to allow a determination 
as to whether another statute prohibits disclosure of specific information or records to 
certain persons. 

 

PRA Rule 040. Processing of public records requests. 

1. Providing the “fullest assistance”. Mindful of the requirements of RCW 42.56.100, to 
the extent reasonably possible, the PRO will process request in the order allowing the 
most requests to be processed in the most efficient manner. In an effort to better 
understand the request and provide all responsive records, the PRO can inquire about the 
purpose for the request but the requestor is not required to answer except to establish 
whether inspection and copying would violate RCW 42.56.070(9) (See PRA Rule 090 
below) or other statutes which exempts or prohibits production of specific information or 
records to certain persons. 
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2. Acknowledging receipt of request. Within five business days of receipt of the request, 
not including the day the request was received, the PRO will do one or more of the 
following: 

a. Make the records available for inspection or copying (subject to payment of fees 
pursuant to PRA Rule 130 below); 

b. Provide a link to the City’s website where the requested records are posted; 

c. Acknowledge that the request has been received and provide a reasonable estimate of 
time needed to respond to the request;  

d. If the request is unclear or does not sufficiently identify the requested records, 
acknowledge receipt of the request, request clarification from the requestor and 
provide a reasonable estimate of time need to respond to the request if it is not 
clarified. Such clarification may be requested and provided by telephone; or  

e. Deny the request, specifying the reasons for the denial. 

3. Reasonable estimate of time. If not able to fulfill the request within the five-business-
day period, the PRO must provide a reasonable estimate of the time it will take to fully 
respond to the request.  Additional time may be needed to clarify the scope of the request, 
locate and assemble the records, redact confidential information, prepare an exemption 
log, notify third parties affected by the request and/or consult with the City Attorney 
about whether the records are exempt from disclosure. The PRO should briefly explain 
the basis for the time estimated to respond. Should an extension of time be necessary to 
fulfill the request, the PRO will provide a revised estimate and explain the changed 
circumstances that make the extension necessary. 

 
4. Consequences of failure to respond. If the PRO does not respond in writing within five 

business days of receipt of the request for disclosure, the requestor should consider 
contacting the PRO to determine the reason for the failure to respond. 
 

5. Requesting Clarification.  In acknowledging receipt of a public record request that is 
unclear, the City may ask the requestor to clarify what information the requestor is 
seeking. Additionally, clarification may be sought in the following, non-exhaustive, 
circumstances: 
 
a. To determine the specific date or date range of records sought, if known. 

 
b. To ask a requestor to prioritize the records he or she is requesting so that the City is 

able to provide the most important records first.  The City is not required to ask for 
prioritization, and a requestor is not required to provide it. 
 

c. To clarify requests for identified in vague terms such as “any and all documents 
related to,” “all records relating to” or similar language.  If the requestor is unable or 
unwilling to help narrow the scope of the documents being sought in order to expedite 
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the City’s response and/or reduce the volume of potentially responsive documents, 
the Public Records Officer may err on the side of producing more rather than fewer 
documents in response to such a broad, general request. City staff shall not be 
obligated to interpret such a broad, general request in order to decipher which specific 
documents may be of interest to the requestor and the Act does not allow a requestor 
to search through the City’s files for records which cannot be identified or described 
to the City.  

 
Such clarification may be requested and provided by telephone. If the clarification is 
made by telephone, the Public Records Officer will confirm the scope of the clarification 
in writing. The confirmation will be deemed the correct statement of the scope of the 
request unless the requestor responds with a different statement of the scope.  
 
If the requestor fails to respond to a City request to clarify the request within 30 days, and 
the entire request is unclear, the City may consider the request abandoned. Otherwise, the 
City must respond to those portions of the request that are clear.  If the City considers the 
request abandoned, it shall send a closing letter to the requester. 

6. Court protection of records (Third-party notice). If the requested records contain 
information that may affect rights of a person who is named in the record or to whom the 
record specifically pertains and that may be exempt from disclosure, prior to providing 
the records the Public Records Officer may give notice to such persons. Generally, 14-
days’ notice will be given in order to make it possible to contact the requestor and ask him 
or her to revise the request or, if necessary, allow affected individuals to take action seek 
an order from a court to prevent or limit the disclosure. The notice to the affected 
person(s) will include a copy of the request.  Nothing in this section requires the City to 
provide such third-party notice, unless otherwise required by law. 

7. Bot requests. The City may deny a bot request that is one of multiple requests from the 
requestor to the City within a twenty-four-hour period, if the City establishes that 
responding to the multiple requests would cause excessive interference with other 
essential functions of the agency. For purposes of this subsection, "bot request" means a 
request for public records that an agency reasonably believes was automatically 
generated by a computer program or script. 

8. Multiple requests by the same requestor.  In order to provide the fullest assistance to 
all records requestors and to prevent excessive interference with other essential functions 
of the City, if the same requestor, or their representative, has submitted multiple unrelated 
requests categorized by the City as Category 3 or 4 requests, the Public Records Officer 
may process the requests one at a time and in the order received while simultaneously 
processing other requestors’ later-received requests.  Requestors may prioritize the order 
in which the City processes such multiple requests.  If a requestor submits multiple 
Category 3 or 4 requests that relate to the same subject, project, keyword, etc., the Public 
Records Officer may consolidate such requests to be processed simultaneously.  The City 
shall endeavor to provide all requestors, and their representatives, with equal assistance 
and attention, to the extent reasonably and feasibly possible. 
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9. Prisoner Injunction. Pursuant to RCW 42.56.565, the City may seek to enjoin the 
inspection or copying of any nonexempt public records by persons serving criminal 
sentences in state, local or privately operated correctional facilities. 

PRA Rule 050. Categories of requests. 

1. When a public records request is received, the PRO will categorize the request according 
to the nature, volume and availability of the requested records as well as the complexity 
of the request as follows: 
 
a. Category 1 records requests are routine and/or can be readily filled for easily 

identified and immediately accessible records, requiring little or no coordination 
between departments. 
 

b. Category 2 records requests are routine requests that involve: 
i. A large number of records,  

ii. Third-party notification,  
iii. Records are not easily identified, located and accessible, and/or  
iv. Records that require some coordination between departments. 

 
c. Category 3 records requests are complex requests which may be complex, broad or 

vague that involve: 
i. A large number of records that are not easily identified, located or accessible, 

requiring significant coordination between multiple departments,  
ii. Research by City staff who are not primarily responsible for public disclosure, 

and/or 
iii. Review by public disclosure staff to determine whether any of the records are 

exempt from production. 
 

d. Category 4 records requests are complex requests that may be especially broad or 
vague which involve: 

i. A large number of records that are not easily identified, located or accessible, 
requiring coordination between multiple departments, and  

ii. Research by City staff who are not primarily responsible for public disclosure 
and/or 

iii. Legal review and creation of an exemption log. These requests may require 
additional assistance from third-parties in identification and assembly. 

 
2. After initial categorization, records requests may be re-categorized in response to 

unanticipated circumstance or additional information. 
 
PRA Rule 060. Standard time periods for response. 

1. The following time standard periods for response to all categories of records requests are 
established as goals. The City may not be able to comply with the goals, but will notify 
the requester if the goal will not be met. 
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a. Category 1 records request. Generally, the City will respond to Category 1 requests 
within 5 business days but if records cannot be made available within 5 business 
days, the City may extend the time up to 30 business days.  
 

b. Category 2 records request. The City will provide a written response to the 
requestor within five business days with a reasonable estimate of the time necessary 
to make the records available. The estimate is made on a case-by-case basis. 
Depending on the nature and scope of the request, Category 2 records requests may 
require between 30 and 120 business days.  
 

c. Category 3 records request. The City will provide a written response to the 
requestor within five business days with a reasonable estimate of the time necessary 
to make the records available. The estimate is made on a case-by-case basis. 
Depending on the nature and scope of the request, Category 3 records requests may 
require several months or up to a year to respond. 
 

d. Category 4 records request. The City will provide a written response to the 
requestor within five business days with a reasonable estimate of the time necessary 
to make the records available. The estimate is made on a case-by-case basis, 
depending on the nature and scope of the request. Category 4 records requests will 
usually require several months or more than a year to respond.  

 
PRA Rule 070. Records requests queues. 
 

1. All Categories of records requests shall be maintained and tracked in records requests 
queues with a separate queue for each category. The queues will identify the status of the 
records as “pending”, “open”, “referred”, “abandoned” or “closed”. 
 

2. Records requests will initially be entered in the respective queues in the chronological 
order in which they are received by the City. Responding to a records request is not 
always a sequential process. The PRO will manage the active queues by moving between 
requests based on circumstance that may include, but are not limited to the following: 

 
a. A request is waiting for records to be retrieved from storage; 

 
b. A request is waiting for records to be retrieved from person or entities that hold them 

on behalf of the City (e.g. employees, consultants); 
 
c. A request is waiting for legal review of records to determine if the records are 

responsive or the applicability of exemptions and production of an exemption log; 
 
d. A request is waiting for the requestor to respond to a request for clarification; 
 
e. A request is waiting for a response after notifying a third party named in a record; 
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f. A request is waiting for resolution of a legal action filed by a third party to enjoin 
release of records; 

 
g. A request is waiting for consideration of a petition to review denial of access; 
 
h. A request is waiting for an external vendor reproduction of records; 
 
i. A request is waiting for the requestor to claim an installment or physically inspect 

records. 
 

PRA Rule 080. Managing the queues. 

The PRO is primarily responsible for managing the records requests queues based on the 
following criteria: 

1. The number of records responsive to the given request; 

2. The number and size of other records requests in the queue; 

3. The amount of processing required for the subject request and other requests in the 
queue; 

4. The status of a particular request that is waiting for third party review or requestor action; 
and 

5. The current volume of other City work, as it affects the amount of staff time that can be 
devoted to the subject request or requests. 

 
PRA Rule 090. Redactions and exemptions 
 

1. Records exempt or prohibited from production. The Public Records Act provides that 
some records are exempt or prohibited from production, in whole or in part. In addition, 
documents are exempt from disclosure if any "other statute" exempts or prohibits 
disclosure.  Exemptions are permissive rather than mandatory.  Therefore, the City has 
the discretion to provide an exempt record. However, in contrast to a waivable 
“exemption,” the City cannot provide a record when a statute makes it “confidential” or 
otherwise prohibits disclosure. 
 

2. Exemption log and brief explanation. Whenever the City claims an exemption for a 
record, the City’s response will include an exemption log.  The log will identify the 
record, typically by name, type of record, date, number of pages and the author or 
recipient, if such information is known.  The log will also provide a brief explanation of 
why the record or a portion of the record is being withheld.  The description should 
include enough information to allow a requestor to make a threshold determination of 
whether the City has properly invoked the exemption. If only a portion of a record is 
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exempt from production, the PRO will redact the exempt portions and produce the 
nonexempt portions.  
 

3. List of “Other Statute” Exemptions.  Requesters should be aware of exemptions, 
outside the Act, that may restrict the availability of some records held by the City for 
inspection and copying/scanning. The Municipal Research and Services Center also 
maintains an up-to-date list of current exemptions and prohibitions on their website at 
www.mrsc.org.  The City’s failure to list an exemption shall not affect the effectiveness 
of the exemption.  
 

4. Lists of individuals for commercial purposes.  The City is prohibited by statute from 
producing lists of individuals for commercial purposes. Therefore, if a request is received 
for any type of list of individuals, an inquiry as to whether the requestor intends to use the 
list for commercial purposes must be answered before the list can be provided. If the 
answer is that it will be used for such purposes, the list cannot be produced. 

 
 
PRA 100. Inspection of Records 
 

1. Inspection of records. 
 

a. Consistent with other demands, the City shall promptly provide space to inspect 
public records. No member of the public may remove a document from the viewing 
area or dissemble or alter any document. 
 

b. The requestor must claim or review the assembled records within 30 days of the 
PRO’s notification to him or her that the records are available for inspection or 
copying/scanning. The PRO will notify the requestor, in writing, of this requirement 
and inform the requestor that he or she should contact the PRO to make arrangements 
to claim or review the records. If the requestor or a representative of the requestor 
fails to claim or review the records within the 30-day period or make other 
arrangements, the PRO may close the request. Other public records requests can be 
processed ahead of a subsequent request by the same person for the same or almost 
identical records, which can be processed as a new request. 

 
PRA Rule 110. Providing records. 
 

1. Providing records in installments. When the request is for a large number of records, 
the PRO may provide access for inspection and copying in installments, if he or she 
reasonably determines that it would be practical to provide records in that manner. If, 
within 30 days, the requestor fails to inspect the entire set of records, or one or more of 
the installments, the PRO may stop searching for the remaining records and close the 
request. 
 

2. Searching for records.  The City must conduct an objectively reasonable search for 
responsive records. The PRO will determine where responsive records are likely to be 
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located and involve other departments, as needed, to assemble the records. After 
potentially responsive records are located, the PRO should take reasonable steps to 
narrow down the number of records assembled to those that are responsive. The City will 
not “bury” a requestor with non-responsive documents. However, the PRO is allowed to 
provide arguably, but not clearly, responsive records to allow the requestor to select the 
ones he or she wants, particularly if the requestor is unable or unwilling to help narrow 
the scope of the documents being sought. 
 

3. Closing a withdrawn or abandoned request. When the requestor either withdraws the 
request or fails to fulfill his or her obligations to inspect the records or pay the deposit or 
final payment for the requested copies, the PRO will close the request and so inform the 
requestor. 
 

4. Later discovered document. If, after the PRO has informed the requestor that he or she 
has provided all available records, the PRO becomes aware of additional responsive 
documents existing at the time of the request that had not been provided previously, he or 
she will promptly inform the requestor of the additional documents and provide them on 
an expedited basis. 
 

5. Identifiable record. A requestor must request an “identifiable record” or “class of 
records” before and agency must respond. An identifiable record is one in existence at the 
time the request is made and that City staff can reasonably locate. A request for all or 
substantially all records prepared, owned, used, or retained by the City is not a valid 
request for identifiable records under this chapter, provided that a request for all records 
regarding a particular topic or containing a particular keyword or name shall not be 
considered a request for all of the City’s records. The Act does not allow a requestor to 
search through agency files for records which cannot be reasonably identified or 
described to the agency. 

6. Disclosing a record in error.  The City, and it officials, agents, employees or custodians 
shall not be liable, nor shall a cause of action exist, for loss or damage based on release of a 
public record if the City, official, agent, employee or custodian acted in good faith in 
attempting to comply with the Public Records Act. 
 

7. Requests for information or nonexistent records. Requests for information are not 
public records requests. An agency is not required to conduct legal research for a 
requestor. An agency is not required to create records to respond to a request; however, 
the City may, with the requestor’s approval, create such a new record to fulfill the request 
where it may be easier for the City to create a record responsive to the request than to 
collect and make available voluminous records that contain small pieces of information 
responsive to the request. 
 

PRA Rule 120.  Processing of public records request: Electronic records. 
 

1. Requesting electronic records. The process for requesting electronic public records is 
the same as for requesting paper public records. 
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2. Providing electronic records. If public records are requested in an electronic format, the 

PRO will provide the nonexempt records or portions of such records that are reasonably 
locatable in an electronic format that is used by the agency and is generally commercially 
available, or in a format that is reasonably translatable from the format in which the 
agency keeps the record.  
 

3. Paper records provided electronically.  Paper records that are specifically requested to 
be provided electronically are subject to processing fees listed in the Fee Schedule. 
 

4. Customized access to databases. With the consent of the requestor, the City may 
provide customized access under RCW 42.56.120(3) and (4) if the City estimates that the 
request would require the use of information technology expertise to prepare data 
compilations, or provide customized electronic access services when such compilations 
and customized access services are not used by the City for other purposes. Such charge 
shall be the actual cost of providing the customized access service.  The City must notify 
the requestor in advance of the customized service charge to be applied, including an 
explanation of why the customized service charge applies, a description of the specific 
expertise, and a reasonable estimate cost of the charge, and the City must provide the 
requestor the opportunity to amend the public records request in order to avoid or reduce 
the cost of a customized service charge. 
 

5. No access to City network or systems.   Requestors shall not be permitted to access or 
“plug into” City networks or systems or copy records using personal devices or 
equipment, such as USBs or scanners, which must be connected to City equipment in 
order to copy records.  

 
PRA Rule 130. Costs for providing copies of public records. 
 

1. Costs for copies. A requestor may obtain copies or scans as provided under RCW 
42.56.070(7), 42.56.120 and WAC 44-14-07003; the City will charge for copies or 
scans, as well as for records in other forms (e.g. CD/DVD, flash drive, etc.) according to 
their fee schedule. 
 
Before beginning to make copies, the PRO may require a deposit of up to ten percent of 
the estimated costs of copying or scanning all the records selected by the requestor. The 
PRO may also require the payment of the remainder of the copying/scanning costs 
before providing all the records, or the payment of the costs of copying/scanning an 
installment before providing that installment. The PRO will not charge sales tax when it 
makes copies or scans of public records but if the records are sent to a third party for 
copying/scanning, that third party may charge sales tax and the requestor will be 
responsible for payment of that tax as well as the third party's actual charges for copies 
or scans.  

 
2. Costs of mailing. The City may also charge actual costs of mailing, including the cost of 

the shipping container. 
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3. Use of an outside vendor. An agency is not required to copy/scan records at its own 

facilities. An agency can send the project to a commercial copying/scanning center and 
bill the requestor for the amount charged by the vendor. An agency can arrange with the 
requestor to pay the vendor directly. An agency cannot charge the default per page 
copying/scanning charge when its cost at a vendor is less. 
 

4. Payment. Payment may be made by cash, debit card, credit card, check or money order 
made payable to the City of Sammamish. 
 

PRA Rule 140. Retention of records.  

1.   Local Government Retention Schedule.  The City retains its records in accordance with 
retention schedules approved by the State Local Records Committee. The City is not 
required to retain all records it creates or uses. The retention schedules for local agencies 
are available at: https://www.sos.wa.gov/archives/RecordsManagement/Managing-City-
Records.aspx. 

2.   Preserving requested records.  Public records may not be destroyed per a retention 
schedule if a public records request or actual or anticipated litigation is pending. If a 
requested record is scheduled shortly for destruction under the City’s records retention 
schedule, the record cannot be destroyed until the public disclosure request has been 
resolved.  Once a request has been closed, the Public Records Officer can return the 
assembled records to their original locations and destroy the record in accordance with 
the retention schedule. 

 
PRA Rule 150. Review of denials of public records requests. 
 

1. Petition for internal administrative review of denial of access. Any person who 
objects to the initial denial or partial denial of a records request may petition in writing 
(including email) to the PRO for a review of that decision. The petition shall include a 
copy of, or reasonably identify, the written statement by the PRO denying the request, 
and the basis for the requestor’s challenge to the denial. 

2. Consideration of petition for review. The Public Records Officer shall promptly 
provide the petition and any other relevant information to the City Attorney or his or her 
designee to conduct the review.  The City Attorney or designee will promptly consider 
the petition and either affirm or reverse the denial within two business days following the 
City’s receipt of the petition, or within such other time to which the City and the 
requestor mutually agree. 

 
3. Judicial review. Any person may obtain court review of denials of public records 

requests pursuant to RCW 42.56.550 at the conclusion of two business days after the 
initial denial regardless of any internal administrative appeal. 
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CITY OF SAMMAMISH 
WASHINGTON 

ORDINANCE NO. O2018- 
_____________________________________________________________________________________ 
 

AN ORDINANCE OF THE CITY OF SAMMAMISH, WASHINGTON 
REPEALING SAMMAMISH MUNICIPAL CODE CHAPTER 2.45 
RELATED TO PUBLIC RECORDS DISCLOSURE; PROVIDING FOR 
SEVERABILITY; AND ESTABLISHING AN EFFECTIVE DATE 

 
WHEREAS, open government leads to a better informed electorate, greater public 

participation, better government and more effective use of public resources; and 
 
WHEREAS, under the Public Records Act (“PRA”), agencies are “to provide full public 

access to public records . . .” and to “provide for the fullest assistance to inquirers and the most 
timely possible action on requests for information” (RCW 42.56.100); and 

 
WHEREAS, it is the policy of the City of Sammamish that all persons are entitled to the 

greatest possible information regarding the affairs of City government and the official acts of those 
officers and employees who serve the public; and 

 
WHEREAS, RCW 42.56.040 requires local agencies to publish and display their public 

disclosure rules; and 
 
WHEREAS, RCW 42.56.570 provides that local agencies should consult the Attorney 

General’s Model Rules, Chapter 44-14 WAC, when establishing local ordinances for compliance 
with the PRA; the PRA, however, does not require an agency’s public records rules be adopted by 
ordinance; and 

 
WHEREAS, the City Council desires to establish the City’s public records policies by 

resolution to allow for more efficient administration and flexibility in amending the policies as 
necessary and has consulted the Model Rules, the PRA and relevant case law in developing the 
policies; and  

 
WHEREAS, the City Council desires to repeal Sammamish Municipal Code Chapter 2.45, 

Public Records Disclosure, to avoid potential conflicts with the PRA in the City’s handling of public 
records; 

 
NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAMMAMISH, 

WASHINGTON, DO ORDAIN AS FOLLOWS: 
 
Section 1.  SMC Chapter 2.45, Repealed.  Sammamish Municipal Code Chapter 2.45, 

Public Records Disclosure, is hereby repealed in its entirety.  
 
Section 2.  Severability.  Should any section, paragraph, sentence, clause or phrase of this 

Ordinance, or its application to any person or circumstance, be declared unconstitutional or 
otherwise invalid for any reason, or should any portion of this Ordinance be pre-empted by state 
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or federal law or regulation, such decision or pre-emption shall not affect the validity of the 
remaining portions of this Ordinance or its application to other persons or circumstances. 

 
 Section 3.  Effective Date.  This Ordinance shall be published in the official newspaper of 
the City, and shall take effect and be in full force five (5) days after the date of publication. 
 

ADOPTED BY THE CITY COUNCIL AT A REGULAR MEETING THEREOF ON 
THE _____ DAY OF _________, 2018. 
 
 
       CITY OF SAMMAMISH 
 
 
       ______________________________ 
       Mayor Christie Malchow 
 
ATTEST/AUTHENTICATED: 
 
 
______________________________ 
Melonie Anderson, City Clerk 
 
 
Approved as to form: 
 
 
______________________________ 
Mike Kenyon, City Attorney 
 
Filed with the City Clerk:  July 2, 2018   
Passed by the City Council:   
Date of Publication:    
Effective Date:     
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Why do we need a change?

• Bring the City into compliance with RCW42.56

• Ensure usage of best PRR practices (WA Model 
policies)

• Increase transparency of the Public Records 
Request (PRR) process

• Increase efficiency of processing requests
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PRR Categories in 2017
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PRR Categories in 2018
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Category 1

•Records requests are routine and/or can be 
readily filled for easily identified and immediately 
accessible records, requiring little or no 
coordination between departments.
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Category 2

Records requests are routine requests that involve:

• A large number of records, 

• Third-party notification, 

• Records are not easily identified, located and 
accessible, and/or

• Records that require some coordination between 
departments. PRESEN
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Category 3

Records requests are complex requests which may be 
complex, broad or vague that involve:

• A large number of records that are not easily 
identified, located or accessible, requiring significant 
coordination between multiple departments

• Research by City staff who are not primarily 
responsible for public disclosure, and/or

• Review by public disclosure staff to determine 
whether any of the records are exempt from 
production.

PRESEN
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Category 4

Records requests are complex requests that may be 
especially broad or vague which involve:

• A large number of records that are not easily 
identified, located or accessible, requiring 
coordination between multiple departments, and 

• Research by City staff who are not primarily 
responsible for public disclosure and/or

• Legal review and creation of an exemption log. These 
requests may require additional assistance from third-
parties in identification and assembly.

PRESEN
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The ultimate goal for PRR

All 
City of Sammamish 

Documents 

Available to everyone to access, any day, any time 

PRESEN
TATIO

N
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Self-Service Tools Available to Public

 MyBuildingPermit.com
 Storm Bandit
 Engineering Records Vault (As-Builts)
 Current Development Map

PRESEN
TATIO

N
S #8.
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Agenda Bill 

City Council Special Meeting 

July 09, 2018  

 

SUBJECT: 
 

Resolution: City Council Social Media Policy 
 

DATE SUBMITTED: 
 

June 26, 2018 
 

DEPARTMENT: 
 

Communications 
 

NEEDED FROM COUNCIL: 
 ☑  Action     ☐  Direction     ☐  Informational      

 
RECOMMENDATION: 
 

Approve the resolution. 
 

EXHIBITS: 
 

1. Exhibit 1 - Resolution 

2. Exhibit 2 - Presentation 
 

BUDGET:  
Total dollar amount  ☐ Approved in budget 

Fund(s)  ☐ 

☑ 

Budget reallocation required 

No budgetary impact 
 

 

WORK PLAN FOCUS AREAS:  

☐  Transportation ☐  Community Safety 

☑  Communication & Engagement ☐  Community Livability 

☑  High Performing Government ☐  Culture & Recreation 

☐  Environmental Health & Protection ☐  Financial Sustainability 
 

 

NEEDED FROM COUNCIL: 

Should the City Council adopt a policy to guide Councilmembers' use of social media?  

 

KEY FACTS AND INFORMATION SUMMARY: 

Summary 

The intent of the City Council Social Media Policy (Exhibit 1) is to establish clear guidelines for the use 
of social media by Councilmembers. This policy outlines how Councilmembers can participate in social 
media activities while following best practices and adhering to laws such as the Public Records Act and 
the Open Public Meetings Act.  
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Background 

An early version of the City Council social media policy was first introduced during the Council’s 2018 
retreat as a component of a potential “Code of Conduct.” The Council expressed interest in moving 
forward with a social media policy and subsequently assigned this topic to the newly-formed 
Governance Committee for further review.  

  

The Governance Committee held its first meeting on February 14, 2018, during which staff presented 
draft policy language and collected feedback. The revised document was presented to the Committee 
again on April 19, 2018, and following discussion, the Committee directed staff to prepare the policy 
for review by the full City Council.  

 

FINANCIAL IMPACT: 

N/A 
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CITY OF SAMMAMISH 
WASHINGTON 

RESOLUTION NO. R2018-_____ 

____________________________________________________________________________________ 

 

A RESOLUTION OF THE CITY OF SAMMAMISH, 

WASHINGTON, ESTABLISHING A SOCIAL MEDIA 

POLICY FOR THE CITY COUNCIL 

 

WHEREAS, the City of Sammamish is governed by a seven-member City Council; and 

 

 WHEREAS, individual City Councilmembers use social media to communicate, inform 

and engage with residents about City Council work and activities; and 

 

 WHEREAS, social media enables Councilmembers to showcase their diligent and 

conscientious service to their constituents and can help to improve trust and confidence in the 

City Council and the City of Sammamish; and 

 

 WHEREAS, the City Council desires to establish a formal process for the use of social 

media by individual City Councilmembers in their capacity as elected officials;  

 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAMMAMISH, 

WASHINGTON, RESOLVES AS FOLLOWS: 

 

 Section 1: Establishment of Policy. The City Council hereby adopts the City Council 

Social Media Policy (Policy Number CC-01), attached hereto as “Exhibit A.”  

 

 Section 2: Effective Date. The attached policy shall take effect immediately upon signing.  

 

 

PASSED BY THE CITY COUNCIL AT A REGULAR MEETING THEREOF ON 

THE _____ DAY OF JULY, 2018. 

 

CITY OF SAMMAMISH 

 

 

 

       ________________________ 

      Mayor Christie Malchow 

 

ATTEST/AUTHENTICATED: 

 

 

_________________________ 

NEW BUSINESS #9.
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Melonie Anderson, City Clerk 

 

 

 

Approved as to form: 

 

 

_________________________ 

Michael R. Kenyon, City Attorney 

 

 

 

Filed with the City Clerk:   

Passed by the City Council:  

Resolution No.:  

NEW BUSINESS #9.
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City of Sammamish 
Policies and Procedures 
 

 

1. PURPOSE 
The purpose of this policy is to establish a formal process for the use of social media by individual 
City Councilmembers in their capacity as elected officials.  

2. INTRODUCTION 
Social media provides Councilmembers with a valuable and convenient tool to communicate, inform 
and engage residents about City Council work and to represent and advocate for constituent 
interests. When used in accordance with City policies, social media enables Councilmembers to 
showcase their diligent and conscientious service to their constituents and can help to improve trust 
and confidence in the City Council and the City of Sammamish. 

3. PERSONAL SOCIAL MEDIA ACCOUNTS 
Councilmembers should avoid posting anything regarding City business on personal Facebook 
accounts or other social media platforms outside of a City-sponsored social media account. In this 
context, “City-sponsored” means a Councilmember’s Government Official Facebook page or other 
Government Official social media account (such as a Twitter account). 

3.1  Inappropriate Elements of a Personal Account  
Avoid the following items on a personal social media account:  

a. Use of any Sammamish.us email address as a point of contact for registration purposes.  

b. Identification of the official as a current member of Sammamish City Council in the handle 
name or the username.  

c. Use of the City logo or any other proprietary mark of the City of Sammamish.  

d. Contact information for the Councilmember at City Hall or any other official contact 
information except as necessary to redirect residents to the Official Government page.  

 

Subject: City Council Social Media Policy 

Department: City Council 

Policy Number: CC-01 

Approved By: 
Resolution R2018-XXX  

Effective Date: 
 

Supersedes: 
N/A 
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3.2  Personal Account Records 
To keep a personal account from becoming subject to a public records request, officials should 
implement the following basic precautions: 

a. Post a disclaimer on the personal account that identifies the account purpose and specifies 
that the opinions expressed are personal opinions: “This is the personal Facebook account 
for [insert name]. All opinions expressed on this account are my own. Please direct any 
comments related to the City of Sammamish to the official City of Sammamish Facebook 
page or [insert official Councilmember account name here].” 

b. Limit the personal account content to personal use. 

c. Understand and use privacy settings to manage the account. 

d. When officials receive comments regarding City business on their personal page, they 
should direct the commenter to their Government Official page and the Official City 
Facebook page.  

e. Don’t write posts on personal accounts that would fit within the scope of City business. 

f. Don’t discuss private accounts in public meetings or documents. 

g. Only use City devices to manage Government Official accounts, not personal accounts.  

4. OFFICIAL SOCIAL MEDIA ACCOUNTS 

4.1  Government Official Account 
City Councilmembers that desire to have an official social media account should do so by 
creating a Government Official Facebook page (as opposed to a personal account or a Politician 
Fan Page), or other Government Official social media account. The creation of multiple personal 
Facebook accounts is a violation of Facebook Community Standards.  

4.1.1  Verification 
Official Facebook Pages for Councilmembers should go through the Facebook verification 
process. Accounts on other social media platforms (e.g. Twitter or Instagram) should go 
through their respective verification processes, if possible.  

4.1.2  Disclaimer 
Government Official Facebook pages should include the following language in the 
“About” section of their page:   

“The purpose of this site is to present matters of public interest in Sammamish, including 
its many residents, businesses and visitors. We encourage you to submit your questions, 
comments, and concerns, but please note this is a moderated online discussion site and 
not a public forum.  Once posted, the City of Sammamish reserves the right to delete 
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submissions that contain: (i) vulgar language; (ii) personal attacks of any kind; (iii) 
offensive comments that target or disparage any ethnic, racial, or religious group.  
Further, the City also reserves the right to delete comments that are: (i) spam or include 
links to other sites; (ii) clearly off topic; (iii) advocate for illegal activity; (iv) promote 
particular services, products, or political organizations; (v) infringe on copyrights or 
trademarks; or (vi) use personally identifiable medical information. We recommend you 
not share any of your medical information on our Facebook Pages. Please note that the 
comments expressed on this site do not reflect the opinions and position of the City of 
Sammamish government or its officers and employees. If you have any questions 
concerning the operation of this online moderated discussion site, please contact the City 
of Sammamish Communications Department at communications@sammamish.us”  

4.1.3  Public Records Retention 
All Government Official social media accounts should be archived utilizing the City’s 
current social media archival programming to ensure compliance with the Public Records 
Act. Councilmembers should notify the City’s Communications Department when they 
plan to create an account so that archiving can be established. 

4.2  Prohibited Content 
A Councilmember should avoid posting the following types of content on their Government 
Official social media account:  

a. Content that promotes or appears to promote any for-profit interest, including events, 
products, services or goods.  

b. Content that promotes or appears to promote any candidate or political party in any 
election at any level of government. 

c. Content that contains inappropriate or offensive language. 

d. Content that promotes, fosters, or perpetuates discrimination on the basis of race, creed, 
color, age, religion, gender, marital status, status with regard to public assistance, national 
origin, physical or mental disability, or sexual orientation. 

e. Content that violates any terms of the hosting site. 

It is acknowledged and acceptable that as a part of their representative duties, 
Councilmembers regularly participate and engage in local events and activities with 
constituents, including local businesses, and officials will use social media to publicize these 
kinds of activities. 
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5. ELECTION ACCOUNTS 

5.1  Specific Election Year Requirements 
Officials should take affirmative steps to clearly distinguish between use of social media for 
personal or election purposes on the one hand, and use of social media in his or her capacity as 
a City official on the other. To take such affirmative steps, officials should adopt the following 
approach: 

a. Establish separate and distinct social media accounts for re-election purposes that are 
clearly labelled as election accounts and that do not contain the identifying characteristics 
of a Government Official account.  

b. While using a separate and distinct social media account for re-election purposes, 
Councilmembers may continue to utilize their Government Official social media account 
throughout the election campaign to further their duties as a Councilmember. 

c. Once a Councilmember has been elected, election accounts may be kept as-is and used 
solely for campaign purposes, or they may be converted into a Government Official 
account. 

d. A Government Official account should not be converted into an election account.  

e. For questions about specific campaign requirements, please visit the Public Disclosure 
Commission’s website at www.pdc.wa.gov. 

5.2  Identification of an Election Account 
Election accounts should be clearly labeled as such to avoid confusion with a Councilmember’s 
Government Official Page. The following measures should be taken: 

a. Give the election account an unambiguous title, such as “John Doe for Council” or “Vote for 
John Doe.” 

b. Post a disclaimer on the election account that identifies the account purpose and specifies 
that the opinions expressed are personal opinions: “This is the election Facebook account 
for [insert name]. All opinions expressed on this account are my own and do not represent 
the City of Sammamish or the Sammamish City Council. Please direct any comments related 
to the City of Sammamish to the official City of Sammamish Facebook page or [insert 
official Councilmember account name here].” 

6. PUBLIC MEETINGS/QUORUM  
Comments made on social media by multiple Councilmembers regarding the same issue are limited 
by the Open Public Meetings Act (OPMA), which requires public noticing of a quorum of 
Councilmembers discussing official City business. Specifically, if more than three Councilmembers 
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are involved in a conversation via a social media forum, it could be considered a public meeting; and 
if no notice was given regarding the meeting, it could violate the OPMA.  

Exercise caution when reposting and commenting on posts to ensure that no more than three 
Councilmembers are discussing the same issue.  

7. CITIZEN COMMENTS & TAGGING 

7.1  Day-to-Day City Business 
If a citizen posts a comment to a Government Official account about an item related to the day-
to-day business of the City, Councilmembers should, when appropriate, direct that commenter 
to the official City Facebook page. This may be done by tagging the official City Facebook page 
in the response. City staff will handle the concern and any necessary follow-up.  

7.2  Closed Groups 

7.2.1  Councilmembers with a Government Official Account 
When a personal account or Government Official account is tagged in a closed group, 
Councilmembers with a Government Official account should either ignore the tagged 
post or reply with the following message: “In order to maximize transparency and adhere 
to public records laws, please direct all questions and comments to my Official 
Government Social Media Account.”  

7.2.2  Councilmembers without a Government Official Account 
When tagged in a closed group, Councilmembers without a Government Official account 
(only a personal account) should reply with the following message: “In order to maximize 
transparency and adhere to public records retention laws, please direct all questions and 
comments to my email councilmember@sammamish.us.”  
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• Guides elected officials’ use of social media 

• Developed through Governance Committee 

• Covers best practices for complying with 

State laws (PRA and OPMA)

• Distinguishes between 3 types of accounts: 

1. Personal Accounts

2. Government Official Accounts

3. Election Accounts

Social Media Policy Overview

N
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• Policy describes items to avoid on personal accounts, 
for example:

 Usernames that include your Council title

 City logos

• Includes info on keeping your personal account from 

becoming subject to a public records request

Personal Social Media Accounts
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• Government Official accounts are for City 
business

• Outlines prohibited content

 Example: Content that promotes discrimination

• Includes necessary disclaimers

• Requires archiving for public records

Government Official Social Media Accounts
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• Election accounts should be clearly 

distinguished from other types of accounts

 Example: Unambiguous titling of the page 

(such as “Jane Doe for Mayor”)

• Incudes necessary disclaimers

• Addresses conversion between Election 

pages and Government Official pages

Election Social Media Accounts

N
EW

 BU
SIN

ESS #9.

Page 146 of 163



• Compliance with Open Public Meetings Act

• Interacting with Official City Facebook Page

• No participation in closed groups

• Increased Transparency

• Open Public Meetings Act

• Public Records Retention

Other General Guidance
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→ Adopt the resolution approving the 

Social Media Policy for City Council. 

Recommendation

Questions?

N
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Finance Committee Special Meeting - May 11, 2018 

 

MINUTES 

Finance Committee Special Meeting 

8:00 AM - May 11, 2018 

City Hall Executive Briefing Room - Plaza 111, Sammamish, WA 

  

Committee Members Present: Councilmember Chris Ross 

Councilmember Jason Ritchie 

Councilmember Pam Stuart 

 

Committee Members Absent:  

 

Staff Present: City Manager Lyman Howard 

Director of Finance & Risk Management; Assistant City Manager Aaron Antin 

Deputy Director of Finance & IT Chris Gianini 

Director of Public Works Steve Leniszewski 

Deputy Director of Public Works Cheryl Paston 

Director of Organizational Development Glenn Akramoff 

Administrative Assistant Tammy Mueller 

 

CALL TO ORDER 
 
Finance Committee Chair, Councilmember Chris Ross called the Finance Committee meeting to order at 8:00 
a.m. 

 

REVIEW OF THE AGENDA 
 
The Committee reviewed the agenda and discussed how best to review all topics in the meeting's scheduled 
time. 

 

PUBLIC COMMENT 
 
Paul Stickney, 504 228th Ave SE, requested that the Finance Committee consider adding a line item for internal 
housing balance to achieve holistic sustainability for the Sammamish community.  He provided handouts to the 
Committee (available upon request to the City Clerk, manderson@sammamish.us).   

 

APPROVAL OF THE MINUTES 
 
 March 23, 2018 Regular Meeting   
MOTION: Councilmember Pam Stuart moved to approve the minutes as distributed. Councilmember Jason 
Ritchie seconded. Motion carried unanimously 3-0. 
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TOPICS 
 
 Financial Report Review: 

1. 1st Quarter, 2018 Financial Management Report 
a. The Committee reviewed the Quarter 1 2018 Financial Management Report. 
b. Some highlights of the discussion revolved around the softness in development 

related revenue such as impact fees, building permits, and plan check fees.  These are 
areas to watch as the City proceeds through 2018.  Based on the budget expectations, 
which were built prior to the City Council’s putting a moratorium in place, 
development related revenues are indeed trending lower and are related to pipe-line 
projects moving through.  There is $6.985 million budgeted in 2018 from 
transportation and parks impact fee funding alone, and another $2.15 million in 
building permit and building plan check revenue with just under $1.5 million total 
received through the 1st Quarter of 2018 for these same 4 revenue line items.  While 
the Committee was not suggesting to lift the moratorium to raise revenue, they did 
want to continue to track the financial implications related to development revenues. 

2. Transportation and Parks Impact Fee Deposits 2017 Annual Report 
a. Staff provided the Committee with a presentation on the 2017 Impact Fee Report.   
b. The Committee questioned whether projects would still be impact-fee eligible should 

the Comprehensive Plan not be amended until after July when the six-year 
transportation capital improvement plan (TIP) is due to the State.  Public Works staff 
responded that only the TIP would need to be adopted to meet the State’s 
requirement that is primarily related to eligibility for grant funding and that the TIP 
should include impact fee eligible projects, but if Council alters project eligibility it is 
also possible that Council could adopt a new TIP after the July deadline to the State.   

c. The Committee questioned when the next impact fee rate study would be conducted.  
Staff informed the Committee that it would be conducted when the level of service is 
decided by the City Council.  The Committee stated that, should a new concurrency 
model identify additional deficiencies, those projects, or a share of them, may not be 
impact fee eligible at the time the study is performed, which would have the effect of 
altering the cost share current residents would pay for transportation capital 
improvement projects vs. the cost share paid by future residents. 

d. Staff informed the Committee that projects can only utilize impact fee funds for the 
time period in which they are on the TIP.  Page 4 of the 2017 Impact Fee Report 
shows which projects are eligible to utilize the 2017 transportation impact fees and at 
what percentage given when they were placed on the TIP.  Staff further informed that 
State law requires funds to be spent or encumbered on designated projects within 10 
years.  If they are not, the funds must be returned.    

e. The Committee asked whether the Americans with Disabilities Act (ADA) related 
projects for parks could be paid for with park impact fees.  Staff responded that those 
improvements are not related to capacity growth but rather a separate federal 
mandate, so would not be part of the project cost that is eligible to be paid from 
impact fee funding.    

 
 Financial Policies Review: 

1. Review/Recommend changes to 2017-2018 Budget Financial Policies 
a. The Financial Policies included in the 2017-2018 Budget document were reviewed and 

discussed by the Committee. 
b. Specific discussion on the City's financial reserve policy for general fund operations 

occurred.  To answers the question of 'is 10% the right percentage', it is important to 
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understand what condition would necessitate the reserve.  As Sammamish's revenue 
is primarily property tax-based, it is stable but does not grow compared with cities 
which rely on sales tax that is much more volatile and subject to economic swings.  
Given this more stable profile, there is not as great a need for revenue protection 
related to volatility in sales tax receipts.  The Committee then discussed the projected 
funds that have been lost due to the banking of the 1% property tax increases for the 
past nine years and how much could potentially be gained by utilizing it. 

i. Councilmembers are currently considering whether the City is meeting the 
level of service that tax payers expect.  Expectations for service have changed 
substantially over the past eight years as Sammamish has grown and service 
expectations have grown as well.    

ii. The Committee briefly weighed which would provide the best level of service: 
increasing property tax to generate revenue to help fund infrastructure 
improvements which residents indicate they want or not increasing property 
tax to save residents money. 

iii. The Committee mentioned that if certain City services are not meeting an 
expected level of service, the Council should consider whether it would be 
better to fund that service to the level necessary to meet expected levels of 
service or to eliminate the service. 

c. The Committee discussed injecting economic development into the Comprehensive 
Plan as a method of increasing revenue rather than raising property taxes.  The City 
Manager stated that this had been a prior staff recommendation but that there was 
also concern from Council previously about Council’s goal of maintaining the 
bedroom community look and feel vs. fostering economic development.  

d. Staff briefed the Committee on policy language that is being proposed to be added 
related to the stormwater utility fund reserves that were part of the rate study 
performed last year, which would then be planned to be incorporated into the 
upcoming 2019-2020 budget document.   

 
 Transportation Improvement Plan (TIP) Update 

1. Public Works Dept. to present TIP status; Draft TIP to full Council June 12 
a. Public Works Director Leniszewski introduced the topic and provided the Committee 

a handout on the Draft 2019-2024 Concurrency Projects which was reviewed and 
discussed.   

b. The Committee requested that the list be prioritized by linkage to future projects 
once it is determined in the Transportation Master Plan (TMP) or short-term vs. long-
term projects.  The Committee clarified that grants, if awarded, must be spent on the 
project they were awarded to, thus this should be taken into account when 
determining priority. 

c. Staff clarified that the TIP is a planning tool, and does not authorize funding or adopt 
appropriations for line items that would be part of City Council’s budget ordinance.  
The TIP also provides general definition of project components and provides early 
cost estimates and planned timing of when projects are to be done. 

d. Staff clarified that the only grants that are included in the budget are the ones that 
have already been awarded or are near certain.  The City does not budget on 
speculative grant funding.   

e. The Committee requested a bar chart showing the amount of total funding that is 
coming from grants for each grant funded capital projects.  

 
 Councilmember Ritchie, City Manager Howard, Director Leniszewski, and Deputy Director Paston left 

the meeting.  
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 Report out on Information Technology (IT) Gap Analysis/GIS Assessment 

1. Technology Dept. to present draft reports; report to full Council June 5th. 
a. Organizational Development Director Akramoff briefed the Committee on the topic.   
b. The Committee clarified with Staff how GIS could be utilized to better inform on 

topics such as stormwater, potentially even pinpointing areas where future attention 
will be needed.  It is also an opportunity for the City to have its own data and be less 
reliant on data from developers as well as inform current and future staffing needs in 
response to increasing or decreasing projects and development.  It could also allow 
for more insight into concurrency.   

c. Staff informed the Committee that a hardware replacement plan will be developed 
and proposed in 2019.  The City has not previously had one.  Software integration is 
also a focus area of the City.   

d. Staff recommended that the next budget cycle include a formal technology strategic 
plan.   

e. The Committee requested that, to increase transparency, agenda bills be written with 
acronyms spelled out the first time they are used.  They also requested that a 
summary be provided of the six main areas of the GIS report and presentation to 
better inform the Council.    

 
 Council Health Insurance 

1. The Committee had a brief discussion on the status of the Council health insurance, proposing 
to add it as a future meeting topic.  The Committee decided to continue the current process 
of having individual Councilmembers provide their inputs on this topic when they meet with 
the City Manager on the upcoming budget process.  The issue was not scheduled as a future 
meeting topic of the Finance Committee at this time.  

 

FUTURE MEETING TOPICS 
 
 Classification & Compensation Study – Contractor Equity/Market Average or Other Standard for Total 

Compensation (3Q 18)  
 
 Revenue & Expense per capita comparisons – further detailed inquiry (Retreat Follow-Up) (TBD)  
 
 Quarterly FMR reviews (ongoing throughout 2018)  
 
 Presentation of Municipal Financing – Intern project (TBD)  
 
 Public Outreach discussion ahead of November public hearings on 2019-2020 budget (TBD)  
 
 Master Capital Project List/Waterline Discussion (Retreat Follow-Up) (TBD) 

1. Parks CIP, TIP, Capital Facilities Plan, IT capital plan 

  
 

NEXT MEETING DATE(S) 
 
 June 8, 2018 from 8:00 - 9:30 a.m. 

Agenda items: Fire Station Building Analysis, Maintenance Building Analysis and follow-up on Facility 
Capital Project list.  

 
 Discuss future committee meeting dates 

1. The Committee requested staff to coordinate if July 12, 2018 and October 11, 2018 from 8:00 
- 9:30 a.m. would work for next meeting dates.  
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ADJOURNMENT 
 
MOTION: Councilmember Chris Ross moved to adjourn. Councilmember Pam Stuart Seconded. Motion carried 
unanimously 2-0 with Councilmember Jason Ritchie absent. 

 

The meeting adjourned at 9:37 a.m. 
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MINUTES 

Communications Committee Regular Meeting 

9:15 AM - April 19, 2018 

City Hall Executive Briefing Room - Plaza 111, Sammamish, WA 

  

Committee Members Present: Mayor Christie Malchow 

Councilmember Chris Ross 

Councilmember Pam Stuart 

 

Committee Members Absent:  

 

Staff Present: City Manager Lyman Howard 

Communications Manager Kellie Stickney 

Planning Manager Kellye Hilde 

Management Analyst Mike Sugg 

Administrative Assistant Tammy Mueller 

 

CALL TO ORDER 
 
Mayor Christie Malchow called the Communications Committee meeting to order at 9:25 a.m. 

 

ELECTION OF COMMITTEE CHAIRPERSON 
 
MOTION: Councilmember Chris Ross moved to elect Councilmember Pam Stuart to the position of 
Communications Committee Chair. Mayor Christie Malchow seconded. Motion carried unanimously 3-0. 

 

Councilmember Pam Stuart was elected to the position of Communications Committee Chair. 

 

 

PUBLIC COMMENT 
 
Mary Wictor, 408 208th Ave. NE, spoke in support of retaining the current Sammamish logo in the branding 
effort and requested increased transparency and functionality to the City website. 

 

APPROVAL OF THE MINUTES 
 
 October 5, 2017 Regular Meeting 

  

The Committee deferred an approval of the minutes to provide additional time to review them.  The 
minutes will be distributed to the Committee then discussed and approved via email.  
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Communications Committee Regular Meeting - Apr. 19, 2018 

 

TOPICS 
 
 Branding Draft Statement with North Star Destination Strategies 

  

Branding Consultant Ed Barlow, Director of Planning at North Star Destination Strategies, gave a 
presentation to the Committee via video conference.  Discussion commenced. 

• The Committee requested clarification regarding who composed the Stakeholder/Resident 
Interviews and how they were selected.  Staff responded that local business owners along 
with representatives from various environmental and arts groups in Sammamish were 
interviewed.  Staff will provide a full list to the Committee after the meeting.  

• The Community Survey was clarified to have been conducted through Survey Monkey rather 
than a Sammamish Virtual Town Hall.  Staff went to public locations in Sammamish to 
promote and encourage participation in the survey from diverse groups of residents. 

• The Committee provided suggestions to Director Barlow regarding how best to present 
information during the presentation to the City Council. 

o The Committee requested that the feedback be shown for resident feedback vs. 
stakeholder/non-resident feedback, specifically for the "What are Sammamish's two 
greatest assets" response regarding Town Center.  After discussion, the Committee 
decided that the raw data should be shown and highlighted to better distinguish 
between other variables such as age groups and years lived in Sammamish. 

o The Committee requested that colors in the presentation's multi-colored charts 
follow accessibility color schemes where possible.  Staff will work with Mr. Barlow 
outside of the meeting to accomplish this. 

o The Committee suggested that the "Other" category be removed from bar charts but 
added to the report appendix. 

• The Committee expressed concern regarding the survey results of non-resident's perception 
of Sammamish schools since some Sammamish youth attend the Issaquah school district 
which may skew perceptions on the topic of schools between Sammamish and Issaquah.  Staff 
responded that the survey was interested in collecting these perceptions. 

• The Committee requested that Director Barlow provide the full City Council an introduction of 
himself, North Star, their role in providing a framework in the branding process (not making 
decisions), and address how the fact that he is an out-of-state consultant does not affect the 
results of the report. 

• Next Steps: 
o North Star to initiate a "Creative Phase" followed by "Implementation Planning" with 

a final presentation and report following suit.  
o Ideally, the project will be complete by the end of July 2018 but it is more likely to be 

September as these deadlines are dependent on other City initiatives. 

• The Committee considered the financial costs of developing and distributing a new logo as a 
con but will leave the decision to the full City Council. 

• The Committee agreed that the framework presented is correct. 

   
 
 Project Updates 

1. Website 
o Staff informed the Committee that an internal staff committee has been working to 

draft an RFP for a new website vendor with the focus being a good user experience 
for residents. 

2. Graphic Design 
o Staff is investigating agencies to assist the City with improving graphic design visuals 
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Communications Committee Regular Meeting - Apr. 19, 2018 

per direction from the Communications Strategic Plan.  Funds for this are being 
utilized from the savings of publishing the physical newsletter less.  

3. See, Click, Fix 
o Staff informed the Committee that the See, Click, Fix app implementation is 

underway.  There will be a soft launch over the summer.  A demonstration was 
requested for the next Communications Committee meeting. 

4. E-Newsletter 
o The physical newsletter will be issues 6 times a year.  A weekly electronic newsletter 

has been developed and launched last week with good feedback being received thus 
far. 

o The e-newsletter was reported to not be scheduled to be provided to the City Council 
for review, unlike the physical newsletter.  The Committee suggested having a 
rotating Councilmember review the weekly e-newsletter.    

 

FUTURE MEETING TOPICS 
 
 Brand Reveal  
 
 Brainstorm Additional Methods to Reach Out for Feedback  
 

NEXT MEETING DATE(S) 
 
 TBD  
 

ADJOURNMENT 
 
MOTION: Mayor Christie Malchow moved to adjourn. Councilmember Pam Stuart seconded. Motion carried 
unanimously 3-0. 

 

The Communications Committee meeting was adjourned at 10:52 a.m. 
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Public Safety Committee Regular Meeting - Jun. 20, 2018 

 

MINUTES 

Public Safety Committee Regular Meeting 

9:30 AM - June 20, 2018 

City Hall Executive Briefing Room - Plaza 111, Sammamish, WA 

  

Committee Members Present: Councilmember Ramiro Valderrama 

Deputy Mayor Karen Moran 

Councilmember Chris Ross 

 

Committee Members Absent:  

 

Staff Present: Director of Community Development Jeff Thomas 

Management Analyst Mike Sugg 

Emergency Manager Andrew Stevens 

Senior Management Analyst David Goodman 

Deputy Fire Chief Jon Parkinson 

Police Chief Michelle Bennett 

Administrative Assistant Tammy Mueller 

 

CALL TO ORDER 
 
Chair Ramiro Valderrama called the Public Safety Committee meeting to order at 9:30 a.m. 

 

PUBLIC COMMENT 
 
No public comment was made.   

 

REVIEW OF THE MINUTES 
 
 April 5, 2018 Regular Meeting   
MOTION: Deputy Mayor Karen Moran moved to approve the minutes as distributed. Councilmember Ramiro 
Valderrama seconded. Motion carried unanimously 3-0. 

 

TOPICS 
 
 King County District Court ILA Update 

Senior Management Analyst David Goodman provided the Committee with an overview of the topic 
utilizing a presentation.  Bob Dowd, East Division Director of the King County District Court (KCDC), 
was also present and provided additional details to the Committee.  Discussion followed. 

• The Committee requested clarification regarding the difference between the KCDC's costs to 
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the City and the revenue generated by cases.  The data provided to the Committee showed a 
deficit trend.  Staff explained that criminal cases do not generate enough revenue to 
compensate for the cost of processing the case while others, like parking infractions, do.  
Criminal cases are increasing in Sammamish while parking and other infractions are not 
keeping pace.  In addition, not everyone pays their dues. 

• The Committee asked whether less than fully certified officers could be responsible for court 
transports rather than certified officers.  Staff responded that neighboring cities employ 
limited commission police support officers to fulfill this role.  It is an option available to 
Sammamish. 

• The Committee requested the timeline for the initiation of video hearings at Issaquah jail.  
Staff responded that it is likely to pilot within six months.  The Committee requested Staff to 
follow up with Issaquah jail and keep them apprised.    

 
 Police Services Study Project Update 

BERK consultants Kristen Maidt and Brian Murphy provided the Committee with an update of the 
Police Services Study utilizing a presentation.  Discussion followed.   

• The Committee requested the following changes to the presentation before it is presented to 
the full City Council: 

o Reflect that the Human Services Commission was represented in the stakeholder 
engagement process.   

o Share the comments behind the statistics of 'comfort calling Sammamish police,' 
'confidence in ability of Sammamish police,' and 'adequacy of Sammamish police 
presence.'   

o Include the demographic composition of respondents.   

• The Committee asked and Staff confirmed that Klahanie is still paying for patrols of off-duty 
officers.  Post-annexation, they also receive Sammamish police services.  This means that 
Klahanie has more police representation than elsewhere in the City, which may skew results 
of the surveys. 

• The Committee acknowledged that the Sammamish Youth Board's input was valuable to the 
study but it is a skewed sample of Sammamish youth overall and may not be fully 
representative of all Sammamish youth's opinions.   

• The Committee requested consideration of alternative, cost-saving strategies when 
investigating ways to address police service needs fueled by increasing growth in Sammamish 
alongside the traditional methods of hiring additional officers, changing the administrative 
model, and other cost-incurring strategies.    

 
 Fireworks Preparation Update 

Police Chief Michelle Bennett updated the Committee on preparations for the Fourth on the Plateau 
event and firework violation enforcement.    

 

FUTURE MEETING TOPICS 
 
 Police Services Study (Ongoing 2018)  
 

NEXT MEETING DATE(S) 
 
 TBD  
 

ADJOURNMENT 
 
Councilmember Ramiro Valderrama moved to adjourn. 
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The meeting adjourned at 10:28 am. 
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AGENDA CALENDAR 
 

Meeting 
Date 

Packet 
Material 
Due 

Time 
Meeting 
Type 

Topics 

July 2018     
Tues 7/17 7/09 6:30 pm Regular 

Meeting 
Public Hearing/Ordinance: Code Changes related to 

Transportation Concurrency & LOS (45 minutes) 
Resolution: Arts Commission Appointments 
Discussion: Introduction to the Water Quality Monitoring and 

Habitat Strategic Plan and Implementation (30 minutes) 
Executive Session: Discuss Qualifications  
 
Consent: 
Resolution: Adopting the Social Media Policy 
Contract: Pacific Estates Bog (21st St/21st Pl) Stormwater 

Improvement Project - Consultant Services/TBD 
Contract: George Davis Fish Passage Project - Consultant 

Services/PBS Engineering 
Bid Award: Flashing Yellow Arrow Installation Project/TBD 
Bid Award: Minor Intersection Improvements Project/TBD 
Bid Award: Sahalee Way HDPE Tightline/TBD 
Resolution: Stormwater CIP Prioritization Criteria 
Resolution: Interlocal Agreement with King County - Zackuse 
Creek Fish Passage and Stream Restoration Project 
Contract Amendment: Issaquah Fall City Road Project 
 

Aug 2018    No Meetings 
Sept 2018      
Mon 9/03  6:30 pm  Study 

Session 
Canceled for Labor Day 

Tues 9/04 8/28 6:30 pm Regular 
Meeting 

Resolution: Adopting Employee Handbook (60-minutes) 
Presentation: Housing Strategy – Part I (60-minutes) 
 
Consent: 
Contract: Beaver Lake Park Phase 1 Improvements, Design/TBD 
Contract: Laughing Jacobs Creek Basin Plan - Consultant 

Services/TBD 
Contract: Big Rock Park, Site B, Phase I Improvements/KPG 
Resolution: 212th Way SE Project Acceptance 
 

Tues 9/11 9/03 6:30 pm Study 
Session 

Discussion: Police Services Study Update (60-minutes) 
Discussion: 2019-20 Budget (2-hours) 
Discussion: Transportation Master Plan Funding Options (90-

minutes) 
 

Long Term Calendar #
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Tues 9/18 9/10 6:30 pm Regular 
Meeting 

Presentation: Transportation Master Plan and Traffic Impact 
Fee Study Update (60-minutes) 

Presentation: Housing Strategy-Part II (60-minutes) 
 
Consent: 
Contract: ITS Phase 2 Design/TBD 
Resolution: Water Quality and Aquatic Habitat Monitoring 

Strategic Plan 
 

Oct 2018     
Mon 10/01 9/24 6:30 pm  Study 

Session 
Discussion: Capital Facilities Element Updates – School Impact 

Fees (30-minutes) 
Discussion: 2019-20 Budget (2-hours) 
 

Tues 10/02 9/24 6:30 pm Regular 
Meeting 

Public Hearing/Ordinance: First Reading Capital Facilities   
Element Updates – School Impact Fees (30-minutes) 

Public Hearing/Resolution: Housing Strategy Approval (60-
minutes) 

 
Consent: 
 
 

Tues 10/09 10/01 6:30 pm Study 
Session 

Discussion: Transportation Master Plan Update and Traffic 
Impact Fee Update (60-minutes) 

Discussion: 2019-20 Budget (2-hours) 
 

Tues 10/16 10/08 6:30 pm Regular 
Meeting 

Resolution: Housing Strategy Approval (if needed) 
Public Hearing/Ordinance First Reading Housing Element 
Updates – Housing Strategy (15-minutes) 

Discussion: Urban Forest Management Plan (60-minutes) 
 
Consent: 
Resolution: Flashing Yellow Arrow Installation Project 

Acceptance 
Resolution: East Lake Sammamish Parkway Ditch Maintenance 

Project Acceptance 
 

Nov 2018     
Mon 11/05 10/29 6:30 pm  Study 

Session 
Discussion: Issaquah Pine Lake Road Phase 1- Project Update 
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Tues 11/06 10/29 6:30 pm Regular 
Meeting 

Public Hearing/Ordinance: First Reading of the 2019-20 Budget 
Public Hearing/Ordinance: First Reading for the 2019 Property 

Tax Levy Ordinance including Presentation of 2019 Revenue 
Estimates from all Sources 

Consent: 
Resolution: ELSP/SE 33rd Crosswalk Project Acceptance 
 

Tues 11/13 11/05 6:30 pm Joint Study 
Session 

w/Park & 
Rec Com. 

Discussion: Big Rock Park Parcel B Master Plan Update 
Discussion: Lower Commons Master Plan Update 

Tues 11/20 11/12 6:30 pm Regular 
Meeting 

Public Hearing/Ordinance: First Reading 2019 School Impact 
Fee Update (15-minutes) 

Ordinance: Second Reading of the 2019-20 Budget ordinance. 
Ordinance: Second Reading of the 2019 Property Tax Ordinance 
Resolution: 2019 Fee Schedule 
Resolution: 2019 Salary Schedule (COLA)                    
Resolution: 2019 Medical Premium Co-pay 
Resolution: Adopting the 2019 Legislative Priorities 
 
Consent: 
Resolution: Minor Intersection Improvements Project 

Acceptance 
Resolution: Sahalee Way Stormwater Tightline Project 

Acceptance 
 

Dec 2018     
Mon 12/03 11/26 6:30 pm  Study 

Session 
Discussion: 2019 Comprehensive Plan Amendments – Docket 

Requests (60-minutes) 
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Tues 12/04 11/26 6:30 pm Regular 
Meeting 

Public Hearing/Resolution: 2019 Comprehensive Plan 
Amendments – Docket Requests (60-minutes) 

Ordinance: Final Reading Annual Amendments to the 
Comprehensive Plan (30-minutes) 

Resolution: Adopting the Police Services Study 
 
 
Consent: 
Ordinance: Second Reading School Impact Fee Updates 
Contract: Environmental Review Support Services/TBD 
Contract: Building Inspection Support Services/TBD 
Contract: Building Plan Review Support Services/TBD 
Contract: Planning Review Support Services/TBD 
Contract: Klahanie Master Plan/TBD 
Bid Award: Vactoring Contract – Small Public Works 

Maintenance Contract/TBD 
Bid Award:  Stormwater Facility Maintenance – Small Public 

Works Maintenance Contract/TBD 
Bid Award:  Stormwater Pond Mowing – Small Public Works 

Maintenance Contract/TBD 
Contract: 2019-2020 City-wide Water Quality Monitoring - 

Consultant Services/TBD 
 

Tues 12/11 12/03 6:30 pm Study 
Session 

 

Tues 12/18 12/10 6:30 pm Regular 
Meeting 

 
Consent: 
 

 To Be Scheduled To Be Scheduled Parked Items 
  Lk. Sammamish Water Level 

 Growth Centers 
 Internet Usage & Social 

Media Policies 

 Indexing the impact fee 
rates 

 Small Cell Facility 
Technology 

 

 Special Events Ordinance 

 Maintenance Safety Program 
Adoption 

 M&O Strategic Plan 

 Fleet Management Policy 

 Roadway Funding Strategy 

 Maintenace & Fire Station 
Facility Assessment 

 Franchise Agreement/SPWS 

 Comprehensive Solid Waste 
Plan 

 Bid Award: Citywide 
Guardrail Repair/TBD 

 
 
 

 Inner City Bus Service 
 Good Samaritan Law 
 Plastic Bags 
 Policy on Drones in Parks 
 Review of regulations regarding 

the overlay areas, low impact 
development and special 
protection areas for lakes.  
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